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CONFIDENTIAL
12 April 2022

meenakshi  
A-43, sec-33, Noida, Gautam Buddha Nagar, UP-201301

APPOINTMENT LETTER

Dear meenakshi  ,

We have the pleasure in appointing you as Business Acquisition Officer (Grade: G7 - Executive), in the 
Department of Sales & Business Development (SAL136), Health Care at Home India Private Limited 
(“HCAH/Company”) with effect from 12 April 2022 (hereinafter referred to as “Date of Joining”)and not later 
than the said date, on the basis of your application and the representations made by you during discussion(s) held 
with you and the documents shared by you and on the following terms and conditions stipulated herein below:

1. Employment
1.1. You assure that you are mentally and physically fit to enter the present engagement with the Company. 

Additionally, you agree to furnish your medical history to the Company, if required.
1.2. After joining the Company, you shall deem to be engaged on an exclusive basis by the Company. During 

the period of your employment with the Company, you agree not to work directly or indirectly for any 
other person, company, or establishment, either with or without remuneration, without the prior written 
explicit permission of the Company.

1.3. You further assure and represent that you have the requisite skill and expertise for this position, and you 
shall accordingly render your services in the Company.

1.4. You represent that there is no action, suit or proceedings pending against you, whether directly or 
indirectly.

1.5. You undertake to neither seek nor accept instructions from any authority before any court of law or 
before any other governmental authority including any tribunal, judicial, quasi-judicial or administrative 
authority, etc.

2. Reporting
2.1. You will report to , or such other person as many be nominated by the Company (hereinafter referred to 

as the “Reporting Manager”).

3. Role and Responsibilities
3.1. Your reporting and responsibilities shall mainly include all the aspects of the role explained to you as 

well as any other ad-hoc duties assigned  to you from time to time by your Reporting Manager or any 
person nominated by him/her or your seniors in the Company /your department. The Company reserves 
it right to modify the nature of your duties and designation at any time as it may deem appropriate, as 
per the requirement of the Company.

3.2. You undertake to perform all roles and responsibilities that may be assigned to you by the Company at 
any time with high standard of ethics, initiative, creativeness, efficiency and effectiveness in the 
Company. 

3.3. You acknowledge that the working days of the Company will be 6(six) days in a week. 
3.4. In addition to the terms and conditions set out in this Appointment Letter, your employment shall be 

governed by the overall Human Resource Policy of the Companyand the rules and regulations framed 
therein, in accordance with laws applicable to the Company.

3.5. You agree not to delegate your services or any part thereof to any third party without the prior written 
consent of the Company.

3.6. You agree not to engage, either directly or indirectly, in any conduct detrimental to the interests of the 
Companyor contrary to the information received by the management of the Company in any manner 



Communication Address: Health Care at Home India Pvt. Ltd., Third Floor, Tower-A, South Side, Club-125, Sector- 125, 

Noida, Gautam Buddha Nagar, Utter Pradesh-201301

Registered Office: Health Care at Home India Pvt Ltd., 4th Floor, Punjabi Bhawan, 10-Rouse Avenue, New Delhi - 110002

CIN: U85190DL2012PTC242876 | Toll Free: 1800-102-4224 | www.hcah.in

whatsoever including but not limited to any acts which may cause or have the potential to cause 
disparage or disrepute to the Company.

3.7. You agree to travel for the Companyor any group company (both within India and abroad) as may be 
required for the proper performance of your duties. In accordance with the travel policy of the Company, 
you will get the reimbursement for all travel costs deriving from such travel subject to production and 
submission of all receipts, invoices, bills, etc. of such costs or expenses.

4. Cost to Company (CTC)
4.1. Subject to the terms and conditions stated herein, you shall be paid a remuneration as detailed under 

“Annexure A” attached hereto. The Company shall be entitled to deduct tax at source from any 
component of your renumerationas per the prevailing income tax lawand take such other actions as may 
be required by applicable law.

5. Probationary Period
5.1. You will be on probation for a period of 6 (six) months from the Date of Joining (hereinafter referred to 

as “Probation”).  If in the opinion of the management you are found suitable for the post in which you 
have been appointed, your services will be confirmed, in writing. The probation period may be extended 
for such term as may be considered appropriate by the Management, based on your performance. It is 
agreed by you that unless otherwise informed to you in writing by the Company, your employment may 
not be considered as confirmed. 

5.2. During Probation period and any extension thereof, your services may be terminated on either side by 
giving 15 days’ Notice or on payment of amount equivalent to 15 days gross salary in lieu thereof and 
either side is not bound to give any reason.

6. Transfer
6.1. You will be initially posted at Head Office. You will be liable to be transferred in such capacity that 

the management may determine, to any other department, branch, unit, factory or establishment under 
the same management or same principals, whether existing or to set up in future in any part of India or 
abroad. In such cases, you will be governed by the terms and condition of service applicable at the new 
placement. You can also be transferred to another firm or company, which is an associate or sister 
concern of the Company, or in which HCAH has any interest, either financial or managerial, provided 
your total emoluments are not adversely affected.   

7. Confidentiality
7.1. You will maintain the highest degree of confidentiality and to keep all the proprietary information 

including but not limited to commercial, technical and business information relating to the Company 
and/or its subsidiaries/group companies/affiliates, its business, operation, techniques, treatment 
protocols, experimental work, patient information, client information, vendor information, financial 
information, Human Resources plans, business plans, project plans, information relating to operating 
income, organization, client lists, client data, price calculation models, specification, method of 
manufacture, software, hardware, source code, object code and other forms of binary files, technology, 
methods, documentation, designs and materials and general trade secrets and Intellectual Property of 
the Company, as well as all records, documents and other confidential information relating to the 
Companyincluding but not limited to its affairs, dealings, practices, associations, the terms of this 
Appointment Letter and all such information with regard to the Company which are strictly confidential 
and which any other information labelled “Confidential” by the Companyand may be known to you or 
confided in you by any means during the course of your employment with the Company and/or its 
subsidiaries/group companies/affiliates (“Confidential Information”).

7.2. You agree to not use the Confidential Information for your own benefit or for the benefit of any third 
party but only in a duly authorized manner in fulfilment of your services towards the Company or to not 
disclose to any third persons any of the trade secrets or other Confidential Information of the Company 
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or its affiliated companies.  You will take all appropriate measure necessary to keep such trade secrets 
and Confidential Information from being disclosed to, or received by third parties.   

7.3. It is agreed that the Confidential Information and the rights of the Company are not to be affected by 
this Appointment Letter. Such Confidential Information, trade secrets, proprietary technical data, 
specifications and methods of manufacture shall at all times remain the property of the Company. You 
agree that you shall have no rights or licenses, expressed or implied, in the Confidential Information 
under this Appointment Letter.

7.4. In an event you are directed by a court order or any such legal or regulatory request to disclose the 
Confidential Information of the Company or any part thereof then you undertake to immediately notify 
the Company, in writing, of such court order or legal or regulatory request in order to enable the 
Company to take appropriate actions to protect its Confidential Information or any part thereof.

7.5. The obligation of confidentiality under this clause will continue to remain in force for perpetuity even 
after you leave employment with the Company. 

8. Intellectual Property
8.1. You agree that all the work created /developed by you in the course of your employment with the 

Company (whether or not during working hours or using Company premises or resources) shall be work 
for hire and all rights in the same shall vest with the Company.

8.2. You agree and acknowledges that all intellectual property, employment inventions, process 
improvement, operational improvement, or other process/method likely to result in more efficient 
operation of any of the activities of the Company and all materials embodying all intellectual property 
created by you in the course of your employment with the Company (whether or not during working 
hours or using Company premises or resources), shall automatically vest in the Company to the fullest 
extent permitted by law. To the extent that such rights do not vest in the Company automatically, you 
agree to assign in the future, all intellectual properties to the Company.

8.3. You agree that you shall not, in any manner whatsoever use the intellectual property of the Company 
including but not limited to the trademark, name, mark or logo or any part thereof of HCAH or any 
abbreviation of the name of HCAH for your private advantage or otherwise, except as required for the 
fulfilment of contractual duties hereunder and then only with the express prior written approval of the 
Company.

9. Termination Notice
9.1. In an event you or Company desire to terminate this engagement after your employment being 

confirmed, either party agree to serve a prior written notice of at least 30 (Thirty) days or payment of 
an amount equivalent to the gross salary for the period by which the notice period is short for, in lieu 
thereof, to the other party.

9.2. The management of the Company has a right to extend the notice period subject to criticality / seniority 
of the position and replacement.

9.3. However, in the event of fraud, theft, discrepancy, withholding of any information in the application 
form, for any other form of misconduct by you, disciplinary grounds or any other such grounds as per 
its internal policies, the Company reserves its rights to terminate your services forthwith and without 
any notice or notice pay. 

9.4. In the event of your unauthorized absence from duty for the continuous period of 10 days, you shall be 
deemed to have relinquished the employmentleading to automatic termination of your employment 
without any notice of termination or notice pay. The Company shall be entitled to settle your final 
account subject to your having returned all Company assets, documents, information in your custody 
and / or provided to you during the course of your employment with the Company.

10. After Termination
10.1. Upon termination of your employment with the Company, you shall immediately return to the Company 

all copies of any documentation, materials, records, manuals or any other documented information 
including any item of the Company such as phone, mobile sim, laptop, cards, etc. provided to you for 
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carrying on your duties including all work, products, notes, materials, correspondence, specifications, 
formulae, books, documents, market data, cost data, drawings or records etc., made or compiled by you 
during the course of your employment, belonging to the Company or relating to its business and you 
shall not retain or make any copy of these items.

10.2. You agree not to engage, either directly or indirectly, in any conduct detrimental to the interests of the 
Company or contrary to the information received by the management of the Company in any manner 
whatsoever including but not limited to any acts which may cause or have the potential to cause 
disparage or disrepute to the Company.

10.3. The Company reserves its rights to settle your final account subject to your having returned all company 
assets, documents, information in your custody and / or provided to you during the course of your 
employment with the Company.

11. Non- Solicitation and Non-Competition
11.1. During the term of your employment with the Companyand for a period of twelve (12) months 

thereafter, you shall not, whether on your own behalf or on the behalf of any other person, firm or 
company (whether as partner, agent, director, employee, or consultant or in any other capacity 
whatsoever) directly or indirectly do any of the following activity:

(i) endeavor to entice or entice away from the Company, or solicit employment or consultancy of or 
advise any of existing employees or consultants or any person who is associated with the 
Company, or any vendor, person or organization providing services to or through the Company, 
to terminate his/ her contract or relationship with the Company; and/or

(ii) contact any of the existing or prospective patients/clients of the Company and/or any person or 
organization with whom the Company is in advanced stages of exploring a professional or 
business relationship, to entice such clients or organization away from the Company or to damage 
in any way their business relationship with the Company or for the provision of substantially the 
same services provided to such clients by the Company; and/or

(iii) Own, develop, manage, establish, be engaged in or interested in,operate or cause to be operated 
or consult inany trade or business that competes with the business being carried on by the 
Company at the time you cease to be engaged by the Company. 

12. Indemnification
12.1. You hereby agree and assure to save and hold the Company, its directors, officers and other employees 

harmless from any claim, loss, cost, harm or damage that may be incurred, arising out of or connected 
with the employment, based on: 

(a) any claim or suit or other legal proceeding by a third party against the Company alleging that 
you were negligent while performing your services, responsibilities and obligations; 

(b) any act, omission, negligence or any breach of the terms of this Appointment Letter or internal 
policies of the Company by you; and/or

(c) breach done by you of any laws, by-laws, rules, regulations and guidelines.

13. Governing Law, Jurisdiction and Dispute Resolution
13.1. Your employment with the Company is subject to the laws of India. All disputes, claims or differences 

shall be subject to the jurisdiction of the courts of New Delhi only. All disputes or differences arising 
out of or in connection with the terms of this Appointment Letter and your employment with the 
Company shall be referred to a sole arbitrator who shall be appointed by the Company. The arbitration 
proceedings shall be as per the provisions of the Arbitration and Conciliation Act, 1996. The seat of 
arbitration shall be at New Delhi and the language of the arbitration proceedings shall be English only. 

14. Miscellaneous
14.1. No waiver by the Company of any breach of or rights under the terms of this Appointment Letter shall 

be a waiver of any preceding or succeeding breach or be construed as a waiver of any other right. 
14.2. You will be entitled for gratuity, which will be managed and governed as per the applicable laws.
14.3. You shall automatically retire from the services of the Company on attaining the age of 58 years.
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14.4. You will be held responsible for any loss/ damage to the Company’s property issued/ made available to 
you by the Company and such loss will be made good by you.

14.5. The Company shall be entitled to make policies, rules and regulations and other such procedures 
regarding employees at its sole discretion. You agree that you shall be governed by all policies, codes, 
rules and regulations and procedures framed and amended from time to time as applicable to the 
employees in the Company. All such policy decisions of the Company shall be binding on you and shall 
override the terms of your employment to that extent.

14.6. Neither you nor the Company shall be liable nor responsible for any damages in any manner whatsoever 
for any failure or delay to perform or fulfill any of the obligations including payment obligations under 
this Appointment Letter when such failure or delay is due to pandemic, epidemic, COVID-19, fire, riot, 
strike, lockout, war, civil commotion, accident, breakdown of machinery, flood, storm, acts of God, 
omissions or acts of public authorities preventing or delaying performance of obligation relating to acts 
of public authorities, including changes in law, regulations or policies of the Government, regulatory 
authority, lock-down or like restrictions by the appropriate government or authority, acts beyond the 
control of the Company and/ or you, or for any other reasons which cannot reasonably be forecast or 
provided against, and which cannot be predicted by men of ordinary prudence.

You are requested to sign the duplicate copy of this Appointment Letter, signifying your acceptance of the terms 
and conditions of your employment, and return the same to the Company for our records.

Yours faithfully,

For Health Care at Home India Private Limited

Abhinav Kumar
Human Resources

I have read the terms of this Appointment Letter carefully and I understand and accept the obligations 
which it imposes upon me without reservation. No promises or representations have been made to me to 
induce me to sign this Appointment Letter. I further give my consent to the Company on conducting my 
background verification as per the Company Policy. I sign this Appointment Letter voluntarily and freely.

Signature: _______________________

Name: ___________________

Contact details: _______________

Date: ____________________

Place: ___________________
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Annexure-A

(SALARY STRUCTURE)

Name    :    meenakshi  
Designation       :     Business Acquisition Officer

SALARY ANNEXURE

Fixed Salary - A    

Component Component Type Monthly Entitlements Yearly Entitlements

Basic Fixed 8212.00 98544.00

HRA Fixed 4106.00 49272.00

Conveyance Fixed 1600.00 19200.00

Statutory Bonus Fixed 1600.00 19200.00

Special Allowance Fixed 905.00 10860.00

Provident Fund Fixed 1286.00 15432.00

Employer ESI Fixed 534.00 6408.00

Total Fixed Salary - A  18243.00 218916.00

Other Benefit - B    

Component Component Type Monthly Entitlements Yearly Entitlements

Total Other Benefit - B  0.00 0.00

Additional Benefit - C    

Component Component Type Monthly Entitlements Yearly Entitlements

Total Additional Benefit - C  0.00 0.00

Total Gross Yearly CTC ( A + B )  18243.00 218916.00

Total Gross Yearly CTC [( A + B ) + C]  18243.00 218916.00
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 Cost to Company 
Your annual remuneration payable by the Company to you will be Rs. 2,18,916.00/- only.

 Taxation
The Income Tax Act as prevailing at the time of your employment will govern the taxation matters on 
all the CTC components including reimbursements. The Company will deduct tax at source as per the 
prevailing income tax law. You will be responsible for declaration of your total income to the appropriate 
authority as and when required by law.

         Date: Signature: 
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PRIVATE & CONFIDENTIAL

June 24, 2022

Mahima  Sanoria
Pune
Pune 1
Mahrashtra, India.

Dear Mahima  Sanoria,

Welcome to Mphasis!

It was a pleasure meeting you to explore a career opportunity with Mphasis ITO Division.

Based on our discussions, we are pleased to oAer you the position of Technical Support 

Engineer -SD, in Band 5, Level 2 with our organization. The gross compensation will be

INR 4,50,000/- (Four Lakhs Fifty Thousand rupees only) per annum. The details of the 

terms and conditions of the oAer of employment are detailed in the enclosed annexure.

Mphasis is dePned by a strong and intrinsic culture that sets us apart. Our DNA, while 

evolving through various transformations, has still fundamentally been driven by the 

same core values. Customer centricity has been one such tenet that inSuences every 

Mphasian. We strive to understand our customer’s need, staying ahead of the curve to 

deliver best-in-class service. Equally crucial, is our outcome focus, wherein our eyes 

stay on the end result without compromising on our quality, ethics and people. We draw

our greatest strength from our people. Hence, empowering our workforce has gone 

hand-in-hand with greater accountability, thereby creating responsible citizens of the 

world. As we redePne what business success means in the changing landscape, we 

believe in inculcating the spirit of experimentation so that established systems and 

ways of doing things are constantly tested, questioned and disrupted. Imagination, 

innovation and the ability to take risks are fundamental characteristics that make us 

shatter boundaries.

These shared values and beliefs are the inSuencers of everyday work culture at Mphasis

that has eventually built our ethos. It is what integrates us across technologies, 

platforms and geographies. We are proud of it and we eagerly welcome you to the 

Mphasis way of life.
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ThisoAerofemploymentiscontingentuponyoufulPllingthebackgroundveriPcationprocessan

dclearing training that the organization will conduct. We look forward to you joining us 

at our Pune o`ce on June 27, 2022. Please keep your recruiter informed, in case of an 

advancement in the joining date.

Please endorse your acceptance by duly signing the duplicate copy of this letter on all 

sheets at the bottom on the right corner and return to the undersigned by either and by 

mailing it or handing it over to us on or before June 27, 2022.
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ANNEXURE - 1

Name Mahima  Sanoria 

Band Band 5

Level Level 2

Designation Technical Support Engineer -SD

Component Monthly Gross Annual Gross

Basic 15,000 1,80,000

House Rent Allowance 7,500 90,000

Special Allowance 2,492 29,900

Ex-Gratia/Bonus1 4,500 54,000

Leave Travel Allowance NA NA

TOTAL FIXED CASH 29,492 3,53,900

Performance Incentive 5,625 67,500

Variable Pay2 NA NA

TARGET CASH 
COMPENSATION

35,117 4,21,400

Employer Provident Fund 1,800 21,600

Mediclaim Insurance Premium 583 7,000

TARGET COST TO COMPANY 37,500 4,50,000

Note:
1. As per Statutory regulations, if your covered under Payment of Bonus act, this 

component will be paid as “Bonus” if not will be paid as “Ex- Gratia”.

2. Variable Pay will be payable on Quarterly basis. Amount shown is payable on 
100% Target achievement. The company and unit/function performance 
achievement against the target measured quarterly shall determine the payout
under the Variable Pay Plan. Note: Variable Pay is governed by the provisions of
Variable Pay Plan (available on Mphasis Intranet) and the same will be reviewed
from time to time
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3. Additional Bene\ts:

 Additionally, you shall be eligible for gratuity as per the gratuity act, subject to 5

years of continuous employment with the organization

 You are covered under Group Mediclaim Insurance for a sum insured of INR 

300,000 per annum. This mandatory coverage also includes your spouse and 2 

children. As per the policy, you have an option to enroll your dependents 

(parents/parents-in-law) by paying additional premium.

 You are covered under Group Personal Accident Insurance for INR 500,000 per 

annum.

 You are covered under the Standard Group Term Life insurance for a sum 

insured equal to 80% of your Fixed CTC or INR 400,000, whichever is higher. 

This benePt is extended only to the employee.

 Meal Card: You will be eligible to enroll for a meal allowance of INR 2,200 per 

month. This is a voluntary option and will be adjusted with your special 

allowance.

 As per the Maternity BenePt (Amendment) Act, 2017, women employees are 

eligible for Maternity Leave of 26 weeks. Adoption Leave and Paternity Leave 

are also applicable as the case may be. Please refer to the Company Policy for

more details.

 NA



Additionally, you will be eligible to receive an longevity bonus of INR 1,00,000 

payable in two (2) equal installments. The Prst installment would be paid on 

successful completion of nine (9) months from the end of month of coming 

onboard. The second installment will be paid on completion of eighteen (18) 

months in the Company. The payment of this longevity bonus would be subject 

to you scoring a minimum performance rating of 3 during the eighteen month 

period (in the scale of 1 to 5, where 1 being Low & 5 being High). The longevity 

bonus will be paid out in the following months’ payroll, but would be subject to 

your being on the active rolls of the Company and not having resigned or 

serving notice period.  

If you move out of the Project that initially hired you, the longevity bonus 

payment will not be made. Please note that the longevity bonus payable will be 

subject to income taxes as per prevailing laws and is not a recurring longevity 

bonus plan and will cease post the 18 month payout. This scheme is not to be 
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treated as a part of your compensation and Mphasis reserves the right to 

revisit/withdraw/modify the same without any notice or benePt in lieu thereof. 

This agreement is between you and Mphasis and should be kept strictly 

conPdential.
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ANNEXURE – 2

TERMS OF EMPLOYMENT

Your employment at Mphasis (“The Company") will be governed by the Mphasis’ 

policies as modiPed from time to time. Copy of the present policy will be made 

available to you on your joining Mphasis. In particular and without prejudice to the 

foregoing statement, some of the more signiPcant terms and conditions that govern 

your employment, subject to modiPcations from time to time, are detailed below.

1) Hours of Work

1.1. A working day shall comprise of nine hours.

1.2. You may be required to work on a shift. Shifts may be scheduled across 24

hours a day, 7 days a week and 365 days a year, subject to applicable laws. 

The shift timings may change from time to time which you will be notiPed in 

advance.

1.3. Employees at the client site shall follow the working hours as applicable at 

client site.

2) Place of Employment

2.1. During your employment with Mphasis you will be liable to be transferred 

or deputed to any of the o`ces, departments of Mphasis or its Associates, 

Subsidiaries or Group Companies, whether in India or abroad.

2.2. In the event of transfer or deputation of your services your salary and 

other benePts will be determined in accordance with Mphasis’ policies 

prevalent at that time.

3) Travel

You may be required to travel, whether in India or overseas, in connection with 

o`ce work at short notice.

4) Salary and Bene\ts

4.1. Mphasis reviews employee compensation periodically and you may be 

eligible for salary increase based on review. However, any salary increase shall

be at Company’s sole and absolute discretion which is dependent on 

Organization’s as well as Individual performance.

4.2. In addition to salary, you shall also be entitled to receive other benePts as 
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applicable under Mphasis’ policy. The Company shall, in its sole discretion, be 

entitled to amend, vary, and modify any of the terms and conditions of the 

policy with regard to the benePts that are oAered to you.

5) Relocation:

5.1. You are eligible for relocation expenses reimbursement as per the 

company policy. In the event of your separation within 12 months of joining 

Mphasis, this amount has to be paid back to the company.

6) Leave Entitlement Policy

All employees are eligible for an annual paid vacation. Please refer to the 

employee handbook or contact the HR department for further details regarding

the Company’s leave and vacation policy. 

7) Termination

7.1. Your employment with Mphasis is subject to termination on:

7.1.1. Band 5 – Zero to Three months of Joining, one week prior notice by 

either side.

Beyond three months, one month prior notice by either side.

7.1.2. Band 3 and 4 – One month’s prior notice by either side.

7.1.3. Band 2, 1 and 0 – Two months prior notice by either side.

7.2. Mphasis reserves the right to, at its sole discretion, substitute the notice 

period by paying you salary in lieu of the notice period.

7.3. For abundant caution, it is hereby clariPed that you cannot waive the 

notice period requirement in the event you wish to terminate your employment

with Mphasis, and that your termination/resignation letter(by whatever name it

is called) will be accepted by Mphasis only on your satisfying the mandatory 

notice period as stated in Mphasis’ HR handbook. Further, till such time as 

Mphasis accepts your resignation letter, you will be deemed to be an employee

of Mphasis and the terms and conditions of your employment will still continue 

to bind you.

7.4. Mphasis shall have the right to terminate your employment immediately 

without notice or payment in lieu of notice if:

7.4.1. You neglect, refuse, fail or for any reason become unable to 

perform any of your duties under this agreement or comply with Mphasis’ 

policies and code of conduct; or

7.4.2. You are guilty of any misconduct whether or not in the performance
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of your duties (including but not limited to be in an undischarged 

insolvent, being convicted by any criminal court, being involved in 

fraudulent acts, etc.) or commit any act which in the opinion of Mphasis is

likely to bring Mphasis any disrepute whether or not such act is directly 

related to the aAairs of Mphasis; or

7.4.3. You commit any breach of any of your duties or obligations under 

this agreement or the policies of Mphasis.

7.4.4. There is a discrepancy in the copies of the documents/certiPcates 

given by you as a proof in support of the information provided by you. In 

the event of termination under Clause 7.4.2, you shall not be entitled to 

any benePts whatsoever.

8) Mode of Communication

For any service of notice or communications of any kind, you will be informed 

by email or ordinary post at the address given by you at the time of your 

employment or such other address as may be intimated by you to the 

management thereafter.

9) Con\dentiality

9.1. You agree at all time during the term of your employment and thereafter 

(Without limit of time);

9.1.1. To hold the ConPdential Information in strictest conPdence, and not

to use or attempt to use the same, except for the benePt of Mphasis, and

9.1.2. Not to disclose or divulge the ConPdential Information to any 

person or entity without written authorization of Mphasis.

9.1.3. You agree to return to Mphasis all proprietary information, including

copies on paper, hard drive, disk, tape and other media, upon completion 

or termination of any project or upon cessation of your employment with 

Mphasis IT Services.

9.2. For the purposes of Clause 10.1., “ConPdential Information” means any of 

Mphasis’ proprietary or conPdential information, technical data, trade secrets 

or know-how, whether (oral or written or in electronic format and whether 

marked conPdential or not), including but not limited to; research, business 

plans, products, product improvements, processes and process documents, 

services, projects, proposals, all work produced by you whether during normal 

working hours or not, computer program, documentation, customer lists and 

customers (including, but not limited to, customers of Mphasis with whom you 
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become acquainted), markets, software, developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution 

and sales methods, sales and proPt Pgures, Pnances, techniques, strategies, 

discoveries, the title and description of any patents or patent applications Pled 

by Mphasis in any country or jurisdiction (until the same is generally available 

to the public), and any other business in formation of Mphasis including its 

business plans, practice methodologies and technologies (including computer 

software), training materials, personnel information, client lists and information

regarding the business needs, strategies and technologies of present and 

prospective clients and internal Company publications, whether directly or 

indirectly, or by drawings or inspection of documents or other tangible property

and all information that comes to your knowledge which would but for this 

employment would not have been accessed by you, whether such information 

is in tangible form or not, written or otherwise and formal or not. ConPdential 

Information however shall not include knowledge, skills, or information which is

common to the business of Mphasis, or which is generally known outside 

Mphasis.

9.3. You understand that retaining the conPdential nature of the conPdential 

information is of utmost importance to the business of Mphasis and in addition 

to the terms stipulated in this agreement herein you agree to execute a Non 

Disclosure Agreement with Mphasis.

10) Intellectual Property

10.1. You agree that any proprietary rights whatsoever, including but not 

limited to, patents, copyright and design rights as a result of the development 

of and/or the application of all work produced by you during or as a 

consequence of your employment, whether alone or in conjunction with others 

and whether during normal working hours or not, including but not limited to 

any invention, design, discovery or improvement, computer program, 

documentation, conPdential information, copyright work or other material 

which you conceive, discover or create during or in consequence of this 

employment with Mphasis shall belong to Mphasis absolutely.

10.2. You agree, at Mphasis’ expense, to provide, during and after this 

employment, all such assistance as Mphasis reasonably considers necessary, 

to secure the vesting of such rights in Mphasis or Terms of Employment 

Mphasis its nominees (including waiver of any such rights including author’s 

special rights under Section 57 of the Copyright Act 1957).
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11) Data Privacy Compliance Policy

You consent to the terms and conditions of the Data Privacy Compliance Policy 

stated below: –

11.1. You consent to the processing of your personal data in accordance with 

Mphasis data privacy policy (the "Policy"), a copy of which can be obtained 

upon request;

11.2. In particular, you explicitly consent to:

• The collection and processing of sensitive personal data about you to 

the limited extent and for the purposes described in the Policy;

• The transfer worldwide of personal data held about you by Mphasis to 

other employees and o`ces of Mphasis’ worldwide organization and to 

third parties where disclosure to such third parties is required in the 

normal course of business or by law; and use of your personal images and

voices in marketing material, videos, etc.

11.3. The reference to information "about you" includes reference to 

information about third parties, such as spouse and children (if any), which are 

provided to Mphasis by you on their behalf. The reference to “sensitive 

personal Data” may be understood to include reference to the various 

categories of personal data identiPed by European and Other applicable data 

privacy laws as requiring special treatment, including in some circumstances, 

the need to obtain explicit consent. These categories comprise personal data 

about racial or ethnic origin, political opinions, religious or other similar beliefs, 

trade union membership, physical or mental health, sexual life or criminal 

record.

11.4. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy 

and other Mphasis’ policies and procedures. In particular, you will not use any 

such data other than in connection with and to the extent necessary for the 

purposes of your employment.

12) Non-Compete

You undertake and agree to maintain client exclusivity and to this end, during 

the validity of this agreement and for a minimum of 2 years thereafter, you 

shall neither solicit business nor oAer product/services and/or conduct any 

business, that directly competes with the kind of product/services that is 

oAered by Mphasis to such client, either directly or indirectly with any of 
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‘Mphasis, client or any third party exposed to you,. In case you violate this 

provision, a minimum amount of Rs.3 lakhs shall be payable by you to Mphasis 

as damages.

13) Non-Solicitation of Employees and Clients

You agree that during the period of your employment with Mphasis, and for one

year after the date of termination of such employment (regardless of whether 

this cessation of employment is voluntary or involuntary, or caused by the 

breach of this Agreement by either party), other than on behalf of Mphasis, you

will not, either directly or indirectly:

(A) solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take 

away, hire, or recruit, any employee of Mphasis; or

(B) adversely aAect the business prospects of Mphasis by soliciting, diverting,

taking away, hiring, or recruiting, or attempting to solicit, divert, take away, 

hire, or recruit, the business of any client, customer, potential client, 

potential customer, person, or entity with whom you had dealings as an 

Employee of the Mphasis for any purpose related in any manner to the 

business of Mphasis.

(C) You agree the foregoing restrictions are reasonable both as to time and 

extent given the nature and scope of Mphasis’ present business and the 

duties of your employment.

14) Warranty

14.1. You warrant that your joining Mphasis will not violate any agreement to 

which you are or have been a party to.

14.2. You warrant that you will not use or disclose any conPdential or 

proprietary information obtained from a third party prior to your employment 

with Mphasis.

14.3. You warrant that you will comply with all Mphasis applicable policies and 

standards and shall perform your services in a manner consistent with the 

ethical and professional standards of Mphasis.

14.4. You warrant that you possess all the requisite certiPcates, licenses, 

permits, work visas, clearances to be able to lawfully perform the services.

15) Indemni\cation

You agree to indemnify Mphasis for any losses or damages sustained by 

CIN: L3007KA1992PLC025294



Mphasis caused by or related to your breach of any of the provisions contained 

in this Terms of Employment.

16) Retirement

Your age of retirement from the service will be on completion of sixty years. 

However, you may opt for voluntary retirement at any age before sixty years 

during your services in the establishment if you are unable to continue in 

service satisfactorily. The actual date of retirement shall be the last working 

day of the calendar month in which your 60th birthday falls.

17) General

17.1. This agreement contains the entire agreement between the employee 

and Mphasis, and no alteration or variations of the terms of this agreement 

shall be valid unless made in writing and signed by both the parties here to. 

This agreement supersedes any prior agreements or understandings between 

the parties relating to the matter of proprietary rights and / or nondisclosure.

17.2. This agreement is made under and shall be construed according to the 

laws of India. Employee agrees to submit to the jurisdiction of the courts of 

Bangalore (Karnataka).

17.3. This agreement shall remain current and in force, irrespective of whether 

you are under employment of Mphasis or not.

17.4. Should any part of this agreement be declared illegal or unenforceable, 

the parties hereto will co-operate in all ways open to them to obtain 

substantially the same result or as much thereof as may be possible, including 

taking appropriate steps to amend, modify or alter this agreement. If any term 

or provision of this Agreement shall be hereafter declared by a Pnal 

adjudication of any tribunal or court of competent jurisdiction to be illegal, such

adjudication shall not alter the validity or enforceability of any other term or 

provision unless the terms and provisions so declared are expressly dePned as 

a conditions precedent or as of the essence of this agreement, or comprising 

an integral part of, or inseparable from the remainder of this agreement.

18) Background Veri\cation Clause 

We are considering all the details given by you in your resume and references 

provided are to the best of your knowledge. This oAer letter can be withdrawn 

anytime if any of the details provided in the resume or reference check 

happens to be negative.
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Acknowledgement and Acceptance of Appointment with Mphasis

I, Mahima  Sanoria have read and understood the above terms and conditions 

governing my employment with the company and hereby accept the above-mentioned 

appointment in totality.

I conPrm my acceptance of the oAer and shall report for work on June 27, 2022.

Signature :    $Signature

Date :             $Date
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ANNEXURE – 3

List of mandatory documents that needs to be uploaded in the tool as part of your oAer 

release process and to proceed further with your onboarding formalities.

Sl. 

No
Details Description

1. Photograph Soft copy of white background passport size photograph

2.
Education 

Documents

Highest education; i.e.; degree / post-graduation completion 

certiPcate (Provisional CertiPcate/ Consolidated Marks sheets/ 

all semester marks card) 

3.
Identity 

Proof
Passport/ PAN Card/ Election ID/ Driving Licence 

4
Employmen

t Details

Current Employment: last 3 month’s salary slip along with a 

copy of the oAer letter

Previous Employment: Relieving letter/ experience letter 

(which captures start date, end date & position details)

5 LOA Signed Scanned copy of - Letter of Authorization (LOA)

Please note, your oAer has been made based on the information furnished by you. 

However, if there is a discrepancy in the copies of the documents/certiPcates given by 

you as a proof in support of the above, the company reserves the right to revoke the 

oAer. Being an ISO certiPed company, it is important for you to submit these documents 

on or before your date of joining us. Your joining the Company is subjected to you 

furnishing all of the above documents and duly veriPed by Mphasis.
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LETTER OF EMPLOYMENT 

                                                         
                                                                                                                                             Date:  05-Jan-2023 
Dear Sonu,                                                               
 
We are pleased to offer you an opportunity to work at AMCP Edutech Pvt. Ltd. in the position of Translator 
with effect from 5th Jan 2023.  
 
This Letter of Employment lays down the terms and conditions of your employment with AMCP Edutech 
Pvt. Ltd. (‘Company’ or ‘Abhinay Edutech’), which terms and conditions shall govern the nature and scope 
of your employment and shall be binding upon you and the Company. 
 
1. TERM AND TENURE OF EMPLOYMENT 
1.1 It is agreed that your employment with Abhinay Edutech shall commence with effect from 5th Jan 

2023 and shall continue, subject the terms and conditions of this Letter of Employment, till your 
employment is terminated in accordance with the terms of this Letter of Employment. 

 
1.2 Your initial place of work shall be Greater Noida, at the premises of the Company located at Upper 

Ground Floor,Plot No. 111,Riana Towers,Sector 136,Greater Noida,UP-201304. The Company 
reserves the right to place you at any of the Company’s establishment including its successors or 
assigns, or affiliates or subsidiaries anywhere in India or abroad, as and when required by the 
Company. 
 

 
2. APPOINTMENT  
2.1. Medical Fitness: By accepting this Letter of Employment, you confirm that you are medically fit 

to effectively perform your duties for which you are employed or for any other assignment that 
may be given to you from time to time. You may be called upon to undergo medical examinations 
from time to time as per the applicable policies of the Company. In the event that any such 
examination reveals any prior ailment, including any physical or mental impairment, that 
prevents you from performing or discharging your duties effectively or which may put the health 
of other employees at risk, the same shall be a reasonable ground to terminate this Letter of 
Employment with immediate effect.  

 
2.2. Background Check: Your employment with the Company is subject to the verification of your 

credentials, testimonials and other particulars provided by you in your application or at the time 
of interview or thereafter. If the particulars provided by you are found to be inaccurate, false or 
misleading, this Letter of Employment shall be deemed void.  

 
3. COMMENCEMENT OF WORK, POSITION and OTHER OBLIGATIONS 
3.1 On the Commencement Date, and subsequently over the course of your employment, you will 

report to Tushar Sharma or to anyone nominated by him/her, who shall be your supervising 
authority. 
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3.2 In your position and employment as Translator with the Company, you will be required to carry 

out functions and bear responsibilities as intimated from time to time. The scope of work to be 
performed by you shall be intimated to you by your supervising authority.  

 
3.3 Your scope of work may be subject to suitable modification based with proper intimation to you 

of the same, which modification shall not entitle you to any additional compensation. 
 
3.4 You agree to devote all your time, energy, attention and effort to the activities, operations of the 

Company and the promotion of the Business of the Company; conform to and comply with the 
directions given by the board of the Company; and work faithfully and diligently in the best 
interests of the Company and will not undertake any other direct/indirect business or work 
honorary or on remuneration basis. 

 
3.5 You shall intimate any change of address during the course of your employment to the Company 

in writing within one (1) week from the date of such change and shall also get the change so 
effected recorded in the register maintained by the Company. 
 

3.6 You will not seek membership of any local or public bodies without obtaining prior written 
permission of the Company. 

 
3.7 You shall not accept any gratification  or  contribution or otherwise  associate  with the  raising of 

any funds or make any other collections whether in cash or  in kind  in  pursuance  of  any  object,   
whatsoever,  or  accept or demand any subscription from any co-employee or staff-members of 
the management, third party vendors or any other external party. 

 
3.8 Company may give you work before your joining as a part of the onboarding process, in this case 

clause 7 and 8 is applicable.   
 
4. PROBATION AND CONFIRMATION 
4.1. With effect from the Commencement Date, you will be on probation for a period of six (6) 

months, i.e., till Probation Date 5th July 2023. During such Probationary Period, if your supervising 
authority or the Company is not satisfied with your work, or your compatibility with the working 
conditions, job responsibilities and other personnel, etc. the Company may either extend the 
Probationary Period maximum by another three (3) months or terminate your services with thirty 
(30) days’ notice or salary in lieu of the notice.  

4.1. You may terminate this Letter of Employment during the Probationary Period by giving thirty (30) 
days’ written notice to the Company. Any unilateral termination of engagement in your 
role/designation prior to completing such notice period shall make you liable to a monetary 
penalty of one (1) month salary. Any leaves availed during such notice period shall cause such 
notice to be extended proportionally.  

4.2. If your employment is not terminated within, or at the end of, the Probationary Period, you shall 
be deemed confirmed as per the terms of and to the extent specifically provided in this 
Employment.  
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4.3. You are expected to achieve high standards of initiative, efficiency, loyalty, discipline, and 

integrity in your area. Your appointment and continuance of employment will be subject to your 
being remaining fit both mentally and physically and the Company shall have a right to ask you to 
furnish medical certificate to this effect from a qualified medical practitioner/ Government 
operated hospital. 

 
5. COMPENSATION AND BENEFITS  
5.1 During your employment, you will be entitled to a compensation in terms of Schedule I. The said 

compensation may be subject to annual revision based on your performance, at the sole 
discretion of the Company. 

 
5.2 Any remuneration payable shall be subject to applicable taxes, including taxes levied on 

compensation, benefits/ perquisites provided and/or statutory contributions made by the 
Company.  

 
5.3 You shall not be entitled to any other compensation or benefit or perquisite, other than to the 

extent provided in this Letter of Employment or as may be prescribed under the applicable laws.  
 
5.4 In addition to the compensation provided under Schedule I, you may be eligible to participate in 

the Company’s performance bonus/ incentive program as applicable to you. Any cash bonus/ 
incentive shall, at the Company’s sole discretion, be based on an evaluation of your performance, 
which shall be evaluated on an annual basis through a performance appraisal process.  

 
5.5 The Company’s benefit programs are subject to regular review and modification at the sole 

discretion of the Company. The Company reserves the right to alter, amend, cancel or vary any 
of the benefits provided by it to its employees.  

 
5.6 Increment and Promotions: Your growth and compensation raise shall depend solely on your 

performance and contribution to the Company. The Compensation described in Schedule I is 
subject to review and modification from time to time at the sole discretion of the Company.  

 
6. LEAVES 

As per the company policy  
 
7. WORK PRODUCT AND ASSIGNMENT  
7.1. You agree and confirm that AMCP Edutech shall be the sole and exclusive owner of all rights, titles 

and interests, whether existing or which shall exist in the future, including but not limited to all 
rights, titles and interests (including patent rights, copyrights, trade secret rights, mask work 
rights, sui generis database rights and all other intellectual and industrial property rights of any 
sort throughout the world and on a perpetual basis) relating to any and all inventions (whether 
or not patentable or copyrightable), computer programs, (including all source codes), works of 
authorship, literary works, mask works, designs, know-how, ideas, improvements, discoveries, 
methods, developments, software, and which are created, made, conceived or reduced to 
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practice by you or under your direction or jointly with others (is) using equipment, supplies, 
facilities, or intellectual property including trade secrets of AMCP Edutech; or (ii) relates to the 
current or future business of AMCP Edutech (including its affiliates) or anticipated research and 
development, during the employment, whether or not during normal working hours or on the 
premises of the Company or any of its affiliates (‘Work Product’). 
 

7.2. To the extent permissible in law, Work Product includes all rights of paternity, integrity, disclosure 
and withdrawal and any other rights that may be known as or referred to as “moral rights,” 
“artist’s rights,” “droit moral,” or the like (‘Moral Rights’).  To the extent that you retain any such 
Moral Rights under applicable law, you hereby ratify and consent to any action that may be taken 
with respect to such Moral Rights by (or authorized by) the Company and agree not to assert any 
Moral Rights with respect thereto. Furthermore, you shall confirm any such ratifications, consents 
and agreements from time to time as requested by the Company.      

 
7.3. All Work Product are developed as works for hire. You acknowledge that the intellectual property 

rights in the Work Product or any other work in the course of the employment shall be the 
proprietary property of AMCP Edutech, and all rights, title and interests therein shall vest in AMCP 
Edutech.  

 
7.4. Limited License: If, while acting within the scope of the employment or otherwise on behalf of 

the Company, you use or disclose your own or any third party’s Confidential Information or 
intellectual property (or if any of the Work Product cannot be fully made, used, reproduced, 
distributed and otherwise exploited without using or violating the foregoing), the Company will 
have and you hereby grant a perpetual, irrevocable, worldwide royalty-free, non-exclusive, sub 
licensable right and license to exploit and exercise all such confidential information and 
intellectual property rights. Such license shall not lapse in any circumstances including for non-
exercise of such license by the Company for any period of time.  Notwithstanding the foregoing, 
you agree that you shall not use or disclose your or any third party’s Confidential Information or 
intellectual property without the prior written consent of the Company.  

 
7.5. Assignment: In consideration of the compensation payable to you, you hereby agree to absolutely 

and unconditionally assign to AMCP Edutech (or any third party or entity designated by AMCP 
Edutech) all of your right, title and interest in and to all Work Product and all intellectual property 
rights therein, as and when such Work Product and intellectual property rights are created. Such 
assignment shall, to the extent permissible by applicable law, be automatic, without requiring 
any further acts by either party. Furthermore, you shall fully cooperate and assist the Company, 
at the Company’s expense, to further evidence, record and perfect such assignments, and to 
perfect, obtain, maintain, enforce, and defend any rights specified to be so owned or assigned. 
The assignment shall not lapse in any circumstances including on the failure of the Company to 
exercise the rights assigned hereunder for any period of time. To the extent that the Company is 
not considered the first owner of the intellectual property rights created by you, the copyright 
and all related rights, title and interest in all such intellectual property rights is irrevocably 
assigned by you to the Company for valid and adequate consideration. 
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7.6. You shall assist the Company in every proper way to obtain, and from time to time enforce the 
proprietary rights relating to Work Products in any and all countries. To that end you shall 
execute, verify and deliver such documents and perform such other acts (including appearances 
as a witness) as the Company may reasonably request for use in applying for, obtaining, 
perfecting, evidencing, sustaining and enforcing such proprietary rights and the assignment 
thereof.  In addition, you shall execute, verify and deliver assignments of such proprietary rights 
to the Company and their respective designees. 

 
7.7. Waiver of Claims: You shall not initiate or sustain any claims against the Company in respect to 

any intellectual property rights arising out of any Work Product. You hereby waive any right to 
and agree that you shall not raise any objection or claims to the Indian Copyright Board with 
respect to the ownership of the intellectual property rights, under the provisions of Section 19A 
of India’s Copyright Act, 1957. You further agree that notwithstanding the provisions of Section 
19(4) of the Copyright Act, 1957, the assignment under this Letter of Employment shall not lapse 
nor the rights transferred therein revert to you, even if the Company does not exercise the rights 
under this Letter of Employment within a period of one (1) year from the date the assignment 
becomes effective. 

 
8. CONFIDENTIALITY  
8.1 “Confidential Information” means and includes all non-public information disclosed by the 

Company, including their agents/ assignees/ representatives, to you, which may have been 
received, accessed or viewed by the you in writing, visually, electronically or orally, and shall also 
include any such information received from a third party or any other source, concerning any 
aspect of the business or affairs of the Company, including but not limited to (a) Financial, 
commercial, technical or scientific information, trade, business-related, non-technical or 
temporal nature, internal policies, guidelines, employee information, contractual arrangements, 
decisions, practices, customers or suppliers information, proposals, plans, projects and 
information technology systems, sales targets and statistics, promotional activities, business 
methods, research and development projects, products, pricing, proposals, trade secrets, 
concepts, intellectual property, sales and marketing strategies and plans or marketing or sales of 
any past, present, future product or service of the Company or any customers or vendors, 
drawings, blueprints, reports, manuals, correspondence, customer lists, computer programs, and 
all other materials and all copies thereof relating in any way to Company’s business or information 
that is disclosed by the Company to you before, on or after the date of this Agreement in the 
course of the your employment, including the terms of this Agreement and all other information 
relating to, used in or otherwise affecting the past, present or future business of the Company or 
its parent, subsidiary, affiliate or partner companies or any customers, vendors or other 
employees, (b) Proprietary information, which includes all Work Products that you may develop, 
learn or obtain before, during or after the Employment Period, which relates to the Company or 
its business or the demonstrably anticipated business of the Company or that are received by or 
for the Company in confidence, and (c) contents of all business negotiations including names and 
references of interested funds, legal drafts and agreements, financial details, text messages, 
emails  and other communications and any and all other data given or made available. 
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8.2 At all times during employment and thereafter, for the longest period permitted by law, you agree 
to and shall hold the Confidential Information in strict confidence in accordance with the 
provisions hereof and shall protect all Confidential Information with the same level of care you 
apply to your own confidential information, and in any event no less than reasonable care.  
 

8.3 You shall not disclose the Confidential Information to any third person without the Company’s 
prior written consent. Nor will you make use of any Confidential Information for your own 
purpose or the benefit of anyone other than the Company. 
 

8.4 You shall not directly or indirectly reproduce, use, disclose, copy, publish, summarize, remove, 
modify, reverse engineer, decompile, create other works from, disassemble or otherwise deal 
with any Confidential Information or any part thereof.  
 

8.5 You must act at all times in the best interests of the Company and avoid a situation where there 
is a potential for your interests conflicting with those of the Company. 
 

8.6 You shall not at any time improperly use or disclose any confidential or proprietary information 
or trade secrets of any former employers or of any other person and shall not bring into the 
premises of the Company, any unpublished document or confidential or proprietary information 
belonging to any such former employer or third person except with the previous written consent 
of such former employer or third person. 
 

8.7 You agree and confirm that Confidential Information is and shall at all times remain the sole and 
exclusive property of the Company and that nothing contained in this Agreement grants you any 
right, title or interest in the Confidential Information. Furthermore, you expressly agree and 
confirm that all papers, records, data, notes, drawings, files, documents, samples, devices, 
products, equipment and other materials, including copies in any form or on any media, that 
relate to the business of the Company or any of its parent, subsidiary, affiliate or partner 
companies or any customers or clients or employees that you possesses or create, during the 
employment, whether or not confidential are the sole and exclusive property of the Company. 
 

8.8 Without prejudice to the generality of the foregoing, you shall only use Company’s resources for 
purposes of carrying out your duties and responsibilities to the Company and its clients.  
 

8.9 Without prejudice to any other provisions of this Agreement, you shall obtain the prior written 
consent of the Company, before participating in or expressing your opinion in any public or other 
forum, whether by way of comments, blogs, seminar participation, conferences, debates, 
discussions or otherwise, on any matter connected with the Company or its clients,  including 
their business, customers, employees, policies, strategies, plans, work environment, financial 
position, contracts or any other Confidential Information. 
 

8.10 You will, upon the request or upon termination of your employment with the Company for any 
reason, immediately cease use all Confidential Information and return and deliver to the 
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Company all Confidential Information, including all media containing Confidential Information. 
You further agree that you shall not retain copies, notes or abstracts of Confidential Information.  

 
8.11 You also agree to provide the declaration as provided in Schedule II to this Letter of Employment.  
 
 
9. NON-COMPETE AND NON-SOLICITATION 
9.1 ‘Business of the Company’ shall mean and refer to development, marketing and sale/license of 

IT, technical and software-based programs based in online and offline mode, specifically 
operating in the educational and coaching industry. 

 
9.2 During the Employment Period and for twelve (12) months thereafter, you shall not:  
(a) Take up direct or indirect employment, consultancy, retainer, or any role, involving monetary or 

non-monetary consideration with any business/ company/ entity that operates or indirectly to 
the Business of the Company, including but not limited to (i) BitClass (ii) Teachmint (iii) Vedantu 
(iv) Appx (v) Unacademy (vi) Learnyst (vii) Knorish (viii) Winaull (ix) Wise. The Company reserves 
the right to amend or modify the list at their will. 

(b) Be associated with, whether in a capacity of employment, joint venture, promoter, founder, 
partner, shareholder, collaborator or as a consultant, with any entity which competes with the 
whole or any part of the Business of the Company, without obtaining the express prior written 
consent of the Company;  

(c) Attempt to directly or indirectly, whether through partnership or as a shareholder, joint venture 
partner, collaborator, consultant or agent or in any other manner whatsoever, whether for profit 
or otherwise solicit the business of any client/customer of the Company; 

(d) Persuade any person, firm or entity which is a client/customer of the Company to cease doing 
business or to reduce the amount of business which any such client/customer has customarily 
done or might propose doing with the Company whether or not the relationship between the 
Company/such affiliate/group company and such client/customer was originally established in 
whole or in part through your efforts;  

(e) Employ or attempt to employ or solicit or assist anyone else to employ any employee of the 
Company or any key manager or consultant who is in engaged with the Company or its affiliate 
or group companies. 

 
9.3 You hereby acknowledge and agree that the restrictions contained in this clause are reasonable 

for the legitimate protection of the Business of the Company and its goodwill.  
 
10. REPRESENTATIONS AND WARRANTIES  
10.1 You represent and warrant that you have not entered into, and hereby agree not to enter into 

any agreement, either written or oral, in conflict with this Letter of Employment or the 
employment with the Company.   
 

10.2 You represents and warrants to the Company that: (a) you are free to enter into employment 
arrangement with the Company without violation of any third party rights and that the 
employment with the Company shall not result in violation of any agreement or restrictive 
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condition that you may have with any third party including former employers; (b) you are not a 
party to any arrangement or agreement which will compromise your ability to carry out the duties 
for the Company; and (c) all information provided by you in this Letter of Employment is true and 
accurate. 
 

10.3 You represent and warrant that if you use or disclose your own or any third party’s Confidential 
Information or intellectual property during the course of your employment with the Company, 
and the same results in infringement or violation of any such third party’s rights, the Company 
shall not be in responsible or liable for the same and you hereby indemnify the Company to such 
an extent.  

 
10.4 You represent and warrant that you have executed and delivered this Letter of Employment as 

your free and voluntary act, after having determined that the provisions contained herein are for 
your benefit, and that the duties and obligations imposed on you hereunder are fair and 
reasonable and will not prevent you from earning a comparable livelihood following the 
termination of your employment with the Company;  
 

10.5 You represent and undertake that your execution and delivery of this Letter of Employment and 
the promises, agreements or undertakings under this Letter of Employment do not violate any 
law, rule, regulation or order applicable to you.  

 
11. TERMINATION  
11.1 The Company shall be entitled to terminate this Letter of Employment by giving a notice of thirty 

(30) days (“Notice Period”) or require you to participate in the Company’s Performance 
Improvement Plan (‘PIP’).  

 
11.2 PIP Policy: In a case where your performance has slipped, become inconsistent, or otherwise 

needs improvement, the Company may direct you to participate in the PIP. The Company shall 
direct you to participate in PIP for such duration as it may deem fit and any further decision with 
respect to termination shall be based on the performance during the PIP period.  

 
11.3 The Company shall be entitled to forthwith terminate this Letter of Employment by paying you 

his salary in lieu of the Notice Period, or part thereof. 
 

11.4 You shall be entitled to terminate this Letter of Employment by giving ninety (90) days’ written 
notice to the Company. Any leaves availed during such notice period shall cause such notice to 
be extended proportionally. In case the employee fails to serve the notice period then the 
company holds the right to recover the notice period amount at sole discretion of company.  

 
11.5 The Company shall be entitled to terminate your employment immediately without notice or any 

payment in lieu thereof for cause. For the purpose of this clause, ‘cause’ shall mean and include 
the following:  

(a) material breach,  of any of your obligations under the Letter of Employment;  
(b) failure to perform the obligations, duties or responsibilities handed to you or failure to comply 

with the instructions/ directions of the board of the Company; 
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(c) involved in gross misconduct or have committed fraud, misappropriation, embezzlement, theft, 
dishonesty, breach of fiduciary duty involving personal benefit or act or omission otherwise 
inimical to the interests of the Company; 

(d) filing of charge sheet for any criminal offence involving imprisonment;  
(e) any act or omission involving moral turpitude; 
(f) gross negligence in the performance of the duties by you; 
(g) declared bankrupt.  
 
11.6 You undertake that pursuant to your termination or resignation, you shall not, at any time 

thereafter, make any untrue or misleading statements in relation to the Company. Furthermore, 
you shall not represent yourself as being directly or indirectly employed by or in any way 
connected with or interested in the Company or with the business of the Company.  

 
11.7 In the event the Company issues a notice for termination of this Letter of Employment, the 

Company may in its discretion, change the powers, duties and responsibilities to be handled by 
you during the Notice Period.  

 
12. RETURN OF ASSETS AND CO-OPERATION 
12.1. Upon termination of the employment, you shall immediately return to the Company any and all 

books, documents, correspondence, records, and the like referring to the Company’s business 
and affairs including laptop, desktop, computer, phones (both land line and mobile) and the like 
provided by the Company to you. Furthermore, upon termination of the employment, you shall 
promptly return to the Company all items containing or embodying Confidential Information 
(including all copies), except that you may keep the personal copies of (i) the compensation 
records, (ii) this Letter of Employment.  You also recognize and agree that you have no 
expectation of privacy with respect to Company’s telecommunications, networking or 
information processing systems (including, without limitation, stored computer files, email 
messages and voice messages) and that the activity and any files or messages on or using any of 
those systems may be monitored at any time without notice. You hereby agree and undertake 
that such Confidential Information has been provided to you in trust and the breach thereof of 
the obligations herein relating to Confidential Information shall be construed as a breach of trust 
for which all the civil and criminal consequences thereof shall follow.  

 
12.2. You shall also repay any outstanding amounts due and payable to the Company. Subject to you 

returning all the Company’s assets in good condition (subject to reasonable wear and tear) and 
all also returning all the Confidential Information of the Company’s possession, the Company shall 
forthwith pay all amounts due and payable to you.  

12.3. You hereby agree and acknowledge that if you breach any of the obligations under this Letter of 
Employment or fail to repay to the Company any portion of amounts due and payable or fails to 
return any of the Company’s asset/ property or Confidential Information in your possession, the 
Company may withhold payment due and payable to you and adjust such dues against the 
amounts payable by you to the Company or the loss/damage that the Company may suffer due 
to such breach and also take such other steps as may be appropriate, to recover the damages 
from you. 
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12.4. The Company shall also be entitled at any time during the subsistence of this Letter of 

Employment, or in any event on termination, howsoever arising, to deduct from and adjust, any 
remuneration payable to the you hereunder with respect to any monies due from you to the 
Company including but not limited to any outstanding loans, advances, the cost of repairing any 
damage or loss to the Company’s property caused by you, excess holiday, and any other monies 
owed by you to the Company. 

 
12.5. You shall extend requisite co-operation to the Company to ensure smooth transition of your 

duties and responsibilities to such person, as may be nominated/appointed by the Board or the 
Company.  

 
13. RIGHT TO OBTAIN INJUNCTION 
13.1 Notwithstanding anything contained in this Letter of Employment, you acknowledge and agree 

that the covenants and obligations with respect to the matters covered by this Letter of 
Employment and set forth herein relate to special, unique and extraordinary matters and that a 
violation of any of the terms of such covenants and obligations will cause the Company 
irreparable damage and loss. Therefore, you agree that the Company shall be entitled to an 
injunction, restraining order or such other equitable relief as a court of competent jurisdiction 
may deem necessary or appropriate to restrain you from committing any breach of the covenants 
and obligations contained in this Letter of Employment.  These injunctive remedies are 
cumulative and are in addition to any other rights and remedies that the Company may have at 
law or in equity 

 
14. ARBITRATION AND DISPUTE RESOLUTION 
14.1 Any and all claims or disputes arising out of or relating to this Letter of Employment shall be 

subject to binding arbitration in accordance with the Arbitration and Conciliation Act, 1996 (as 
amended from time to time). 

  
14.2 The arbitration proceedings contemplated hereunder shall be conducted by a Sole Arbitrator 

appointed jointly by the you and the Company. The seat and venue of arbitration shall be New 
Delhi and each party shall equally bear the costs of the arbitration. The award of the arbitrator 
shall be final and binding upon the Parties. 

   
15. MISCELLANEOUS 
15.1. Amendments or Modifications: No modification or amendment to this Letter of Employment and 

no waiver of any of the terms or conditions hereof shall be valid or binding unless made in writing 
and duly executed by both the Parties.  

 
15.2. Governing Law: This Letter of Employment shall be governed and construed in accordance with 

the laws of India. Subject to Clause 14 of this Letter of Employment, with respect to any dispute 
arising out of or related to this Letter of Employment, the Parties consent to the exclusive 
jurisdiction of and venue in the Courts at New Delhi, India.  

 



 

AMCP EDUTECH (P) LTD. 
Registered Office: Upper Ground Floor,Plot No. 111,Riana Towers,Sector 136, Greater Noida, UP-201304, India 

 
 
 

15.3. Partial Invalidity: If any provision of this Letter of Employment or the application thereof to any 
person or circumstance shall be invalid or unenforceable to any extent for any reason including 
by reason of any law or regulation or government policy, the remainder of this Letter of 
Employment shall not be affected thereby, and each provision of this Letter of Employment shall 
be valid and enforceable to the fullest extent permitted by law. Any invalid or unenforceable 
provision of this Letter of Employment shall be replaced with a provision, which is valid and 
enforceable and most nearly reflects the original intent of the unenforceable provision 

 
15.4. Entirety: This Letter of Employment constitutes the entire agreement between the Parties and 

shall supersede all prior agreements, whether written or oral relating to your employment with 
the Company. 

 
15.5. Comply with the Company’s Rules, Regulations and Policies including Sexual Harassment Policy: 

You agree that you shall abide and adhere to all relevant policies of the Company (existing and as 
may be adopted in the future, from time to time) including the terms of the Prevention of Sexual 
Harassment Policy of the Company at all times and any violation thereof shall be deemed to be a 
material breach of the provisions of this Letter of Employment.  

 
15.6. Survival: The provisions of Clause 7 (Work Product and Assignment ), Clause 8 (Confidentiality), 

Clause 9 (Non-Compete and Non-Solicitation), Clause 10 (Representations and Warranties), 
Clause 12 (Return of Assets and Co-Operation), Clause 13 (Right to Obtain Injunction), Clause 14 
(Arbitration and Dispute Resolution) and Clause 15 (Miscellaneous) of this Agreement shall 
survive the termination of the your employment with the Company for any reason. 

 
For and on behalf of AMCP Edutech Private Limited 

 
Authorized Signatory 
  
By signing and submitting a copy of this Letter of Employment to AMCP Edutech Private Limited, I confirm 
my fully understanding and acceptance of the aforesaid terms and agree to comply with them.  
 
Acknowledged and accepted by Sonu:                                                                    
 
 
 
_____________                                                                                                           
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                                                                                    SCHEDULE I 
 

Detailed Salary Break Up 
 

 
 

 
 
 
                                                         
 
- Tax would be deducted as per the relevant statute / applicable law. 
- Employer and employee PF would be deducted from CTC. 
- Above take home salary is indicative subject to relevant deduction and is function of employees 

individual investments. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

State Uttar Pradesh  
Particulars Monthly Annual 
Fixed CTC 25,600 307,200 
Total CTC 25,600 307,200 

Breakup 
Basic Salary & DA 12,800 153,600 

HRA 5,120 61,440 
Spl Allowance 7,680 92,160 
Gross Salary 25,600 307,200 

Provident Fund (Employer's Cont.) 1,800 21,600 
Total Fixed CTC 25,600 307,200 

Total CTC 25,600 307,200 

Net in Hand Salary ( It does not include Income Tax, Professional Tax 
and LWF Deduction, it is applicable as per the respective Act). 

22,000 264,000 
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SCHEDULE II 

 
DECLARATION  

 
In addition to the provisions of the Letter of Employment, I, Sonu,hereby declare, agree, and undertake 
that I shall not disclose or use for any purpose (except in furtherance of the business of the Company or 
any of its affiliates) any Confidential Information (as defined in the Letter of Employment). 
 
I understand that any Work Product (as defined in the Letter of Employment) shall always remain the 
property of the Company.  
 
I fully agree and accept that it is my personal responsibility to adhere to all the policies (including IT Policy 
etc.,) of the Company and any amendment / modification thereof and to comply with all of the provisions 
of the Letter of Employment in true letter and spirit.  
 
I understand that I will be accountable for any consequence or any misuse of Company’s infrastructure, 
Confidential Information etc.,  
 
 
 
Sonu                                                           
 
 
_____________                                                                                                                   Signature 
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On the recommendation of the Convener and the Principal, Ms. Raunak Goswami, M.A., 

M.Phil, NET, D/o Sh. Giri Raj Goswami, resident of 6/140, Sector-6, Malviya Nagar, Jaipur born on 
13-02-1997 is hereby appointed on the post of Assistant Professor (English) in S.S. Jain Subodh College 
of Global Excellence, Sitapura, Jaipur for a fixed period on contract basis from 20-09-2023 to end of the 
session 2023-24 (before summer break) and the service shall stand terminated automatically thereafter. 

1. This appointment will be effective from the date of joining. 

Other terms and conditions of appointment are as follows 

S.S. JAIN SUBODH SHIKSHA SAMITI 
(Central Office) 

1 

Subodh College Campus, Rambagh Circle, Jaipur - 04 

3. During this period of service a consolidated monthly salary of Rs. 25,490/- (Rupees Twenty Five 
Thousand Four Hundred & Ninety) only shall be payable. 

4. If any document submitted by the applicant is found to be fake or forged the Management have the 
right to terminate the services of the candidate immediately and the security money/salary due 
shall be forfeited. 

SS/Estb./2023-24/ 5623- S62& 

3. 

If at any time the candidate wishes to leave, or the Management does not require the service may 
do so by giving one month's advance notice or one months salary in lieu of notice. 

5. A fitness certificate from a Registered Medical Practitioner shall be provided by the candidate at 
own cost at the time of joining. 

OFFICE ORDER 

6. This office order is issued in duplicate so as to return one copy duly signed in token of acceptance. 

C.C. to the following for information & needful 

6. 

a. 

Ph. 2565678/2572429 

Date: 

2. The Principal with instructions to obtain the following from the candidate on the date of joining 
Acceptance of this office order from the candidate. 

The Convener, SMC, S.S. Jain Subodh College of Global Excellence, Sitapura, Jaipur. 

AAO, S.S. Jain Subodh Shik_ha Samiti, Central Ofice, Jaipur. 
5Ms. Raunak Goswami. 

Personal file. 

4. Accounts Section, S.S. Jain Subodh College of Global Excellence, Sitapura, Jaipur. 

7. Guard file. 
8. Office file. 

b. Attested photocopies of the certificate/ testimonials/marksheet etc. after verifying from the 
original documents and having checked the authenticity of the School/College/University as 
applicable. 

CO/E:Eng. Order (2023-24) 

(S.S. Bothra) 
Hony. Secretary 

Date: 23.o9.2023 

(S.S. Bothra) 
Hony. Secretary 

I have read and understood the above terms and conditions carefully and put my 
in acceptance of the same. 

my signature 

Candidates Name & Signature 
Date: 



accenture High performance.

Strictly Private & Confidential
15-Dec-2023

3rd Floor, B158/D, Freedom Fighter Enclave, Neb Sarai, New Delhi

Dear Avica Bedi,
This is with respect to your application and the subsequent rounds of discussions you had with us. weare pleased to extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as'Company') in India Corporate Functions as per the below terms and conditions:Job Profile - Program & Project Mgmt SpecialistManagement Level - 9

Job Family Group - Program, Project & Service Management
Your annual total earning potential for Financial Year 2024 i.e. September 2023 - August 2024 (FY24)will be INR 2440283.411- and will be structured as per the attached Annexure I- Compensation plan.This will continue to be applicable until further communication on the same. Your annual total earningpotential includes:
- Annual fixed compensation of INR 1921483/- this includes allowances and statutory benefits and will
be structured in accordance with the Company's compensation guidelines. The said amount includes
employer's contribution to Provident Fund, as applicable.
- Variable Bonus: You will be eligible to participate in the FY24 Individual Performance Bonus (IPB)
Programme. Your indicative pay-out can range from 0% to 27% of the prorated fixed pay in the FY24,
subject to the overall terms and conditions of the IPB, including but not limited to your performance
achievements and the Company's performance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of
the IPB programme guidelines. The IPB will be paid out subject to you being on the rolls of the
Company on the date of disbursement of these payouts and will be prorated based on your tenure in
Accenture India and considering the period of leave without pay during the said financial year.

You will be expected to work from the office location tagged to your project/role/client (referred as your
Accenture Base Location). Accenture Base Location will be considered for all administrative &
operational/official purposes. Exceptions if any/granted, will be interim / temporary, and will be subject
to review with HR/business/client. The Company reserves the right to ask you to come to office
locations pursuant to our business needs and client requirements. Working remotely is subject to
business requirement and your agreeing to terms of the Remote working conditions listed in the
attached Declaration. This offer is contingent to the above-mentioned agreement.
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks
information pertaining to any aspect of your employment, the Company shall provide such information
to the government body/authority without any notification to you. The foregoing shall be applicable to
information pertaining to your employment being shared in pursuance of statutory
requirements/compliance. You may belong to this category and your details will be disclosed to these
authorities.

o

Version 5.5 (Nov 2023)
Candidate's signature

Reference Id: 899a877a-491d-42a9-8769051c9f6bca2c 3Signed By: AJAY VIJ
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Your employment with Accenture will be governed by the attached Annexure 5 - Terms of Employment.You are required to carefully read and understand these Terms of Employment as a part of acceptingthis offer. As further detailed in the Terms of Employment, this offer and your employment withAccenture is subject to satisfactory completion of verification and/or background or reference checks,which may occur at any time prior to or after your effective start date.

To indicate your acceptance of this offer and employment with Accenture, we request you to send anemail to suhail.a.jainekhan@accenture.com to confirm your date of joining. At the time of joining,
please submit a copy of this letter, Annexure 1 - Compensation, Annexure 2 - Remote working
condition Declaration, Annexure 3 - Declaration, Annexure 5 - Terms of Employment with your
signature on each page. In addition, please provide all the documentation identified in Annexure 4.
This offer is contingent on us working together to determine an appropriate start date for your
employment. The terms of this letter and this offer are valid for four (4) days from the date of this letter.
After receiving your acceptance of this offer if you do not join the Company on a mutually agreed date
of joining, or if we are unable to set an alternative date or if we do not receive a mail confirmation from
you before the expiration of this period, the terms of this letter and this offer will be deemed to have
been rejected by you, unless otherwise communicated to you by the Company in writing.

Post accepting this Offer, you are required to submit certain prerequisites / documents (Refer
Annexure). The Offer will be contingent upon successful verification of your documents against the
Employment Application Form submitted by you. Accenture may, at its sole discretion, elect to suspend

or revoke your offer immediately in case of failure to submit the documents or any mismatch in

information shared by you

At Accenture, the health and well-being of our people, our clients and the community is our top priority.

Before onboarding, we encourage you to take both doses of the COVID-19 vaccine.

You are required to provide copies of al/ mandatory documents required by the Company before joining

and during the course of your employment, as per the timelines specified/communicated by the

Company from time to time. These documents include but are not limited to your education and past

employment/s. The offer of employment and your employment with the Company is dependent on

timely submission of such required documents. Non furnishing of mandatory document/s within the

specified time sha// result in termination of employment.

After accepting your offer at Accenture, we encourage you to visit our website "Countdown to

Accenture" (http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx).This 
on-

line, interactive welcome site Will help you successful y navigate the irst days, weeks an months of

your career at Accenture. It will also provide an interesting overview of company history - as well as tips

on how to develop yourself (and your career) in the future.

2
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Avica Bedi, we look forward to hearing from you regarding your decision to join our team. In the
meantime, please do not hesitate to call suhail a.jainekhan at should you have anything you would like
to discuss further.

We believe you have a successful career ahead of you at Accenture and look forward to your joining

us.
Yours sincerely,

Ajay Vij
Managing Director, Geographic Services, Accenture India

ACKNOWLEDGED AND AGREED:

Full Name: Avica Bedi
Date : 16112-12-02-3
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ANNEXURE 1

COMPENSATION

Salary Component

A Annual Fixed Com ensation 
(B) Maximum Annual Variable
Bonus (Individual Performance
Bonus *

Annual Earnin Potential A+B 

(C)#Additional Benefits

Annual INR
INR 1921483/-

INR 518800.41/-

INR 2440283.41/-

Gratuity for each year of service (indicative
and assumed value calculated at an
a roximation of 4.81% of annual basic
Notional Insurance Premium aid b Com an

(D)#Additional Discretionary WFH
Benefits/Reimbursements

Annual Internet reimbursement

INR 32300

INR 17000

er month
INR 12 000/- ca ed at INR 1 000/-

(E)Optional opportunity to participate in
the Employee Share Purchase Plan

Employee Share Purchase plan — to purchase INR 28800 [discount opportunity with an

Accenture plc Class A ordinary shares at 15% optional investment of 10% of gross pay and

discount on the fair market value no chan e in share rice

*Individual Performance Bonus (IPB) amount mentioned is the maximum payable amount at your
Management Level.
The IPB is an annual payout in the month of November every year. The evaluation/performance period
for this payout is the Accenture Financial Year period from September to August.

4
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{ote•. For International Worker Only* dent Fund is mandatory 
for all

As per Indian Provident Fund (PF) regulations, membership to the Provi
law. Please note that since your

International Workers. Exemptions if any, shall be as per the existing contribution to 
provident 

Fund,

cost to the Company (CTC) includes employee's as well as emp

de for provident Fund 
contributions 

as per

appropriate adjustment in your monthly salary will be ma
ts from time to time). 

Withdrawal 
(if any) frorn

applicable lawslregulation in existence (or amendmen
dia and is subject to government 

approvals 
and

Provident Fund is regulated by the government of In
son desirous of such 

withdrawal 
need to comply

prevailing laws (amended from time to time). Any per

with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.
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In addition to your annual total cash compensation, effective your date of joining, you will be

eligible for the following benefits, which will be governed by Company policy:

Premium aid b
Insurance olic
Medical

Covera e for Covera e amount

Self, Spouse/partner INR /- per 

(if you identify yoursel annum

Company

Personal Accident

Life

Future Service

Liabili

as lesbian, gay,
bisexual and
transgender) & 4

De endent children

Self

self

self

self

Up to 3 times of

annual fixed

com ensation
Equivalent to two

times of annual fixed

Company

Company

Employee Deposit

Linked Insurance
(EDLI)

compensation or INR

7,50,000 whichever is

hi her.
Up to INR 

Company

INR 705,000/- (If you Company

contribute towards

Employee Provident

Fund
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1. Medical Insurance for self, spouse/partner and 4 dependent children up to INR 5,00,000 per annum.

a) You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law
up to INR 20,00,000 and siblings up to INR 10,00,000. You also can avail optional Policy for yourself
and your dependents (spouse/partner and 4 dependents children) up to INR The entire
premium for this will have to be borne by you. These plans allow for coverage of pre-existingailments. b) For Permissible claims under the Medical Insurance plans detailed above, you will berequired to contribute a defined percentage of each claim, as under:• 10% of such claims for self, spouse/partner and 4 dependent children• 20% of such claims for parents, parent's in-law and siblings under the separate Insurance

2. Personal Accident coverage for self, up to three times your annual fixed compensation. a) You havethe option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/oryour spouse. The entire premium for this will have to be borne by you.3. Life Insurance coverage equivalent to two times of your annual fixed compensation with minimum
cover of INR 7,50,000. a) You have the option of availing Supplemental Life cover at Accenture
negotiated rates for yourself and/or your spouse. The entire premium for this will have to be borne
by you.

4. #(C) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the
final payout of any gratuity amount will be determined in accordance with the applicable provisions
of the Payment of Gratuity Act, 1972 (as may be amended from time to time), payable as per the
Company policy on your exit.

#(C) Notional Insurance Premium is an approximation based on individual factors which may include
age, level and fixed pay depending on the insurance. Please note that there could hence be a slight

difference in the actual premium amount borne by Accenture for your insurance coverage. The

premium amount is directly paid by Accenture to the Insurance companies tied up with and will not

be paid to you individually. Applicable only for current FY and can be withdrawn at any time at

company's discretion

##(D) Reimbursements would be approved as per the policies' terms & conditions. Kindly refer to

those before initiating a purchase. The reimbursement amounts are subject to company policy and
discretion and maybe updated/reviewed/withdrawn at any time basis company discretion.

5. You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted
Rate on ACN Stock traded on NYSE.

• Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the
employee an opportunity to purchase Class A common shares in Accenture Limited at a
discount through payroll contributions. By participating in this plan, an employee can develop
his / her ownership in Accenture and increase his/ her stake in Accenture's success.

6. Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP
helps you and your immediate family members deal with work-life stressors, family issues, financial
concerns, relationship problems, and even drug or legal concerns. The EAP services cover up to 5in-person visits, short-term counseling, confidential access to assessments, referrals and follow-upservice
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trictly Confidential
he company may, at any time and in its sole and absolute discretion, amend, suspend, vary and
1odify any of the terms and conditions of the Medical Insurance, Personal Accident Insurance and Life

nsurance programme guidelines.

Following the implementation to the CST regulations with effect from July 1st 2017, please note the

treatment any continuing obligations that have, pursuant to any signing/ joining/ relocation/

retention bonus as per the terms of your employment, will be as under: of the

Any signing, joining, relocation or retention bonus received by you will be paid along with 
your

relevant or succeeding pay month. This amount is recoverable as per your e

h recovery or adjustment shall be made from

salary pertaining to the service month before your last working day in the company.

be adjusted against any further amounts due and payable to you.

General Tax:
f tax at source, in accordance 

with 
applicable 

law.

All compensation will be paid to you after deduction o
and abroad.

bilities, as per applicable law, both in India 

You will be solely liable for your personal tax lia
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ANNEXURE 2

REMOTE WORKING CONDITIONS - DECLARATION
NOTE:

• You will be expected to work from the office at a frequency determined by your project / role and youare expected to reside at your assigned / tagged location [referred as your Accenture BaseLocation]
• Your remote working is subject to strict compliance to the conditions mentioned below. In case ofnon-adherence, you will have to work from the office at your Accenture base location

While working remotely:

• I understand and agree that I will continue to be govemed by all clauses and obligations as set out in
my Offer Letter, Terms of Employment & Accenture policies, as amended from time to time.

• I agree and accept that I will adhere to Accenture and client specific requirements around
confidentiality and intellectual property

• I agree that I will use a secure and private workspace to meet the confidentiality requirements of my

role
• I agree and undertake to follow the work timings defined by my organization

• I understand that it is my responsibility to ensure that power and internet connectivity access is

available to perform my role

• I understand and confirm that I will be responsible for safety and security of the company assets

assigned to me
• I understand and agree that I will be responsible for my well-being, health and safety while working

remotely

I agree and acknowledge that my Terms of Employment, regulatory compliances, and any disputes
connected thereto would be govemed by jurisdiction of my Accenture Base Location

9
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Strictly Confidential
ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture, I WI
have: (a) terminated my employment with any current/previous employer and any other employment o
contractor relationships; and (b) satisfactorily performed and completed all my obligations whict
apply/applied to me vis-a-vis any current/previ0US employer and any other employment or contract01

I hereby represent and warrant that I have not, during the course of any current/previous employer and

any other employment or contractor relationships, entered into or agreed to any arrangement which

may restrict, prohibit or debar or conflict or be inconsistent with my acceptance of the offer made by

Accenture or employment with Accenture, including, but not limited to, any time-bound non-compete

agreement, restrictive employment agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Accenture premises (or use in any manner)

any third party documents (regardless of media) or materials (including but not limited to trade secrets)

with myself to Accenture, including any such documents or materials from my previous employer. To

the extent I feel that my employment at Accenture would require me to bring any third party documents

or materials to Accenture I shall not bring any such documents or materials unless I have taken all

permissions/approvals from the third parties before accepting the offer from Accenture. I further

represent and warrant that I have not and will not inappropriately disclose or misuse any confidential

information obtained from and/or in connection with any current/previous employer and any other

employment or contractor relationships. I agree and acknowledge that a breach of this provision shall

entitle Accenture to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

Full Name: Avica Bedi
Date:

version 5.5 (Nov 2023)

o
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ANNEXURE 4

REQUIRED 
DOCUMENTATION

1. Four copies 
passport size photographs

2. Accenture offer letter (signed on all pages)
3. Accenture Terms of Employment (signed on all pages)
4. Relieving Letters from previous employer. letter is not available, Resignation acceptancemail with manager's name & designation (signature) certifying last working date from immediateprevious employer. A copy of this mail should be submitted 1 week prior to the date ofjoining.5. PAN card copy

6. copy of highest education Graduation Degree/PG/Diploma(wherever applicable) certificates7. copy of any mark sheets (Last semester mandatory)8. Documents in support of your age (10th/ 12th Mark sheet/ Passport Copy etc)9. Passport copy, if available
10. Copy ofAadhaar Card- We request you to provide for meeting the LIAN generation requirement

and any other compliance required by governing regulating authorities like EPFO, ESIC, labour
welfare fund and others.
Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it
with third parties under contract with the company and which are bound by confidentiality
provisions to meet any regulatory requirements and internal procedures of the company including
but not limited to making verifications. Do note that the provision ofAadhar details and seeding
Aadhar with I-JAN as well as completing KYC requirements of EPFO is necessary and if you are
unable to do so this may delay submission of your PF contributions to the regulators.
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________________________________________________________________________________________________________________________ 

PERSOLKELLY India Pvt. Ltd. 
Unitech Cyber Park, Unit No 1202-1204,   Registered Office: 
Tower-C, 12th Floor, Sector-39,    Sriram Samanthu Chambers, #3287, 
Gurugram- 122002 India    12thMain, HAL 2nd Stage, 
T +91 124 472 6666     Indiranagar, Bengaluru - 560038   
F +91 124 472 6699     T +91 80 6708 1800  
CIN: U74910KA2001PTCO29517           persolkelly.co.in 

 

07-02-2024 
 
 
Ms. Huba Syed 

Sub.: Employment Offer Letter 

Dear Ms. Huba, 
In pursuance of your application followed by your interview, we are pleased to offer you the 

position of Executive with our client XL India Business Services Private Limited at Gurgaon on the 
mutually agreed terms and conditions. You are requested to join the services of 
XL India Business Services Private Limited on 27th Feb'24 at Gurgaon: 

 

The annual CTC shall be 302952/- The Salary structure is attached herewith as Annexure-A. 

Please bring the following documents on the day of joining: 

• Educational Certificates – Original and Photocopies 
• Experience Certificate, if applicable 
• Salary slips of last three months, if applicable 
• Signed copy of updated Resume 
• Resignation acceptance letter from previous employer, if applicable 
• Cancelled cheque of savings bank account (in case employee wants to retain the existing 

A/c) 
• 4 Passport size photographs  
• Proof of Address (Voter ID, Passport, Aadhar Card, Driving License etc.) 
• Copy of PAN Card and original for verification - Mandatory 
• Copy of Aadhar Card and original for verification - Mandatory 

This letter of offer is issued to you on the presumption that the particulars furnished by you in your 
application are correct.  

With the receipt of the offer letter and sharing of your personal information, you hereby provide 
consent to PERSOLKELLY India Private Limited for the collection, use and disclosure of personal 
data by the employer and its affiliates, in accordance with the Company Policy. 

Please reply with your acceptance of the offer within 48 hours of the receipt of offer. In case you 
fail to reply, this offer shall stand withdrawn after 48 hours. 

In case of any queries, feel free to contact the undersigned. 

Best Wishes, 

For PERSOLKELLY India Pvt. Ltd 

 
Devika Yadav 
Country Leader, Staffing Solutions (Non-IT)   
Authorized Signatory 
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PERSOLKELLY India Pvt. Ltd. 
Unitech Cyber Park, Unit No 1202-1204,   Registered Office: 
Tower-C, 12th Floor, Sector-39,    Sriram Samanthu Chambers, #3287, 
Gurugram- 122002 India    12thMain, HAL 2nd Stage, 
T +91 124 472 6666     Indiranagar, Bengaluru - 560038   
F +91 124 472 6699     T +91 80 6708 1800  
CIN: U74910KA2001PTCO29517           persolkelly.co.in 

 

 

 

ANNEXURE-A 

Your DOJ will be 27th Feb 2024 for a contract period of 12 months and will expire on 26th Feb 2025. 
 

PARTICULARS Monthly  Annual 
Basic 15000 180000 
HRA 6904 82848 
Stat. Bonus 1200 14400 
Fixed Gross 23104 277248 
Insurance 130 1560 
PF (Employer's Contribution) 1950 23400 
ESIC (Employer's Contribution) 0 0 
LWF Employer 62 744 
CTC 25246 302952 
PF (Employee's Contribution) 1800 21600 
ESIC (Employee's Contribution) 0 0 
LWF Employee 31 372 
Professional Tax 0 0 
Net Take Home 21273 255276 

 

*PT and LWF deduction would be applicable as per Statutory Norms of the State. 

* Income tax deductions, if applicable, will be as per the Income Tax Act, 1961. 

 



  

 
 
 
 
 
 
Private & Confidential 
 
 
1st November’2023 
 
 
Dear Zafar Iqbal Saeed, 
 
 
We are pleased to offer you employment as Associate Ad Operations in Flamingo Digital Private 
Limited. (“Company”). Your employment with the Company, subject to the satisfactory completion of 
the Company’s pre-hire procedures will begin on a date to be mutually decided by the Company and 
yourself i.e. 1st November’2023. This offer of appointment is subject to the terms and conditions 
attached hereto (Appendix A and Appendix B). Your place of posting will be Gurgaon. 
 
Your Total Base Pay (i.e. annual compensation) will be INR 6,43,536/- (Six Lakh  
Forty Three Thousand Five Hundred and Thirty Six Only) as detailed in Appendix A. 
 
Further, Appendix B lists out the broad terms and conditions of service governing your employment 
with the Company. These are subject to change from time to time. You will be expected to carefully 
read, and keep yourself abreast of, the policies of the Company as announced or amended from time to 
time. 
 
To confirm your acceptance to this agreement, please initial all the pages and put your signature on the 
declaration at the last page of this agreement and return to us the duplicate copy of the entire agreement 
duly initialled and signed. We look forward to a long and mutually beneficial relationship. 
 
 
 

 

Yours faithfully,  

Kritika Bhargav  

 

For and behalf of 
Flamingo Digital Private Limited 



  

 
Appendix A 

 

Name: Zafar Iqbal Saeed 
 
Designation: Associate Ad operations 
  
Location: Gurgaon 

                                                                 Compensation Details 

 

 

All the above amounts are based on a full year of service. The annual payable to you shall be liable to 
tax deduction at source as per the applicable law for the time being in force. The salary is payable 
monthly and the leave balance gets allocated to your credit on a pro rata basis each month basis the 
number of days you work during the applicable calendar year. 

Salary Structure 
Employee Name: Zafar Iqbal Saeed Salary Components Monthly CTC Annual CTC 

PART A Basic Salary 
Basic  26,814 3,21,768 
HRA 13,407 1,60,884 

Special Allowance 5,807 69,684 

PART B Flexible Allowance Package 
Fuel Reimbursement 3,000 36,000 

Telephone/Internet Reimbursement 1,000 12,000 
PART C Retrials PF 3,600 43,200 

Total Cost to Company (In INR) 53,628 6,43,536 



  

APPENDIX B 

General Terms & Conditions 

1. Background Verification 

Your employment in the Company is subject to satisfactory verification of your certificates, testimonials 
and personal particulars/ credentials. The Company reserves the right to get a background check 
(including criminal history record search, education and employment; and personal details verification) 
conducted on you through nominated third party agencies. In the event that such verification or 
background check reveals any discrepancy in the statement(s) made in your application or in the bio-
data with the Company or in the declarations made by you in this agreement, your services are liable to 
be terminated forthwith without any notice or compensation. 

2. Working Hours 

The normal weekly working hours of the Company are 45 hours. Your work is of continuous 
responsibility and you will be expected to complete your assigned duties within the required time frame.  

3. Leave 

You will be eligible for 21 days’ annual leave per calendar year (in addition to statutory holidays). You 
will not be entitled to receive payment in lieu of any unused leave.  

4. Probation 

- You shall be on a probation for three months from the date of joining the organization, which may 
be extended for further period(s) at the discretion of the management. During probation the 
company shall evaluate your performance & suitability for the job as per your skillsets. 

- On successful completion of probation or its extension, you will be intimated in writing about your 
confirmation.  

5. Confidentiality 

Maintaining confidentiality is a condition to your employment. During your employment, you will not 
store, possess, use or disclose confidential/ personal/ sensitive information or data (including those from 
any of your previous employment(s) with other organizations) in an unauthorized manner. You shall 
not bring any such information or data into the Company. You will not, either during your employment 
with the Company or after termination of such employment, divulge to anyone any information, secret, 
accounts or dealings relating to the Company’s business, its affairs or its clients, service providers, sub-
contractors or vendors, other than the Directors of the Company or their authorized representatives. 
On discontinuation of your employment, you will return to the Company, all papers and documents and 
all other property pertaining to the Company or affairs of the Company or its client or any of its 
associates or branches, which may be in your possession, and will not retain any copy or extract there 
from. 
You agree to sign engagement specific non-disclosure/ confidentiality agreements, if so required by 
certain clients of the Company. In case of any breach of confidentiality caused by you, either during or 
after the termination of your employment with us, you will be personally liable to our clients or third 
parties. You also agree to keep the company and its directors indemnified for any loss which may be 
caused by your failure to comply with confidentiality agreements. 

6. People Handbook- Policies & Procedure 

You acknowledge that the Company has or may from time to time adopt a people handbook, restrictions, 
policies and procedures with respect to the conduct of its business and the financial and investment 
affairs of its officers, directors and employees, and you agree to be bound by and to adhere to all such 
handbooks, restrictions, policies and procedures.  

Without prejudice to the above, you agree that you will during the course of your employment abide by 



  

all existing and future India laws applicable to the performance of your duties, all applicable rules and 
regulations set forth by regulatory agencies, exchanges and self- regulatory bodies and the Company’s 
own internal rules and regulations, policies and practices. You further agree to submit to such 
supervision as may be necessary to ensure compliance therewith. 

7. Indemnity 

You hereby agree to indemnify the Company, to the fullest extent permitted by law and to save and 
hold harmless the Company, from and in respect of all reasonable fees, costs, loss, damages and 
expenses ,including legal fee paid in connection with or resulting from any claim, action, or demand 
against the Company, that arises out of or in any way relates to any action or omission on your part 
during the course of your employment with the Company, where you were acting negligently or 
unlawfully or in breach of the terms of your employment or in an unreasonable manner. 

8. Intellectual Property 

The nature of work to be assigned to you might be such that the clients may retain exclusive ownership 
rights on the resulting work products on unconditional basis. Further, the Company may need to provide 
a client with material without acknowledging each individual who worked on it. 

By signing this agreement you: 
- Acknowledge and agree to the condition that all existing and future intellectual property rights in 

any materials, information and technology of any nature created by you (including codes, designs 
etc.), either singly or jointly with other persons, are the exclusive property of the Company with 
unfettered rights for utilization or disposal of the same; and 

- Consent the Company and/ or its clients to use or adapt material to which you have contributed, in 
any manner and without expressly acknowledging your individual contribution. 

9. Confidential and Proprietary Information 

Information and materials relating to the Company, its clients, licensors and suppliers that are not 
publicly available must be treated as confidential and proprietary (“Confidential Information”) and may 
only be used or disclosed for business purposes related to your employment duties with the Company. 
You have an obligation to safeguard Confidential Information from unauthorized use and disclosure. 
Confidential Information includes, but is not limited to, the Company's professional, technical and 
administrative manuals; associated forms, processes, and computer systems (including hardware, 
software, databases and Information technology systems); other methodologies and systems; marketing 
and business development plans and strategies; client and prospect files, lists and materials; research 
materials; investigative materials; and project notes and plans. Because Confidential Information is 
extremely valuable, the Company takes measures to maintain its confidentiality and guard its secrecy. 
Confidential Information may be copied, disclosed or used by you during your employment with the 
Company only as necessary to carry out Company business and, where applicable, only as required or 
authorized under the terms of any agreements between the Company and its clients, licensors and 
suppliers. You agree not to take or keep any Confidential Information when you leave the Company. If 
you are ever asked to disclose any information or materials that are subject to these confidentiality 
restrictions, pursuant to legal process or otherwise, you must contact the business unit head or directors 
to seek the Company's consent prior to any disclosure. These confidentiality restrictions are permanent 
and do not lapse or cease upon your departure from the Company. 

10. Insider Information 

You are prohibited from using or sharing information, not publicly disclosed, which you obtain during the 
course of your work for the Company, for your personal gain or advantage in securities transactions, or 
for the personal gain or advantage of anyone with whom you improperly share this information. This 
restriction applies to such information related to any company, not just the Company's clients and their 



  

affiliates. The foregoing obligation is in addition to any obligation that you have not to purchase or hold 
securities of entities with respect to which the Company must maintain independence. 

11. Protection of Computer Software/ Company’s Assets 

The Company has a strict policy prohibiting the unauthorized reproduction or use of computer software 
purchased or licensed from an outside vendor. You will not bring into the Company, or use, any 
unauthorized or unlicensed software. You will be required to sign a declaration annually that you are 
complying with this policy. All Company property/ assets/data, including any copies thereof, must be 
returned to the Company on termination of employment or whenever requested by the company. 

You will be provided with access to a computer for your business use in the office. If you are allocated 
a portable computer for use with your work, you are required to take additional responsibility for the 
physical security of the equipment as well as the information stored therein. You must make yourself 
aware of and comply with the Company’s relevant policies and procedures applicable to usage of the 
Company’s computer equipment, including the Company’s policies on the appropriate use of email and 
the internet. 

You acknowledge and agree that the Company reserves the right to monitor your usage of the 
Company’s computer(s) and IT systems/ resources towards ensuring that there is no unauthorized usage 
thereof. In case of any damage due to Negligence apart from any wear & tear the company is entitled 
to recover 80% of the cost of damage from you. 

12. Exclusivity 

During the continuance of your employment with the Company, it is a condition of your employment 
that you will not engage yourself in any other trade, business or occupation, including private business 
and consulting, without obtaining prior permission from director of the Company. 

13. Performance Management 

As a part of the People Growth Cycle, Company follow two performance review cycle in the month of 
April and October. You will be entitled for salary increment once in a year as per your eligible increment 
cycle. Company encourage outstanding performance consistently and hence you may also be appraised 
at any time during the year. However, there is no standard process of increments after completion of 
probation in the company. Such appraisals are undertaken only in the event of outstanding performance 
and only unanimous management decision. 

14. Notice Period 

- During the probation period, the Candidate may terminate the employment by serving 15 (Fifteen) 
days’ written notice, or equivalent compensation, in lieu thereof, to the Company. The company 
reserve the right to terminate the employment forthwith without any notice. 

- On completion of your probation period, the Company or you may at any time during the course of 
the employment by stating their intention to do so in writing, terminate the employment by giving 
notice of 30 days or more or a salary payment in lieu of that notice. The Company may require you 
to complete all operative parts of the assignment or project that you may be involved in on the date 
of resignation as determined by the Company. If, in exceptional cases, the Company may agree to 
your request for an early release, the Company will recover the salary or part thereof equivalent to 
the balance notice period. 

15. Summary Termination 

This Agreement and your employment may be terminated by the Company immediately without prior 
notice if you at any time 

- Commit any breach of your obligations under this Agreement; 



  

- Disobey a lawful and reasonable order of the Company; 

- Misconduct yourself under the influence of any substance abuse. If the company has reasonable 
grounds of suspecting that you are under the influence of illegal substance abuse while at work, the 
company may request you to undergo a non-invasive drug test which will be conducted by a medical 
professional. If found guilty, your employment may be terminated without any notice there off; 

- Are guilty of or attempted to commit fraud, dishonesty, theft or gross malfeasance, including, 
without limitation, conduct of a disruptive, criminal nature, conduct involving moral turpitude, 
embezzlement, or misappropriation of assets, misuse of the Company’s property; 

- Are neglectful in your duties, despite being warned; 

- Fail to report for work at the Company’s office by the Effective Date; 

- Remain absent from duty for more than 3 days, without prior permission of  a designated senior 

- Misrepresent any information to the Company or make any false declaration to the Company or it is 
found that you suppressed any information from the Company. This clause shall also be applicable 
to any information or declaration or act committed prior to entering into the employment of the 
Company; 

- You are deemed incapable of continuing in service or performing given work satisfactorily, owing 
to any physical or mental infirmity/ incapacity or any other reason whatsoever. 

This list is not exhaustive. The Company shall also be entitled to terminate your employment 
immediately without prior notice for any other cause recognized by applicable law. 

In the event of termination pursuant to the above provision the Company shall not be obliged to make 
any further payment to you beyond the amount of any remuneration and payment in lieu of untaken 
holiday actually accrued up to and including the date of such termination. 

Further, the termination of employment under this Agreement shall be without prejudice to any right 
that the Company may have in respect of any breach by you of any of the provisions of this Agreement, 
which may have occurred prior to such termination. 

16. Exit formalities 

Before termination of employment, you will be required to complete exit formalities and sign necessary 
forms in this regard, as per the policies of the Company. You will be required to return all documents 
and property (including data/copies thereof) belonging to the Company before your last working day in 
order to obtain release. You are also specifically restrained from keeping copies, forward any mails or 
extracts of any of the Company’s or client’s documents, codes, information with you, after your release 
from the services of the Company, except with specific written permission from the Company. 

As part of your exit formalities, you have to provide in writing to us that you will be personally liable to 
us and/ or our clients for any data/ confidential information retained by you, in any unauthorized manner 
or disclosed by you even after the tenure of your employment. 

17. Non Solicitation 

Upon leaving the Company you will not, without prior written consent of the Company, for a period of 
24 (twenty four) months from the date of ceasing employment, canvass, solicit, interfere with or entice 
away any person, Company or corporation who has, at any time during your employment with the 
Company, been: 

- a client of the Company with whom you have had contact or been involved in the provision of 
services, or 



  

- an employee of the Company. 

 
To prevent any potential conflict of interest or breach of confidentiality, you will not accept an 
appointment offered by a client for whom an assignment is being performed by you or on which you 
are working for twenty four months after the last working day, unless appropriate written consent is 
obtained from the Company. It is mandatory to immediately notify your director of such an offer. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DECLARATION 
 
 



  

By signing this agreement, I hereby acknowledge and agree that I have carefully read and understood 
the above agreement (including the attached terms and conditions thereto) and accept the same 
unconditionally. I will make myself fully aware of, and be bound by, the rules and regulations of the 
Company as amended from time to time. In particular, I declare that: 
 

a) I will furnish original copies of my certificates, testimonials and other necessary documents, on 
demand. 

 
b) I acknowledge and agree to the Company reserving the right to get a background check 

conducted on me through a third party agency. In furtherance thereof, I authorize the Company 
to collect and retain copies of my personal particulars (including educational certificates, copies 
of passport, driving license, PAN card, voter-identification card) either directly or through a 
third-party agency. 

 
c) There are no ongoing or pending criminal cases/ criminal liabilities on me. 

 
d) I am not in possession, in an unauthorized manner, of any confidential, sensitive or personal 

information/ data/ material of any other Company or individual (collectively “Sensitive Data”). 
I shall not bring any Sensitive Data into the Company, and shall not use any such Sensitive 
Data in an unauthorized manner, during or after my tenure with the Company. 

 
e) I shall not commit, or cause to commit, any act or omission, which I believe to be illegal or 

against Company’s policies and core values for time being in force. 
 

f) In the event of any wilful or intentional misconduct, fraud, dishonesty or breach of 
confidentiality on my part, I will personally be liable to the Company and/ or its clients. 

 
I accept the above. 
 
 
 
Name  

Signature 

Date 
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Private & Confidential 
Ref. No: MSTAR202117153 
December 9, 2022 
 
Simran Singh Malik 
1834, Outram Lines, Near Nulife Hospital, G T B Nagar,  
Dr. Muhkerjee Nagar,North West Delhi, Delhi - 110009 
 
Dear Simran, 
 
Subject: Offer of Employment 
 
Subsequent to your successful interview with us, we are pleased to extend our offer to you as Senior Quality 
Assurance Associate - I with Morningstar India Pvt. Ltd. (“the company”). It is expected that you would join 
us on or before March 13, 2023.   
 
Your place of posting for records will be Mumbai. Your (referred alternatively as “employee”) initial place of work 
will be at one of the Company’s offices as mentioned above. However, you may be posted at any of our offices/ 
subsidiaries / affiliates / group companies, whether domestic or overseas, wherever it may be situated, if the 
situation so warrants. You will abide by the Company’s rule and regulations as may be in effect from time to time 
with respect to your function, level or the location where you have to work. 
 
Your Total Gross Annual Pay (i.e. annual compensation) will be Rs. 1,042,761/- (Rupees Ten lakhs forty two 
thousand seven hundred sixty one only) as detailed in Appendix A. Additionally, you will be eligible for Benefits 
and Variable Pay as indicated in Appendix A. Review of your performance and compensation would be done 
periodically in line with the Company’s policies. Please be further advised that the Variable Pay is fully discretionary 
by the Company and any amount paid during for any calendar year shall not entitle you to other Variable Pay for 
any subsequent years. 
 
**Skill Premium is discretionary and may be amended, cancelled or terminated by the Company at any time, in 
its sole and absolute discretion. The payment of the Skill Premium does not create any contractual right or other 
right to receive any options or other awards/allowances in the future. Future Awards and allowances, if any, will 
be at the sole and absolute discretion of the Company. Any amendment, modification, or termination of the plan 
shall not constitute a change or impairment of the terms and conditions of the employee’s employment with the 
Company 
 
This offer letter is subject to the terms and conditions attached hereto (Appendix A and Appendix B). The offer 
letter shall remain in force until a copy of an appointment letter, detailing our general Terms and Conditions of 
employment, is provided by the company after onboarding. 
 
 
 
 

https://www.lawinsider.com/clause/discretionary-nature-of-plan
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The Company or employee may, at any time during the course of the employment terminate the employment by 
giving 60 days-notice or salary payment in lieu of that notice, by stating their intention to do so in writing.  
For the purpose of this Clause, salary shall mean the most current base pay. Such shall apply following your 
probationary period. 
 
Upon joining, the employee will be deemed to be on a probationary period of 6 months from the Date of 
Joining, in line with the company’s standard Talent Management policy. The Company will be entitled to 
terminate the employment during such probation without providing any notice or base salary payment in lieu, 
other than for wages associated for the period the employee has worked with immediate effect, without 
providing any justification. 
 
Appendix B lists out the broad terms and conditions of service governing your employment with the Company. 
These are subject to change from time to time. You will be expected to carefully read and keep yourself updated 
on the policies of the Company as announced or amended from time to time. These amendments would be 
binding on you as an employee, immediately on its publication. As an employee of the Company, you are 
requested to go through any related Policy and other policies or any amendment therein carefully to fully 
understand these provisions and its implication on your employment with the Company. 
 
In the event of any inconsistency between the employment contract and any revised Human Resources Policy, 
the provisions of the latest Policy shall supersede. 
 
To confirm your acceptance to this agreement, please initial all the pages digitally and revert to us with the 
duplicate copy of the entire agreement duly initialed and digitally signed. Please note that this offer stands 
valid for a period of 5 working days post-issuance of offer, wherein should the company not receive a formal 
acceptance in writing/vide an email along with a copy of resignation/resignation acceptance, the offer shall 
automatically be deemed to have been rejected and shall stand null and void. 
 
In the event that the aforesaid accepts this offer, the aspirant is required to join us on or before by 13-Mar-2023 
failing which the offer shall be termed as Null and Void, unless mutually agreed and extended explicitly in 
writing. 
 
Please note that as per the Company’s policy, all onboarding or joining formalities shall be required to be 
completed within three (3) working days from the date of joining Morningstar. In the event that you face any 
difficulty in doing so, please inform the Talent and Culture team within the aforesaid period of three (3) working 
days, so that the appropriate action can be initiated. Failure to follow the Company’s policy with regard to 
completion of your onboarding or joining formalities within the specified period, as mentioned above, may lead to 
appropriate disciplinary action. 
 
Please note this offer and subsequent employment is conditional, subject to clearing necessary and mandated 
background verification and checks in line with the company’s policy in force. In cases where the background 
verification is completed post joining of the abovesaid and evidence of discrepancy is noted, the current offer 
shall stand Null and Void and such act could lead to termination without notice or payment in lieu, post a 
suitable enquiry is established. 
 
As an employee of the Company, you shall be governed by all the policies including, but not limited, to those 
relating to Talent & Culture Policy and Code of Conduct, office procedures, rules and regulations that may be in 
force from time to time and they become binding upon you immediately on its publication. 
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The employee upon joining shall be deemed bound by the Confidentiality, Intellectual Property, Non-Solicitation, 
Non-Compete clauses as enumerated in detail in the appointment letter. Employees are expected to carefully 
read and keep yourself updated on the policies of the Company as announced or amended from time to time. 
 
The employee agrees that he/she will not disclose or use at any time, either during or after his/her employment 
with the Company, any Confidential Information without the written consent of the Board of Directors of the 
Company (the “Board”).   
 
In the event of termination of employment with the Company, or at any other time the Company may request, the 
incumbent is liable to provide all memoranda, notes, plans, records, documentation and other materials (and 
copies thereof) containing Confidential Information relating to the business of the Company Group and its 
customers no matter where such material is located and no matter what form the material may be in, which 
Implant may then possess or have under his/her control. 
 
The laws of India and the Courts of Mumbai shall govern this contract. 
 
Please sign a copy of this letter as acceptance of our offer, as your willingness to join Morningstar and as an 
agreement towards the broader Terms & Conditions enumerated in the aforesaid document. We look forward to 
a long and mutually beneficial relationship with you. 
 
Yours faithfully, 
For Morningstar India Private Limited 
Authorized Signatory 

 
 
 

Pratik Parikh 
Head – Talent & Culture, India 
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Appendix A 
Compensation  

 Amount Per Annum (INR) 

Total Compensation (A+B+C+D) 1,042,761 

Base Pay & Allowance (A+B) 893,600 

Performance Bonus % of Base Pay (C) 91,000 

Retirals Offered (D) 58,161 

 
Pay Components   
 Amount Per Month (INR) Amount Per Annum (INR) 
Base Pay (A) 54,167 650,000 
Basic Salary 27,083 325,000 

House Rent Allowance 13,542 162,500 

Statutory Bonus 3,000 36,000 

Flexi Reimbursement/City Compensatory Allowance 10,542 126,500 

Total Allowance (B) 20,300 243,600 

Travel Allowance 2,200 26,400 

Meal Allowance 1,100 13,200 

Shift Allowance (General)           

Skill Premium** 17,000 204,000 

 
Flexi Reimbursements   

 Remarks Max Limit Per Annum 

Total 
 110,015 

Books & Periodicals As per eligibility      

Telephone Bill As per Eligibility      

Food Coupons PM 1100 / 2200 / 3300 39,600 

LTA Least of (2*Basic PM) or (2 Lac)  54,167 

National Pension Scheme (Employee Contribution)* NPS Contribution 500 or 5% of Basic per month 16,248 

 
Notes: 

**For skill premium terms refer offer letter first page 

The incumbent shall be paid one-time relocation bonus of INR. 29,250/- with a 1 year claw back from the date of joining, should 

the incumbent decide to terminate the employment. The amount is subject to applicable taxes in force and payable as per details 

outlined in the relocation policy subject to relocation. 

 
1. Flexi reimbursement kindly refer table above. 

2. Reimbursement amount can be claimed monthly (Subject to submission of valid bills as per eligibility on ADP portal). If bills are not 
submitted, the amount can be claimed subject to TDS. Unclaimed amount will be paid taxable at financial year end. 

3. TDS applicable as per Tax Laws. 

4. Gratuity will be applicable on completion of 5 years in the Morningstar India Pvt. Ltd. 

5. Performance Bonus is discretionary in nature and is over and above Base salary and calculated based on Company, Business unit and 
Individual performance. Your Performance Bonus will be pro-rated based on start date in your first calendar year with us, provided your 
start date is before November 1st.  

6. Shift allowance is subject to working in shifts. Employees working in Early Morning, Afternoon & Night shift are eligible for shift 
allowance, prorated to no. of days worked in whichever shift. General shift employees are not eligible for shift allowance.   

7. At Morningstar, we have teams that work in various shifts owing to business need and to work closely with global teams. In case your 
team works in shifts, please note you may be required to work in rotational shifts. 

8. * Please note NPS contribution will be made only If the employee is willing to contribute equivalent amount (Election on ADP is 
mandatory to avail this benefit) 
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Benefits Offered  

 Company Contribution / Eligibility Per Annum 

(INR) 

                                                           (D) 58,161 

Employer Provident Fund 21,600 

NPS Employer Contribution * 16,248 

Gratuity Provision 20,313 

  

  

Health Insurance (Self + Spouse / Partner (LGBTQ) + Parents + 2 Children) 450,000 

Accidental Insurance (Employee only) 1,000,000 

Term Life Insurance (Employee only) 1,950,000 

Paid Holidays, Time Offs & Flexi Working Hours Eligibility as per policy 

Connect & Heal (Self + Spouse / Partner (LGBTQ) + Parents + 2 Children) Emergency health services 

Employee Assistance Program (Self + any 5 family members) “Your Well-Being Coach” 

Creche/Day-Care Support Parenthood 

  

  

Education Stipend Yearly eligibility as per policy 

CFA Sponsored program as per policy 

LinkedIn Learning Sponsored membership 

Librarywala.com Book library membership 

  

  

Internal Job Posting Internal growth prospect 

Employee Referral Plan Additional monetary benefit 

Rewards & Recognition Monetary & non-monetary awards 

  

  

Shared Ownership Program Equity plan with company contribution 

Impact Awards Performance based equity awards 

  

  

Matching Gifts Program Community support 
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Appendix B 
 
1. Retirement Age 
The retirement age from the services of the Company is 58 (Fifty-Eight) years. For all practical purposes, the Date 
of Birth as per Legal Government Document – Aadhar shall be construed as the basis of calculation. 
 
2. Termination without notice 
The Company has a Disciplinary Policy in place under which it reserves its right to take appropriate disciplinary 
action. This policy acts as a generic guide for initiating disciplinary proceedings; some of the events are: 
 

(i) Misconduct  
(ii) Repeated misconduct  
(iii) Breach of instructions by an employee  
(iv) Failure to safeguard the assets of the Company  
(v) Activities which bring the Company into disrepute  
(vi) Any furnished declaration is false 
(vii) The employee is found to have willfully suppressed any material information  
(viii) Criminal conviction by court of law  
(ix) Failure to adhere to Talent & Culture Policy and Code of Conduct, office procedures, rules and 

regulations that may be in force from time to time  
(x) Where situations warrant action outside this Policy  

 
In the event that the Company exercises this right, it may, at any time during the course of the employment 
terminate the employment, by stating their intention to do so in writing, without giving notice or a salary 
payment in lieu of that notice. Such an order may be preceded by an enquiry. If so, you may not be allowed to 
retire or resign during the period that such enquiry is under contemplation or in progress. 
 
For further details please refer to the Talent & Culture Policy. 
 
3. Exit Formalities 
Before seizure of employment, employees are required to complete exit formalities and sign necessary forms in 
this regard, as per company policy in force. 
 
Employee is required to return to the Company, all documents, including copies thereof and property including 
but not limited to company assets, mobile phone, internet data card and comply with company policy before 
your last working day in order to obtain release.  
 
Employee need to ensure that they have not retained any data/ confidential information relating to the Company 
and/Morningstar’s clients and that the employee will be personally liable to the Company and/ or our clients in 
the event that it is found that any data/ confidential information was nevertheless retained by you. This liability 
shall remain whether or not any such data/ confidential information is later disclosed by you. 
 
 













Date:09-Oct-2023
To, 

Sneha Agrawal
F-29, Gandhi Nagar
Gird, Gwalior
Madhya Pradesh - 474002

Subject:    Letter of Intent  

Dear Sneha Agrawal ,

With reference to your application and subsequent interview, we are pleased to inform you that you have been

selected (subject to receipt of pending documents & positive background / reference check) as per details given

below,

- Designation          : Executive  
- Department          : Corporate HR (L&D)              

- Base Location       : Gurugram (Haryana)

You will be entitled to all-inclusive compensation as mentioned in the attached compensation sheet.

You are advised to report for duty on or before 10-Oct-2023 at Gurugram (Haryana). Please submit a formal

acceptance of this LOI, failing which this LOI stands cancelled.

- Six passport size photographs and One soft copy of Postcard size photograph
- A complete, self-attested set of your educational qualifications.

- Copy of your PAN card & Aadhar Card

- A proof of your address & Identity.  

- Copy of 3 months’ salary slip from your last employment.

- Copy of accepted resignation letter from your previous employer

- Copy of Joining Letter of your previous employer

- Copy of cancel cheque
- Previous Employer’s Income 12B 

Terms & Conditions:
 This Offer/Letter of Intent considered is valid subjected to your clearing the Positive Reference Check.

 The company reserves the right to conduct your Background check / Verification of the information 

furnished by you, through its inhouse HR Team or external agencies.

We welcome you to EASTMAN family!!

For, Eastman Auto & Power Ltd.

 

Pooja Seth,
Vice President, Human Resources



                                             

SALARY ANNEXURE – I 

BREAK UP OF EMOLUMENTS

EASTMAN CTC OFFERED

Emoluments Monthly Per Annum

Salary

Basic Salary  17,230!  2,06,760!

House Rent Allowance  8,615!  1,03,380!

Compensatory Allowance  5,987!  71,844!

Sub Total (Salary)  31,832!  3,81,984!

Statutory

Provident Fund (Employer Contribution)  1,800!  21,600!

ESI Employer Contribution  0!  0!

Gratuity  828!  9,936!

Sub Total (Statutory)  2,628!  31,536!

Total CTC  34,460!  4,13,520!

 

Pooja Seth,
Vice President, Human Resources



Note:-

1. Statutory deductions such as PF, ESI, LWF and Professional Tax etc. will be applicable as 
per Govt. Regulations.

2. Income Tax will be applicable as per Govt. Regulations.

3. Reimbursements part of salary will be payable on monthly basis subject to submission of 
actual bills.

4. Gratuity will be payble as per eligibility with respect to "The Payment of Gratuity Act 
1972".

5. You would continue to be entitled for Group Mediclaim Benefit as per policy

For Eastman Auto & Power Limited. Name:-

Authorised Signatory Signature:-

Date:-
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24/08/2023 

Rohit Duggal 

3/56, Ramesh Nagar 

New Delhi, 110015 

Dear Rohit, 

We would like to thank you for giving us the opportunity to meet with you, and discuss a possible employment 
opportunity with Citicorp Services India Private Limited   

Assistant Vice President on the following terms and conditions, which 
will govern your employment with Citi and will be effective from your date of joining Citi: 

 Designation:     Assistant Vice President 
 Career Level:    C12 
 Location:           PUNE 
 Entity/Group:    Citicorp Services India Private Limited 
 CTC (INR)*:        3,668,668 

* For the details of your compensation i.e. CTC please refer Annexure. 

Upon your acceptance of this Offer, and subject to successful completion of all pre-requisites to the satisfaction of 
Citi, your initial appointment will be at Special Economic Zone Unit of the Company at EON, Kharadi, Pune. The 
effective date of your joining will be as mutually agreed upon. 

You shall comply with and abide by: 

a.   all policies of Citi (and changes/revisions thereto effected from time to time), 

b.   the Code of Conduct for employees and changes/revisions thereto effected from time to time, as applicable to 
your grade, during the course of your employment with Citi. 

During the course of your employment with Citi, you will work exclusively for, and in the interest of, Citi and maintain 
confidentiality as to the business of Citi and its customers, as required by Citi. You will not associate yourself in any 
activities which in the opinion of Citi are harmful or detrimental to the interests of Citi. 

You are not entitled to be employed with another employer or be interested directly or indirectly in any other business 
or vocation. 

Citi shall have the right, but not the obligation to transfer/second you, as the case may be, to any function, business 
group, any other location within India, or to its affiliate and subsidiary organizations, at any time in the future. 
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As a prerequisite for joining the employment, Citi will make confidential reference checks and background verification, 
including your stated academic credentials and professional career and achievements. Hence, your date of joining 
Citi is contingent upon entering the requisite data on First Advantage website and/or any third party authorized by Citi 

Service Provider   for initiation of the above reference checks and background verification**. This 
offer would stand revoked if the requirement is not fulfilled within (5 days) from the time of receipt of email intimation.

**not applicable for Citi inter-entity transfers 

You hereby authorize Citi and/or the Service Provider, at any time, to verify any of your information and to conduct 
reference checks and other enquiries regarding your background, character and personal reputation. In this regard, 
you further authorize the disclosure of your personal information from Citi to the Service Provider, as may be required 
and agree to release Citi and its employees from liability on account of such disclosure. 

Upon joining, you shall provide Citi with the documents as mentioned in the checklist shared with you over e-mail. 
You will also be required to declare any indebtedness, personal investments, and your involvement in any litigation 
and make such other declarations and undertakin
course of your employment with Citi. 

All intellectual property rights and goodwill generated, as a result of your employment with Citi, shall be for the benefit 
of and belong to Citi. You hereby unconditionally agree to assign all intellectual property rights of whatever nature 
that may arise under or in connection with the services you provide whilst in employment with Citi. 

You will be eligible for other perquisites and benefits as applicable and available to officers in your grade from time to 
time. Some of which are mentioned below. 

 Group Mediclaim Policy: Citi has a medical insurance policy for officers of your grade. To become eligible to 
participate in Citi's medical insurance policy you need to enroll yourself and your family (spouse/ domestic 
partner and 2 children up-to the age of 25) in the insurance policy. You also have the option of including 
your parents and parents-in-law subject to certain conditions. Further details about the policy will be 
available to you upon joining. 

 Group Term Life Insurance Policy: All employees of Citi are beneficiaries of a Group Term Life Insurance 
ium 

attributable to you will be entirely borne by Citi. Further details about the policy will be available to you upon 
joining. 

 Group Personal Accident Insurance Policy: All employees of Citi are beneficiaries of a Group Personal 
Accident Insurance Policy that provides benefit with claims arising out of any accident and/or upon 
permanent/partial/temporary disability, Loss of Job and many additional covers as per conditions which is 
defined by the scheme. Further details about the policy will be available to you upon joining. 

Termination 

  Citi reserves the right to terminate your employment immediately, at any time, in case you are unable to 
provide all suitable documentation required as a part of the joining process on the date of your joining the 
services of Citi. 

  It is understood that this employment is being offered to you on the basis of the particulars submitted by 
you  to Citi. However, if at any time, it should emerge that the particulars provided by you are false/incorrect 
or if any material or relevant information has been suppressed or concealed, this Offer will be considered 
ineffective and would be liable to be terminated by Citi. 
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Your employment may be terminated by either you, or by Citi. To so terminate, either party shall be required to 
give the other, ninety (90) calendar days written notice in advance of termination, or pay to the other the 
Monthly or prorated Payments in lieu of such notice period, though upon a termination of employment by you, 
you accept that Citi at its discretion, can require you to continue in service during the period of notice and need 
not necessarily accept Monthly Payments in lieu of notice from you. It is clarified that upon a termination of 
employment by you, and you are not required by Citi to continue in service, Citi is not obliged to make any 
Monthly Payments to you in lieu. 

 Citi reserves the right to terminate your employment immediately, at any time, without making any Payments 
to you in lieu of notice, in case: 

o You are guilty of dishonesty, or serious or persistent misconduct, temporary/long absence from 
work without previous approval, absence from work citing wrong/false reasons or, you neglect or 
refuse to attend to your duties or fail to perform any of your obligations, or fail to observe 
business, disciplinary and ethical code, guidelines and policies. 

o You absent yourself from the services of Citi without prior approval, or overstay sanctioned leave 
by fifteen consecutive days without prior intimation and approval, as you will be deemed to have 
abandoned service voluntarily. 

o If the outcome of background verification** is found unsatisfactory. 

**not applicable for Citi inter-entity transfers 

 Upon termination of this employment, you shall immediately return all Citi property in your possession to Citi. 
You will be relieved from services only after satisfactory hand-over of responsibilities, settlement of 
outstanding dues and service of notice period, and subject to any specific conditions mandated by relevant 
circumstances at the time. 

Retirement 

You shall retire from the services of Citi upon completion of 60 years of age. 

Consent for Purpose of Collection 

Without prejudice to the foregoing, you agree that any personal data provided by you or on your behalf to Citi from 
time to time prior to or in course of your employment with any Citi entity (if employment is subsequently offered to 
you) as well as all other personal data related to you will be used/ disclosed by Citi for legitimate purposes: 

 To comply with any obligation imposed under any contract, law and/or regulation. 
 Monitoring your financial transactions in all or any accounts held with Citi. 
 Retention / preservation of your employment records with Citi for an indefinite period. 
 Sharing of all or any of your details with any person, if any event or situation warrants such disclosure 

Governing Law 

Your employment (including these terms) shall be governed by and construed in accordance with the laws of India. 
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Statutory Benefits 

The statutory benefits available to eligible employees in accordance with the provisions laid down under the 

modification or re-enactment thereof for the time being in force would be applicable basis the specific criteria laid 
down under the respective Acts from time to time. 

These terms, and your employment with Citi, is contingent upon your confirming written acceptance of  the above 
terms and conditions of Citi within ten days of receipt of this letter by you on the duplicate copy of this letter and your 
joining us on or before a mutually agreed date. 

This offer letter shall stand revoked in case you (the candidate) fail to join within a week (7 calendar days) of the 
agreed date, as agreed with your HRG in writing. Also in such an event your candidature shall be barred from being 
considered for any future openings in Citi. 

We wish you an enjoyable and rewarding association with us. 

Sincerely, 
 
 
 
Pooja Gaikwad 
Vice President 
Human Resources 
On Behalf of: Citicorp Services India Private Limited 
 
 
I hereby accept the offer of employment on the terms set out above. 
 
 
 
Rohit Duggal 
{Candidate Signature Date} 
signHere1 
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Annexure 

Compensation (INR)        

Grade/ C Level                    C12 

Basic Salary                       1,115,181 

Special Allowance              747,281 

Meal Allowance                 36,000 

**Car Allowance                637,246 

HRA                                  557,591 

LTA                                  92,932 

TC less LPA (a)              3,186,231 

*LPA Amount (b)               150,000 

Other Cash Components (c)             0 

Total Cash (a+b+c)              3,336,231 

***Provident Fund  12%    133,822 

****Gratuity  4.81%         53,641 

*****Superannuation  13%   144,974 

Retirals:Overall (d)             332,437 

CTC (a+b+c+d)                  3,668,668 

Sign-On Bonus                  0 

Notice Period Buy Out         0 
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Discretionary Incentive Award 

In addition to your base salary, you may be eligible to be considered for a discretionary incentive award as applicable 
to your position. Discretionary incentive award will be made at the discretion of management based on a variety of 
factors, including, without limitation, the global and local performance of the Company, your business unit, and your 
individual contribution. In order to be eligible to receive any incentive compensation, you must not have tendered your 
resignation or been given notice of termination of your employment on or before the payment of any incentive. 

Citi reserves the right to make any amendments to the relevant incentive award (including, without limitation, 
increasing or decreasing the amount of any incentive or changing the frequency of payment or revising the factors to 

 

*LPA Location Premium Allowance is a function of your grade/level and is linked to your work location. LPA is 
variable and the value of LPA can either decrease or increase upon your transfer from one location to another. 

**Car Allowance: You will be eligible for a company lease car as applicable at your grade level (applicable for C12 
and above). The annual budget available to spend on the car including the purchase price of the new car will be 
capped at 20% of your Total Cash less LPA. The annual budget will be utilized for the payment of the annual cost of 
Lease charges to the leasing company, annual amortized cost of one-time levies like Road tax, Registration, Octroi 
as applicable, the cost of annual premium for a comprehensive Insurance for the vehicle, cost of fuel and regular 
maintenance and other taxes. Any unutilized car allowance will be paid out and will be full taxable. The car 
entitlements are subject to Income Tax perquisite valuation rules as applicable from time to time. Please do contact 
your HR Generalist for details of the car policy. 

***Provident Fund: Under this scheme you will be required to contribute 12% of your eligible base pay components 
per month, which will be deducted through payroll. A matching contribution will be made by Citi towards the same. 
Eligible base pay components for contribution purposes will be determined as per applicable laws, rules, regulations, 
notifications, ordinances and policies notified or promulgated and modifications thereof from time to time and in 
accordance with Citi policies. 

****Gratuity: You will be eligible for gratuity at the time of leaving the services, as per the policies of Citi. Gratuity is 
paid in case an employee completes 4 years and 240 days of continuous service and it is calculated on the basis of 
the statutory provisions and company policy. 

*****Superannuation Fund: You have the choice to participate or decline to participate in the Superannuation scheme 
of Citi, immediately upon joining. You are required to choose an option as per the Mandate Form available in the 
joining kit. After choosing an option, you may not, thereafter, change the same. Further details about the Scheme will 
be available to you upon joining. 

Relocation clause: 

For employees who are relocating to Citi work location and are eligible for relocation benefits as per Citi Relocation 
Policy, you understand and voluntarily agree that in the event you voluntarily leave the organization for any reason 
within 12 months from your transfer date, which is the date of employment in your new work location, you agree to 
repay the gross amount of all the relocation expenses paid or reimbursed by Citi to you. You also voluntarily agree 
that for any relocation expenses that you owe, Citi India may deduct any amounts or wages owed to you by Citi India 
upon the termination of your employment, to the extent permitted by applicable law. If these deductions are 
insufficient to reimburse Citi India fully, you will remain liable for the balance of such relocation expenses and agree 
to pay Citi India that balance within 3 months of your last date of employment with Citi. 
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Employee Conduct 

Citi takes workplace conduct 
Specifically, Citi strives to be the best for our customers and clients, while also facilitating a strong culture of 
compliance, governance, and ethical conduct. 

Citi and our regulators around the world expect our employees to conduct themselves in a manner that supports this 
objective and also builds and supports their own personal reputation and integrity. Citi also expects all of its 
workplaces to be inclusive environments where employees treat each other with mutual respect, and always operate 
in the best interests of our clients and shareholders. Citi promotes various channels through which concerns can be 
escalated, including confidentially, and fully expects employees to utilize these escalation channels in a timely 
manner without fear of retaliation. 

policies and standards, including the Code of Conduct. You acknowledge that if you breach or fail to comply with any 
Citi policy or standard, there may be serious consequences including being subject to disciplinary action, up to and 
including  termination of employment. 

Sincerely, 
 
 
 
Pooja Gaikwad 
Vice President 
Human Resources 
On Behalf of: Citicorp Services India Private Limited 
 
 
I hereby accept the offer of employment on the terms set out above. 
 
 
 
Rohit Duggal 
{Candidate Signature Date} 
signHere1 
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Employment Offer

 

Hello Subham Kumar (Subham),

 

congratulations for passing our recruitment process positively! 

I would like to officially extend and confirm all offered conditions on behalf of ING Hubs Poland. Please find the details 
below: 

 

•    Position: Junior Specialist Model Developer I
•    Monthly Salary Base: 9 000,00 zł gross  

•   Tax deductible costs: 65%

•    Relocation package: 8 000 PLN gross (paid once after start date)

•    Work Type: 100%
•    Shift Type: Basic

•    Contract Type: Probation Period until 30.04.2024

•    Start Date: no later than 01.02.2024 
•    Location: ul. Zajęcza 4  00-351 Warszawa

 

This message is an official offer according to Polish Labor Law. 

Nevertheless, I would like to kindly inform you that due to the legal obligation to obtain a work permit and residence 
basis to stay on the territory of Poland, this offer shall be binding under the following conditions: 

•    ING Hubs Poland will obtain a positive decision of the competent state authority regarding permission to employ you 
and
•    You will obtain legal basis to stay on the territory of Poland (e.g. visa for work purposes) and
•    There will be no other contraindications.

Due to the fact, that ING Hubs Poland is the entity of Financial Markets and needs to be legally protected, 
this particular offer is binding only in case of delivering to ING Hubs Poland a Certificate of Non-Criminal 
Record before the 1st day of work. The Certificate of Non-Criminal Record should be consisted of 
particular crimes, specified in Art. 3 par. 1 point 1) – 48) of Act from 12th of April 2018 related to 
regulation of gathering non-criminal record from people soliciting for employment or being employed in a 
company which is a member of Financial Markets. 

We all hope that extended offer will meet your expectations and acceptance, and you will join our wonderful Team! We 
all hope that you will bring a lot of effort and knowledge to our Company and have a chance to evolve your professional 
career path. We are looking forward to working together with you!

Please respond on this email if you accept the offer as presented by 02/10/2023.

In case of any doubt or questions please feel free to contact us via email: anna.omylinska@ing.com or 
Recruitment.INGHubsPoland@ing.com 

 

After accepting the job offer, another message will be waiting in your candidate panel - employment 

mailto:anna.omylinska@ing.com
mailto:anna.omylinska@ing.com
mailto:Recruitment.INGHubsPoland@ing.com
mailto:Recruitment.INGHubsPoland@ing.com
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documents. The documents will be available to you for download in the system for a short time. Please 
make sure to download them to your desktop after opening the message  

 

Best Regards,
ING Hubs Poland
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Offer of Employment

 September 21, 2022

QI-HR896258/2022                                                                                                                                                                                                                                                                                                                                                                                  
Ms.Jyoti Sharma,
House no. 316,Prakash Vihar Colony, 
Near Nanhe Kadam Play school,
Palwal,Haryana-121102

Dear Jyoti,

Congratulations! After speaking with numerous applicants for this role, we are truly pleased to offer the 
position to you. Your selection is based on your accomplishments, experience and skills you possess that we 
value and embrace. We hope that you are equally pleased by this news and eager to get started on your new 
career at Quest Global, where we work every day to make the impossible possible. Your journey to becoming 
an integral part of our aspirational team begins today. Welcome!

1. Commencement and Duration 

1.1. Your employment will commence with effect from October 3, 2022.
1.2. The Employer reserves the right to amend the term of employment should it be deemed necessary. 

    Any such amendment shall be shared / communicated / provided by Employer to you in writing.

2. Role Details  

2.1 You will be appointed as, Management Trainee this role is evaluated at E1 in the  Quest Global’ grading 
structure. In this role you shall report to Manager.

2.2    You will be expected to work from the following Quest Global Office Bangalore, however this is
         subject to change as necessary for this role. You may at any time be required to work at another
         location on a temporary or permanent basis dependent upon the requirements of the role with as 
         much notice as reasonably possible. 

mailto:info@quest-global.com


__________________________________________________________
Quest Global Engineering Services Private Limited

CIN: U74900KA2014PTC076219
2nd Flr, Primrose-7B,EmbassyTech Village, Sarjapura Marathahalli Outer Ring Road, Devarabeesana Halli Bangalore 560103, Karnataka, India

Ph.: +91-80-67090000; Fax: +91-80-67093200; Email: info@quest-global.com
Reg. office: AEQUS Special Economic Zone, NO.437/A, Plot No.2 Hattaragi Village, Hukkeri Taluk, Belgaum 591245, Karnataka, India 

quest-global.com

3. Remuneration 

3.1 You will receive an Annual Total Gross Salary (TGS) INR 425000 (Rupees Four Lakh Twenty Five Thousand 
Only),taxes as applicable. Details of remuneration are as given in Annexure – I.

3.2   Employer will deduct from the total remuneration such amounts as are required to be deducted as
        source under the Income Tax Act or any other law for the time being in force in India.
3.3   You will be paid monthly in arrears by bank transfer to the nominated Bank Account on the last working  

day/banking day of each month, unless advised otherwise.
4. Benefits 

4.1  Annual Leave: You will be eligible for Annual Leave as per the Employer’s Leave Policy, the policy
       however can be modified time to time at Employer’s discretion.
            
4.2   Holidays: You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If
        placed at a customer site you must follow holidays observed by customer.

4.3  Medical Benefits: You will be entitled to Medical, Accident & Life insurance coverage as per the Medical  
Insurance Plan in place, the Plan however can be modified on yearly basis at Employer’s discretion. 
Benefit details are given in Annexure I.

5. Work Hours

5.1   Your working time shall generally be 47.5 hours per week (Monday through Friday) and the general
        shift daily working hours are from 9:30 to 19:00 including half hour of lunch break. 
5.2   You should however be aware that you can be required to work in different shifts as per Quest Global 

shift policy to such an extent as  the position requires. 

6. Accountability & Ownership

6.1 You should perform such duties and conform to such directions and instructions as may be assigned to by 
the Employer or by such officers who are placed in authority over you.  The management will be within its 
rights to allot any additional jobs within your department or in any other department. Employer expects 
you to take complete accountability & ownership within the team and the business.

mailto:info@quest-global.com
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7. Transfer

7.1 You will be initially posted at Bangalore. However, please be aware that you can be transferred at any 
time from one role to another, from one department to another, from one location and establishment to 
another, owned, operated or managed by the Employer, or any of its associated Companies in India or 
abroad. On such transfer Employment will be governed by the terms and conditions applicable to that 
role, department, location, and establishment.

8. Personal Data 

8.1   As a part of your employment and for any legitimate purpose associated with employment, Employer      
will keep and process your personal information including sensitive data. Employer maintains, to the       
best of its knowledge and belief, appropriate precautions to ensure the security and confidentiality of       
your personal information.

8.2   This data will only be made available to authorised persons within the Employer, parties providing
        services to the Employer (such as pension, benefits and payroll administrators), regulatory authorities  
        and as required by law. The Employer may, as appropriate, transfer such data to and from any of its     
        associated companies.
8.3   You will have the right, with limited exceptions, to access and, if necessary, update the personal   

  information held. To make sure that the records are kept up-to-date and to adhere the local
  compliance, you should immediately inform the Human Resources in writing of any changes to    
  personal details or circumstances such as contact address, contact number, academics, family and     

    dependents information. Any communication or notice required to be forwarded to you will be made to 
the address in the official records. 

9. Transport Service

9.1 You can opt for the transportation facility provided by Quest Global based on the availability of seats and 
the preset standard routes. The cost of transportation will be borne by you, cost details and the routes 
would be as per the Quest Global Policy.

mailto:info@quest-global.com
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10. Exclusiveness

10.1 You will be on an exclusive employment of the Employer and will not engage alone or in company with    any 
other person in any work or business similar to, or directly in conflict with, the interests of the Employer in 
any manner.

11. Termination of Employment

11.1 Your association with us is crucial and any separation without notice on your part would cause irreparable 
damage to the company. During the period of your employment, by giving a written notice of three 
months or salary (basic salary) in lieu thereof your services may be terminated, by either side. In the 
event you have any incomplete assignment; company will have the discretion to relieve you only at the 
end of three month notice period. However, at any point of time, your services may be terminated by 
the Company with immediate effect for any of the terms and conditions is found to be violated and /or 
for any disciplinary reasons at any time without notice or payment in lieu thereof.

11.2 Employer and Employee are obliged to give the notice as a written notification. In conjunction with the
    termination, you must immediately deliver to the Employer all working material which you have   
  produced while in employment, copies thereof and all other material related to the Employer, which 
  you have in your possession. The same applies to work tools which the Employer has provided to you
  with, such as cellular phones, laptops etc

11.3 Employer has the right to terminate the employment with immediate effect in case of   breach of 
    company policy or gross misconduct by you, OR if you are absent from work for 10 or more working
    days continuously without leave/authorization from the Employer and/or without sufficient reason, it will
    be presumed that you have voluntarily given up the employment in the company and your name shall be 

removed from the payrolls / other records of the company from the start date of your absence.
12.  Superannuation

12.1 Unless terminated earlier for any reason, you will retire from the services of the Employer on attaining 
the superannuation age [58 years], for this purpose the official record of you date of birth available in 
Employer records will be treated as conclusive proof of your age.

13. Dispute

13.1 Employer & you have agreed, disputes relating to the employment shall always be settled in                
accordance with the laws of India and the courts of Bangalore shall have the jurisdiction.

mailto:info@quest-global.com
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14.  Conditions on Employment
 
14.1  At all times, you shall be governed by such service conditions of Quest Global, as may be in force from 

time to time. You will also carry out and abide by any instructions, , Code of Conduct, office orders and
         policies & processes issued by the Management from time to time and the same will be deemed to be
         a part of your employment service conditions.
14.2  Your continuation in service will also be subject to satisfactory background verification of your
         credentials, testimonials, etc.., and the details given by you in your application form as per the
         declaration solemnly affirmed by you therein. 
14.3 Your services shall be terminated without notice if at any time you have been found to have concealed 

any material information or to have given any false information.
14.4 You must sign the standard Non-Competition & Non-Disclosure Agreement. Employee(s), whose 

spouse(s)/partner(s) or immediate family member(s) is/are part of competitor companies, with Quest 
Global, shall have more obligations to maintain Quest Global information in Confidence since they are 
privy to some highly sensitive business information that shouldn’t be shared with competitors. The 
employee is obligated to keep Quest Global informed about the company in which his/her 
spouse/partner/immediate family member (Parents/Siblings/Children) is/are working, when there is 
prima facie conflict of interest, by writing to HR-Policy@Quest-global.com.

14.5 You must submit the following documents before the date of joining in Quest Global On-boarding portal: 
a) Academic Certificates [Mark Sheets of X, XII, Diploma, Graduation, Post-Graduation]
b) Passport Photo Copy
c) Passport Size Latest Photographs (2)
d) Salary Certificate & Service Certificate from Past employers
e) Relieving Letter from Last Employer.
f) ID Proof [Driving License, Passport, PAN Card]
g) PAN Card & Aadhar card (Mandatory)

For Quest Global Engineering Services Private Limited.         

Jagadish Kadagatti
Manager - Talent Acquisition
I confirm and accept the above terms and conditions.
Name: Jyoti Sharma
Place:                                                      
Signature

mailto:info@quest-global.com
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Annexure - I
Compensation & Benefit Details

Employee Name   :  Jyoti Sharma

Salary Components Monthly (INR) Annual  (INR)

(A) Basic Salary (BS)  15000  180000

(B) House Rent Allowance (HRA)  6000  72000

(C) Conveyance Allowance (CA)  1600  19200

(D) Leave Travel Allowance (LTA)  0  0

(E) Food Coupon  1100  13200

(F) Telephone / Internet Allowance  1000  12000

(G) Other Allowance  6122  73460

(H)  GROSS SALARY(H=A+B+C+D+E+F+G)  30822  369860

(I) Employer Contribution to Provident Fund (PF)  1800  21600

(J) Employer Contribution to Gratuity  722  8664

(K) RETIREMENT BENEFITS : (K=I+J)  2522  30264

(L) Employer Contribution to Medical Insurance Premium *  673  8076

(M) Bonus / Ex-Gratia  1400  16800

(N) FIXED GROSS SALARY(FGS):(N= H+K+L+M)  35417  425000

(O) TOTAL VARIABLE PAY (TVP)**   0

(P) TOTAL GROSS SALARY (TGS) : (P=N+O)  35417  425000

Other Benefits   

(Q) Shift Allowance *** 0 0

(R) TOTAL COST TO COMPANY (TCC) : (R = P+Q)  425000

**** Retention Bonus=Rs.50,000/-(Fifty Thousand Rupees Only)

mailto:info@quest-global.com
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*Other Allowance includes optional contributions towards NPS and Car Lease. 

The tax exemption aspects of sodexo vouchers or food coupons fall under the ambit of Income Tax Act. These 
coupons are usable only for meal or snacks or non–alcoholic beverages during working hours at office or 
business premises or only at the eating joints. Sodexo coupons are not transferrable.

**Total Variable Pay includes components aligned to Quest Global performance, Unit or Department 
performance and Individual Performance. This is governed by the variable pay policy for the year.

****You would be paid one-time bonus of Rs.50,000/- after completion of 12 months form your date of 
joining. This amount paid to you will be recovered if you leave QuEST within 18 months from the date of 
joining.

***Shift/Onsite allowance will be paid as per the applicable policy. 

Your monthly deduction from salary towards Medical Insurance premium would be INR 625. This is as per your 
current Band, the amount will change accordingly in case of Band change.
-Onsite & Shift Allowance will be paid as per the applicable policy.

You are eligible for benefits coverage as per Quest Global Band. For your current Band the coverages shall be: 
 Group Medical Insurance cover of INR 300000
 Group Personal Accident Insurance cover of INR 2000000
 Group Term Life Insurance cover of INR 2500000
 Employee Deposit Linked Insurance covers as per statutory requirements.

Note: Income tax liability of allowances / reimbursements will be considered in light of the existing tax laws. In 
case any tax has to be recovered for any allowances / reimbursements, either because of changes made to the 
law by the Govt. of India or pursuant to an order by an Income Tax Officer or any responsible officer of the 
Income Tax Department, then the same will be recovered from employee’s salary, either with retrospective or 
prospective effect, as the case may be.

Declaration: All aspects of Quest Global policies provided in this document are intended to provide indicative 
details. The ownership and right for implementation of these policies rests with Quest Global alone. Quest 
Global reserves the right to make changes to the policies, including but not limited to withdrawal of the same, 
from time to time with or without prior notice.

mailto:info@quest-global.com
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Annexure
 
We are excited to welcome you to Quest Global fraternity where a bundle of opportunities are waiting for you.

As you are identified for our elite customer, we wish to inform you that completing Background Verification is 
a mandatory pre-requisite for us to onboard you at Quest Global.

Listed below are some simple actions which can expedite your joining at Quest Global: 

 Check your inbox or spam folder if you are have not received any email in your inbox from one of our 
authorized background screening vendors.

 Login to their portal and follow the guidelines to provide all information & documents, within 1 
working day.

 Make sure all information is accurate and up-to-date (Past-employment period, CTC, etc.)

 Do ensure that details filled in the background verification form is matching with the documents 
submitted, else it is likely that the application for the verification will be rejected.

 Contact details provided for every check should be correct and active (past employer/reference 
check/address check)

 Inform all the referee’s to be prepared for a verification call/email/visit from the BGC vendor.

 If any additional information is required by the screening vendor, please provide the same in 1 working 
day.

 The offer letter should be accepted in the iTracQ tool within seven (7) working days upon receipt of 
the letter, failing which the offer stands cancelled.

The above mentioned screening process has to be completed within fifteen working days of this offer release, 
so please begin today. A delay in uploading documents may delay your start date.

Your support in completing the background verification is appreciated. Should you have any questions or need 
clarification on any points, feel free to reach out to us for assistance. We’d be happy to help. In the meantime, 
please once again accept our congratulations and a hearty welcome. We look forward to you joining the Quest 
Global team soon!  

mailto:info@quest-global.com
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29 September 2023

Ms. Saanchi Prakash
24 A GF,Almeria Sector 84, Gurgaon, 122001

Your Fixed Term Appointment as Project Consultant in Business 
Consulting PI.

Dear Saanchi,

With reference to your application and the subsequent interview you had with us, we offer you 
fixed term employment for the period of 6 Month(s) wherein your employment with us will 
come to an end on the expiry of the term specified in this letter. This offer is subject to your 
consent to the above criteria (viz. fixed term), in an unambiguous and unconditional manner. 

In addition the subject position in our Organisation is offered as per the following terms and 
conditions:

1.   JOB TITLE 

You shall be designated as Project Consultant in HR Band 6.

The designation and band are for reference only and do not entitle you to any benefit 
other than as has been specified in this letter, or intimated to you in writing in respect, 
thereof. The Management retains the right at all times to change / modify / amend the 
titles/ designations or to rearrange the band structure, which may impact the above 
fact.

2.   ANNUAL COMPENSATION

a. Your annual compensation including benefits, allowances, and perquisites, if any, 
payable by the firm on any item of your remuneration and/or perquisite is INR 
5,50,000 per annum (Rupees Five Lakh  Fifty  Thousand  Only). A typical 
break up is provided as an Illustration in the Annexure to this letter.

b. Any additional payout other that the remuneration laid down in clause 2(a) above 
shall be the sole prerogative of the management and does not entitle you to any 
right to claim in respect thereof.
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c. Your compensation will be subject to Income Tax deductions at source and other    
applicable provisions/ obligations under the Income Tax Act, 1961.

3.  DATE OF JOINING

a. As agreed between us, you shall join the services of the firm on 03 October 2023.

4.  TRANSFERABILITY

a. Your office location will be NCR-New Delhi (Aerocity) and your project location 
will be New Delhi. However, your services are liable to be transferred from one 
location to another, anywhere in India.

b. You may be required to work from the client’s place as and when intimated in 
view of the nature of the Project.

c. If you deny relocation/travel for the purpose your services have been hired, your 
services will be terminated and you will not be paid 45 days salary as per the 
CTC as it is the cost incurred by the firm for hiring your services. 

5.   EMPLOYMENT TERM

a. Your appointment is fixed and conditional and not in the nature of permanent 
employment, but a specific purpose employment of a fixed term.

b. You will be deployed on a project of temporary nature on a fixed term 
engagement. Your employment is not of perennial nature for EY’s named clients 
business and is to be finished within a limited period as explained above.

c. Your appointment is primarily to serve the stated purpose of any Project 
undertaken by EY.

d. Employment for this fixed term project does not imply requisite qualification for 
other jobs within EY, either at the time of appointment or at the time of 
termination or any time before, after or in between.

6.   EMPLOYMENT EXTENSION

a. Your appointment can be extended at the sole discretion of the appointing 
authority.

b. EY shall have no obligation to extend, even if the project period is extended.

7.   NOTICE PERIOD AND TERMINATION

You shall be on probation for a period of 3 months (90 days) from your date of 
appointment, the period of which may be further extended at the discretion of the 
Management. After completion of the probation period and subject to your 
performance your appointment shall be confirmed in writing.

During the probation period described above, either party may terminate the 
employment by giving one month’s notice or one month’s salary in lieu of notice, 
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to the other party, subject to the release date being approved by the reporting 
partner.

After confirmation of services, either party may terminate the employment by 
giving a minimum of 2 months (60 days) notice to the other party. The Firm may, 
at its discretion, with or without conditions, agree to waive off this notice period 
requirement of 2 months, either wholly or partly.

a. The fixed term Agreement will terminate automatically with the efflux of time. No 
additional intimation would be required in this respect unless the above period is 
extended in writing for the purpose of any Project. Thereafter the offeree shall 
have no right to continue in the appointed position with immediate effect. 

b. In addition EY will have right to terminate this employment agreement with 
immediate effect (without any obligation to pay for whatsoever reasons) in case:

i. Of the breach of the terms of this Agreement.

ii. Of any grievous criminal proceeding getting initiated against you.

iii. You abstain from work without permission for more than 2 weeks.

iv. For any disciplinary reasons as per EY HR policy.

v. For the violation of any of the client’s, intellectual property right, 
confidentiality or data privacy restrictions intimated to you by EY or by the 
client or their representatives.

vi. You are considered medically unfit to render the services.

vii. Based on the performance rated by the reporting managers if 
performance falls under the performance criteria the appointment may be 
terminated by the appointing authority.  

viii. Your services may also be terminated on the ground if you deny to 
relocate/travel to a different location/city for the purpose work and you will 
also be liable of loss of pay of 45 days salary as per CTC as penalty. 

c. Notice pay for termination by efflux will not be required.

d. EY will not have any obligation to convert/absorb for regular or permanent 
employment before or after the end of the fixed term period of Employment.

e. Termination by efflux of time will not amount to retrenchment or termination of 
employment in a manner not contemplated by this agreement.

8.   ANTI BRIBERY 

In connection with the Services, the candidate shall:

a. Comply with all applicable laws and regulations relating to anti-bribery and anti-
corruption.
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b. Promptly report to the Firm any request or demand for any undue financial or 
other advantage of any kind received by anyone.

Require that all persons performing Services comply with all applicable laws and 
regulations including those relating to anti-bribery and anti-corruption

9.   CONFIDENTIALITY

a. Remuneration: It is a condition of your service to ensure that the organization’s 
policy of maintaining the strictest confidentiality for the remuneration you receive 
is observed by you at all times.

b. Information: You shall observe utmost confidentiality and secrecy of any and all 
information received by you or entrusted to you in the course of your employment 
and you shall at all times, whether during or after the termination of your 
employment, act with utmost fidelity and not disclose or divulge such information 
to a third party or make use of such information for your own benefit. 

Upon termination of your employment, you will immediately surrender to the Firm, 
all files, books, magazines, reports, documents, manuals, audio and video tapes, 
floppies and discs and any other knowledge data bases entrusted to you in the 
course of your employment.

You will not reproduce, store in a retrieval system or transmit in any form or by 
any means - electronic, mechanical, photocopying, recording, scanning or 
otherwise - any copy righted material which is the property of the firm - for your 
own benefit or for the benefit of any third party - either during the course of your 
employment or after your separation.

Both in case of termination due to expiry of the term of the Agreement or an 
earlier termination by EY, you shall ensure orderly hand over of the work, work in 
progress and deliverables to your relevant supervisor in a manner acceptable to 
us. Any violation of this clause will entitle us to retain such sum as damages as 
may be decided by the management but which shall be subject to the maximum 
limit of 15 days salary.

10.    PERSONAL DATA

During the course of your employment with the Firm, you may provide the Firm 
with confidential data or information that can be linked to you personally, or 
otherwise personally identifies you, including but not limited to your financial 
information, email address, addresses, telephone numbers, shareholdings, 
physiological and/or mental health information, and medical records and history 
(your Personal Data). You acknowledge that the Firm may collect, use, transfer, 
store or otherwise process (Process) such Personal Data as required per the 
Firm’s policies, to facilitate the conduct of the Firm’s business, to conduct 
background checks, check conflicts or maintain independence, finance and 
accounting purposes or for quality and risk management purposes The Firm will 
Process your Personal Data in accordance with applicable law and professional 
obligations and shall ensure that any service provider who Processes Personal 
Data on our behalf adheres to such requirements. 

In order to Process your Personal Data the Firm would require you to sign a 
Privacy Notice upon joining. This Privacy Notice is intended to help you 
understand why and how we may use your information.
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You hereby consent to the Processing of your Personal Data in the manner 
described above, whether by the Firm or any service provider on the Firm’s 
behalf. 

11. Miscellaneous 

a. The following annexures form an integral part of this Agreement:

Annexure A - Illustrative compensation break-up

12.   GENERAL

a. You will not either directly or indirectly engage yourself, either full time or part 
time, elsewhere in any job, profession or business of any nature during the tenure 
of your employment with the firm.

b. You will have to seek prior permission from the firm for any employment with the 
client or any other organization working with the client of the firm whose 
assignment you have worked on directly.

c. Subsequent to your separation from the firm, for a period of twelve months you 
will not take up any job or assignment, either full time or otherwise, either directly 
or indirectly for/on behalf of any other organization working with the client of the 
firm, whose assignment you have worked on in the twelve months immediately 
preceding your separation from the firm.

d. The Rules and Regulations as framed by the organization from time to time shall 
become conditional upon you and by which you shall abide.

e. It is clarified that in view of the fixed term hereof, this employment will be without 
reference to applicable establishment standing orders or other rules of 
appointment or entitled to continuance of service at Ernst Young.

f. This appointment is valid subject to:

i. Your being medically fit, 
ii. Your furnishing at the time of joining, documents in proof of your having 

been relieved by your present employer and
iii. Our receiving satisfactory references on your background.

g. You represent and warrant that you have understood all the terms of this 
employment agreement completely and do agree to all of them unconditionally. 

h. You will disclose any directorships, trusteeships or other personal appointments 
held by you. You will consult and inform the Firm’s Risk Management team of 
appointments and will immediately surrender any prohibited position as advised by 
them and disclose the positions permitted per the Firm’s policies on the Directorship 
Evaluation Tool (DET) within 15 days of your  joining. You will further notify or obtain 
prior approval, as applicable, from Risk Management team, for any changes in the 
appointments that you may hold in the future.
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Please signify your acceptance of these terms and conditions of employment by signing the 
duplicate copy of this letter and returning the same to us for the Firm’s records. 

Thanking you.

Yours sincerely,
For Ernst & Young LLP

Anshula Verma

Authorised Signatory

I hereby accept the position and terms and conditions of employment offered.

Signature Date      

Saanchi Prakash   
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Annexure A

Illustrative compensation break-up 

Particulars Annual Values (INR)

(A) Salary Components 5,19,600

Basic Salary: 2,53,200

House Rent Allowance: 1,26,600

Special Allowance: 22,200

Conveyance Allowance: 1,17,600

(B) Other Perquisites 30,400

Firm's Contribution to Provident Fund: 30,384

Year End Ex-Gratia 16

(C) Annual Fixed Compensation (A+B)                                                                    5,50,000

(D) Other Benefits 32,173

Gratuity (accrual) 12,173

Firm’s contribution towards 
Medical insurance 

20,000

(E) Total Compensation (C+D) 5,82,173
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Please note that Permanent Account Number (PAN) is mandatory for salary processing. If you do not 
have a PAN already, then please apply for the same at the earliest.

1. House Rent Allowance (HRA): This will be 50% of your basic salary. 
2. Special Allowance: Special Allowance will be in the range of 0% to 10% of the annual fixed 

compensation. 
3. Conveyance Allowance: Conveyance allowance will be the balancing figure in your compensation 

structure.
4. Telephone Reimbursement: If opted for, you will be eligible for a reimbursement of INR 12000/- 

per annum. You may choose to claim up to a maximum of three bills namely, mobile, landline and 
broadband. Upon selection, it will get adjusted from conveyance allowance.

5. Leave Travel Allowance (LTA): If opted for, it will be equivalent to 12.50% of your basic salary, 
subject to maximum of INR 50,000/- per annum. Upon selection, it will get adjusted from 
conveyance allowance.

6. Provident Fund (PF): This will be as per the Employee's Provident Funds and Miscellaneous 
Provisions Act 1952.  If you are an active member of PF, it will be mandatory for you to opt for the 
same. If not opted for, conveyance allowance will be adjusted accordingly.

7. Gratuity: You will be eligible for Gratuity as per the Payment of Gratuity Act 1972.
8. You will be eligible for medical insurance coverage for self, spouse, two children and 

parents/parents in-law up to INR 3 lac per annum, subject to your declaration as per the policy. 
Additionally, you, spouse and two children will be covered for critical illness cover of INR 10 lacs.

9. In the unfortunate case of death of an employee, the Firm extends financial support to the family 
up to three times of the last drawn annual CTC of the deceased employee. The minimum amount 
for this financial support will be INR 25,00,000.
 

Please note that all the benefits/coverage mentioned above are governed by the Firm’s policies 
and/or statutory law, as applicable.
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December 24, 2022

Ms.Sonam  Yadav

 

Offer Letter

Dear Sonam,

Congratulations! It is our pleasure to offer you employment with Globiva Services Private 
Limited  in the position of Quality Analyst.

Your Annual CTC will be 360,000 (Rupees Three Lakhs Sixty Thousand Only). Your monthly 
salary will be paid to you in accordance with our standard payroll procedure.

We would like you to start work on January 02, 2023 Please report to HR department, for 
documentation and orientation. If this date is not acceptable, please contact me immediately. 
 
Please sign the enclosed copy of this letter and return it to us by  to indicate your  December 24, 
2022      acceptance of this offer. 
 
We are confident you will be able to make a significant contribution to the success of   Globiva 
Service Private Limited and look forward to working with you. 
 
Sincerely,  
For Globiva Service Private Limited

Authorized Signatory

Globiva Services Private Limited
Registered Office: AIHP Signature, 2nd Floor Plot No 418-419, Udyog Vihar, Phase-IV, Gurugram, Haryana, 122015  

• Ph.: 0124-4003847
E-mail : info@globiva.com • www.globiva.com • CIN : U93000HR2017PTC070355

H No -81 G Block Phase-6 Aya nagar
South West,Delhi
Pin Code-110047

mailto:info@globiva.com
http://www.globiva.com/


Employee CTC Breakup

Components In INR
Basic Salary 16172 

House Rent Allowance 9703 
Special Allowance 0
Gross Salary (P.M.) 25875 
Employer Provident Fund 1950
Labour Welfare Fund 50
Gratuity 778
Statutory Bonus 1347
Total Retirals 4125
Monthly CTC        30000
Annual CTC 360,000
1. All Reimbursement will be paid as per prevailing IT rules and company 
policies in effect from time to time.
2. The above compensation will be subject to Income Tax regulations in force 
from time to time.
3. The above compensation is subject to deduction towards Medi-claim 
Insurance, transport, if/as applicable and any other statutory 
deduction/contribution including Professional Tax and LWF. 

4. Gratuity to be payable as per the payment of Gratuity Act.

Monthly Take Home Breakup

Components In INR
Basic Salary 16172 

House Rent Allowance 9703 

Special Allowance 0

Gross Salary (P.M.) 25875 

Employee Provident Fund 1800
Employee ESIC 0
Employee Labour Welfare Fund 25
Professional Tax 0
Statutory Bonus 1347
Monthly Take Home 25397

















IMMEDIATE/BY HAND 
A/25272/DR-2019/PA/CAO/P-2(A! 

T&T HEIc/ MINISTRY OF DEFENCE 
H HTg J HJ3T, 5T4TYI Ofice of JS & CAO 

POSTING: PERSONAL ASSISTANT APPOINTED ON THE BASIS OF 
STENOGRAPHER (GRADE 'C' & D') EXAMINATION, 2019 

Consequent upon qualifying Stenographer (Grade "C' & 'D') Exanmination 
2019, Sh. Rahul Meena (ID A331917, DOB: 02.07.1998), has been appointed in ne 
grade of Personal Assistant (PA) (Group 'B', Non-Gazetted) in Pay Level 7 as per 

T CPC (Rs.44900-142400) in the AFHQ Stenographers' Service wef 03.02.2023 (F7N) and posted to Air HQ (Shri Vishesh Chopra, PA proceding on long leave). Sh. Rahul Meena, PA may be taken on strength of Air HQ wef 03.02.2023(F/N). 
2. Sh. Rahul Meena, PA will be on probation for a period of two years from the 
date of appointment, which may be extended at the discretion of the Competent Authority. Failure to complete the period of probation to the satisfaction of the 
Government will render him liable to be discharged from service or reversion to hiS 
substantive post, if any under the Central or State Government, in which he may be retaining lien. 

3. Two Assessment Reports, duly filled, first immediately on completion of tirst 
year and second immediately on completion of second year, should be sent to CAO/APAR (P-2) Cell, under intimation to this office. Concerned Administrative Section is requested to ensure timely submission of blank Assessment Report forms of the official to the user office for completion, under intimation to this office. 

3. 

4. Charge assumption report may be sent to all concerned. 
One copy of Note No. A/51402/Steno-C-2019/Rank SL/24/CAO/R-3 dated 02 Mar 2023 alongwith all its enclosures, is being sent to Air HQ for further necessary 

5. 

action. 

(Sanjay Nandy) 
SAO, CAO/P-2(A) 

Y Mar 90A) 

023 Air HO/PC-1 
Copy to: 
CAOJAPAR (P-2) Cell PS to Dir (HR) AFHO Stenographers Assn Circular Folder 
CAO/R-3 For information w.r.t your note No. A/51402/Steno-C-2019/Rank SL/24/CAO/R-3 dated 02 Mar 2023 . Rahul Meena, PA - For compliance. 









Directorate Office 
Directorate of Education 
(Govt. of NCT of Delhi) 

Appointment Order 
Order No:DE.4(49)/DRC/E-IV/PRT(42/21)/2023/5 

�
PostingID: 20240009 

Date:08/01/2024 
In pursuance of appointment order no. DE.4(49)/DRC/E-IV/PRT(42/21)/2023/16137 dated 28.12.2023 through which the following candidate was 
appointed purely on Temporary and provisional basis, under the relaxation of FR 10 (4) for the Post of Assistant Teacher (Primary) vide post code 
42/21 in the pay Scale of Rs. 9300-34800 with Grade Pay of Rs. 4200 (Pre-revised) plus usual allowances as admissible under the Rules from time to 
time subject to usual terms and conditions given in the offer of appointment and accepted by him/her, the following candidate has joined DR Cell E-
IV on 29.12.2023 as Assistant Teacher (Primary). Accordingly, he/she is hereby taken on strength of this Directorate w.e.f. 29.12.2023 and is posted 
for all purpose in the school as mentioned against his/her name with immediate effect with the direction to report to his/her new place of posting. 
Further the officials will draw his/her salary from the following school with effect from date of joining i.e. 29.12.2023. 

IS.No. Employee Name Post Date Of Birth Category Posted At 
1 EKTA SHARMA-20234331 ASSISTANT TEACHER (PRIMARY) 05/11/1998 General Tughlakabad Extn., No.1-SKV (Aruna Asif Ali)-1925061 

The terms and conditions as mentioned in the aforesaid appointment order dated 28.12.2023 shall remain the same. Non-compliance of this order 
will be viewed seriously. 

SHINGARE RAMCHANDRA MAHADEV 
ADDL. DIRECTOR (Admn.) 

Endorsement No.:DE.4(49)/DRC/E-IV/PRT(42/21)/2023/ 
RAMCHANDRA M. SHINGDated.  
Additional Director Educa' 

 

 

Copy forwarded to:- 
1. P.S. to Principal Secy/Secy, Education. 
2. P.S. to DE, Dte of Education. 
3. RD Concerned. 
4. DDE Concerned. 
5. EO Concerned 
6. AO(Estt.)Concerned. 
7. AAO Concerned Accounts branch. 
8. PAO Concerned. 
9. HOS concerned. 
10. Incharge(Computer Cell), Dte. of Education with the request to upload the order on the website of the department. 
11. Employee Concerned. 
12. Guard File 

SHINGARE RAMCHANDRA MAHADEV 
ADDL. DIRECTOR (Admn.) 

Print Date: 08/01/2024 

RAMCHANDRA M. SHiN3ARE 
Additional Director Education 



 
 

 
AGREEMENT 

 
by and between 

 
EUTECC GmbH  

Swiss Federal Identification Number CH-020.4.065.068-2 

Wiesenstrasse 8 
8008 Zurich, Switzerland   

(“Party A”) 

and 
Independent Contractor 

Pratishtha 
Born: 14.Nov.1998 

 
Personal ID No.: 355704748660 

 
Tax Number: EOTPP8541E 

 
Address: A-3/265 Nand Nagri Delhi 110093  

India 
 

(“Party B”) 
 
 
Hereafter jointly referred to as the “Parties” and individually the “Party”. 
 
WHEREAS 
 
 
 
Party A, a daughter company of the European Technology Chamber, represented in this agreement by 
Mrs. Sierra Freifrau Tucher von Simmelsdorf, German citizen. 
 
Party B is a Indian independent contractor, settled in India. 
 
The Chamber desires to cooperate with Party B in Business as Contractor, without building an employer-
employee relation. 
Whereas Party B desires to cooperate with the Chamber in Business as Contractor and without to form 
an employer-employee relation. 
 
Party A and Party B have entered into an agreement (the “Agreement”) as follows: 
 
1. Position 

Commencing from the Effective Date as defined in Section 6.1 below, Party A shall cooperate 
with the Contractor and the Contractor shall cooperate with the Chamber in any project decided 
by the Chamber as “Junior Content Writer-German Speaking”upon the terms and conditions set 
forth herein 
 

2. Duties and Responsibilities 

2.1  Party B shall devote his time, attention and abilities to fulfil the terms of this Agreement, to 
promote the Business of the Chamber in his country of residency and worldwide and shall 
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perform his duties diligently, conscientiously and promptly to the best of his ability and to the 
satisfaction and benefit of the Chamber.  

 
Party B’s overall duties and responsibilities to promote the business shall involve, but shall not 
be limited to: 
 
a) Provide services with a focus on: 

  

o Write and curate marketing content across a broad variety of formats, media and 
platforms including our website, print magazine and social media 

o Conduct market, competition and trend analyses and identify new topics under 
SEO aspects and optimize existing content 

o Editing articles and content provided by others 
o Scripting storylines for small video projects 

 
b) Further details will be described in the Customer’s project management tool as well as in 

regular project meetings. 
 

General tasks of the EU Tech Chamber such as support in organizing mutual Chamber Events 
around the globe and in his country of residency may also be required.  

The contractor uses his knowledge, his experience and his network in the country of residency 
or in the region he is based to help the chamber reach their goals. 

2.2 Party B will report on a daily basis to the Management of the EU Tech Chamber. All project 
related tasks are followed-up in Party A’s collaboration tool. 

 
2.3 As a basis for the delivery of service Party B runs its own equipment at own costs (PC, 

highspeed internet connection). Party B is free to deliver his services from any adequate place 
he chooses in his country of residency. Party A provides a virtual cloud-based machine 
(Windows 365, Azure) and asks Party B to do all his work exclusively on this machine. Party A 
also provides an E-Mail account, as well as access to the collaboration tool ShareSuite. The 
Email shall not be used for Party B’s private purposes, and the Party B hereby gives his 
irrevocable consent to Party A to enter the accounts and tools provided at any time and for any 
purpose (see paragraph 6 monitoring policy). Party B is obliged to use this IT infrastructure for 
all EU Tech Chamber’s related activities and shall not use any other tool or infrastructure. 

 
3. Compensation  

3.1 Compensation  
For the mentioned duties in article 2.1, Party B will receive a compensation of USD 550 per full 
month (Base Salary, subject to fulfilment of working hours requirement) 

3.2 Compensation terms  
Party A receives an invoice prior to payment. 

Monthly payments will be transferred via international bank transfer or PayPal.  

All fees related to the money transfer are paid by Party B. Swiss VAT will be paid by Party A. 
Only delivered services will be paid. 

If services are not delivered for a full month, compensation is adjusted pro-rata. 

3.3 End of Contract 
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When the contract ends, the final payment will be paid pro rata in case contract ends during 
the month.  

3.4 Party B confirms to be self-employed and registered in the relevant home-country and therefore 
responsible to pay all related taxes, fees and social security costs in relation to this agreement 
according to the rules and laws of the jurisdiction of residency. Party B should provide the 
Chamber with such proof. Furthermore, Party B is responsible for an adequate accident 
insurance.   
 

3.5 All invoices directed to the Chamber by the contractor should include the tax identification 
number or corresponding alternative according to the jurisdiction of the residency. 
 

3.6 The contractor should inform Party A immediately if his country of residency changes. Party B 
applies his best efforts for a continuous and stable growth. Targets set for each calendar year 
will be set by the Chairman of EU Tech Chamber. 

 
4. Representation  

4.1 Party B shall have no authority toward third parties on behalf of Party A or the Chamber and 
shall not execute any agreements, contracts or any other document that bind the Chamber or 
deviate from the standard policy of the Chamber, without the prior written authorization of the 
Chairman of the Board of Directors. 

 
4.2 Furthermore, Party B is not allowed to enter into Business on other than Chamber’s behalf with 

a client in the Chamber’s CRM, advocates of the Chamber as well as people which were 
contacted on behalf of the Chamber and took part in the Chamber events without prior approval 
of Party A. This applies for the duration of the agreement as well as for one (1) year after its 
termination. 

 
4.3 In order to protect the Brand of Party A, in the outside communication as well as Social Media 

Profiles, Party B will be representing the EU Tech Chamber. 
 
4.4 Party B undertakes to notify Party A, immediately and without any delay, of any interest or matter 

which he may have a personal interest or which is likely to create a conflict of interest with his 
role in the Chamber or their activities. 

 
5. Confidentiality 

5.1  Party B agrees to be bound by non-disclosure provisions concerning information that is of a 
confidential nature (“Confidential Information”). 

 
5.2  Confidential Information shall include, but not be limited to, all business, financial, operational, 

technical or other information, know-how or data of whatever kind and whether the information 
is made available: 

‐ in writing by e-mail, letter or other means 
‐ by delivery of items 
‐ by oral or visual presentation 
‐ in any other manner including by electronic data transfer 

 
Information disclosed by a third party or Party A itself, publicly available or required to be 
disclosed by law, shall not be deemed as confidential. 

 
5.3 Without Party A’s prior written consent to the contrary, Party B shall keep the Confidential 

Information confidential and shall not disclose it to any other party in any way whatsoever, in 
whole or in part.  
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The Contractor recognizes that the Chamber may have received, and may receive in the future, 
from third parties, their confidential or proprietary information subject to a duty on the Chamber’s 
part to maintain the confidentiality of such information and to use it only for certain limited 
purposes. The Contractor agrees that he owes the Chamber and such third parties, starting the 
Effective Date and thereafter, a duty to hold all such confidential or proprietary information in 
the strictest confidence and not to disclose it to any person or firm and to use it in a manner 
consistent with, and for the limited purposes permitted by, the Chamber’s agreement with such 
third party. Such information will be regarded for the purposes of this Agreement as a part of 
the Confidential Information. The Contractor will indemnify the Chamber and hold it harmless 
from and against all claims, liabilities, damages and expenses, including reasonable attorneys’ 
fees and costs of suit, arising out of or in connection with any violation of the foregoing. 
 

5.4 Upon request of Party A, Party B shall immediately return all written Confidential Information 
made available to it together with all copies thereof and shall also destroy all documents which 
it may have prepared based on the Confidential Information made available to it as well as any 
electronically stored data. 

5.5 Non-disclosure undertakings above apply to all of the information disclosed by each of the 
Parties to the other, regardless of the way or form in which it is disclosed or recorded but they 
do not apply to: 

a. Any information which is in the public domain (unless as a result of the breach of this 
Agreement) or  

b. Any information which is already known to Party B and which was not subject to any 
obligation of confidence before it was disclosed to Party B by Party A.  

 
5.6 Nothing in this Agreement will prevent Party B from making any disclosure of the Confidential 

Information required by law or by any competent authority.  

5.7 Party B represents and warrants to Party A that the execution and delivery of this Agreement 
and the fulfilment of the terms hereof: (i) will not constitute a default under or breach of any 
agreement or other instrument to which he is a party or by which he is bound, including and 
without limitation to, any confidentiality or non-competition agreement, (ii) does not require the 
consent of any person or entity, and (iii) shall not utilize during the term of his work any 
proprietary information of any third party, including prior employers of the Contractor. 

 
6. Monitoring Policy 

Party A establishes a monitoring policy for India as of February 1st, 2022 to support the 
chamber’s way of working together as a remote team. All contractors based in India are part of 
the monitoring. Party A uses a software to monitor the activity on the provided accounts. The 
goal is to ensure the best way of collaboration and communication in a timely manner and an 
efficient use of the provided tools. The software that is used for monitoring is called Teramind. 
Teramind’s remote employee monitoring keeps track of all user activity  on the virtual cloud-
based machine (Windows 365, Azure) and all installed applications and activities. This includes: 

• Web activities 
• Apps and App usage 
• Email and Chat activity 
• Files 
• On-screen content 
• Etc. 



 

 
page 5 of 7 

 

Access to the monitored data is only given to the Chamber’s IT, HR and management. In case 
of termination of the service agreement, all data will be stored for one month and after that 
deleted. Therefore any private usage of the virtual cloud-based machine (Windows 365, Azure) 
is strictly prohibited.  
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7. Term and Termination  

7.1 This Agreement shall enter into force on November 16, 2023.  

7.2 Party B’s work under this Agreement shall commence on November 16, 2023 (the “Effective 
Date”).  

7.3 Notice period clause is not applicable for first 3 months of contract. Agreement can be 
terminated with immediate effect during first 3 months of contract. 

7.4  In case of termination Party B will only be paid for the time he/she was actively working for Party 
A. 

8. Entire Agreement 

 This Agreement constitutes the entire understanding and agreement between the Parties, 
supersedes any and all prior discussions, agreements and correspondence with regard to the 
subject matter hereof, and may not be amended, modified or supplemented in any respect, 
except by a subsequent writing executed by both Parties. 

 
9. Notices 

 All notices, requests and other communications to any Party shall be given or made in writing, 
mailed (by registered or certified mail) or delivered by hand to the respective Party at the address 
set forth in the caption of this Agreement or to such other address as such Party may hereafter 
specify for the purpose of notice to the other Party. Each such notice, request or other 
communication shall be effective: (i) if given by facsimile or email, when such facsimile or email 
is transmitted to the information specified herein and the appropriate answerback is received or 
(ii) if given by any other means, when delivered at the address specified herein. 

 
10. Governing Law  

This Agreement shall be governed by, and construed and enforced in accordance with, the laws 
of Switzerland, without giving effect to principles of conflicts of law, and the courts of Zurich shall 
have exclusive jurisdiction over the Parties in all disputes related to or in connection with this 
Agreement or the subject matter hereof.  

 
 
 
 
 Munich/Zürich, ______________         Delhi / India, _______________ 

 
 

 
Party A Party B 
 
 
 
……………………………. 

 
 
 
……………………………. 

Sierra Freifrau Tucher von Simmelsdorf 
EUTECC GmbH  
 
 

Pratishtha 
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Data protection consent of the Contractor 

 

Party B hereby gives his consent to the collection, processing and use of his personal data within the 
scope of the purpose of the business relationship as well as for the purpose of fulfilling legal obligations 
by the contract partner. 

 

Munich/ Zürich, ______________          Delhi / India, ________________ 

 

Party A Party B 
 
 
 
……………………………. 

 
 
 
……………………………. 

Sierra Freifrau Tucher von Simmelsdorf 
EUTECC GmbH  
 

Pratishtha 
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Date: April 21, 2021 

Ms. Debi Paul 
MF-5/B-35, Shalimar Garden,Extn -2 
Sahibabad, Ghaziabad, U.P.- 201005 India 

Dear Debi, 

OFFER OF EMPLOYMENT 

With your expressed interest to join Mastercard India Services Pvt. Ltd. (“The Company”), whose ultimate 
indirect parent company is MasterCard International Incorporated, it is my pleasure to extend our offer of 
employment (the “Employment Letter”) to you as Associate Consultant, Advisors. 

In the course of employment with The Company you will have access to Proprietary or Confidential Information 
(as such term is defined in Paragraph 12) that relates to or will relate to the business of The Company and/or 
its parent and/or step up parent and/or subsidiary and/or step down subsidiary and/or group and/or affiliate 
companies, as applicable (hereinafter collectively known as “MasterCard”),  and you will be introduced to 
important business contracts and therefore, you agree to be bound by certain restrictive covenants. 
The appointment will be subject to the following terms and conditions of employment. 

1. Date of Appointment

Your joining date is to be agreed, but will be on or not later than July 26, 2021. Upon your acceptance of this 
offer and joining the Company, this Employment Letter shall serve as the principal contract governing your 
employment terms, during currency of your employment with the Company and MasterCard. 

2. Duties and Responsibilities

You will perform the duties and discharge responsibilities of Associate Consultant, Advisors (Career Level 9) 
based in Gurgaon, India. You will report to Shashank Trivedi or such other supervisory person as MasterCard 
may from time to time appoint.  

During the period of your employment you will be required to devote full time, attention, skill and effort to the 
affairs of The Company and MasterCard in this position.  You will be expected to serve The Company and 
MasterCard faithfully in a conscientious and professional manner and to use your best endeavors to promote 
MasterCard’s interests and welfare and implement MasterCard’s values.  In addition, due to the nature of the 
environment and consequent business needs, the Company or MasterCard may require you to perform duties 
or services not only for The Company but also for any company within MasterCard.  Furthermore, the duties 
and responsibilities discharged by you may be limited, supplemented or otherwise assigned or changed from 
time to time at MasterCard’s discretion.  

Please note that MasterCard has a right to transfer your employment, without your approval, to any other 
location in India or overseas, or to any other entity, whether or not such entity is an affiliate/group company 
of MasterCard, depending upon business needs.   

Mastercard India Services Private Limited : 4th Floor, DLF Plaza Tower, Phase 1, DLF City, Gurgaon – 122002 www.mastercard.com   
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3. Probationary Period

Initially, for a period of six (6) months, you will be on probation before your position is confirmed. Please note 
that the Company, at its sole discretion has the right to extend your probationary period for an additional 
period of three (3) months. Upon successful completion of the probationary period, your position will be 
deemed to be confirmed by The Company, and no formal intimation of confirmation shall be issued to you. 

4. Compensation

Fixed Compensation 

During the term of this Employment, you shall be entitled to the following emoluments including Basic Salary 
payable in twelve (12) equal monthly installments. These are subject to statutory deductions including, without 
limitation, any deduction on account of taxes. In addition, these emoluments are subject to compliance with 
the laws of India (including any State laws) and the rules and schemes framed under such laws, as amended 
from time to time, as well as changes as decided by MasterCard. You may be eligible to receive salary increases, 
bonuses and other benefits in accordance with the compensation policies of MasterCard. 

Salary Components Yearly 
Basic Pay 4,80,000 
House Rent Allowance (HRA) 2,40,000 
Special Allowance/Other Allowance 4,02,400 
TOTAL CASH COMPONENT (A) 11,22,400 
Leave Travel Allowance (LTA) / Reimbursement (B) 20,000 
Employer Contribution to Employee Provident Fund 
(Statutory contribution @ 12% of basic)(C) 57,600 
Total Fixed Cost to Company D = (A+B+C) 12,00,000 

*Gratuity will be accrued according to statutory requirements.

1 Per the Provident Fund Act, you may be required to contribute an equal amount, which will be deducted by 
payroll from your basic salary payments. 

Variable Compensation / Incentive Plan 

Based upon the terms of the program, you are eligible to participate in The Company's Mastercard Advisors 
Incentive Plan (MAIP).  This bonus program is based on corporate, business unit or region, and individual 
performance and currently has a targeted pay out of 5% of total fixed compensation (with an award cap of 250 
% of incentive target). Bonus amounts are based upon senior management's assessment of established 
performance goals.  Please note that receipt of a bonus payment is not guaranteed and is solely at the 
discretion of the Company and may be prorated based on your service in the current year if you join the 
company on or before 30th September. The Company also has a right to withdraw/alter the variable 
compensation/incentive plan as provided herein without any requirement of consultation in this regard.    

Target Variable Compensation (INR) 60,000 
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Sign-On Bonus (If applicable) 

You will receive a one-time sign-on bonus of INR 50,000 (less lawful deductions and withholdings), which 
will be provided to you within the first two regular payroll cycles after you join The Company.  If your 
employment ends for any reason other than position elimination, death or disability within twelve (12) months 
of commencing employment, you must repay this bonus to MasterCard, in full, within thirty (30) days of your 
termination. 

Recovery of Moneys 

In the event of an overpayment to you, you authorize the Company and MasterCard to make appropriate 
deductions from the next or any subsequent payment to you, following the discovery of the error. 
The Company and MasterCard may set off any amounts you owe to it against any amounts that the Company 
or MasterCard owes you at the date of termination, except for amounts the Company or MasterCard is not 
entitled by law to set off. 

5. Code of Conduct; Personal Conduct and Compliance with Policies

MasterCard and the Company are committed to high standards of professional integrity and ethics in the 
business community. MasterCard’s Code of Conduct located at 
http://investorrelations.mastercardintl.com/sets forth the policies and procedures of MasterCard for 
conducting its business legally and ethically.  As an employee of the Company, you are required to abide by the 
Code of Conduct and to certify annually your compliance with the Code of Conduct. 
You will also be required to apply and maintain the highest standards of personal conduct and integrity and 
ensure compliance with all the policies and procedures laid down by the Company and MasterCard, from time 
to time. 

6. Normal Hours of Work

A normal workday (core business hours) will be from 9.30 am to 6.30 pm, Monday through Friday, totaling 40 
working hours per week, exclusive of a one hour lunch period.  However, when needed, you will be required 
to work beyond the stipulated hours due to business requirements. 

7. Other Employment

During your employment with the Company and MasterCard, you may not engage or be interested in, either 
directly or indirectly, in any capacity, any trade, business or occupation other than the Company and 
MasterCard’s business, except with the written consent of the Company.  This clause does not, however, 
prevent you from holding, whether directly or through nominees, of investments listed on any Stock Exchange, 
provided that not more than five (5) per cent of the shares or stock of any one company are held. 

Mastercard India Services Private Limited : 4th Floor, DLF Plaza Tower, Phase 1, DLF City, Gurgaon – 122002 www.mastercard.com   
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8. Annual Leave 
 
Based on normal hours of work, you shall be entitled to 22 business days leave per year of completed service, 
and it has to be taken with the written consent of The Company. Any leave, up to a maximum of 45 calendar 
days per year of completed service, can be carried forward, but must be taken before the end of the next leave 
cycle. 
 
9. Income Taxes 
 
You will be responsible for all personal income taxes arising from your employment with the Company and 
your personal taxes shall be deducted as per applicable Government legislation, as amended from time to time. 
 
10. General Provisions 
 
In respect of any matter not specifically provided for in this letter, you will be governed by the rules and 
regulations of the Company and MasterCard in force from time to time, and in the absence of such regulation 
by the relevant Indian statutory regulation, if any. 
 
11. Retirement Age 
 
You will superannuate from the services of The Company on attaining the age of 60 years. 
 
12. Protective Covenant 
 
You acknowledge and agree that, by virtue of your employment with the Company, you have acquired and will 
acquire “Proprietary or Confidential Information,” as hereinafter defined, as well as special knowledge of 
MasterCard relationships with its customers and business associates, and that, but for your association with 
MasterCard, you would not or will not have had access to said Proprietary or Confidential Information or 
knowledge of said relationships. You further acknowledge and agree (i) that MasterCard has relationships with 
its customers and business associates which have been and will continue to be developed at great expense; (ii) 
that many of MasterCard’s relationships with its customers and business associates are permanent or near 
permanent in nature, and will continue to be valuable, special and unique assets of MasterCard; and (iii) that 
the foregoing are legitimate and protectable interests which are critical to its competitive advantage in the 
industry.  In return for the consideration described in this Employment Letter, and other good and valuable 
consideration, the receipt and sufficiency of which are hereby acknowledged, and as a condition precedent to 
the Company entering into this Employment Letter, and as an inducement to the Company to do so, you hereby 
represent, warrant, and covenant as follows: 
 
a. that this Employment Letter has been executed freely and is a voluntary act, after having determined that 

the provisions contained herein are of a material benefit to you, and that the duties and obligations 
imposed on you hereunder are fair and reasonable and will not prevent you from earning a comparable 
livelihood following the termination of your employment with the Company; 
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b. you have read and fully understood the terms and conditions set forth herein, have had time to reflect on 
and consider the benefits and consequences of entering into this Employment Letter, and have had the 
opportunity to review the terms hereof;  

 
c. the execution and delivery of this Employment Letter by you does not conflict with, or result in a breach 

of, or constitute a default under, any agreement or contract, whether oral or written, to which you are a 
party or by which you may be bound; 

 
d. you agree that, during the term of your employment and for a period of six (6) months after the 

termination of your employment for any reason whatsoever, you will not, except on behalf of and as 
directed by the Company, directly or indirectly, contact or solicit, or direct or assist any third party to 
contact or solicit, any of MasterCard’s customers or business associates for the purpose of providing 
services that are the same as or substantially similar to the services provided by MasterCard;  

 
e. you also agree that all memoranda, notes, records or other documents made or compiled by you or made 

available to you during the period of your employment concerning the business and/or operations of 
MasterCard shall be MasterCard’s property and shall, if in your possession or control, be delivered to 
MasterCard immediately upon termination of your employment for any reason whatsoever.  You shall not 
use for yourself or others, or divulge to others, any Proprietary or Confidential Information of MasterCard, 
obtained by you as a result of your employment, unless authorized by The Company.  For purposes of this 
Paragraph 12, the term "Proprietary or Confidential Information" shall mean all information which is 
known only to you or to you and other employees of MasterCard, former employees of MasterCard, 
consultants of MasterCard or others in a confidential relationship with MasterCard and relates to specific 
matters concerning MasterCard or its affiliates including, without limitation, trade secrets, marketing 
programs, customers, potential customers and vendor lists, pricing and credit techniques, program codes, 
research and development activities, private processes, and books and records as they may exist from 
time to time, which you may have acquired or obtained by virtue of work performed for or on behalf of 
MasterCard or which you may acquire or may have acquired knowledge of during the performance of the 
said work; 

 
f. during the period of your employment with the Company and for a period of six (6) months after 

termination of your employment, you will not (without the express written approval of the Company) 
directly or indirectly own (partially or completely) or control, whether through ownership of shares, 
contract or otherwise, or work or render services for, be employed or engaged by, represent in any 
capacity, or advise, assist or consult with (whether or not for compensation), any person, sole 
proprietorship, partnership, body corporate or other entity (governmental or otherwise) who or which 
conducts or is involved with any business activity that competes with the business conducted by 
MasterCard; and during the period of your employment with the Company and for a period of six (6) 
months following the termination of your employment with the Company, you shall not directly or 
indirectly employ, engage, contract in any manner for (or assist any other person to employ, engage, 
contract in any manner for) the services of, or solicit the services of, any person who is or, at any time 
during the period of your employment, was an employee of MasterCard; 
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g. Intellectual Property: You agree to promptly disclose to MasterCard any and all discoveries, developments, 
all copyrights, moral rights, authors’ special rights and related rights, all patents, inventions (whether 
patentable or not), products, services, designs, processes, formulas, and improvements, trademarks, trade 
and business names and all associated goodwill, rights in databases, topography rights, domain names, 
rights in information including trade secrets, computer programs, algorithms, know-how, processes, 
techniques, software programs including but not limited to object code, source code, executable code, 
configuration files, various applications and modules, documentation, flow charts, design documents 
relating thereto in all languages and media, software packages, tools and methodologies and all other 
intellectual property and/or proprietary rights, similar or equivalent rights subsisting now or in the future 
in any jurisdiction, in each case whether registered or unregistered (“Intellectual Property”) relating to 
the products, services, commercial or other endeavors of MasterCard, which you may create, invent, 
discover, develop or learn in connection with  your employment. In consideration of your employment 
with the Company, you agree that such Intellectual Property, whether created at your home or at the 
office premises of MasterCard or any other place, shall be the exclusive and absolute property of 
MasterCard and that MasterCard will be the sole and absolute owner of all intellectual property rights, or 
other rights that may be in connection with or which may have arisen during your course or period of 
employment and that which may be relevant to the subject matter of your employment by the Company 
and MasterCard, whether or not the same was made at the direction of MasterCard or was intended for 
MasterCard, throughout the world and in perpetuity. If for any reason, including by operation of law, if 
the Intellectual Property created, conceived of or reduced to practice by you does not automatically vest 
in MasterCard, you hereby irrevocably assign all rights, title and interest in and to the Intellectual Property 
to MasterCard, throughout the world and in perpetuity. To the extent such assignment is not enforceable, 
you hereby grant to MasterCard an exclusive, perpetual, irrevocable, world-wide and royalty-free right to 
the use of and modification of such Intellectual Property.   

 
h. Authorship: You hereby irrevocably waive any right to raise any objection or other claim before the Indian 

Copyright Board or any other authority with respect to any right in and to the Intellectual Property 
including in and to the ownership of the Intellectual Property, whether under the provisions of section 
19A, 30A or any other provision(s) of the Copyright Act, 1957 (“Copyright Act”) or any applicable law, 
whether of India or of any other jurisdiction. To the fullest extent permitted under law, you hereby 
irrevocably and unconditionally waive any provision of law known as “moral rights” or “authors’ special 
rights” including any moral rights you may otherwise have under the Copyright Act or other applicable law 
of India or any other jurisdiction in respect of any Intellectual Property. The aforesaid waiver is granted by 
you in favour of MasterCard and all its successors in title and interest, whether existing or in future. It is 
clarified that this clause would be deemed to include all Intellectual Property and proprietary information 
in relation to the business of MasterCard created by you prior to the date of appointment.  
 
You agree that at MasterCard’s request and expense, for the purpose of perfecting the title of MasterCard 
in the Intellectual Property, or for completing or registering the assignment of the Intellectual Property, 
you shall execute and file any documents required to be executed and filed with any Government 
Authority, at the request and expense of MasterCard , and you shall make best endeavours to do so and 
shall also make best endeavours to provide such information and documents as may be requested from 
time to time by MasterCard, both before and after the termination of this Employment Letter for any 
reason.  
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You acknowledge and accept that MasterCard will have a right to edit, copy, modify, add to, take from, 
adapt, alter, create any derivative works, and translate the Intellectual Property owned by MasterCard 
including the Intellectual Property in relation to the product of your services, in exercising the rights 
assigned under sub-clause (g) of this Paragraph 12, at its sole discretion. 

i. You acknowledge and agree that the scope described above is necessary and reasonable in order to 
protect MasterCard in the conduct of its business and that, if you become employed by another employer, 
you shall be required to disclose the existence of this Paragraph 12 to such employer and you hereby 
consent to and MasterCard is hereby given permission to disclose the existence of this Paragraph 12 to 
such employer. You further acknowledge that these covenants are tailored narrowly to protect legitimate 
and protectable interests of MasterCard and compliance herewith will not impose an unreasonable 
burden on your ability to earn a living; and  
 

j. You acknowledge and agree that this Employment Letter including, without limitation, the restraints 
imposed upon you pursuant to this Paragraph 12 does not constitute an agreement by which you are 
restrained from exercising a lawful profession, trade or business of any kind. You acknowledge and agree 
that any breach or anticipated or threatened breach of any of your covenants contained in this Paragraph 
12 will result in irreparable harm and continuing damages to MasterCard and its business and that 
MasterCard’s remedy at law for any such breach or anticipated or threatened breach will be inadequate 
and, accordingly, in addition to any and all other remedies that may be available to MasterCard at law or 
in equity in such event, any court of competent jurisdiction may issue a decree of specific performance or 
issue a temporary or permanent injunction, without the necessity of MasterCard posting bond or 
furnishing other security and without proving special damages or irreparable injury, enjoining and 
restricting the breach, or threatened breach, of any such covenant, including, but not limited to, any 
injunction restraining you from disclosing, in whole or part, any Confidential Information. You 
acknowledge the truthfulness of all factual statements in this Employment Letter and agree that you are 
estopped from and will not make any factual statement in any proceedings that is contrary to this 
Employment Letter or any part thereof.  The parties also agree that the prevailing party shall be entitled 
to reimbursement for costs and expenses, including reasonable attorneys’ and accountants’ fees, incurred 
in successfully enforcing or defending, as the case may be, such covenants. 

 
13. Consent to Use Image 

 
You grant full permission to MasterCard throughout the world and in perpetuity to use your likeness and/or 
name and/or biographical or professional information in any form including print, photographic or video 
(collectively your “Image”) in any internal or external communication, public filings or advertising materials for 
any purpose MasterCard considers appropriate.  You understand that any such Images and all rights associated 
with them will belong solely and exclusively to MasterCard which shall have the absolute right to copyright, 
duplicate, reproduce, alter, display, distribute and/or publish them in any manner. You waive any and all rights 
you may have to such Images including compensation, copyright, privacy rights and any right to inspect or 
approve such Images. 
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14. Termination of Employment 
 
This Employment Letter may be terminated with (a) one (1) month’s written notice by either party or by the 
payment of one month’s fixed compensation in lieu of notice during the probation period; and (b) three (3) 
months’ written notice by either party or by payment of three months’ fixed compensation in lieu of notice 
after confirmation of employment. 
 
Notwithstanding anything contained elsewhere, MasterCard will have the right to terminate your employment 
forthwith without provision of any notice period or payment, as stated above, in the event you indulge in any 
act, which in the sole discretion of MasterCard amounts to ‘misconduct’.   
Upon termination you will be required to return all MasterCard property in your possession including but not 
limited to any stationary, laptop, smartphone/mobile phone, company-issued credit card, documents, 
identification card, manuals, customer lists, proprietary information, car, keys, insurance cards etc. that have 
been issued to you or have been acquired by you in the course of your employment.   
 
15. Other Agreements 
 
You represent and warrant that you are not a party to any other agreement, arrangement, contract, 
understanding, court order or otherwise, which will in any way, directly or indirectly, restrict or prohibit you 
from fully performing the duties of employment or interfere with your full compliance with this Employment 
Letter.  You agree not to enter into any agreement, whether written or oral, in conflict with the provisions of 
this Employment Letter. 
 
16.      Verification 
 
You warrant that all information provided by you to MasterCard in connection with any employment related 
checks, including information regarding your existing and/or past employment (s), experience and 
qualifications, and your academic, business and other references, is accurate and truthful, and that you agree 
to, and will provide full and complete disclosure required for the purpose of conducting employment checks 
by the Company.  
 
This offer of employment and/or your employment is subject to any checks being completed to the satisfaction 
of the Company for which you have consented [for foreigners add “as well as the India Government’s approval 
for you to reside and work in India”]. An adverse report received including any false / wrong information / 
disclosure, whether received prior to your joining the Company and/or after, may lead to this offer of 
employment being withdrawn with immediate effect and/or your employment being terminated immediately, 
by written notice from the Company.  
 
17.  Miscellaneous 
 
Personal Data  
 
You hereby irrevocably agree and provide your consent to the holding and processing by MasterCard, itself or 
through a third party agency, whether in India or in any other jurisdiction, both electronically and manually, 
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the personal data or information relating to you (including data residing in the laptop or other electronic 
resource provided to you by the Company or MasterCard), in connection with your employment, administering 
and managing the employees, and complying with the applicable laws, regulations, Government or regulatory 
directives and procedures or otherwise in connection with its business or operations. Further, you undertake 
to execute any further document(s) which MasterCard and/or/ any third party agency, acting on its behalf, may 
require for the purpose of the foregoing. 
 
Notices 
 
All notices required or permitted to be given under the provisions of this Employment Letter shall be in writing 
and delivered personally or by certified or registered mail, return receipt requested, postage prepaid, or given 
by a internationally recognized courier service providing for proof of delivery to the following persons at the 
following addresses, or to such other persons at such other addresses as any party may request by notice in 
writing to the other party to this Employment Letter: 
 
If to The Company: 
 
Mastercard India Services Pvt Ltd   
4th Floor, DLF Plaza Tower,   
Phase 1, DLF City, Gurgaon - 122002   
 
With copy to: 
 
MasterCard  
Business Bay, Wing Tower A  
Survey No. 103, Opp Poona Club Golf Course  
Airport Road, Yerawada, Pune 412006 
 
Attn:  Human Resources 
 
If to you: 
MF-5/B-35, Shalimar Garden,Extn -2 
Sahibabad, Ghaziabad, U.P.- 201005 India 
debipaul.du.or.21@gmail.com 
 
Construction 
 
This Employment Letter shall be construed with, and be governed by, the laws of India without giving effect to 
the principles of conflicts of laws. 
 
Successors and Assigns 
 
This Employment Letter shall be binding on the successors and assigns of The Company and MasterCard and 
shall inure to the benefit of and be enforceable by and against its successors and assigns.   
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This Employment Letter is personal in nature and may not be assigned or transferred by you. 

Entire Agreement 

This Employment Letter contains the entire understanding and agreement between the parties relating to the 
subject matter hereof and all prior oral and written agreements hereby are extinguished, and neither this 
Employment Letter nor any provision hereof may be waived, modified, amended, changed, discharged or 
terminated, except by an agreement in writing signed by the party against whom enforcement of any waiver, 
modification, change, amendment, discharge or termination is sought. 

Survival 

The provisions of Paragraph 12 shall survive the termination of your employment. 

Illegality 

If any one or more of the provisions of this Employment Letter shall be invalid, illegal, or unenforceable in any 
respect, the validity, legality and enforceability of the remaining provisions contained herein shall not in any 
way be affected or impaired thereby. 

Captions 

The captions of the sections hereof are for convenience only and shall not control or affect the meaning, 
interpretation or construction of any of the terms or provisions of this Employment Letter. 

If you agree to accept the appointment on the foregoing terms and conditions of employment, please sign and 
return this Employment Letter, on or before April 25, 2021 to signify and indicate your acceptance, 
failing which this offer will become null and void.  The second copy of this Employment Letter is for your 
records.  Sincerely yours, 

Priti Singh 
Head of Human Resources 

Accepted and Agreed to 

Name: ____________________________ 

Signature: _________________________         Date: __________________________ 

Debi Paul

22 - 04 - 2021

















August 02, 2023   
Muskan Singhal  
  

Offer of Appointment

Dear Muskan  ,

We are delighted to offer you the position of Imagineer(Grade E). The position is based out of Gurgaon   and entails 
travel within and/or outside the country depending on project delivery requirements.

Your appointment is effective from the date of your joining which shall be [no later than/ on or before] September 14, 
2023.

People principles at Fractal

We believe that we are building a great organization, an institution that can stand the test of time, a place that is 
unusually honest, client and people focused, a place we can all be proud of having created. In our quest for 
excellence, we are governed by following people principles in everything we do:

We place extreme trust in one another.
We believe in freedom - We respect the choices people make.
We treat each other as we would like to be treated.
Anyone can ask a straight question and expect a 100% honest answer.
The content of our work is respectable no matter what it is-as long as the why and how are clear.
Once a Fractalite, always a Fractalite.
We hire for Fractal first and then for the appropriate role.

The overarching principle at Fractal is to do what’s right for the client and Fractal. When in doubt, we choose client 
over Fractal, Fractal over any team within Fractal and any team in Fractal over self.



 

Higher Education Support

At the end of Year 3, top performing Imagineers (solely determined by the Company) will be eligible for 100% 
sponsorship to leading Postgraduate programs in India (the program details to be solely determined by the 
Company). You become eligible for being considered for the Higher Education Support Financial Assistance
(“Assistance”) only if you meet or exceed the milestones and performances determined by the Company. If you 
receive the Assistance, you will be considered to be under unpaid sabbatical during the period of the study. Upon 
completion of the study, you are required to re-join Fractal and serve further three years of continuous service (Re-
joining Period”).

Other Terms and Conditions

1.   Compensation

(a)   Your 3-year compensation is fixed at INR 31,00,000/- , break-up for the first year is  INR 7,50,000/- including a 
Committed Pay of INR 68,182/- and will be subject to statutory and other deductions as per company policies and 
practices. Break-up for second year is INR 8,25,000/- including a Committed Pay of INR 75,000/- and will be subject to
 statutory and other deductions as per company policies and practices. Break-up for third year is INR 9,25,000/- 
including a Committed Pay of INR 84,091/- and will be subject to statutory and other deductions as per company 
policies and practices.

(b) Joining Bonus : As a part of the offer, The Joining Bonus will be paid to you in two tranches. 

• First tranche: INR 1,00,000 will be paid to you along with salary credited on first month of your employment from the 
date of joining.

• Second tranche: INR 1,00,000 will be paid to you along with salary credited on third month of your employment from 
the date of joining.

In case, you resign (serving notice period) or are terminated from your position at Fractal Analytics within 18 months 
of continuous employment from the Joining Date, you shall be liable to return the total amount of joining bonus (on 
actuals).

(Joining Bonus payments are subject to statutory deductions)

(c) Committed Pay : You will be entitled to be considered for such Committed Pay upon completion of your first 
anniversary at Fractal, provided your employment has not been terminated as per Clause 10 (Termination) below. The 
details of your compensation break-up are provided in the attached Appendix – I.

(d) Retention Bonus :  Upon completion of 2(two) years (“Retention Period”) of continuous service with the 
organization, you will be paid a retention bonus of INR 4,00,000/- (“Retention Bonus”) along with the salary credit of 
twenty fifth month from your date of joining (“Retention Bonus Pay-out Date”). (Retention Bonus payments are 
subject to statutory deductions).



 
2.  Other Work

(a)   This is a full-time employment with the company. As an employee of the company, you agree to devote your best 
efforts to further the best interests of the company.   You shall devote yourself exclusively to the business and 
operations of the company. During your employment with the company, you will not, without the prior written 
approval from the HR department of the company, take up any other work, assignment, or project for remuneration 
(part time or otherwise).

(b)   Further, during your employment with the company, you will not, without the prior written approval from the HR 
department of the company, (i) take up any work, assignment, or project on a pro bono basis (part time or otherwise) 
or (ii) work in an advisory capacity or (iii) author any book or article or other publication or conduct any training, 
workshop, or presentation.

The approval under (a) or (b) shall be granted at the absolute discretion of the HR department and on a case-to-case 
basis.

(c)   If such work or assignment or project under (b) above: (i) applies or involves or uses, in any manner and to any 
extent, the know how or trade secrets, other intellectual property rights or the proprietary or confidential information 
of the company, or (ii) is defamatory for, or prejudicial to the interest of, the company, its management or any of its 
employees, then you will not be permitted to take up such work or assignment or project. The HR department shall 
determine whether such work or assignment or project is covered by (i) or (ii) above and such determination shall be 
final and binding on the employee

3.  Confidential Information

You will protect confidential, proprietary and other information of the company, in accordance with the provisions of 
the non-disclosure agreement executed by you with the company (“NDA”).

4.   Conflict of Interest 

It is intended to avoid conflict between your interest as an employee, and the interest of the company in dealing with 
suppliers, customers and all other organizations or individuals doing or seeking to do business with the company. 
Further, if any conflict of interest does arise in future, you will promptly report the same to the APEX manager of your 
team and the HR department.

Without prejudice to the provisions of Clause 3 (Other Work), during your employment with the company, you will not 
engage in activity that:

(a)   conflicts with the company’s business interests

(b)   interferes with the proper and efficient performance of your duties in relation to the company, or

(c)   interferes with the independent exercise of your judgment in company’s best interests.

Noted below are a few examples of conflict of interest:



(a)  You or any dependent member of your family should not have an interest in any organization, which has business 
dealings with the company, where there is an opportunity for preferential treatment to be given or received, except 
where such an interest comprises of securities in widely held corporations which are quoted and sold on open 
market, or the interest is not material.

(b) You or any dependent member of your family should not buy/sell or lease any kind of property, facilities, or 
equipment from or to the company or any affiliate or to any other company or individual that is or is seeking to 
become a contractor, supplier or customer, except with the knowledge and consent of the management.

(c)  You are not to serve as an officer, director or in any other management capacity or as a consultant to any another 
company or organization doing or seeking to do business with the company or an affiliate except with the knowledge 
and consent of the management of our company.

(d) You are not to use or release to a third party any data on decisions, plans, competitive bids or any other 
information concerning the company, which might be prejudicial to the interest of the company.

(e)   You or any dependent member of your family should not accept commission, a share in profits or other 
payments, loans (other than with established banks or financial institutions), services, excessive entertainment and 
travel or gifts or more than nominal value from any individual or organization doing or seeking to do business with 
the company.

5.   Non-Compete and Non – Solicitation

(a)      Non-Compete - You agree and undertake that for a period of one (1) year from the Termination Date of your 
employment with the company in any manner whatsoever, you will not, directly, or indirectly:

i)      be concerned in any business or activities which competes with the business or activities of the 
company or any part thereof.

ii)   become a partner, director, designated partner, manager, shareholder (holding more than (two per cent) 
2% interest in the company), employee, secondee, consultant or agent in, of or to,

(A)   any past or present client of the company or its affiliates, if you were part of, involved in, assisting, or 
advising on, or supervising or leading, any project, work, assignment or deliverable for such client, any time 
during the nine (9) months immediately preceding such Termination Date, or

(B)   any entity or individual/s (as applicable) involved in any business or activities which competes with 
the business or activities of the company or any part thereof.

(b)    Non-Solicitation- You agree and undertake that for a period of one (1) year from the Termination Date of your 
employment with the company in any manner whatsoever, you will not, directly, or indirectly:

i) interfere with, tender for, canvass, solicit or endeavour to entice away from the Company the business of 
any Person who was a customer, client, or agent of or supplier to, or who had dealings with the Company.

ii)  supply any product, carry out or undertake or provide any service to any Person who was a customer, 
client, or agent of or supplier to or who had dealings with the Company



iii)     interfere or endeavour to interfere with the continuance of the provision of goods or services to the 
Company by any Person who was a supplier to the Company

iv)     be employed by, enter partnership with, employ, attempt to employ, or negotiate or arrange the 
employment or engagement by any other Person, of any Person who was part of the management of the 
Company, an employee employed in a skilled or managerial capacity of the Company; and

v)       solicit, interfere with, tender for or endeavour to entice away from the Company any contract, project 
or business, or the renewal of any of them, of the Company which is in progress on the date of termination 
of the Company or negotiations for which are in progress on that day.

(c)      You agree and acknowledge that:

i)   your obligations as set out in 6(a) and 6(b), above extend to you, acting not only on your own account but also on 
behalf of any other firm, company or other person or entity, and whether alone or jointly with any person, partner, 
director, designated partner, manager, shareholder (holding more than (two per cent) 2% interest in the company), 
employee, secondee, consultant or agent of any other person or entity and shall apply whether you act directly or 
indirectly; and

ii)   the restrictions contained above represent a partial restriction to work and do not violate your freedom to work 
and are considered by you to be reasonable in all circumstances.

6.   Protection of Interest

You agree to abide by the terms of the NDA, inter alia, in relation to Inventions (as defined under the NDA) and 
protection of company’s rights and interests in relation to such Inventions. The NDA will become applicable to you 
from the date of joining and you shall abide by its terms in the interest of the company.

Without prejudice to your obligations under this offer letter or the NDA, you further agree and undertake to refrain 
from disclosing or sharing the Inventions, any part thereof or any information in relation thereto, including the 
existence of such Invention, or any other information the disclosure of which might harm or destroy the competitive 
advantage of, or prejudice the business interests of the company.

7.   Company’s policies

By executing this offer letter, you also agree to be bound by the company’s policies which are all        available at the 
company’s knowledge management  portal: Employee Handbook – HomeIndia (sharepoint.com) and the terms and 
conditions of the Training Policy provided as Annexure A to this offer letter (the “Company Policies”) which may be 
updated from time to time. You will acquaint yourself with the terms and conditions contained in such Company 
Policies. If you have any questions on the meaning and/or implication of any of the terms and conditions contained 
therein, you may consult your manager, APEX manager or HR Business Partner in the company.

8.   Leave

As a principle, the company does not account for leaves availed by you while at Fractal. The overall guideline is that 
you are permitted to take twenty-seven (27) days off per year on an average all-inclusive of vacation time as well as 
times of sickness or personal emergency.

https://fractalanalytic.sharepoint.com/sites/FractalHandbook/SitePages/Home_India.aspx


The company may be required to record the number of leaves availed by you along with the duration of your 
employment with the company to fulfil any obligations towards you as per applicable employment statues.

9.  Notice Period

Your employment can be terminated either by you or as per Clause 10 (Termination) below by the company with a 
minimum of thirty (30) days’ written notice or salary in lieu of such notice. If the employment is being terminated 
pursuant to clause 11 (termination), then the company agrees that on your request, the notice period served by you 
will stand extended by such period as mutually agreed provided that the total notice period will not exceed sixty (60) 
days.

  If the employment is being terminated pursuant to a resignation received from you, then you agree that on 
company’s request, the notice period served by you will stand extended by such period as the company may deem fit, 
provided that the total notice period will not exceed sixty (60) days. The company may, at its sole discretion, relieve 
you before the expiry of the notice period served by you with salary in lieu of thirty (30) days’ notice period or the 
period of shortfall, whichever is less.

10.    Termination

(a)  Your employment shall terminate automatically upon you attaining the age of sixty (60) years, or upon death or 
Permanent Disability.

For the purpose, of this offer letter, the term “Permanent Disability” shall mean incapacitation or impairment due to 
any accidental bodily injury, adverse sickness or fatal disease or any mental illness or disorder, continuing for more 
than one hundred and eighty (180) days (which need not be consecutive) in any twelve (12) month period which is 
certified as such by a qualified medical practitioner selected by the company.

(b)   The company shall be entitled to terminate your employment on the following grounds by delivering a written 
notice of termination to you:

(i)   If you fail, refuse or are unable to perform your duties or responsibilities or have been negligent, if there is a 
consistent lack of performance at your end, and/or you fail or refuse or are unable to meet the targets/goals 
prescribed for you by the company (in each instance, other than by reason of disability, incapacity, or illness).

(ii)   If you have committed any act or omission constituting misconduct.

(iii)   If you have committed a breach or have violated any provision of this offer letter, NDA, or the Company Policies, 
and have failed to remedy or cure such breach or violation on or before the expiry of the notice period set out in the 
termination notice from the company to you.

(iv)   If you have been convicted by any court or authority for any crime punishable with fine and/or imprisonment, 
including misappropriation of funds or property of the company and/or its affiliates, theft, or fraud.

(v)   If you have committed any act or omission that has resulted or is likely to result in injury or reputational harm to 
the company and/or any of its affiliates.

Unless a separate review/disciplinary process is applicable as per applicable law, the company may refer any of 
occurrences referred to above to the internal review/disciplinary committee and the decision of such internal 



review/disciplinary committee shall be final and binding on you and the company. If the decision confirms the 
relevant occurrence, then the notice period as per this Clause 11 shall commence from the date of such decision.

Any termination of employment, whether by you or the company shall be effective from the date immediately 
succeeding the expiry of the applicable notice period (“Termination Date”).

Notwithstanding anything to the contrary, where you have committed a misconduct and the same is brought on 
record with proof at an enquiry held for the purpose by the internal review committee, you will not be entitled to the 
notice or salary in lieu of such notice. For the purposes of this Clause 11, ‘misconduct’ shall include breach or 
violation of the Company Policies.

11.   On Separation

On termination of your employment in any manner whatsoever, you will immediately handover before you are 
relieved, all correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, 
effects or records, any electronic gadgets including laptop, calculator, storage devices, etc., belonging to the 
company or relating to its business and shall not make or retain any copies of these items.

In case, you resign (serving notice period) or are terminated from your position in the organization:

At any time prior to the payment of the Committed Pay, the Committed Pay becomes not payable by the 
Company,

At any time within one year of continuous employment from the Joining Date with the Company, Year 2 and 
Year 3 Compensation does not become payable by the Company, and Company is liable for payment till your 
date of resignation,

At any time within 2 years of continuous employment from the Joining Date, Year 3 Compensation does not 
become payable by the Company, and Company is liable for payment till your date of resignation,

At any time within 18 months of continuous employment from the Joining Date, you will be liable to refund 
Company the Joining Bonus (on actuals),

At any time prior to the Retention Bonus pay-out date, the Retention Bonus  becomes not payable by the 
Company,

At any time within  2 years of continuous employment from the Retention Bonus Pay-out  Date( as defined in 
clause 1 (c) ), you will be liable to refund Company 100% of Retention Bonus paid (on actuals),

At any time post the completion of the study, if you do not join or within three years of continuous employment 
from Re-joining Period, you will be liable to refund the Company the Higher Education Sponsorship (on actuals)

At any time within one year of continuous employment from date of availing relocation assistance you are 
required to return to the company, the total amount incurred for relocation assistance as well as the cost of 
initial accommodation (on actuals) incurred by the company for you as a part of the full and final settlement.



 
12.    Submission of Certificates and Photographs

Please bring the following documents, while reporting for duty:

(a)    Copies of certificates in support of your age, qualification and experience including degree mark sheet along 
with originals for verification.
(b)   Relieving letter from previous employer’s and pay slip or salary certificate.
(c)   Copies of Permanent Account Number (PAN), passport and driving license, if any.
(d)   2 latest stamp size (3cmsX3cms) colour photographs of yourself with light blue colour background and 2 stamp 
size photographs of your spouse and children, as applicable.

Please sign and return a copy of this letter as a token of your acceptance of the offer.

Yours sincerely,

For Fractal Analytics Pvt. Limited

Name: Rohini Singh I accept the offer

Chief People Officer Signature:{{Sig1_es_:signer1:signature}}

Name Muskan Singhal



 

Your Benefits package includes

1. Payable as reimbursements*
2. The meal vouchers are issued within a week from the date of processing payroll for each month and form part 

of monthly pay check.
3. Committed Pay is a guaranteed pay payable at the end of first anniversary provided you are not serving notice 

and other terms & conditions apply.

APPENDIX – I: YEAR 1 COMPENSATION

Description Monthly Pay Annual Pay

(INR) (INR)

A) Monthly Component

Basic 27,509 3,30,109

House Rent Allowance (HRA) 13,755 1,65,055

Leave Travel Allowance₁ 1,250 15,000

Meal Vouchers₂ 1,100 13,200

Company's Contribution to PF 1,800 21,600

Special Allowance 11,405 1,36,855

Fixed Compensation 56,818 6,81,818

Committed Pay 68,182

Cost to Company ( CTC) 7,50,000

Benefits Coverage

Medical Insurance ₄ 5,00,000

Personal Accident Insurance 15,00,000

Term Life Insurance 15,00,000

Free Meals & unlimited Snacks ₅ 10,000



4. The Group Mediclaim is a family floater policy that gives flexibility in the usage of the cover amount as the 
entire amount can be utilized by either an individual or any member/s of the family (self, spouse, children - up 
to two & dependent parents). Details of the insurance scheme will be provided to you on the joining of the 
company.

5. Catered Meals are provided*

*   Subject to deductions as per the Income tax and other statutory deductions that may be applicable

For Fractal Analytics Pvt. Limited

Name: Rohini Singh Name: Muskan Singhal

Chief People Officer Date :

Signature: {{Sig1_es_:signer1:signature}}



 
NON-DISCLOSURE AGREEMENT

This non-disclosure agreement (“Agreement”) is made as of the September 14, 2023  between Fractal Analytics 
Private Limited (“Company/Fractal”), and Muskan Singhal   (“Employee”).

WHEREAS, the Employee is employed as a Imagineer   with the Company, with effect from September 14, 2023   
pursuant to the offer letter/employment agreement dated August 02, 2023  [issued to/executed by] the Employee.

The Employee and the Company are desirous of recording additional terms of employment and have agreed to 
execute this Agreement, in supersession of the existing non-disclosure agreement, if any executed by the Employee 
with the Company. This Agreement is effective from the date of employment as per the offer letter/employment 
agreement.

NOW, THEREFORE, in consideration of the mutual covenants and agreements herein contained and other good and 
valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the parties agree as follows:

1.   Confidentiality

a)     Proprietary Information

The Employee acknowledges and understands that the Employee will have access to such Proprietary Information is 
solely as a by-product of the Employee’s employment with the Company. The Employee shall not, in any manner 
whatsoever, represent and/or claim that he/she has any interest by way of ownership, assignment or otherwise in the 
Proprietary Information (as further defined below). The Employee agrees that, at all times during the Employee’s 
employment with the Company, and thereafter, and without regard to when or for what reasons such employment 
terminates, the Employee shall not disclose any such Proprietary Information to any person outside the Company or 
utilize such Proprietary Information to compete against the Company unless such disclosure is (1) necessary for the 
Employee to perform the Employee’s duties as an employee of (and only while employed by) the Company, (2) in 
response to a valid subpoena or order by a court or other governmental body, or (3) otherwise required by law or 
regulation.  In the event that Employee receives a subpoena or similar demand to disclose Proprietary Information, 
the Employee shall promptly notify the Company. For purposes of this Agreement, “Proprietary Information” shall 
include, without limitation: (i) the details of any current or prospective clients, or suppliers, (ii) any and all books, 
notes, memoranda, records, correspondence, documents, computer and other discs and tapes, data listings, codes, 
designs, drawings and other documents and materials relating to the business of the Company; (iv) any information 
or document pertaining to financial, marketing, technical or business information or trade secrets of the Company, 
including without limitation, concepts, techniques, know-how, processes, methods, systems, designs, clients, cost 
data, computer programs, formulae, development or experimental work, work in progress, business plans, strategies, 
customers and suppliers as well as software for business and professional use application programs, operating 
systems, internet websites or e-commerce solutions, books, discs, hardware and information for the microcomputer 
and internet marketplace used by the Employee in the course of his employment with the Company; and (v) any other 
non-public information gained in relation to the Company or its affiliates in the course of the Employee’s employment 
with the Company/such affiliate. Proprietary Information shall not include information that is or becomes part of the
public domain other than directly or indirectly, through the breach of this Agreement.

a)   Property



The Employee agrees that on request by the Company or on termination of the Employee’s employment with the 
Company, the Employee will immediately deliver to the Company all tangible property that embodies or contains any 
Proprietary Information.

b)   Non-disclosure to the Company

The Employee represents and warrants that the Employee has not disclosed and will not disclose to the Company 
any trade secrets or other confidential or proprietary information that may not lawfully be so disclosed by the 
Employee, by virtue of the ownership of the same by another person or entity or otherwise.

c)   Confidential Information of Third Parties

The Employee acknowledges and understands that, in dealing with third parties with which the Company has 
business relations or potential business relations subject to the Company’s agreement to maintain the confidentiality 
thereof. The Employee shall not do any act or omission which results in the Company being in a breach or violation 
of the terms of such confidentiality provisions.

1.  Work Made for Hire

The Employee and the Company agree that the Employee may make inventions or create other Intellectual Property 
(as further defined below) solely in the course of the Employee’s duties and agree that in this respect the Employee 
has a special responsibility to further the interests of the Company. 

a. “Intellectual Property” shall include, without limitation: all registered or unregistered patents, registered designs, 
trademarks and service marks, copyrights, design rights, database rights and similar proprietary rights and including 
(without limitation) all such rights in materials, works, prototypes, inventions, discoveries, techniques, computer 
programs, source codes, data, technical, commercial or confidential information, trading, business or brand names, 
goodwill or the style of presentation of the goods or services or any improvement of any of the foregoing and the 
right to apply for registration or protection of any of them and in existing applications for the protection of any of the 
above.

b. Any invention, discoveries, improvement, design, process, information, copyright work, computer program, 
developments, improvements, copyrightable material, trade mark, trade name or get-up, work or other output made, 
created or discovered by the Employee in the course of his/her employment with the Company and during working 
hours, in conjunction with or in any way affecting or relating to the business of the Company, or capable of being 
used or adapted for use in or in connection with such business, together with all Intellectual Property subsisting 
therein, (the “Intellectual Property Rights”) shall be disclosed immediately to the Company and shall, to the fullest 
extent permitted by applicable law, be deemed “work made for hire” and belong to and be the absolute property of 
the Company, and the Employee hereby assigns to the Company with full title guarantee and by way of present 
assignment of future rights, all such Intellectual Property capable of assignment by way of present assignment of 
future rights, which may fall within the definition of the Intellectual Property Rights absolutely for the full term of 
those rights. If in the course of Employee’s employment at Fractal, Employee use in or incorporate into a Fractal 
product, program, process or machine, and invention owned by him/her or which Employee has an interest, Fractal is 
hereby granted and shall have an exclusive royalty-free, irrevocable, worldwide license to make, have made, use/ 
modify, alter and sell that invention without restriction as to the extent of Employee’s ownership or interest. Employee 
hereby assigns exclusively to Fractal all his/her right, title, and interest in and to any all-Intellectual Property Rights 
that Employee solely or jointly may conceive, write, encode, develop, or reduce to practice during the period of 
Employee’s employment at Fractal. Employee will make prompt and full disclosure to Fractal of any Intellectual 



Property Rights, and if for any reason the assignment pursuant to this clause is not effective, will hold all such 
Intellectual Property Rights in trust for the sole benefit of Fractal. Employee hereby waives and quits claim to Fractal, 
any and all claims of any nature whatsoever that Employee now or hereafter may have for infringement of any patent 
resulting from any patent applications for any Intellectual Property Rights so assigned to Fractal.

c. If and whenever required so to do by the Company, the Employee shall at the expense of the Company and in 
furtherance of its obligations under (b) above: (i) apply with or join the Company in applying for Indian o foreign 
patent or copyright or any other protection or registration in India or the United States and/or in any other part of the 
world for any Intellectual Property Rights; and (ii) execute all instruments and do all things necessary for vesting all 
Intellectual Property Rights (including such patent or other protection or registration when so obtained) and all right, 
title and interest to and in them absolutely, with full title guarantee and as sole beneficial owner, in the Company.

d. The Employee irrevocably and unconditionally waives all rights under any applicable law respecting copyright, in 
connection with the Employee’s authorship of any existing or future copyright work in the course of his employment 
with the Company, in whatever part of the world such rights may be enforceable and Employee hereby irrevocably 
designates and appoint Fractal and its duly authorized officers and agents as my agent and attorney in fact, to act for 
Employee and in his/her behalf and stead, to execute and file any prosecution and issuance of Indian and foreign 
patents and copyrights thereon with the same legal force and effect as if executed by Employee. Employee will 
testify at Fractal request and expense in any interference, litigation or other legal proceeding that may arise during or
after his/her employment.

e. The Employee irrevocably appoints the Company to be the Employee’s attorney in the Employee’s name and on the 
Employee’s behalf to execute any such instrument or do any such thing and generally to use the Employee’s name for 
the purpose of giving to the Company the full benefits of this Section.   A certificate in writing in favour of any third 
party signed by any director or by the Secretary of the Company that any instrument or act falls within the authority 
conferred by this Agreement shall be conclusive evidence that such is the case.

f. Attached hereto is a list describing all inventions belonging to the Employee and made by the Employee prior to 
his/her employment with the Company, if any, and which the Employee wishes to have excluded from this 
Agreement. If not, such list is attached, the Employee represents that there are no such inventions. If in the course of 
his/her employment at the Company, the Employee uses in or incorporates into a Company’s product, program, 
process or machine, and invention owned by the Employee or which the Employee has an interest, the Company is 
hereby granted and shall have an exclusive royalty-free, irrevocable, worldwide license to make, have made, use and 
sell that invention without restriction as to the extent of his/her ownership or interest.

2.  Authorization to Collect Personal Information. 

Employee further authorizes Fractal to collect Personal Information (as defined hereunder) about him/her as an 
employee of Fractal, in connection with employment with Fractal for lawful employment purposes.   Personal 
Information for purposes of this Agreement means any information that relates to the Employee, which either directly 
or indirectly, in combination with other information available or likely to be available with Fractal, is capable of 
identifying Employee. By way of example, Personal Information may include passwords; financial information such 
as bank account or credit card or debit card or other payment instrument details; physical, physiological, and mental 
health condition; sexual orientation; medical records and history; biometric information; any other details relating to 
this information as provided to Fractal for employment purposes from time to time or as and when required. 
Employee understands that he/she has the right to request in writing, to review the complete record of his/her 
Personal Information.



 
Employee may request that inaccurate or incomplete Personal Information be corrected or amended. Fractal has the 
right to provide the Personal Information to any company, body corporate or a person located within India or outside 
that ensures the same level of data protection that is adhered to by Fractal, for lawful employment purposes. 
Employee also understands that he/she has the option of not providing any Personal Information to Fractal or 
withdraw consent to the use of Personal Information by giving a written withdrawal request to Fractal. In the event of 
Employee not providing Personal Information or withdrawing his/her consent, Fractal has the right to revoke services 
offered or provided to the Employee. 

Fractal has reasonably set in place appropriate safeguards and procedures to protect Personal Information of its 
employees. Employee understands that he/she may contact the concerned person from Human Resource/Capital 
department of Fractal or the concerned Grievance Officer of Fractal, if so, appointed by Fractal, to register 
complaints, to submit access requests, or to address any other issues arising under this Agreement. Fractal will 
investigate and attempt to resolve any complaint or dispute regarding its use and disclosure of Personal Information 
in accordance with this Agreement, within thirty (30) days from the date of receipt of complaint or dispute.
"Personal information" means any information that relates to a natural person, which, either directly or indirectly, in 
combination with other information available or likely to be available with a body corporate, is capable of identifying 
such person.

3.   Prior Employer Information.

Employee agrees that during Employee’s employment at Fractal, he/she will not use improperly or disclose any 
confidential or Proprietary Information or trade secrets of my former or current employers, principals, partners, co-
ventures, clients, customers or suppliers of the vendors or customers of such persons or entities or their vendor or 
customers and he/she will not bring onto the premises of Fractal, any unpublished document or any property 
belonging to any such persons or entities or their vendors or customers unless such persons or entities have given 
their consent. Employee will not violate any non-disclosure or proprietary rights agreement he/she might have signed 
in connection with any such person or entity.

4.  Personal property. 

Employee agrees that Fractal will not be responsible for loss, disappearance, or damage to personal property on 
Fractal premises, or if applicable, on residential premises subsidized by Fractal (including apartments or temporary 
housing). Employee hereby releases, discharges, and holds Fractal harmless from any and all claims relating to loss 
of, disappearance, or damage to such personal property.

5.    Assignment; Successors and Assigns

Neither the Company nor the Employee may make any assignment of this Agreement or any interest herein, by 
operation of law or otherwise, without the prior written consent of the other party. 

6.   Severability

If any portion or provision of this Agreement shall to any extent be declared illegal or unenforceable by a court or 
arbitrator of competent jurisdiction, then the remainder of this Agreement, or the application of such portion or 
provision in circumstances other than those as to which it is so declared illegal or unenforceable, shall not be 
affected thereby, and each portion and provision of this Agreement shall be valid and enforceable to the fullest extent 
permitted by law.  In the event that any portion or provision of this Agreement is determined by a court or arbitrator of 



competent jurisdiction to be unenforceable by reason of excessive scope as to geographic, temporal or functional 
coverage, such provision will be deemed to extend only over the maximum geographic, temporal and functional 
scope as to which it may be enforceable.

7.   Survival

The provisions of Sections 1, 2, 3, 4, 5, 6, 10, 11, 13 and 14 of this Agreement shall survive the termination of this 
Agreement and/or the termination of the Employee’s employment with the Company together with such provisions 
which expressly or by implication will survive termination of this Agreement. 

8.  Waiver

No waiver of any provision hereof shall be effective unless made in writing and signed by the waiving party.   The 
failure of any party to require the performance of any term or obligation of this Agreement, or the waiver by any party 
of any breach of this Agreement, shall not prevent any subsequent enforcement of such term or obligation or be 
deemed a waiver of any subsequent breach.

9.  Notices

Any notices, requests, demands and other communications provided for by this Agreement shall be sufficient if in 
writing and delivered in person or sent by a nationally recognized overnight courier service or by registered or 
certified mail, postage prepaid, return receipt requested, to the Employee at the last address the Employee has filed 
in writing with the Company or, in the case of the Company, at the Company’s main offices, to the attention of the 
Board.  Notices hereunder shall be effective on the date of delivery in person or by courier or three (3) days after the 
date mailed.

10.   Governing Law and Jurisdiction.  This Agreement shall be construed under and be governed in all respects by 
laws of India. The parties hereby consent to the exclusive jurisdiction of the courts of Mumbai. 

11.   Counterparts

This Agreement may be executed in any number of counterparts, each of which when so executed and delivered 
shall be taken to be an original; but such counterparts shall together constitute one and the same document. If any 
provision of this Agreement shall be declared excessively broad, it shall be construed so as to afford Fractal the 
maximum protection permissible by law. If any provision of this Agreement is void or is so declared, such provision 
shall be severed from this Agreement, which shall otherwise remain in full force and effect. This Agreement sets 
forth the entire agreement of the parties as to the subject matter hereof and any representations, promises, or 
conditions in connection therewith not in writing and signed by both parties shall not be binding upon either party, the 
terms and conditions of this Agreement shall survive termination of Employee’s employment.

12.  Equitable relief. Employee acknowledges that any violation by him/her under this Agreement, and/or any 
obligation of like nature, will cause irreparable injury to Fractal, and Fractal shall be entitled to extraordinary relief in 
any court in India, including, but not limited to, temporary restraining orders, preliminary injunctions, and permanent 
injunctions, without the necessity of posting bond or security.



 
13. Attorney fees. If court proceedings are required to enforce any provision of this agreement, the prevailing party 
shall be entitled to an award of reasonable and necessary expenses of litigation, including reasonable attorney fees.

IN WITNESS WHEREOF, the parties have executed this Agreement effective on the date and year first above written.

For Fractal Analytics Private Limited Employee Muskan Singhal

Name: Rohini Singh Signature: {{Sig1_es_:signer1:signature}}

Title: Chief People Officer Place

Date



 
Fractal Analytics Private Limited

Annexure “A”

1.Training Policy

1.1   Preboarding Training: Fractal is offering you a pre-boarding program developed in partnership with our external 
learning partners. The objective of the program is to provide you a strong background in analytics before you join 
Fractal, thereby accelerating your learning. The program has been designed to help you learn key concepts required 
in Analytics. The program has 100 hours of content and requires you to put in 13 weeks approx. You need to clear the 
pre-boarding program before you join us with at least 75% score in each module & overall 80% attendance. Pre-
boarding training scores will help in analysing your initial career track in Fractal.
You will shortly hear from our training team, Fractal Analytics Academy (FAA) and will also receive the program 
details from the external learning partners. Fractal will bear the cost of entire program. For 11 modules, maximum of 
2 attempts per module will be allowed to clear module. For remaining 2 modules, maximum of 3 attempts per 
module will be allowed to clear modules. However, if you are unable to complete this program due to any reason prior 
to the joining date, Fractal retains the authority to withdraw your offer. The offer is contingent on your successful 
completion of the Pre-Boarding program.

1.2 Onboarding Training: In addition to pre-boarding, you will go through a comprehensive training program organized 
by FAA as part of Fractal onboarding process. Onboarding training learnings will be focused on the career track you 
will be assigned & will consist of multiple assessments spread over 9-11 weeks. Maximum of 2 attempts per module 
will be allowed to clear the training program. Once you have successfully cleared all assessments, you will be eligible 
for consideration towards a billed project at Fractal.
In case you are unable to clear the training program for any reason, the organization will take measures that will 
result in both parties parting ways. If on billed role and if not cleared training, exception approval is needed. 
Exception is subject to approval from practice head and HC. Please take note that the offer is contingent upon your 
successful completion of the Onboarding program.

1.3 Shadow Project: After completion of your pre-boarding program, you will be enrolled for a shadow project which 
will run parallelly with your onboarding training. The purpose of shadow project is to ease your transition from 
campus to corporate by providing a guided environment before you start working with client. Duration of shadow 
project will be dependent on business requirements & could vary from 6-12 weeks.

1.4 Career Track: The career track for Imagineers is determined by their performance in pre-boarding program and 
business requirements. Upon joining, Imagineers are assigned to their respective career tracks.



Shandilyam Enterprises LLP
Corres. Address: Ground Floor, Plot no-233, Sector-1, Vasundhara, Ghaziabad, U.P-201012

Customer Care No: 7030705010  :   email: lpai@shandilyam.com

12-10-2023

Offer Letter for the Post of Executive (Training)

To,

RITIKA SRIVASTAVA

S/D/O Rajeev Srivastava

Mobile No: 9721882865

Dear Candidate,

Congratulations! We are pleased to confirm that you have been selected to work for  Shandilyam Enterprises LLP.

We are delighted to make you the following job offer:

The position we are offering you is that of Executive (Training). This position reports to LAND PORTS AUTHORITY OF

INDIA and the place of posting will be LPAI - HQ and is transferable at sole discretion of Shandilyam Enterprises LLP

without any prior information or approval or consent.

For detailed breakup of wages or remuneration, refer to the Annexure-III attached here within.

Your contractual Employment will be from 13-10-2023 t i l l 29-02-2024 until extended at the discretion of

the Management in writing. Please report to Shandilyam Enterprises LLP for documentation and orientation. If this date

is not acceptable, please contact us immediately. On joining, you may be required to provide all the related documents

according to Annexure-IV attached here within.

Please sign the enclosed copy of this letter and return it to us on or before your Joining Date to indicate your

acceptance of this offer. Kindly take a note to submit the mandatory documents on time to help us avoid operational

issues.

कृपया इस प  की सलं न पित पर ह ता र कर और इस प ताव की अपनी वीकृित को इिंगत करने के िलए अपनी शािमल होने की ितिथ पर या उसस ेपहल ेहम वापस

कर द। पिरचालन सबंधंी सम याओ ंस ेबचने म हमारी मदद करने के िलए कृपया समय पर अिनवाय द तावेज जैस ेशैि क पमाण प , अनभुव पमाण प , पिुलस स यापन

जमा करने पर यान द।

We are confident you will be able to make a significant contribution to the success of Shandilyam Enterprises LLP

& LAND PORTS AUTHORITY OF INDIA and look forward to working with you. 

You are required to submit your latest police verification of your antecedents from your local police station within 15

days of issue of this letter, along with the updated resume, all the experience & educational documents.

आपको इस प  के जारी होने के 15 िदनो ंके भीतर अपने थानीय पिुलस टेशन स ेअपने पवूवृ  का पिुलस स यापन प ततु करना आव यक है।

Sincerely, Accepted by,

HR Manager, RITIKA SRIVASTAVA

For Shandilyam Enterprises LLP S/D/O Rajeev Srivastava

12-10-2023 Mobile No: 9721882865 

This is a computer generated letter, no signature required. For verification write to us at lpai@shandilyam.com



                                                                   

Form Generated for RITIKA SRIVASTAVA S/D/O Rajeev Srivastava on 12-10-2023 

Employment Registration Form

Non-Refundable Training & Development Fees: Rs. 2500/-

Annexure-I

For Official Use Only Registration No:                                                                        R. Fees Paid: Yes / No

(Fill in CAPITAL letters Only)

Applied for Post: Executive (Training)

Date of Joining:  ____ / ___________ / 202_   (DD/MMM/YYYY)

Place of Posting:  LPAI - HQ

EPF / UAN No:

ESI No:

Retired from Govt Services (Ex-Servicemen): NO

Personal Details:

Full Name (As per Adhaar Card):  RITIKA SRIVASTAVA

Father’s Name:  Rajeev Srivastava

Date of Birth (DD/MM/YYYY): ________________________          Gender: Male / Female / Others

Marital Status: Married / Un-married / Others                             Languages: Hindi / English /Others

Adhaar No:                                                                                     PAN No:

Religion:                                                                                          Cast:

Mobile Number: 9721882865                                               Email Id:  

Emergency / Home Contact No:                                                    

Blood Group:   A+ | A- | B+ | B- | AB+ | AB- | O+ | O- | Others    

Correspondence Address:

Permanent Address:(Same as Correspondence Address: Yes/No )



Form Generated for RITIKA SRIVASTAVA S/D/o Rajeev Srivastava on 12-10-2023

Bank Details:

Account Holder Name (As Per Bank Passbook):

Account No:                                                                                  11 Digit IFSC Code:

Re-confirm the Same Account No:

Bank Name (In Full):

Branch Address (With PIN Code):

I confirm that I have filled the attached SBI Savings Account Opening Form to open my New Salary

Account with the Bank. मै ंपिु ट करता हंू िक मैनें बैकं के साथ अपना नया वेतन खाता खोलने के िलए संल न एसबीआई बचत बैकं

खाता खोलने का फॉम भर िदया है और जमा कर िदया है।

Educational Details:

S.

No

Degree                   

    

University / Board Name   

     

Passing

Year       

 

Mode

(Regular/Distance/

Correspondence)

Total

Marks 

Obtained

Roll No 

  

1. Post-Graduate

2. Graduation

3. 12th 

4. 10th

5. Computer Diploma    

6. Trade Diploma

Computer / Trade Knowledge: Expert / Good / Average / Fresher

Total Relevant Work Experience

Self-Declaration:

I, RITIKA SRIVASTAVA , understand & declare that all the information provided are true & correct. If found

incorrect/forged/modified/inappropriate in any manner at any point of time, I will be liable for corrective and

legal action as per the rules/policies decided by the company time to time. Also, the company can terminate

my employment with immediate effect and all the wages will be forfeited without any clarification and I

will not claim anything from the company.

म, RITIKA SRIVASTAVA, समझता हू ंऔर घोषणा करता हू ंिक पदान की गई सभी जानकारी स य और सही है। यिद िकसी भी समय िकसी भी

तरीके स ेगलत/जाली/सशंोिधत/अनिुचत पाया जाता है, तो म कंपनी ारा समय-समय पर तय िकए गए िनयमो/ंनीितयो ंके अनसुार सधुारा मक और

काननूी कारवाई के िलए उ रदायी रहूगंा। साथ ही, कंपनी मरेे रोजगार को त काल पभाव स ेसमा त कर सकती है और सभी वेतन, िबना िकसी

प टीकरण के, ज त कर िलए जाएगें और म कंपनी स ेकुछ भी दावा नही ंक ं गा।

Full Name (As per Adhaar Card):  RITIKA SRIVASTAVA

Mobile No: 9721882865                                                                                                     Signature & Date



Form Generated for RITIKA SRIVASTAVA S/D/o Rajeev Srivastava on 12-10-2023

Annexure-II

S. No Details (All fields are MANDATORY) Actual Information to Be Filled (In CAPITAL Letters Only)

1 Designation Applied For Executive (Training)

2 Full Name (As per Adhaar Card) RITIKA SRIVASTAVA

3 Father's Name/Husband Name

4 Date of Birth (DD/MM/YYYY)

5 ADHAAR Number

6 PAN Number

7 Mobile Number

8 Marital Status

9 Gender

10 Existing ESIC Number

11 Existing PF Number / UAN Number

12 Present Address with Pin code

13 Permanent Address with Pin code

14 Nominee Name

15 Nominee Relationship

16 Nominee Current Address

17 Nominee Mobile Number

18 Dependent Family Members Details

19 Bank Account number

20 Bank 11 Digit IFSC Code

21 Bank Branch Name



Form Generated for RITIKA SRIVASTAVA S/D/o Rajeev Srivastava on 12-10-2023

Annexure-III

Name: RITIKA SRIVASTAVA

Employee ID : SELLP-1312

Appointed As: Executive (Training)

S. No Nomenclature Amount ( INR)

A. Minimum Wages / Fees 40000/-

B. EPF (@ 12% of 15K Minimum Wages) 1800/-

C. EPF Admin Charges (150/-) 150/-

D. ESI (@ 3.25% of Minimum Wages) 0/-

E. Gross Total (A + B + C + D) 41950/-

Accepted By: RITIKA SRIVASTAVA

Mobile No: 9721882865                                                                                                 Signature (As in PAN Card)

Date:



Annexure-IV

All documents must be self attested with Signature and Mobile Number on it.

S.

No

Document Name Type Notes

1     

     

ESI Number Only if Your Monthly Minimum Wages is Less than

Rs.21,000/-.

2 PF / UAN Number

3 PAN Card Mandatory

4 ADHAAR Card Mandatory

5 Driving License Mandatory Only If Your Job Requires Driving

6 Educational

Qualification

Mandatory As Applicable

6.1 10th Marksheet

6.2 12th Marksheet

6.3 Graduation

Marksheet

6.4 Post Graduation

Marksheet

6.5 Trade Certificate Mandatory for Trades

6.6 Diploma Certificate

6.7 Computer

Certificate

Mandatory for DEO

7 Experience Certificate Offer/Joining/Relieving

Letter

Only if you have past Work Experience.

8 04 Passport Size Photo

(Recent)

Mandatory

9 Bank Passbook /

Cancelled Cheque

Mandatory For Salary Transactions

10 Bank Statement Mandatory For Last 06 Salary Transactions

11 Reference (Minimum

03)

Mandatory For BG Verification (With Name, Mb No, Department,

Address)

12 Salary Account

Opening Form

Mandatory Fill the Attached SBI Account Opening Form, submit

along with signed copy of PAN & Adhaar.

13 Police Verification Mandatory Original (Must be done within 30 days ONLY)





















                                    Cisco Systems India Pvt. Ltd 
                                  Payslip for the month of Nov 2023 

Name: Anmol Yadav   (Contractual)  
Join Date: 01 Nov 2023 
Designation: UX Designer 
Department: Development 
Location: Noida 
Effective Work Days:  30 
Days In Month: 30 

 Bank Name:       PNB Bank 
Bank A/C :               1509006900001988 

                                

  PF No.:  
PF UAN:  

  ESI No.: 
  PAN No.: AWQPY0359L 
  LOP: 0 

Earnings Full Actual Deductions Actual 

BASIC SALARY 50,000.00 50,000.00 PF - 
HOUSE RENT ALLOWANCE - -   
CHILDREN EDUCATION ALLOWANCE - -   
ADDITIONAL ALLOWANCE - -   

Total Earnings:INR. 50,000.00 50,000.00 Total Deductions:INR. 0.00 

Net Pay for the month ( Total Earnings - Total Deductions): 50,000.00 

(Rupees -Fifty Thousand, Only) 

This is a system generated payslip and does not require signature. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



             L I F E  I N S U R A N C E  C O R P O R A T I O N  O F  I N D I A            
                         Employee Pay-Slip for the month of 1/2024                        
                          11L - VIJAY NAGAR NARELA - (Finalized)                          
Name        : MR. DEEPAK KUMAR                    S.R.NO       : 101429                   
Designation : 1728                                Department   : 37                       
PAN         : XXXXX4918N                          Bank A/C No  : XXX...938                
                                                  Benefit Type : Defined Contribution Pens
__________________________________________________________________________________________
            Earnings              |  Amount |              Deductions           |  Amount 
__________________________________________________________________________________________
Basic Pay                         | 35650.00| GTIS'97 Risk Pr                   |   270.00
Cadre Spl. Allo                   |  3200.00| GIS PREMIUM                       |  2480.00
D A                               | 21538.44|                                    |         
H R A                             |  3565.00|                                    |         
C C A                             |  1069.50|                                    |         
F C A - Class 2                   |  2050.00|                                    |         
SR A/C Debit                      |     0.06|                                    |         
__________________________________________________________________________________________
Gross Earnings                    | 67073.00| Total Deductions                  |  2750.00
__________________________________________________________________________________________
                                  |         | Net Salary                        | 64323.00
__________________________________________________________________________________________
'GO GREEN', Please consider the environment before printing 
This is a computer generated statement.



 

Regd. Office: 29-A, Kalu Sarai, Sarvapriya Vihar, New Delhi - 110016.  Ph: 46106000/10/13/15 Fax : 26525331. 
E-Mail : info@fiitjee.com     Website : www.fiitjee.com      CIN: U80211DL1997PLC090156. 

June 28, 2022 
Ref.:Mathematics/2022040426 

 
MR SANDEEP VISHWAKARMA, 
VILLAGE+POST-BRIDGEMANGANJ NEAR KAALI MANDIR, 
MAHARAJGANJ , UTTAR PRADESH , 273157 
PHONE: 9460563783. 
 

 

 
 

Sub: Offer of Appointment for a Faculty Position at FIITJEE 
 

 

Dear MR SANDEEP VISHWAKARMA, 

We are pleased to inform you that you have been selected for appointment for the above mentioned 
position at FIITJEE. Your joining date at FIITJEE will be July 5, 2022. 

Your salary & service conditions at FIITJEE will be governed by the 'Service Contract', ‘Pay, Allowances and Perquisites 
Policy’ and 'Manual of Code of Conduct' attached herewith. Proforma for providing surety is also enclosed. 

If you accept this offer of appointment, send in your confirmation by email (corporate@fiitjee.com) well in advance. You 
will be required to report for joining alongwith the duly filled joining proforma (Annexure 'A'), two character certificates-
cum-references (Annexure 'B'), other annexures and such other documents and photographs as required, at FIITJEE 
Corporate Office, Vasisht House, 7/2 Begumpur, Sarvapriya Vihar, New Delhi- 110017, on July 5, 2022 at 10:30 am. 
Please bring all the documents duly completed. You will be required to sign it in the presence of the concerned FIITJEE 
official. You can keep photocopies of the same for yourself as well as records of the person signing the surety bond for 
you. Thereafter, you have to report at Delhi (South) accordingly. 

The offer has a regular salary and additional performance based significant annual rewards. Your future growth shall 
be governed by your performance and attitude. At FIITJEE based on your expertise you can have a very high growth 
comparable with the best in India. 

In case you have to give a notice to your employer or pay in full or part in lieu of the required notice period we shall 
compensate you for the same, as per rules, on furnishing us copy of resignation, photocopy of the cheque (cash payment 
will not be acceptable) given for this purpose, bank confirmation for the clearance of the same, letter of appointment 
and copy of service rules applicable to you, as well as the receipt from the employer specifically mentioning the amount 
and the purpose  for which paid. You will also be reimbursed 3 tier - AC Train Fare / Air Fare (Economy Class). The fare 
will be reimbursed (on confirmation) by the shortest route (or by any other mode of travel whichever is less) for yourself 
only, as per rules, on production of the ticket in original. The Air Fare will be reimbursed subject to maximum upto Rs. 
4500/- for distance upto 500 km and upto Rs. 6500/- for distance above 500 km.  
 

In case you have any problem and need assistance, do not hesitate to contact us at 9810405910 or 9810599839. 

Wishing you all the best for a brilliant career at FIITJEE. 

Yours sincerely, 

 
 
(Ashish Kr. Aggarwal) 
Authorized Signatory 
 

Note 1:  You have to make arrangements of your stay on your own. However, we may assist you in giving the details of possible options 
regarding accommodation, which are in our knowledge.  

Note 2: Eligible candidates have to submit the railway/air travel tickets for claiming the reimbursement of travel expenses. 
Note 3: Eligible candidates have also to submit the Boarding Pass (stamped by the Airport Authority) for claiming the reimbursement of air fare 

expenses. 
 

http://www.fiitjee.com
mailto:(corporate@fiitjee.com)










 

 
Office: New Delhi 

 

AML RightSource India Pvt Ltd 
A-41 Mohan Cooperative Industrial Area 

Main Mathura Road 
New Delhi - 110 044 

Registered Office: 
 

R. K Complex, 2nd Floor,  
No. 152 KHB Colony, 

Koramangla 5th Block,  
Bangalore - 560095, Karnataka, India 

Tel:   +91-11-4475-5517 
 

Email: hr.ind@amlrightsource.com 
 

Web:   www.amlrightsource.com  
 

CIN:   U74995KA2021FTC149582 

 
 

 

Date: 18th May, 2023 

 

Name – Shweta Yadav  
 
Workday ID – 102861 
 
 
 

EXPERIENCE & RELIEVING LETTER 
 
This is to acknowledge the receipt of your resignation and acceptance of the same. We appreciate and 
thank you for your valuable contribution towards AML RightSource India Private Limited, during the 
course of your employment tenure from 14th March, 2022 to 13th April, 2023. 
 
You are hereby relieved from all your roles and responsibilities as “Associate Analyst I” with effect from 
the closing working hours of 13th April, 2023. 
 
You have resigned on your own accord and during the tenure of your service we found you 
to be sincere, resourceful, motivated, duty-bound, and competent. 
 
We wish you all success in your future endeavors. 
 
 
 
Regards,  
 
 
 
 
 
Kevin Kerl 
Executive Vice President, CAO 
Human Resources 
AML RightSource India Private Limited 

�����������������������
�������		����������	����	�������

http://www.amlrightsource.com/














  
 

 

 

 
 

 

 

 
 
 

 Dated: 29th  Apr 2023  

OFFER LETTER 

Dear Ms. Surbhi Jain, 

We are pleased to offer you the position of “Student Support Executive” based on your interview & 
subsequent interaction with the management on mutually agreed terms and conditions.  

Your compensation package has been fixed at Rs.3,47,400/- (Rupees Three Lakh Forty-Seven Thousand Four 
Hundred Only) per annum including all the benefits. All the applicable taxes on the compensation package 
shall be deducted as per the government rules.  

The appointment letter with detailed information on rules and regulations will be given after your joining.  This 
appointment is subject to satisfactory reference checks and clearance from any service agreements that you 
may have executed, which could have a bearing on your working with us.  

Kindly send a confirmation via email as a token of acceptance & report on duties on or before 1st  May, 2023 at 
10:30 a.m. with the following documents for joining process at the address given below:- 

  1. Copy of all Educational Qualification 
2. Date of Birth Certificate 
3. PAN Card 
4. Medical Certificate 
5. Address Proof (Aadhar Card/ Passport/ Driving License) 
6. Four Recent passport sized photographs 
7. Relieving Certificate from previous employer (if applicable) 
8. Last Salary drawn proof with bank statement (if applicable) 

NEXT IAS (a unit of MADE EASY Learnings Private Limited) 
27-B, Pusa Road, Metro Pillar No. 118, Near Karol Bagh Metro, New Delhi-110060. 

We welcome you to MADE EASY Group and look forward for your joining. 
 
 

Best Regards, 
For MADE EASY Learnings Pvt Ltd 

 
Poonam Sharma 
(HR Manager) 
 





Date: 18-01-2024

Director (Exams), NTA  

( उ"#र िश'ा िवभाग, िश'ा मं/ालय, भारत सरकार के तहत एक 8ाय# संगठन )

(An Autonomous Organization under the Department of Higher Education, Ministry of Education,
Government of India)

UGC – NET December 2023 Result
Roll Number: DL01019551 Application Number: 230520578084

Candidate's Name: RITIKA

Mother's Name: SARASWATI

Father's Name: DIWAN CHAND

Category:
SCHEDULED

CASTE

Person with Disability

(PwD)*:
No

Gender: Female Date of Birth: 01-09-2000

Subject: Political Science (002)

No of Candidates in

this Subject
Registered: 76659 Appeared: 49849

Applied For: JRF(Junior Research Fellowship) & Assistant Professor

Paper Maximum Marks Marks Obtained

Paper – 1: 100 50

Paper – 2: 200 126

Total: 300 176

Total Marks Obtained in Words: One Hundred Seventy Six Only

Result: QUALIFIED FOR ASSISTANT PROFESSOR ONLY

VI-Visually Impaired, HI- Hearing Impaired, LM-Locomotor Disability, OD-Other Disability

Subject wise/Category wise cut-off for Assistant Professor only and Junior Research Fellowship (JRF)& Assistant

Professor Both are available on website.

Note:

1. This electronically generated Score Card is the official result declared by NTA and does not require any signature.

2. Candidate’s particulars including Category and Person with Disability (PwD) have been indicated as mentioned by the

candidate in the online Application Form

19/01/24, 9:05 AM
Page 1 of 2



3. Subject-wise Cut-Off is based on the Percentage of Marks Obtained.

4. Those qualified for Assistant Professor will not be considered for the JRF. Candidates who qualify the Test for eligibility

for Assistant Professor will be governed by the rules and regulations for recruitment of Assistant Professor of the

concerned universities/colleges/State governments, as the case may be.

5. The candidates who qualify for the award of Junior Research Fellowship are eligible to pursue research in the subject of

their post-graduation or in a related subject and are also eligible for Assistant Professor. The universities, institutions,

IITs and other national organizations may select the JRF awardees for full time research work in accordance with the

procedure prescribed by them.

6. Economically Weaker Section (EWS), Scheduled Caste(SC)/Scheduled Tribe(ST)/Persons with Disability(PwD)/ Third

gender /Other Backward Classes -Non creamy layer (OBC-NCL), as per the central list of Other Backward Classes

available on National Commission for Backward Classes (NCBC), Government of India website: www.ncbc.nic.in,

candidate will be given such special concessions as may be decided by the UGC.

7. Candidates qualifying for the award of Junior Research fellowship will be eligible to receive fellowship of UGC under

various schemes, subject to their finding placement in universities/IITs/institutions. The validity period of the offer is three

years w.e.f. the date of issue of JRF Award Letter. However, in the case of the candidates who have already joined M.

Phil. / Ph.D., the date of commencement of fellowship shall be from the date of declaration of NET result or date of their

joining, whichever is later.

8. The National Testing Agency shall not be responsible for any printing error in the publication. While preparing the scores

due care has been taken. However, any inadvertent error cannot be ruled out. The NTA reserves the right to rectify any

error at a later stage.

9. No separate intimation letter shall be issued.

19/01/24, 9:05 AM
Page 2 of 2







  
   

 

 

 

 

 

Dear                                     

Welcome to American Express ! We are delighted that you have accepted our offer of employment. At 
American Express, we believe that what you choose to do for a living is the most meaningful decision you can 
make and we are committed to support you thrive in your unique career journey with us. 

About American Express 

American Express is a global services company that provides customers with access to products, insights and 
experiences that enrich lives and build business success. 

We make it easier, safer and more rewarding for consumers and businesses to purchase the things they need 
and for merchants to sell their goods and services through innovative payment, travel and expense 
management solutions. 

Working at American Express 

We believe the best way to back our customers is to back our people.  

When you join American Express, you’ll have access to world-class leadership and learning experiences, an 
opportunity to create a unique career journey shaped by your talent and curiosity, and the ability to engage 
with great leaders and coworkers who will help you excel in all you do. All this, combined with comprehensive 
benefits and a culture of inclusion, makes American Express a unique place to come, stay and grow you career. 

The Powerful Backing™ of American Express. 

 

YOUR EXPERIENCE MEETS 
 A WORLD OF OPPORTUNITY 
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IMPORTANT DETAILS 

You may get in touch with below contact person in case you have any queries in regards to On-boarding. 

Contact Person Contact Number Email Address 

Vinit Pandey  
(Non-Tech Specialist) 

 

9463930948  Vinit.Pandey2@aexp.com  

Lucky Kaushik  
(Campus) 

9306511762 Lucky.Kaushik@aexp.com 

Vanshaj Alug 
 (Customer Care Professional) 

 

9899696169 Vanshaj.Alug@aexp.com 

Shivam Bhatia 
(Credit and Fraud Risk) 

 

9910473133 Shivam.Bhatia2@aexp.com 

Bhavya Manchanda 
(Technology) 

9599952698 Bhavya.Manchanda@aexp.com 
 

 

DOCUMENTATION 

Please keep the original credentials as they are required for validation. Also for your Background Verification, 
please ensure that you scan and upload the required documentation to Background Verification vendor.  
 
Documents to bring on your 1st day of joining: 
1) 5 Passport Size Photographs 
2) Education- 

 Completed Highest Qualification Degree (Degree Certificate and Provisional degree and all year 
Mark Sheets – All Attested) 

3) Employment - 
 Relieving and Experience Letter (evidence of DOJ, Date of Leaving and Last Designation) from 

last 5 years employment 
 Resignation Acceptance/Resignation Copy (In case last working day is less than 60 days from 

Date of Joining Amex) of the current organization 
 Universal Account Number (which can be obtained from the ex- employer in case you already 

have a PF account) 
 Last 3 Months Pay Slips/ Form 16 
 PAN Card 
 Passport/Voters ID card/Birth Certificate 
 Your name in Government Photo id, previous employment certificates and highest education 

certificate should match. Else kindly carry name affidavit change or marriage certificate copy 
 

If you are unable to provide any of the above mentioned documents, please inform your 
respective recruiter well in advance so that alternate solution can be advised. 
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APPOINTMENT LETTER

August 16, 2021 

Dear Arshia Mahajan, 

Welcome to Wipro Limited(Company/Wipro)and congratulations on your appointment as Financial Analyst. The terms
of your employment with the Company is listed below.  Please be informed that the terms may be modified pursuant to
changes in the Company policy updated from time to time. 

1. Appointment Details:  

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company. 

b. You will be on probation for a period of 12 months from the date of your appointment. The Company will during
the probation period evaluate your performance periodically. The Company reserves the right to decide on the
continuance of probationary period/ your employment, depending on your performance in the appointed post.
On completion of the probation period, if the Company at its sole discretion, finds you to be suitable for the
appointed post, your appointment shall be confirmed and communicated to you in writing. Post confirmation you
will continue to be in career group - Trainee-Group A and after successful completion of the course and
meeting requisite performance thresholds you would be allocated to career group - B1. 

c. The Financial Analyst program will be for a period of 3 years. During this period, you will be simultaneously
pursuing 2 year EPGDBM Finance program with a renowned institution partnering with Wipro for the Step Up
program. 

d. The retirement age is 58 years. 

e. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc. 

f. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers. 

g. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment. 

h. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining.

2. Compensation:  

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company. 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time. 
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d. Your salary will be reviewed periodically as per Company policy. 

e. Changes in your compensation are at the Company’s discretion and will be subjected to and on the basis of
your effective performance and the performance results of the Company during your period of employment and
other relevant criteria.

3. Other Benefits:  

You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting. 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company. 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream. 

d. Leave Travel Assistance (LTA) as per the Company’s policy. 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act. 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits. 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities: 

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly. 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you. 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same. 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflicts of Interest: 

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head. 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro. 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage: 

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.
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d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality: 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation). 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property 

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete 

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General: 

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect. 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter. 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting. 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 70% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 70% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 65% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 65% in your



16/08/2021 https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=step_up_fa_offer_letter_template_2020&user=…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=step_up_fa_offer_letter_template_2020&user=20769478&ite… 4/11

graduation and 65% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 

10. Training Agreement: 

a. The letter of appointment is subject to the receipt of the duly executed training agreement from you in the
prescribed format including but not limited to the performance of your obligations under the said agreement
Please note that the duly executed training agreements should be submitted by you on or before joining the
Company. 

b. Keeping in mind costs incurred by the Company in training you and otherwise in developing your skills or
knowledge, it is agreed and acknowledged by you expressively that should you discontinue your employment
with the company during the agreement period of 36 months commencing from the date of your joining, you
shall be liable to pay liquidated damages of Rs.1,40,000/-(Rupees One Lakh Forty Thousand only) as per the
terms of the said Training Agreement, unless decided otherwise at the sole discretion of the Company..

11. Minimum Academic Requirements

a. You will be eligible to receive Executive Post Graduate Diploma in Business Management with Specialization in
Finance from a renowned institution partnering with Wipro for the Step Up program, provided you attend 75% of
all contact classes during the course of study in each semester and qualify in mandatory assignments / Quiz &
pass all subjects with a minimum score of 50% above during the entire duration of the program. 

b. For any reason, you are not able to meet the minimum attendance criteria or complete the mandatory
assignments / quiz in any semester, you are required to repeat the same semester as and when the Company
organizes next batch. In such cases, rules and regulations governing academic programs at that time would be
applicable to you. Also additional semester’s fees shall be borne by you as prescribed by the University. 

c. If you do not achieve minimum marks in any subject, i.e. if your scores are below 50%, you are allowed to
appear for that subject one more time during the following semester or a later date as per the discretion of the
University. However, if you fail to achieve required marks / grades in three attempts, you would not be eligible
for the EPGDBM Finance certification. 

d. If you are not able to take the written exam on the scheduled dates for any official reason / medical exigency,
you would be given the option of taking a re-exam during the following semester or any other later date as per
the discretion of the University.

12. Notice Period & Termination: 

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining. 

Yours sincerely, 
For Wipro Limited, 
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I have read, understood and agree to accept the employment on the terms and conditions herein. 

I shall be reporting for duty on  
 

ANNEXURE I 
 

DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company. 

Noted below are a few examples of conflict of interest: 

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material. 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management. 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management. 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company. 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and  

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 
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a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis. 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI. 

c. Unauthorized disclosure or communication of UPSI. 

d. Procuring any UPSI from others.

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. 

For more details on procedures and guidelines, employees are requested to refer the Company’s Code of Conduct to
Regulate, Monitor and Report Trading by Insiders. Or write to policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I Arshia Mahajan, confirm that I am voluntarily sharing my Personal Information including documents with Wipro
Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 

b. processing my job application including background verification checks; 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET for Year 1

Name: 
Arshia Mahajan

Position: 
Financial Analyst

Career Group: 
Trainee-Group A

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 8,340

HRA 4,170

Bonus 1,668

Wipro Benefits Plan (WBP) 3,219

Total Fixed Cash 17,397

PF (Employer Contribution) 1,387

Gratuity (5.31% of Basic) 443
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Total Fixed Compensation 19,227

Other Compensation Benefits  

ESI (Employer Contribution) 565

Variable Pay  

Target Variable Pay 1,042

Target Cost to Company per month 20,834

Total Cost to Company per annum 2,50,008

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same. 

a. Your salary offer will be revised on an annual basis provided you attain minimum performance level as per
the performance management policy and academic scores as mentioned in clause 11, as per the table below: 

Period Annual Salary

First year INR 2.5 Lakhs

Second year INR 3.5 Lakhs (*)

Third year INR 5.0 Lakhs (*)

(*)The increase in compensation at the end of each year of study will be at the discretion of Wipro subject to your
satisfactory progress of study, on-the-job performance, acquisition of skills, behavior, regularity and punctuality in
attendance for classes and regular work. 

In the event the salary is revised, it shall be effective from the 1st of the succeeding month and will be credited on 1st

of next succeeding month. For example, if an employee joins on 10th April 2021 and successfully finishes Year 1
and the company decides to revise his salary, the Year 2 salary would be effective from 1st May 2022 and will be
credited on 1st June 2022. 
Similarly, if an employee successfully finishes Year 2 and the company decides to revise his salary, the Year 3 salary
would be effective from 1st May 2023 and credited on 1st June 2023. 

b. Apart from the standard salary components, Financial Analysts are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs. 15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2 lacs per annum.

 
ANNEXURE – IV

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheets and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment with Wipro is subject to the condition that my aggregate marks shall meet the Company’s eligibility criteria
and the verification of the above mentioned documents upon submission. 

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 
ANNEXURE - V 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation: 

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 
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For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, Trainee Group A, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack. 

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.   

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2021-22.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This is fixed monthly components of your salary and is taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non transferable Meal card can also be availed under the Plan. The actual expenses incurred
towards these components are eligible for exemption as per the prescribed Income Tax rules applicable. Thus, you will
be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for benefits availed
are subject to submission of proofs or other conditions as may be prescribed in this policy. 

Wipro will grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits
availed under WBP and related recovery of Perquisite Tax and associated charges. 

Following are your WBP Entitlements: 

1. Leave Travel Allowance: 

Employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is
Rs. 50,000. 

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to
Rs.19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or
other charges for pre paid connections will be eligible under this head. 

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non -Transferable Meal card is eligible for IT
exemption under WBP. 

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP. 

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.
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Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. 

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount. 

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow. 

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining,
all payments processed under Joining & Relocation Entitlements shall be recovered from the employee at
the time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical 

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15,000 per annum. This amount is prorated based on the months of joining and exit in a
financial year. This scheme is not applicable for employees covered under the Employee State Insurance
Act (ESI). The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates
average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be
paid at actuals on making a claim. 

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000  per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium, 10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 
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3. Annual Health check: Company paid Annual health check up program is available for employees above 40
years of age.

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**: 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium. 

b. Group Term Life Insurance: Rs. 14,00,000 In the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident 

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS) 

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance. 

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company. 

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
& transparent fund management. 

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. 
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The Company, on behalf of the member employee, shall contribute 15% of basic salary, towards the scheme selected
by the member. In case 15% of basic exceeds Rs.1,50,000 per annum, member employee will have an option to
restrict the contribution to Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions
exceeding Rs1,50,000 every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits. 

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into
VSS, please log onto My Wipro-> My data-> My Financials-> Pension, and exercise the option within 30 days of joining
the Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period
that is available for all employees once every financial year.

 Signature Arshia Mahajan 16/8/2021 3:12 PM 
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com
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India C :L32102KA1945PLC020800

20769478
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OFFICE OF THE DY. COMMISSIONER OF POLICE: RECRUITMENT
NEW POLICE LINES, KINGSWAY CAMP: DELHI-110009

Telephone No.:  011-27003100-(Ext.-49165), E-mail: recruitmentcellnpl@gmail.com

OFFER OF APPOINTMENT

                   On the basis of the result of computer based examination and having been declared medically fit by the competent medical authority, the

undersigned, as empowered under Delhi Police (Appointment & Recruitment) Rules, 1980, is pleased to offer the appointment (purely on temporary

basis) to Sh./Smt./Ms. PRADUMAN TYAGI S/d/w/o Sh. PANKAJ TYAGI Roll No. 2218056406 for the post of Constable (Exe.) Male / Female in

Delhi Police on the basis of examination 2023 conducted by Staff Selection Commission in the Group-C in Pay Matrix Level-3 (Rs.21700-69100)

and other allowances as admissible for the post in an existing vacancy. You will be initially posted/allocated to Delhi Police Academy, Jharoda Kalan,

New Delhi.

                   Your appointment is governed under the Delhi Police Act, 1978 and the Rules made there under.  You will also be governed by the

Central Civil Service (Temporary Services) Rules-1965 and CCS (Conduct) Rules-1964.

                   Your appointment is also subject to the following terms and conditions:-

   1. Your appointment will be purely “PROVISIONAL” till receipt of satisfactory police verification report and a “no adverse” Character and
antecedents verification report from the concerned Civil Authorities as per provisions of Ministry of Personnel, Public grievances and
Pensions. DoP&T OM No. 18011/2(s)/2016-Estt.(B)(i) dated 29.06.2016.  In the event of receipt of any adverse report from the Police/Civil
Authorities, your service will be terminated immediately without any prior notice.

   2. In case, your Character and Antecedents is found not verified or any false information is given by you in your self-declaration, the
provisional appointment letter will be cancelled forthwith and criminal/legal action will also be taken, as a consequence.

   3. The offer of appointment will be valid on execution of an Agreement Bond by you with regard to refund of salary, cost of uniform, capitation
charges etc. in case you leave the department without completing 05 years of service from the date of your appointment.

   4. Your appointment is provisional and is subject to verification of the Educational Qualification/SC/ST/OBC/EWS certificates etc.  In case the
verification reveals that the above certificate/documents are false, necessary pursuant action will be taken against you by the Authority
concerned and in the event of forgery of documents(s), then in addition to the departmental action, a criminal case may also be registered
against you as per law in view of the provisions of Standing Order No.HRD/12/2022.

   5. Your appointment will be liable for termination from Delhi Police, if the facts given by you in the Declaration Form/Undertaking/Attestation
Form are found to be false/incorrect in any material aspect and you will be further liable to refund the money spent on your training and
given to you by the State Exchequer. You shall also be debarred from working for Delhi Police, besides initiation of legal action against you.

   6. You will be on probation for a period of two years from the date of your appointment. You will not be confirmed without passing your basic
training.

   7. Your appointment is purely temporary and liable for termination without assigning any reasons thereof.

   8. Your basic training is for 10 months or for such period as may be decided by the Commissioner of Police, Delhi.

   9. You shall not be passed into the rank unless you have successfully completed the training and have “passed-out” from the Delhi Police
Academy.

   10. All trainees of a batch will join the training on the same day. However, maximum relaxation of 03 working days can be given in exceptional
cases by the Director, Delhi Police Academy, Delhi.

   11. You are required to qualify in the basic training conducted at Delhi Police Academy as per the rules, regulation and procedure relating to
training.  If you do not qualify, your services will be terminated under Rule 5 of the CCS (Temporary Services) Rules, 1965.



   12. Your inter-se-seniority will be fixed later on.

   13. In case you become medically unfit to continue training you shall be treated as per rules and procedures of DPA in this regard.

   14. If you fail to attend 90% of the classes during training you will be debarred from taking the final examination. Further action shall be taken
on the subject by competent authority at Delhi Police Academy for additional chances/termination of service.

   15. Competent Authority of Delhi Police Academy shall initiate and finalize (if you are still in the Delhi Police Academy) disciplinary action
against the defaulter. DPA shall also pass orders regarding termination of the services of a defaulter. The service of trainees can be
terminated on any one of the following grounds:-.

   (i) Frequent absence of the trainee from Outdoor/Indoor Programme leading to a conclusion that you are an un-devoted trainee and a
habitual absentee and are unlikely to become a good police officer.

  (ii) Submission of false Medical Certificate from any Doctor for availing leaves or light duty or rest.

   (iii) Gross misconduct with the Indoor/Outdoor Instructors or with other trainees/staff.

   (iv) Committing any mischief or any crime involving moral turpitude during training.

   (v) Any information submitted by you is found to be false, fabricated or manipulated to gain employment.

   (vi) Any other ground which adversely reflects your behaviour and if you are otherwise found unsuitable for police service.

This offer of appointment is purely provisional which is subject to final checking of documents and biometric identification etc. from
25.01.2024 to 10.02.2024 at Recruitment Cell, New Police Lines, Kingsway Camp, Delhi-110009.  In case you fail to report at NPL for
document checking/biometric verification or found ineligible for the post in any respect, this offer of appointment will be treated as
withdrawn. In case of Ex-Servicemen, the offer of appointment is subject to outcome of SLP (Civil) No.1980/2014 & 1985/2014,

                 The basic training course for the post will commence on 1.07.2024 at Delhi Police Academy, WAZIRABAD, New Delhi.
You should report to Delhi Police Academy, WAZIRABAD, New Delhi on 1.07.2024.  In case you fail to report at Delhi Police
Academy, WAZIRABAD, New Delhi on 1.07.2024, this offer of appointment and candidature for the post will stand cancelled.

 (DEOTOSH K.S. SINGH) IPS
Deputy Commissioner of Police,

Recruitment, Delhi

Sh./Smt./Ms. PRADUMAN TYAGI - 2218056406
S/d/w/o  PANKAJ TYAGI
R/o "VILLAGE SHIKARPUR
PO DAULATPUR NAJAFGARH"
SOUTH WEST DELHI,DELHI - 110043
MOB. No. 9910755139
E-Mail Id:-  KSTHIZ.10@GMAIL.COM

No 4654-29653/Rectt. Cell(R-I)/Ct./NPL, dated Delhi the 01.02.2024

                   Copy forwarded for information and necessary action to:-

   1. The Director, Delhi Police Academy, Jharoda Kalan, New Delhi with the request that candidate, PRADUMAN TYAGI may be allowed to join
for the post of Constable (Exe) Male/Female.  DD entry report regarding his/her joining may be sent to this office on the very next day as
and when he/she joins the department, for notifying the appointment and also taking further necessary action.

   2. DCsP/HQ-III & IV, PHQ, New Delhi.

   3. Inspr.'P' Branch & Recruitment Cell/PHQ for information and necessary action













					TEACHING	AGREEMENT	
	

This	Agreement	(the	“Agreement”)	is	entered	into	as	on	2021	by	and	between	WINSPARK	
INNOVATIONS	LEARNING	PVT	LTD.	a	registered	private	limited	
company	having	its	address	at	1108-1109,11th	Floor,	JMD	Megapolis,	Sohna	Road,	Gurgaon	(the	
“First	Party”)	and	SAMANTHA		KARMAKAR	a	teacher	having	the	knowledge,	skill	and	capability	
to	teach,	having	her	address	at	LAKE	TOWN	,	SILIGURI	CITY,	WEST	BENGAL,	INDIA		
ENTER	YOUR	ADDRESS	(the	“Second	Party”),	both	of	whom	agree	to	be	bound	by	this	Agreement.	
WHEREAS,	the	First	Party	has	formulated	a	systematic	teaching	plan	along	with	study	material	and	
holds	ownership	of	all	intellectual	property	rights	of	the	study	material;	WHEREAS,	the	First	Party	
and	the	Second	Party	desire	to	enter	into	an	arrangement	whereby	the	Second	Party	will	provide	
services	as	under	Clause	3	according	to	the	terms	and	conditions	herein	and	the	first	party	will	
provide	remuneration	to	the	Second	Party	as	under	Clause	2.	NOW,	THEREFORE,	the	First	Party	and	
the	Second	Party	agree	as	follows:	
	
1)	TERM	
This	Agreement	shall	last	from	the	date	of	execution	until	12	months	or	terminated	by	Ninty	(90)	
days’	written	notice	by	either	party,	if	not	terminated	as	per	Termination	clause	under	this	
agreement.	
	
2)	REMUNERATION	
In	consideration	for	the	duties	performed	hereunder,	the	First	Party	WINSPARK	INNOVATIONS	
LEARNING	PVT	LTD.	will	be	providing	following	rates	for	online	classes	to	
				
the	Second	Party.	The	first	party	will	also	be	running	incentive	schemes	depending	on	new	
enrolments	from	time	to	time	
		Class	Type	Commercials	per	Hour	
		Demo	Conversion	(Demo	
+	Conversion	Bonus)	400/-	
		Demo	200/-	
		Regular	Class	250/-	
							*Additional	10%	of	enrolment	fees	if	they	refer	a	student	
[TEACHERS	WHO	TAKE	REGULAR	CLASS	FOR	INTERNATIONAL	STUDENTS	BETWEEN	10PM-6AM	WILL	
BE	GIVEN	AN	ADDITIONAL	100INR	PER	REGULAR	CLASS	IN	THE	SAID	TIMING	AS	A	NIGHT	SHIFT	
ALLOWANCE]	
Also	note	that,	additional	100INR	per	regular	class	will	only	be	provided	if	the	teacher	starts	the	class	
from	10Pm	to	6Am.	
	
3)	RESPONSIBILITIES	OF	THE	SECOND	PARTY	
In	consideration	for	the	remuneration	granted	herein,	the	Second	Party	shall	perform	the	following	
duties:	
Child/Student	care	–	The	Second	Party	will	ensure	child	safety	while	they	are	at	the	study	centre	
arranged	by	the	First	Party.	The	Second	party	will	strive	to	make	the	centre	environment	free	from	
any	hazardous	objects	and	any	disturbances	
Demo	Classes	-	The	Second	Party	will	be	taking	demo	classes	for	new	parents	and	will	be	open	to	
giving	demo	to	parents	and	students	for	getting	new	enrolments	
	
	Timing	Availability:	
		Weekdays(Monday	to	Friday):	3:00	pm	to	8:00	pm		
	Weekends(Saturday	&	Sunday)	3:00pm	to	8:00	pm		



	
Teaching	the	students	as	per	the	provided	study	material	and	other	prospecting	duties	with	regard	
to	potential	customers/Students;	
Completing	the	topics	as	per	the	study	material	provided	within	the	time	prescribed	therein;	
Clearing	students’	doubts	and	queries	
In	case	any	emergency	if	the	Second	Party	has	to	cancel	any	class,	it	is	mandatory	to	inform	the	
students/parents	of	the	students	and	the	First	Party	in	advance	so	that	inconvenience	could	be	
avoided;	Data	Sharing	with	respect	to	the	existence,	attendance,	learning	outcome	or	any	other	
academic	data	of	the	student	with	the	First	Party;	
Professional	Development	–	The	Second	Party	must	take	part	in	various	professional	development	
initiatives	and	subject	matter	training	for	gaining	skill	to	fulfil	the	role	in	an	efficient	and	effective	
way	assigned	to	it	under	this	agreement;	and	
	
4)	INDEPENDENT	CONTRACTOR	
The	Parties	agree	that	the	Parties	shall	be	considered	independent	contractors	and	not	agents	or	
employees	of	the	other	Party.	Neither	Party	shall	have	authority	to	make	any	statements,	
representations	or	commitments	of	any	kind,	nor	to	take	any	action	which	shall	be	binding	on	the	
other	Party,	except	as	may	be	expressly	provided	for	herein	or	authorised	in	writing.	
	
5)	INTELLECTUAL	PROPERTY	
All	materials,	including	without	limitation	documents,	drawings,	drafts,	notes,	designs,	computer	
media,	electronic	files	and	study	material	(the	“material”),	which	are	furnished	to	the	Second	Party	
by	the	First	Party	or	which	are	developed	in	the	process	of	performing	the	Services,	or	embody	or	
relate	to	the	Services,	are	the	Intellectual	property	of	the	First	Party,	and	shall	be	returned	by	the	
Second	Party	to	the	First	Party	promptly	at	request	together	with	any	copies	thereof,	and	in	any	
event	promptly	upon	expiration	or	termination	of	this	Agreement	for	any	reason.	The	Second	Party	
is	granted	no	rights	in	or	to	such	Materials,	except	as	necessary	to	fulfil		its	obligations	under	this	
Agreement.	The	Second	Party	shall	not	use	or	disclose	the	Materials,	Company	Information	or	
Innovations	
to	any	third	party.	
	
6)	CONFIDENTIALITY	
The	Second	Party	shall	not,	in	any	fashion,	form,	or	manner,	either	directly	or	indirectly:	
Disclose	or	communicate	to	any	party	any	information	relating	to	the	First	Party’s	business	model	or	
the	Study	Material	including	(but	not	limited	to)	customer/children	enrolled	with	the	First	Party,	
price	points,	fee	structure	or	marketing	plans	(the	“Confidential	Information”);	
	
Duplicate	any	Confidential	information;	
Use	any	Confidential	Information	other	than	solely	for	the	benefit	of	the	First	Party;	or	
Assist	a	third	party	in	using	any	Confidential	Information	in	any	manner	but	solely	for	the	benefit	of	
the	First	Party.	
	
7)	TERMINATION	
1.Right	of	Termination.	This	Agreement	and	the	transactions	contemplated	herein	may	be	
terminated	and	abandoned	at	any	time	prior	to	the	Closing	Date,	
a)	Upon	the	mutual	consent	of	both	the	Parties;	
b)	By	the	First	Party	if	the	conditions/responsibilities	are	not	fulfilled	to	the	total	satisfaction	of	the	
First	Party	by	the	Second	Party	as	stipulated	in	Clause	3	of	this	agreement;	
c)	By	the	First	Party	if	there	is	a	breach	of	Clause	4	or	Clause	7.1(a)&(b)	of	this	agreement	on	the	part	
of	the	Second	party;	



d)	By	the	First	Party	if	there	is	any	kind	of	physical	or	verbal	abuse	or	any	kind	of	harassment	by	the	
Second	Party	inflicted	on	the	students.	
2.	Notice	of	Termination.	The	power	of	termination	provided	for	by	Clause	8	hereof	may	be	
exercised	only	by	a	
	
8)	
notice	given	in	writing	and	signed	by	the	party	exercising	the	power.	
3.	Effect	of	Termination.	In	the	event	of	the	termination	and	abandonment	hereof,	pursuant	to	the	
provisions	of	Clause	7.1	hereof,	this	Agreement	shall	become	void	and	have	no	effect,	without	any	
liability	on	the	part	of	any	of	the	parties	in	respect	of	this	Agreement,	except	that	the	provisions	of	
Clause	7.1(a)&(b)	shall	remain	applicable.	
4.	Applicability	of	Clause	7.3.	Anything	contained	in	Clause	7.3	hereof,	shall	not	affect	the	duty	of	the	
Second	Party	to	surrender	the	Students	being	taught	by	it	to	the	First	Party	in	an	event	of	
termination.	The	Second	Party	expressly	agrees.	
Probation	Period	
You	will	be	under	probation	for	10	days	from	the	date	of	joining.	During	the	probation,	you	will	be	
provided	with	documentation,	training	and	performance	feedback	during	that	time	frame	as	part	of	
your	on-boarding	process.	During	the	probationary	period,	either	party	can	terminate	this	
agreement	through	a	written	notice	of	one	day.	If	no	written	notice	is	served	by	either	parties,	then	
the	probationary	period	will	end	successfully	leading	to	your	confirmation	as	a	teacher	as	per	this	
agreement.	
	
I	Hereby	Declare	that	I	will	be	dedicating	3:00	pm	to	8:00	pm		Exclusively	to	Planet	
Spark	Only.	And	I	will	be	taking	minimum	of	8	Batches	in	a	week.	
	
Name	:	Samantha	Karmakar		
Date	:	18:06:2022	
Signature:	Samantha	.		
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RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

HRD/DOJ CHG/13770364/20-21

Ms. Vidhukesh Vaidehi
Railway Qtr No.23/6, Above Masala Centre,
Chanakyapuri,
New Delhi  
India

Dear Vidhukesh,
This is with regard to our Offer of Employment to you dated March 05, 2020 (Ref. No.
HRD/COV/13770364/19-20).

Please note that, your date of joining has been revised to July 09, 2020. All the  other terms and conditions
mentioned in your offer letter remain unchanged. However, all the benefits are as per Company's policies,
which are subject to change from time to time.

You are required to carry this letter with you at the time of joining the Company.

As acceptance to the revision in the date of joining, please sign and return a copy of this letter to HRD at the
time of your joining.

Yours sincerely,

I have read, accept and agree to the terms and
conditions as set forth in this letter.
Date: ___________________________, 20____

_______________________________________
Sign your name

____________________ ___________________
Print your name Location
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November 13, 2023

To: 
Ms Raj Sarit Khare
A32, Dayanand Colony, 
Lajpat Nagar, New Delhi - 110024

Dear Raj,

Re: Letter of Engagement 

We are pleased to engage you as  Associate, and a valued lawyer at Anagram Partners (“Firm”). The 
terms and conditions of your engagement with us are set out below:  

1. Commencement of Legal Services

Your services will be effective as of November 20, 2023.

We trust you are duly registered with the relevant Bar Council and will let us have your Bar Council 
details prior to the engagement and relevant copies of your legal qualifications.  

2. Scope of Legal Services

Your engagement with the Firm will extend to rendering all kinds of legal services to clients of the 
Firm from time to time. The legal services would include (but not limited to): drafting contracts, 
undertaking negotiations, representing clients before Indian courts, tribunal, governmental 
authorities, representing clients before arbitration tribunals, undertaking legal due diligence, 
undertaking legal research, drafting legal memorandum and legal services of such nature.  

You shall be located and based out of Delhi. The Firm may require you to travel out of Delhi and 
you shall be reimbursed for such travel. 

3. Payments for Rendering Legal Services

For rendering legal services, the Firm shall pay you retainer amount of INR 50,000/- (Rupees 
Fifty Thousand only) per calendar month which shall be payable by the last business day of the
calendar month (“Retainer Amount”). 

In addition to the above, for rendering high quality legal services and based on client feedback, 
performance levels and subject to overall performance of the Firm, the Firm may, in 
its discretion, pay you an additional amount not exceeding INR 75,000 (Rupees Seventy Five 
Thousand Only) on an annualized basis (“Performance Incentive Retainer”). The amount
of such Performance Incentive Retainer will be determined on the basis of the aforesaid 
factors by your supervising partner.  

The Firm intends to operate on the Financial year beginning April 1 and ending March 31 of the 
following calendar year. The Firm intends to make payments of the Performance Incentive 
Retainer for the relevant Financial Year within 60 (sixty) days of the end of the relevant Financial 
Year. 

4. Health & Welfare

In the event health conditions do not permit you to render legal services, you are free not 
to temporarily render your services during such period. We trust you will exercise your discretion 
in this regard meaningfully.
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Given that we would like you to approach your assignments with a fresh perspective, we would 
be happy for you to avail a “services off period” for upto 25 (twenty-five) days per Financial 
Year, it being recognized that this period would be on an annualized pro-rata basis for your 
first year of engagement.  

5. IT Equipment

If the Firm were to provide You with any IT Equipment for the exclusive purpose of discharging 
your Firm duties, you shall take adequate care of all such equipment in the nature of laptops / 
computers etc. and comply with all necessary security protocols for maintaining the data and 
security of such devices.  

6. Firm Policies

You shall at all times abide by the policies of the Firm including but not limited to policies on data 
security, insider trading & securities disclosure, usage of social media, cyber-security, sexual 
harassment policies (collectively “Firm Policies”).  

7. Withholding

All payments payable to you shall be made subject to deduction of applicable taxes including fringe 
benefits taxes (if applicable). Please ensure you pay your taxes and make all relevant taxation filings 
in this regard. You shall be exclusively responsible for all your tax filings and necessary tax 
payments.  

8. Confidentiality

You acknowledge that during the course of your engagement, You will have and / or has had access 
to, or possession of, confidential information about, or belonging to, prepared by or on behalf of, 
or furnished to, the Firm and that your engagement with the Firm shall bring You into close contact 
with many confidential affairs of the Firm and its clients, including without limitation, information 
regarding the following:  

a) trade secrets;

b) methods (such as sales, advertising, marketing and service methods), techniques (such as
training, business, operating techniques);

c) information regarding clients, products, employees and personnel;

d) hardware systems and software programs;

e) information relating to third parties or clients, which was accepted by the Firm under
obligations of confidentiality (such information, irrespective of the form or manner of
communication (whether written, verbal or electronic),

collectively, the (“Confidential Information”). 

You agree and understand that such Confidential Information constitute a valuable asset of the Firm 
and was developed or acquired by the Firm at great effort and expense. In recognition of the 
foregoing, during the period of Your engagement and for a period of 2 (two) years subsequent to 
Your termination of engagement, You shall not, without the prior written consent of the Firm, 
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disclose or use or make available to anyone (whether for use or otherwise), except in the course of 
your engagement by, or in furtherance of the business of the Firm, any Confidential Information. 
During the period of engagement, You agree to refrain from any other act or omission that would 
reduce the value of any Confidential Information or diminish the tangible and intangible assets of 
the Firm.  

You agree and acknowledge that all such Confidential Information is, and shall remain at all times, 
the property of the Firm. You shall not at any time: (a) retain or use for the benefit, purposes or 
account of you or any other person; or (b) disclose, divulge, reveal, communicate, share, transfer or 
provide access to any person the Confidential Information.  

You recognize and agree that all legal advice and any communication related to legal affairs of 
clients, is ‘privileged information’ and you shall maintain such privilege and shall not undertake 
any steps or omit to do anything, that would compromise such privilege.   

The terms of this letter are deemed Confidential Information. 

9. Social Media & General Discussions

In continuation of the general duty of confidentiality, during your engagement with the Firm, during 
business hours and otherwise, you are required to not discuss or allude to, directly or indirectly, on 
any matter relating to the affairs of the Firm, its clients, on any form of social media or other internet 
platforms, which are accessible to members of the public. The Firm requests you to also not discuss 
any matter relating affairs of the clients with any person (including friends, family, relatives etc) 
unless such discussion is required on a strict need to know basis.  

10. Non-Solicit

For a period of two years post the termination of Your engagement, you shall not hire or solicit the 
services of any client of the Firm, person engaged with the Firm, whether as a consultant or 
employee or otherwise, whether by You or any future employer of yours. 

11. Intellectual Property

The intellectual property rights in relation to all material and information that may be provided to 
you by the Firm including but not limited to the Confidential Information shall vest exclusively 
with the Firm. The intellectual property rights in relation to any such material and information 
prepared by You (including publications, video/audio presentations) in course of your engagement 
shall vest exclusively with the Firm at all times and to the extent required You shall execute all 
necessary documents to transfer the intellectual property rights to the Firm. 

12. Conflict of Interest

You hereby confirm that you have no conflict of interest and are free to enter into this exclusive 
engagement with the Firm. You also confirm to us the veracity of the statements and facts 
mentioned in your Resume. During the period of our engagement, you will devote substantial part 
of your over-all time towards rendering legal services to clients of the Firm and for other matter 
relating to the affairs of the Firm. In the event you propose to render any legal services to any other 
law firm, advocate, legal practitioner or company, for consideration or otherwise, you can provide 
so, only subsequent to you obtaining the prior written consent of the Firm. However, during our 
engagement, the Firm welcomes you to undertake charitable activities on a pro bono basis.  



4 

13. Principal Basis Engagement

We are availing your services on a principal-to-principal basis. You are not an agent or an employee 
of the Firm.  

14. Termination

You may terminate your engagement with the Firm, at any time, by issuing a minimum prior written 
notice of 60 (sixty) days to the Firm. 

The Firm may terminate your engagement, at any time, by issuing a minimum prior written notice 
of 30 (thirty) days to you. Additionally, the Firm shall at its sole option have the right to terminate 
your engagement at any time by paying the Retainer Amount for 1 month in lieu of the notice 
provided that if you are in breach of the Engagement Letter, the Firm may terminate your 
engagement with immediate effect. 

Upon termination of your engagement, you shall return to the Firm all properties of the Firm 
including but not limited to IT equipment, computer, laptops, notes etc. You shall provide an 
undertaking that you are not in possession of any Confidential Information.  

15. Survival & Amendment

The provisions of this letter of engagement shall survive any termination of this arrangement. This 
letter of engagement forms the entire agreement with you relating to the terms of your engagement 
and You and any amendment to the same shall be valid only if it is in writing. 

Sincerely, 

For and on behalf of Anagram Partners 

Name: Rohan Batra 

Designation: Partner 

Date: November 13, 2023

I have read and understood the terms mentioned in this Engagement Letter. The terms mentioned 
herein are reasonable and acceptable to me. I hereby accept the same.  

Accepted by: 

__________________ 

Name: Raj Sarit Khare 
Date: 
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07 July, 2021 

Ms Anoushka Barlk 
H.No-1173, Green Avenue, 

f Y 1,lobnl o,•11ve1y Services lnclla LIP 
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Sector 29, Alpha International City, 
Karna!, 
Haryana - 132001 

Contact No: +91 9729406790 
Email: anoushkabarlk@qmall.com 

Dear Anoushka, 

Subject: Appointment in the position of 
Associate 

fol· +9 I 080 6681 3000 
Fa,: +91 080 6681 3334 
ev. com 

With reference to your application and the subsequent Interview you had with us, we are pleased to confirm 
your appointment for the above said position in "EV Global Delivery Services India LLP" (the "Firm") subject 
to the following terms and conditions: 

Please note that this offer letter and your employment with the Firm will only be effective upon your successful 
completion of the educational qualification set by the Firm for this role ("Educational Qualification"). The 
Educational Qualification shall be commensurate to or above of the program/course which you are enrolled 
into, currently with the university. You are required to meet the Educational Qualification and any other 
condition/s as may be prescribed during the campus placement program by the Firm on or before September 
2021 
In the event, you have failed to meet the aforesaid prerequisites and obtain the required Educational 
Qualification on or before September 2021 this offer letter or your employment with the Firm will be 
terminated with immediate effect, at the sole discretion of the Firm. 

1. POSITION: 

You will be appointed in the position of Associate In Assurance In the Firm. Your Rank will be 44. While serving 
the Firm in this position, you will report to, and receive direction from the reporting manager or as may be 
communicated to you from time to time. As agreed, you shall Join the services of the Firm at Nolda office. 

2. DUTIES AND CODE Of' CONDUCT: 

a. You shall at all times carry out such duties and responsibilities as may be assigned to you by the 
Firm and shall faithfully and diligently perform these In compliance with established policies and 
procedures, endeavouring to the best of your ability to protect and promote the Interests of the Firm. 

b. You will be bound by the Firm's Code of Conduct and all other rules, regulations, policies and orders 
issued by the Firm from time to time In relation to your conduct, discipline and service conditions such 
as leave, medical, retirement, IT policies, etc. as If these conduct rules, regulations, policies et al, were 
part of this contract of employment. 

c. Without prejudice to the generality of the foregoing, you shall at all times comply with the Firm's 
policies and procedures (as may be intimated from time to time on the Firm's internal home page or 
through Firm newsletters and webcasts or other written means), including but not limited to matters 

EY Glooal Deli,·ery Ser v,rns India Pr ,vate Limit ed, rA privat e l1mitea company wit!, reg,st ,at ion no. IJ74999 KA2016PTC09375 l) 
Cvll \'er t~u 111·,, EY Global Deliver ,· Services India LLP (a lim1tea l!ab1l1ty partnHSlllp wi th LLP ldent ,ty No. AAL -274 3) elte~t ,v,, 30 
~Jovf- rn ber , :?0 17 Regd.O! f1c€' : 3rrl floor, Tower ·c·, RMZ lnt init'r' , OiU Mudra::; Road. Benniyirnahd11i, •< R Purar~ Bang.:-d or(3 - 560016. lnei i ,~ 
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relating to Independence, antl·brlbery, prevention of Insider trading and prevention of sexual 
harassment. 

3. WORKING HOURS: 

Your standard working hours will be 45 hours a week.Your work week comprises of weekly off, which will be 
communicated to you by your reporting manager. In view of your position In the Firm, you shall effectively 
perform to ensure results and you will be expected to work beyond the standard working hours to achieve the 
results, whenever your Job so requires. Additionally, as mentioned In your Interview process, the Firm may 
implement staggered work shifts, from time to time. In such an event, you shall abide by the change In the 
standard working hours as may be notified by the Firm to accommodate such staggered shifts. 

4. DATE OF' JOINING: 

As per our discussion your date of joining will be 19 July, 2021 

Your initial work location will be B·23, Sector 58·60 Road, Block B, Sector 58, Nolda, Uttar Pradesh 201307 •• 

Given the current situation, you will be onboarded virtually and can work remotely till you are specifically 
advised to report to a GDS facility by your counsellor or your Service Line Operations team. 

5. PROBATION: 

You shall be on probation for a period of six months from the date of Joining the Firm. Your employment will be 
deemed confirmed, unless otherwise communicated to you In writing for reasons not limited to performance. 
During the six months probationary period for matters related to discipline or performance, the Firm reserves 
the right to take action in accordance to the policy of the Firm. 
Please note that a confirmation letter /notification will not be Issued to you upon completion of the six month 
probationary period. 

6. ANNUAL F'IXED COMPENSATION: 

You shall be paid an annual fixed compensation of INR 3,33,333/· per annum. The annual fixed compensation 
will be subject to applicable taxes as per the provisions of the Income Tax Act, 1961, and will be paid to you 
after deduction of Income tax and other applicable taxes at source. The annual fixed compensation will be paid 
to you monthly in arrears. It Is a condition of your service that you shall abide by the Firm's policy maintaining 
the strictest confidentiality of your compensation Information and not disclose such Information to any other 
person within the Firm. 

7. TRANSF'ERABILITY: 

Your initial place of posting will be Nolda. The Firm reserves the right to transfer you to any other location in 
India and/or to any other entity affiliated or associated with the Firm. 

8. CONF'IDENTIALITY: 

a. Compensation: You shall at all times keep the details of your compensation and employment benefits 
at the f'lrm strictly confidential, and shall not disclose such details to any other person within 
the f'irm. 

This file is signed using Digital Signature. 
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b. Use of Firm's name: You shall use the Firm name,· logos, trademarks or other Identifiers strictly in the 
manner permitted by the Firm's pollcles, or for the purposes of provision of Services delegated to you 
to the extent required. Upon termination of your employment with the Firm, you shall not use 
the Firm's name, logo, trademark or other Identifier In any manner other than what Is already a matter 
of public knowled1,1e, provided however you will not be In breach of this clause If you make reference to 
the Firm's name solely to describe your former association with the Firm subject to the confldentiallty 
obligations which the Firm might have undertaken In relation to any of its clients/customers/users, 
vendors or other Firm's 

c. Information: You shall always maintain the highest degree of confldentlality and keep as confidential 
the records, documents and other Confidential Information relatln1,1 to the business of the Firm which 
may be known to you or confided In you by the Firm Its representatives, authorized personnel, 
vendors, sub-contractors, clients/customers/users etc. and by any means and you will use such 
records, documents and Information only In a duly authorized manner In the Interest of the Firm • For 
the purposes of this clause 'Confidential Information' means Information about the Firm's business and 
that of its clients/customers/users, subcontractors, business partners or agents which Is not available 
to the general public and which may be learnt by you In the course of your employment. This Includes, 
but is not limited to, information relating to the Firm, Its client/customer/user lists, employment 
policies, personnel, and information about the Firm's products,. services, processes including Ideas, 
concepts, projections, technology, manuals, drawing, designs, specifications, sales pitches, fees 
quotes, tender Information, key personnel, customer contacts, thought leadership papers, and all 
papers, resumes, records and other documents containing such Confidential Information, whether such 
information was disclosed to or accessed by you prior to or after the date hereof. You shall at all 
times, whether during or after the termination of your employment, act with utmost fidelity and shall 
not disclose or divulge any such information to third parties or make use of such information for your 
own benefit or otherwise howsoever. 

d. At no time will you remove any Confidential information from the Firm's offices without the permission 
of your reporting manager and/or an authorized officer of the Firm save and except for the purposes of 
performing the duties assigned to you In your capacity as an employee of the Firm and for no other 
purpose or use. You will not reproduce, store in a retrieval system or transmit in any form or by any 
means - electronic, mechanical, photocopying, recording, scanning or otherwise - any copyrighted 
material or other confidential or proprietary material, which Is the property of the Firm or of its 
clients/customers/users, for your own benefit or for the benefit of any third party, elttier during the 
term of your employment or thereafter. 

e. You acknowledge and agree that disclosure of any portion of the Confidential Information prohibited 
herein or any breach of the provisions herein may result in Irreparable injury and damage to the Firm 
which will not be adequately compensable In monetary damages, that the Firm will have no adequate 
remedy at law therefor, and that the Firm may, In addition to all other remedies available to It at law 
or in equity, obtain such preliminary, temporary or permanent mandatory or restraining injunctions, 
orders or decrees as may be necessary to protect the Firm against, or on account of, any breach by 
you of the provisions contained herein, and you agree to reimburse the reasonable legal fees and other 
costs incurred by the Firm in enforcing the provisions of this contract of employment. In addition the 
Firm will be within its rights to (I) advertise for public knowledge / notice (ii) notify to your 
prospective employer or Ill) regulatory body, any Impropriety or breach of confidentiality obligations 
hereunder as a result of your actions, at Its absolute discretion. 

f. Upon termination of your employment or otherwise upon the Firm's request, you will immediately 
return and surrender to the Firm , all data, Information, files, books, magazines, reports, documents, 
manuals, audio and video tapes, floppies, discs, any knowledge databases entrusted to you, and any 
other data, information or material containing or reflecting Confidential Information In the course of 
your employment and shall not retain any copy thereof In any form whatsoever. If the Firm requests, 
you shall also confirm in writing to the Firm that you have complied with this clause. The 
Firm reserves the right to alter the confidentiality agreement from time to time, as and when required. 

g. Your duty to safeguard and not disclose, share or publish Confidential Information will survive the 
expiration or termination of this contract of employment and/or your employment with the Firm. 

This flle ts signed using Digital Signature. 
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9. INTELLECTUAL PROPERTY: 

In consideration of this Contract of employment and of the salary agreed to be paid In consideration hereof, you 
agree: 

a. The Firm shall own (as Its excluslve property, free from any obllgatlons towards you) all Intellectual 
property developed or conceived by you solely or jointly with others during the period of your 
employment, (1) that are along the llnes of the businesses, work or Investigations of the Firm to which 
your employment relates or as to which you may receive Information due to your employment, or (2) 
that result from or are suggested by any work which you may do for the Firm or (3) that are otherwise 
made through the use of Firm's time, facllltles or materials; 

b. Not to disclose or utilize In your work with the Firm , any confidential Information of others Oncluding 
any prior employers) or any Inventions or Innovations of otherwise without express permission; and 

c. To execute all necessary papers and otherwise provide proper assistance (at the Firm's expense), 
during and subsequent to your employment, to enable the Firm to obtain for Itself or its nominees all 
patents, copyrights, or other legal protection for such intellectual property In any and all countries. 

10. LEAVE: 

You will be entitled to a total leave of 30 days for each completed year of service, in accordance with the leave 
rules of the Firm. The Firm reserves the right to alter the policy from time to time and the policy In effect for 
the time being shall be applicable to you. 

11. PROVIDENT FUND AND GRATUITY PLANS: 

You will participate in the Firm's Provident Fund, and Gratuity Plans as may be applicable In the Firm as per the 
Payment of Gratuity Act, 1972. 

12. RETIREMENT: 

As per the firm' extant policy, retirement age of the employee is 60 years. The Firm reserves the right to alter 
the policy from time to time and the policy in effect for the time being shall be applicable to you. 

13. NOTICE PERIOD; TERMINATION: 

a. During the probation or extended probation period, either the Firm or you may terminate your contract 
of employment by giving one month's written notice or one month's salary which Is based on annual 
fixed compensation, in lieu of notice, to the other party, subject to the release date being approved by 
the firm. The firm reserves the right to terminate your employment by giving you compensation 
equivalent to one month's salary which ls based on annual fixed compensation, In lleu of the notice 
period. 

b. After confirmation of your service at the Firm, the contract of employment is terminable by either the 
Firm or by you, by giving two months' notice in writing to the other, without assigning any reasons 
thereof. The Firm reserves the right to pay or recover from you, two month's salary which ls based on 
annual fixed compensation, In lieu of the notice period, subject to the release date being approved by 
the Firm. 

c. If termination Is initiated by you, the Firm may, at its discretion, relieve you from a date It may deem 
fit, at any time before expiration of the notice period. The Firm will agree to the release date and 
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salary payment In lieu of notice period. Durlno the notice period, however, you shall cooperate with the 
Firm In ensurlno smooth and proper hand-over of your responslbllltles, falling which the Firm shall be 
authorized to withhold/forfeit your dues. 

d . The Firm may also terminate/suspend your services at Its discretion at any time without giving any 
notice or amount In lieu of notice Immediately If It has been alleged and prima fade established 
through preliminary Internal enquiry that you have committed (I) any heinous criminal act or any 
offense involving moral turpitude (the term "moral turpitude" includes crimes having an Inherent 
quality of baseness, vileness, or depravity with respect to a person's duty to the society In general 
such as rape, forgery, theft, sollcltatlon, etc.), (II) sexual harassment (adjudicated guilty as per the 
Firm's policy and local laws) or (Ill) other act that threatens or likely to damage Firm's reputation or 
(iv) any misconduct or breach of terms and conditions outllned In this contract of employment 
including the Firm's policies. 

e. The Firm also expects that you voluntarily disclose details of any of the above acts to the Firm at the 
time of Joining or during your employment with the Firm , as appllcable, based on which the Firm may 
terminate/suspend your services at Its discretion at any time Immediately upon written notice to you. 

14. PAST RECORD: 

If any information or declaration given by you to the Firm proves to be false or If you are found to have willfully 
suppressed any material information, including but not llmited to any Information about your educational 
qualification, professional certification, you will be liable to be discharged from the services of the Firm, 
without any notice or salary. 

15. RULES AND REGULATIONS: 

You shall abide by the Rules and Regulations of the Firm In effect from time to time or as the Firm may 
communicate from time to time. 

16. DUAL EMPLOYMENT: 

You will be in the exclusive employment of the Firm. During your employment with the Firm, you will devote 
your whole time, attention and skill to your ability for Its business and you shall not, except with the written 
permission of the Firm, engage directly or Indirectly In any other business, profession, occupation or other 
commercial activity, whether as a principal, agent, contractor, consultant or otherwise, whether full-time or 
part-time. 

17. PERSONAL DATA: 

During the course of your employment with the Firm, you may provide the Firm with confidential data or 
information that can be linked to you personally, or otherwise personally Identifies you, Including without 
limitation your financial Information, emails, addresses, telephone numbers, shareholdings, physical, 
physiological and mental health Information, and medical records and history (your "Personal Data"). You 
acknowledge that the Firm may collect, use, transfer, store or otherwise process ("Process") such Personal 
Data as required per the Firm's policies, to facilitate the conduct of the Firm's business, to conduct background 
checks, check conflicts or maintain Independence, finance and accounting purposes or for quality and risk 
management purposes. The Firm will Process your Personal Data In accordance with applicable law and 
professional obligations and shall ensure that any service provider who Processes Personal Data on our behalf 
adheres to such requirements. 

You hereby consent to the processing of your Personal Data In the manner described a.bove, whether by the 
Firm or any service provider on the Firm's behalf. 
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18. EMPLOYMENT VERIFICATION : 

Your qualifications and employment will be subject to a background check, which will be conducted by such 
agency/ f irm/establishment, whose services are contracted by the Firm, from t ime to time. The verification will 
include aut hentication of any factual or historical Information provided by you, related to past and present data 
such as reference details, previous employment details, educational credentials and criminal records, etc. You 
are required to give your consent, by signing the background verification declaration In such a manner as may 
be required by the Firm. In the event that you fall to submit the documents sought by the Firm within the 
stipulated t imeline or If any Information provided by you to the Firm proves to be false or If you are found to 
have wi ll fully withheld any information, the Firm reserves the right to revoke and/ or terminate this contract of 
employment, without any notice or compensation. 

19. SUBMISSION OF DOCUMENTS: 

You will be expected to mandatorlly submit relevant documents as stated In Annexure A at the time or prior to 
joining the Firm. The list of relevant documents will be Intimated to you. In the event that you do not submit the 
relevant documents within the stipulated time period, the Firm reserves the right to revoke and/ or terminate 
t his contract of employment without any notice or compensation. 

20. MISCELLANEOUS: 

a. The following annexures form an Integral part of this agreement. 
a) Annexure A • List of documents to be submitted 
b) Annexure B • Illustrative compensation break-up 

b. Previous employment: You represent and warrant to the Firm that you are under no contractual, 
fiduciary, professional or other obligation or commitment that prevents you from entering Into this 
contract of employment, or Is otherwise Inconsistent with your obligations under this contract of 
employment. If you were previously employed with another organisation, you represent and warrant to 
us that you have returned all property and confidential Information belonging to any prior 
employer/organization and do not have any outstanding Issues/unfulfilled employment obligation 
pending with your previous employer/organization having legal ramifications/consequences for you or 
for the Firm. 

c. Additional Documents: In addition you may also be required to execute additional documents, 
declarations and/or deeds as (I) per the Firm's policy as may apply to your/your nature of services as 
well as (ll) per any requirement of law of the Jurisdiction were you might be required to work as a part 
of your employment with us, depending upon your Job requirements and/or (Ill) per the requirement of 
any professional, Industry or other reoulatory body and/or (Iv) to meet any specific 
client/customer/user request and/or (v) per the Firm's exclusive discretion. 

d. Supersedes previous contract of employment: This contract of employment supersedes and replaces 
any existing agreement between the Firm and you relating generally to the same subject matter. It 
may not be modified or terminated, In whole or part, except In writing signed by an authorized 
representative of the Firm. This contract of employment shall include all written deeds, documents, 
declarations, bonds and undertakings signed by you pursuant to and arising out of this document. 
Discharge of your undertakings in this contract of employment shall be an obligation of your executors, 
administrators, or other legal representatives or assigns. 

e. severabllity: If any provision contained In this contract of employment Is held to be Invalid or 
unenforceable under applicable law, the remaining provisions of this contract of employment shall be 
construed as If such provision did not exist, and the unenforceabllity or Invalidity of such provision 
shall not be held to render any other provision of this contract of employment unenforceable or invalid. 

f. Prlvity of Contract: The terms of this cont ract of employment may only be enforced by a party to this 
contract of employment. · 

This flle Is signed using Digital Signature. 
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g. Governing law and dispute resolution: This contract·of employment, Including all matters relating to Its 
validity, construction, performance and enforcement, shall be governed by and construed In 
accordance with Indian law. In case of any dispute in relation to this contract of employment the 
decision of the management of the Firm shall be final and binding. 

Please acknowledge your acceptance of these terms and conditions of employment by signing the duplicate 
copy of this contract of employment and submitting the same to us for the Firm's records. 

Thanking you. 

Yours faithfully, 
for EY Global Delivery Services India LLP 

Signed By : DIVYA PARIHAR 
Reason : Offer Letter 
Location : Bangalore 
Date: 07-07-2021 19:21:38 

Authorized Signatory 

I hereby accept the aforesaid position and terms and conditions of employment set forth above. 

s;,o~~~ 

Name:~~A 

Date:~/i.t 

This flle Is signed using Digital Signature. 
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Annexure A 

Dear Anoushka, 

Please refer to the discussion that you had with us. Please note that you have to submit the following 
documents on the date of Joining (It Is mandatory to carry all documents & Information listed below). 

SN Documents to be submitted on the Date of Joining Tick 
Y/N 

1 4 passport size photographs In formals with a white background y 
Three printed copies of the following documents: 

2 
. Your Pan Card - Mandatory '( . Aadhaar Card - Mandatory 
• Your passport, voters ID, ration card, drlvino license or ESIC card 

Single printed copies of all semester and year mark sheets, degree and provisional 
certificates for: y 3 

Note: If you are awaiting results, please submit all previous semester mark 
sheets, along with a copy of your last semester results 

Professional qualification certificates• 
4 *For CA qualified - Please carry your articleship completion certificate and membership N certificate, alone with mark sheets 

5 For Enrolled Agent/CPA qualified • Please carry your completion certificate along with the 
license/certification number detalls N 
Experience certificate or relieving letter from last 2 employers as applicable. Your 

6 resignation acceptance letter will also be accepted by us. However, the relieving letter 
should be submitted to us within 30 days of Joining. N 

7 PF declaration form N 
8 Bank details· Account number along with the IFSC code 'I 
9 Last drawn payslip from your previous employer N 
10 Your blood group y 

Name, address (preferably residence address) and telephone number of two references, 
excluding relatives. If you have prior work experience, one reference has to be from the NA 11 last organization or employer. 

This file Is signed using Digital Signature. 
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Annexure B 

Name 
Designation 
Rank 

Basic Salary 

Anoushka Barlk 
Associate 
44 

COMPONENTS 

House Rent Allowance (HRA) 
Other allowance including flexible components 1 
Advanced Statutory Bonus 
Transport Assistance 
Employer's Provident Fund (PF) contribution 
Fb:ed compensation 

Benefits (Estimated value) 
Insurance premium 3 (Group Medical + Group Personal 
Accident+ Group Term Life) 
Gratuity 4 
Total of Benefits 

DOJ 

Service Line 

Per Month ( INR ) 
11,111 

5,556 
5,491 
2,220 
1,600 
1,800 

27,778 

This file Is stoned uslno Dloltal Signature. 

19 July, 2021 

Assurance 

Annual ( INR) 
1,33,333 

66,666 
65,894 
26,640 
19,200 
21,600 

3,33,333 

15,429 

6,413 
21,842 
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Notes: 

You will be elig ible to participate In the GOS Variable Pay Bonus (VPB) Program, with a VPB percentage target 
of 5% at your rank. This target is Indicative and the actual pay·out, each year, wlll vary based on the GOS, 
Service Line/Service Function and Individual performance. Payment under any VPB program Is subject to you 
being employed with the Firm as on the date of pay-out. Employees who Join the Firm during the year, will be 
el igible for a pro-rated VPB amount, subject to meeting the guidelines of the Program. The amount is subject 
t o income tax deduction, as per rules prescribed under the tax laws. 

All the above components and benefits are as per the Firm's policies and are subject to change from time to 
t ime. Please refer to the payroll database (http://gssconnect.ey.net/payroll/index.htm) for a detailed breakup 
of your salary structure. 

1 You will also be allowed to determine your flexible components that form a part of your fixed compensation. 
These will be defined as per policy of the Firm which may be modified from time to time. Please refer to the 
payroll database (http://gssconnect.ey.net/payroll/index.htm) for applicable flexible components. 

3 Insurance benefits 
Benefit Type Benefit Value Features 

Floater cover for self and five dependents which 
Includes spouse/same sex partner, children · and 
parents/parent·ln·law. The premium stated above is 
the maximum amount paid/Incurred by the F~rm, 
and is subject to change every year post renewal. 

Group Medical Insurance INR 4,00,000 There will be an employee contribution towards the 
premium. In addition to the existing INR 4,00,000 
cover, employees can opt for an additional sum 
insured (custom-made 'top·up' health Insurance 
benefit) at a reasonable cost to cover themselves 
and their dependents. 

For self, as per policy, is being paid/incurred by the 
Group Personal Accident Firm on your behalf. The premium stated above is 

INR 10,00,000 the maximum amount paid/Incurred by the Firm, Insurance 
and is subject to change every year post renewal of 
insurance policy. 

For self, as per policy, Is being paid/Incurred by the 
Firm on your behalf. The premium stated above is 

Group Term Life insurance INR 10,00,000 the maximum amount paid/Incurred by the Firm, 
and is subject to change every year post renewal of 
insurance policy. 

4 Gratuity will be paid as per provisions under the prevailing regulations. 

This flle Is signed using Digital Signature. 
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Employment Offer 
1 message

Careers@ALLEN <careers@allen.ac.in> Wed, Aug 3, 2022 at 17:06
To: ajaykumarrs79@gmail.com

 

 

 

Reg. No. 183956                                                                                                                                         3-August-22

Mr. Ajay Kumar

#8814030210 | ajaykumarrs79@gmail.com

 

 

 

LETTER OF OFFER

 

 

 

Dear Ajay Kumar,

 

Based on your job application and then subsequent written test and interview discussions you had with us, we are
pleased to offer you an employment with ALLEN Career Institute Private Limited. Details of the terms and conditions
of the offer are as under:

1.       You will be designated as Trainee Lecturer in Chemistry Department | Faculty Training Division and will be
initially posted at our Mohali Centre.

2.       Your date of Joining will be 01-September-2022 (Thursday) and you will be required to report at 10:00 am at
ALLEN Career Institute Pvt. Ltd., C-109, Industrial Area, Phase-7, Mohali   (Contact No. #9041216386)   for
completing your joining formalities.

3.    Your CTC will be ` 3.60 Lakh per annum.

4.    You will undergo four to five months (from the date of joining) training at Mohali Center.

5.       Your center of posting will be decided after successful completion of training. Please note that you can be
posted at any center, based on the institute’s requirements.

6.       Your employment will be subject to the Terms & Conditions, as per the Appointment Letter / Employee
Agreement, which you need to sign at the time of joining.

mailto:ajaykumarrs79@gmail.com


7.    Please bring along the below-listed documents in original and 1 set of Photocopy on your day of joining:

a)    Academic Certificates Semester/Year wise (all from 10th to Highest).

b)   Resignation Letter with acknowledgment.

c)    Relieving and Experience letter from the previous employer.

d)   Salary Slips of last 3 months.

e)    Six recent passport size photographs.

f)     Form 16 of last two financial years & Bank statement of last 6 months.

g)       One cancelled cheque (with your name printed on it) or photocopy of front page of passbook of any existing
bank account.

h)   PAN Card & Aadhar Card (3 copies).

i)     Address Proof (Voter ID / Driving License / UID / Passport) (3 copies).

8.        As a token of your acceptance of this offer, please reply to this email.

For any query feel free to contact us  on all working days at  #0744-2751129. You may also send your query
to careers@allen.ac.in.

 

 

Wishing you all the best for a great career with ALLEN!

 

Yours truly,

For ALLEN Career Institute Pvt. Ltd.

Head of HR

mailto:careers@allen.ac.in


2/17/24, 10:56 PM Gmail - Offer Mail - Data Enumerator, Process Improvement

https://mail.google.com/mail/u/0/?ik=e7d2a0561d&view=pt&search=all&permmsgid=msg-f:1766748152474285206&simpl=msg-f:1766748152474… 1/1

pankaj kumar <pkd15081@gmail.com>

Offer Mail - Data Enumerator, Process Improvement
pratigya mmd <pratigyahr@gmail.com> Wed, May 24, 2023 at 9:55 AM
To: pkd15081@gmail.com
Cc: caurvashivarma@gmail.com, singhshashikant24@gmail.com, Neetu Singh <neetu.nsit@gmail.com>

Dear Pankaj,

Congratulations!

We are delighted to offer you the position of the Data Enumerator, Process Improvement at Pratigya. It has been absolutely wonderful engaging with you through
the selection process.Your skills and experience will be an ideal fit for our organization. 

Details regarding your job role will be shared with you soon. However, your role could be modified on mutual agreement between Pratigya and you, based on the
requirements of the intervention.

We would like for you to join us from 1st June 2023 and your Cost to the Organisation (CTC) would be INR 35,000 per month (before tax and other statutory
deductions, if any, the details of which will be communicated to you by the Finance team). Your remuneration would be inclusive of local travel, your food and
accommodation costs as well as technology costs (laptop, internet connection etc).

We request you to acknowledge and accept our offer by mail.
We will be sending a formal offer letter within 15 days of receiving your response.  We look forward to welcoming you to team Pratigya!

As per our telephone conversation, I am sharing the on boarding form to be filled by the team hired under the agency project.
As of now I would request you to fill the form and upload the attached documents as mentioned in the form.

Let me know if you have any doubts.

Thanks,
HR, Pratigya

5 attachments

Form 2 PF Nomination Form (1).pdf
17K

Gratuity Nomination Form (1).docx
14K

Form 1 ESIC Declaration (if applicable) (1).pdf
72K

Form11 PF Declaration (1).pdf
129K

Declaration under CPP (1).docx
15K

https://docs.google.com/forms/d/e/1FAIpQLSf1NQ-4PQIDKTelmZPuwUXlCYPxbHJFm9lgI-K71R9p0ChoXA/viewform
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Strictly Private and Confidential
Date: 01-Nov-2022
To,
Ms. Kriju  Sharma
 Kriju Sharma 283/A Tekhand Okhla Phase 1 New Delhi  | ,

2626,Delhi,
INDIA,110020

Subject: Letter of Appointment

Dear Kriju Sharma,

This is with reference to your application and subsequent interview you had with us and further to your acceptance of our
Offer Letter dated 14-10-2022.  We are pleased to appoint you as an employeein HDFC ERGO General Insurance Company
Limited (hereinafter referred to as “the Company”) on the following terms and conditions which will apply while you are on
probation or post confirmation :

Sr. No. Particulars Description 
1. Designation Senior Executive - Bancassurance
2. Management Band JM1-A
3. Department Retail Business Group
4. Function Bancassurance Group
5. Date of Joining (on or before) 01-Nov-2022
6. Job Location New Delhi - Laxmi Nagar

1. REMUNERATION AND PERQUISITES

You will be entitled to the remuneration and perquisites as set out in the Annexure – A to this letter and you will be
entitled to the privileges / benefits like Provident Fund, Gratuity, E.S.I.C., etc, as per law and if applicable. Taxability of
your salary and benefits shall be as per the Income Tax Act and Rules framed thereunder. You will be entitled to leave/s
as per Company’s policy .

2. PERFORMANCE BONUS

You shall be entitled for a maximum Performance Bonus of 21 percent of the fixed Component of your CTC. The actual
payout out of this variable component would depend on your individual performance rating and the Company’s
performance and will be decided by the Company at its sole discretion. The Performance bonus is paid  after
completion of financial year to the employee who is on the rolls of the Company and not serving notice period on the
date of disbursement. However the employee within purview of Payment of Bonus Act will be entitled to performance
bonus upon resignation/termination as per entitlement. .

3. TAXATION 

You will be liable to pay all taxes and liabilities as required under the Income Tax Act,1961 and Rules framed thereunder
and with the exception of the Company’s obligation under the Indian tax laws to deduct tax at source from your
remuneration., The Company assumes no responsibility for your personal tax affairs. 

4. PROBATION&CONFIRMATION
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4.1. You shall be on probation for a period of 6 months from your date of joining. Unless confirmed in writing, you shall
be deemed to continue on probation for a further period of 3 months and your probation shall continue until
confirmed in writing by the Company.

4.2. During the period of your probation or extended probation, the Company would be entitled to terminate your
services, without assigning any reason, by giving you one month notice in writing, or payment of one month’s base
salary in lieu of such notice. However in case of unsatisfactory performance or conduct detrimental to the
Company, you can be terminated without notice or notice pay. In the event of your desiring to leave the services of
the Company at any time during the period of your probation or extended probation, you shall give the Company
one month notice in writing, provided that the Company may, at its sole discretion, waive such notice. The
management can recover one month salary in lieu of notice.

5. TERMINATION OF SERVICE AND RESIGNATION FROM SERVICE

(a) After confirmation, the Company would be entitled to terminate the services, without assigning any reason, by giving
90 Daysnotice in writing, or payment of 90 Days  base salary in lieu of such notice. However no notice or pay in lieu
of notice shall be payable in case the services are terminated due to non performance or misconduct or any act
detrimental to the Company, including any act in the field in public area even not connected with the Company’s
affairs. In the event of your desiring to leave the services of the Company at any time after confirmation, you shall
give the Company 90 Days notice in writing, provided that the Company may, at its sole discretion, waive such
notice. Should you fail to work through the entire notice period the Company shall be at liberty, in addition to any
other action that it may take to recover from your salary for the un-served notice period calculated on a pro rata basis
on your base salary, it could adjust the same from your dues.

(b) Further, your services are liable to be terminated,during the probation period or post confirmation, without any notice
or compensation in lieu thereof if:
 It is found by the Company that you have been convicted in the past a court of law for any act involving moral

turpitude or the Company is informed of any previous conviction by a court of law involving moral turpitude and /
or if the Company comes to know of any criminal complaint or first information report having being lodged
against You which has not been informed to the Company at the time of accepting the Offer for appointment
made by the Company.

 any particulars given by you in your application form or any documents submitted by you, including but not
limited to education qualification, previous work experience, last drawn salary, PAN, residential address proof,
relieving letter, resignation acceptance letter, or any other documents submitted in support of your credentials,
at the time of your appointment are found to be false, incorrect, fabricated or fudged.

 you are found guilty of dual employment. 
 you violate any of the conditions of service as stipulated in these terms and conditions of Employment, rules

and regulations of the Company, policy and processes of the Company. Further, you will also be liable to make
good the losses, damages that the company may suffer due to any omission or commission on your part.

You shall,at all times during the employment, adhere to the Code of Conduct and other policies of the Company. The
Company reserves its right to take appropriate action, in the event of any breach or violation of the Code of Conduct or
any other Policies. 

6. SUPERANNUATION

You shall automatically retire from the services of the Company on the last day of the month in which you attain 60 years
of age.

7. POSTING AND TRANSFERS

Your services are transferable to any existing or new department, location, branch city or any other office within India or
abroad at the Company’s discretion. You will be entitled to benefits under the policy as applicable to you.

8. WORKING IN SHIFTS
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You may be required to work in shifts or perform extended hours of work as may be necessary and called upon to do so
at the sole discretion of the Company. Your remuneration package covers these contingencies and you will not be
entitled to any further compensation for shift working or extended working.

9. NON SOLICITATION OF CUSTOMERS AND EMPLOYEES

9.1. You shall not, directly or indirectly, whether on your own behalf or on behalf of any other person whilst in
employment or for the period of 3 months thereafter:

9.1.1. seek, canvas, induce or solicit any business or orders from any customer/s of the Company. 

9.1.2. solicit, induce or entice away or seek to entice away from the Company any person / employee (whether as
an employee, consultant, advisor, etc.) who is and was during the time of your employment associated with
the Company.  

9.2. You will also not, for a period of 3 months after termination of your employment, solicit or entice away or engage
from the Company or offer or cause to be offered any employment to any person employed by the Company for
whom you have had responsibility at any time during the last 12 months of your employment (whether or not such
person would be in breach of their employment or appointment terms).

9.3. You agree that the covenants set out above are separate and severable and are considered by you and the
Company to be reasonable and necessary for the protection of the legitimate interests of the Company. You shall
indemnify the Company in respect of loss that is caused or may be caused as a result of breach of this covenant by
you. In the event of any breach of the terms and conditions of the obligations as stated in this Agreement, without
prejudice to the Company’s right to claim compensation and damages from you, the Company reserves its rights
to initiate appropriate action against you to restrain such breach.

10. Confidentiality
10.1. During the course of your employment, you may learn or acquire information, which is confidential or proprietary to

the Company or its affiliates/clients etc. As a condition of your employment, you will neither during your employment
with the Company nor thereafter, divulge any such information to any third person, company or any other
organization.Any documents or assets in your possession which contains or embodies such confidential
information will be handed over to the company prior to your leaving the services of the Company for any reason
whatsoever. Such information may include without limitation documents, accounts, soft copies, computer print
outs, etc.

10.2. You may receive confidential or proprietary information from third parties subject to a duty on the Company’s part, to
maintain the confidentiality of such information and to use it only for certain limited purposes. During the term of
your employment and thereafter, you will not disclose any such confidential or proprietary information to anyone,
except as may be required in performing services at the company and consistent with Company obligations under
applicable law, and agreement with such third party. You shall not use such information for the benefit of anyone
other than the Company or such third party, or in any manner inconsistent with any applicable law governing the
Company or the agreement between the Company and such third party.

10.3. During the course of your employment with the Company, you will not improperly use or disclose any confidential
or proprietary information or trade secrets of your former employers, principals, partners, clients, customers,
suppliers, etc., and you will not bring onto the premises of the Company (including its servers, etc.), any
unpublished document or any property belonging to any such persons or entities unless such persons or entities
have given their consent, and only after disclosing the same to the Company and obtaining consent from
Company. You agree not to violate any non-disclosure or proprietary rights agreement you may have signed in
connection with any such person or entity.

10.4. You hereby recognize and agree that the Company is the absolute, unrestricted and exclusive owner of the
confidential or proprietary technical, financial, marketing, manufacturing, distribution or other technical or business
information or trade secrets of the Company, including without limitation, concepts, techniques, processes,
methods, systems, designs, clients, cost data, computer programs, formulae, development or experimental work,
work in progress ,customers and suppliers, books, hardware, etc. You agree that you shall not in any manner
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whatsoever, represent and/ or claim that you have any interest by way of ownership, assignment or otherwise in the
same.

10.5. You shall make reasonable efforts to protect confidential information from unauthorised access or use.

10.6. You hereby also confirm that You have disclosed fully all of your business interests in the Company- whether or not
it is similar to or in conflict with the business(s) or activities of the Company, and all circumstances in respect of
which there is, or there might be perceived, a conflict of interest between the Company and You or any of your
immediate relatives.

10.7. Immediately upon Company’s instruction return, delete, erase or otherwise destroy any confidential information
contained in computer memory, magnetic, optical, laser, electronic or other media in Your possession or control,
which is not capable of delivery to the Company however for such information which is capable of delivery You shall
deliver to the Company all such in its possession or control.

11. Deductions
11.1. By accepting the terms of employment, you authorize the Company to deduct all dues from your compensation at

the time of termination of employment. This would include salary in lieu of notice, all debts owed by you to the
Company, and loss or damage caused by you, or any other deductions as per Company’s policy.

11.2. Statutory deductions like EPF, Income tax, Professional Tax, Labor Welfare Fund, etc., would be made as required
by the applicable laws.

12. OTHER TERMS AND CONDITIONS
12.1. This appointment is valid, subject to all information, facts, records and figures provided by you to the Company

being accurate. In case any information and record/s provided by you in the Application form and during the
discussion with the Company’s representatives found incorrect or false, your employment will be deemed null
and void and the Company reserves its rights to terminate your services with immediate effect.  The Company’s
decision in this respect shall be final.

12.2. In case of any investigation initiated by the Company against you, the Company may ask you not to report to the
duties, and during which period, you will be entitled to 50% of your base salary.

12.3. In matters not specifically enumerated in this letter, such as provident fund, bonus, gratuity, etc., you will be
governed by the respective Laws and regulations and also as per the Company guidelines that may be
applicable to your grade of employment.

12.4. Your appointment and its continuance is subject to your being remaining physically and mentally fit.

12.5. You are required to ensure that at all times you will maintain highest ethical and professional standards in your
dealings with associates and other people you deal with during the course of employment.

12.6. You shall be liable to make good and pay for any loss caused to the Company by your negligence, default or any
breach of rules or operational/administrative instructions as may be issued by the Company from time to time
and also liable for damages as well as compensation and also cost of litigation if incurred by the Company. 

12.7. You will devote your full time and attention to the discharge of your duties and shall not, without the express
written consent of the Company engage yourself in any business / profession, part-time work or employment
either directly or otherwise during the employment with the Company.

12.8. You shall not directly or indirectly for a period of 3 months after your resignation or termination from the Company
("termination date") be engaged on your own account or in the capacity of employee, officer, consultant, advisor,
partner, principal or Agent, in any Company which carries on any business or venture which:

12.8.1. is or shall be in competition with any of the businesses of the Company with which you are being
concerned or involved at any time during the 3 months preceding the termination date.

12.8.2. requires or might reasonably be thought by the Company to require you to disclose or make use any
confidential information in order to discharge your duties or to further your interest in any such
Company.
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12.9. You shall deal with the Company's money, material and documents with utmost honesty and professional
ethics.

12.10. It is your responsibility to read, understand and abide by the Company’s policies and procedures and the
Company’s Code of Conduct and Corporate Policies issued from time to time during your employment. You are
required and expected to read and understand all of the above and to strictly adhere to the same. The Company
reserves its right to take appropriate action, in the event of any breach of the Company’s Code of Conduct and
other Policies.

12.11. The terms and conditions as laid down in any of the above manuals, handbooks and procedures may be
amended by the Company at its discretion from time to time. Copy of the Company’s Code of Conduct is
enclosed herewith for perusal and confirmation.

12.12. You shall not sign any contract/s or enter into any binding agreement/s, which are outside your defined authority
limits on behalf of the Company. You may be authorized from time to time to enter into contracts incidental to the
running of the office of the Company with the prior written approval of the Company.

12.13. You shall not pledge the Company’s asset and/or make any representations on behalf of the Company unless
you are specifically authorized in that regard.

12.14. You shall join us on or before the date specified above. In the event you fail to join the Company on or before the
said date, your appointment stands cancelled without any further intimation. This appointment is subject to your
reference and credentials check to the Company’s satisfaction. In event of any discrepancy found during the
reference and credentials check, the appointment will be terminated forthwith without any notice.

12.15. The terms of your employment may be amended at any time by the Company.

12.16. In the event you violate any legal regulations of IRDAI or commit any act whereby the client or Company is put to
a loss, the Company will have a right not only to take disciplinary action, including the termination of services but
also have a right to recover said amounts of loss as well as damages, penalty and costs incurred for the same.

12.17. Absence for a continuous period of five working days without prior written approval of your superior, (including
overstay of leave, training or other similar activity), would be treated as voluntary abandonment of service which
may lead to your summary dismissal from the Services of the Company without any notice or salary in lieu
thereof.

12.18. You will be governed by the Policies and Processes, Rules & Regulations of the Company as applicable (which
may be amended or altered from time to time) during the course of your employment. Such policies include
without limitation Code of Conduct policy, Acceptable Use of IT Security policy, IT policy and necessary
compliance of Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013,
etc.   

12.19. You hereby agree and confirm that you, either currently or whilst in the employment with the Company, are/will
not be directly or indirectly be associated with any political party, failing which, your services are liable for
termination.

12.20. You and your relative/s / family member/s shall not directly or indirectly deal as a vendor / service provider etc.
providing any goods or services to the Company in any manner and / or to receive any money consideration /
compensation by whatever name called for such goods/ services etc..

12.21. You will indemnify and hold harmless the Company, its directors and personnel at all times from any claims
arising out of your acts of omission.

12.22. You will inform the Company in writing about any change in your residential address. In the absence of such
information, all communications sent to you on the last address given by you to the Company shall be deemed
to have been delivered to you.
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13. JURISDICTION

This contract of Employment shall be interpreted and governed by the laws of India. In case of any dispute/s relating to your
employment with the Company and issues which are required to be resolved in Courts of law and the Courts in Mumbai
shall have the jurisdiction

In accordance with the standard practice of the Company, we expect you to treat the terms of your employment and
your compensation as confidential. Disclosure of the same will be treated as breach of trust and will be reviewed
seriously by the Company. 

Finally,Kriju Sharma, we very much look forward to welcoming you to HDFC ERGO General Insurance Company Limited and
we hope that you will have a long and fruitful career with us. We are sure that you will make a very important contribution to
the Company’s growth and development. 

This appointment letter is being issued in duplicate and we would request you to sign a copy and return it in confirmation of
your having understood and accepted the above terms and conditions. 

With best regards, 
For HDFC ERGO General Insurance Company Limited 

_____________________________

Sumit Mukherjee
Vice President - Human Resources

ACCEPTANCE
I have read and understood the above terms and conditions and I hereby accept this offer of employment and agree to the
above terms and conditions of my employment with HDFC ERGO General Insurance Company Limited.

Signature :

 Kriju Sharma
Place Date:
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Annexure – A
 Name: Kriju Sharma
 Designation: Senior Executive - Bancassurance
 Location: New Delhi - Laxmi Nagar  Band:  JM1-A
Department: Retail Business Group Function:  Bancassurance Group

figures in INR per annum
Pay Components ( A ) Amount Mode of Payment Remarks

 Base Salary 1,08,000 Monthly through Payroll Fully Taxable

 House Rent Allow ance 54,000 Monthly through Payroll
Taxability as per applicable IT provisions on
HRA

 Special Allow ance 1,71,208 Monthly through Payroll Fully Taxable
Total Of A 3,33,208

Retirals  ( B )
 Provident Fund 21,600 Company Contribution As per the applicable law
 Gratuity 5,192 Gratuity as per the Act As per the applicable law

Total Of B 26,792
Total Fixed  (C) =  A+B 3,60,000 Three Lakh Sixty Thousand  Only

Employee Benefits  ( D )
 GTL Insurance 2,540 Payable by Company Sum Assured of Rs.20 Lakhs for Self
 GPA Insurance 945 Payable by Company Sum Assured of Rs.35 Lakhs for Self

 GMC Insurance 14,483 Payable by Company
Sum Assured of Rs.4 Lakhs for Self, Spouse and
tw o dependent children   

Total Of D 17,968

Total  (E) =  C+D 3,77,968 Three Lakh Seventy Seven Thousand  Nine Hundred Sixty Eight Only

 Performance Bonus (F) 75,600

Variable is payable once a year, maximum up to 21% of fixed CTC based
upon the individual performance & Company performance subject to an
employee remains on payroll w ith the Company and not serving notice
period at the time of disbursement.   

Total Cost to Company  (G)
G =  E+ F 4,53,568 Four Lakh Fifty Three Thousand  Five Hundred Sixty Eight Only

Note:
a) You may avail the retirement benefits under the scheme of NPS as per the policy.

b) Total Cost to Company (CTC) is a total of Pay Components, Retirals, employee benefits and Performance Bonus.
c) As a part of employee benefits,insurance premium is paid by the Company to the concerned Insurer.
Note : This appointment is subject toreference and credentials check to our satisfaction. In event of any discrepancy found
during the reference and credentials check, your appointment will be terminated forthwith without any notice being
required to be given to you by us in this behalf.

Sumit Mukherjee
Vice President - Human Resources

Signature :
 Kriju Sharma
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WEDNESDAY, JANUARY 18, 2023

January 18, 2023

Navendu Duari

211, 2nd Floor, Mercantile House,
15, Kasturba Gandhi Marg,
New Delhi - 110001

Dear Navendu Duari,

On behalf of HighLevel India Private Limited (the “Company”), I am pleased to offer you the
position of Software Development Engineer III  of the Company upon the terms set forth below.
HighLevel is the leading sales and marketing platform for agencies and we can't wait to see
how your contributions to the team will take us even further. You will report to Nikunj Kanetiya.
If you accept this offer, we expect that you will begin working no later than February 1, 2023. 
We believe the skills, experience, and the attitude you possess will make a positive
contribution to our company.  We are excited to welcome you to the team!

Place of Employment. The place of our employment will be our Delhi office. However, we
may require you to travel to or work form any other location (within or outside India) as may be
deemed necessary by the Company in its absolute discretion. Further, we may also allow you
to work from home in accordance with the policies of the Company while your reporting office
will continue to be Delhi for the purposes of all applicable labour and employment laws. 

Compensation.  You will be entitled to receive an aggregate compensation of INR 28,00,000
(on a cost to company basis) per annum. Refer to Schedule I for a break-up of your
compensation. All amounts payable to you by the Company will be subject to applicable taxes,
charges, and deductions. Your compensation will be payable in accordance with the
Company’s standard payroll schedule and procedures, which are subject to change. 

Equity. Subject to the approval of the Company’s Board of Directors, you shall be granted an
option (the “Option”) to purchase  12000  of the Company’s Common Stock, at an exercise
price equal to the fair market value of such Shares on the date of grant, as determined by the
Company’s Board of Directors, pursuant to and upon the terms set forth in the Company’s



option plan and form option agreements. So long as you continue to be employed by the
Company, the Option shall vest with respect to 25% of the underlying shares on the one-year
anniversary of your employment start date and with respect to the balance in 36 equal
installments upon your completion of each additional month of service thereafter. In addition,
the shares underlying the Option will be subject to restrictions on transfer without Board
approval, as well as a right of first refusal in favor of the Company and a market standoff
agreement as further described in the option plan and related documents.

Benefits.  As a regular employee of the Company, you will be eligible to participate in
Company-sponsored benefits that are generally available to all employees at your level in
accordance with Company policies, as in effect from time to time. In addition, you will be
entitled to paid time off in accordance with the Company’s Paid Time Off policy, as in effect
from time to time. Such policies are subject to adjustment from time to time at the discretion of
the Company. 

All female employees of the Company are entitled to maternity benefits in accordance with the
Maternity Benefits Act, 1961 and the [Maternity Benefits Policy] of the Company in this regard. 

Start Date. Your start date will be February 1, 2023. You will need to complete all virtual
onboarding requirements prior to your start date. Your orientation will take place virtually and
additional information will be sent to you via BambooHR. On your first day, you will be asked to
provide appropriate documentation verifying your identity and authorization to work in India.

Contingent Employment. Your employment pursuant to this letter is contingent upon: (a) you
providing the Company with the legally required proof of your identity and authorization to work
in India; (b) your signing and agreeing to be bound by the enclosed Proprietary Information
and Inventions Assignment Agreement; (c) the successful completion of your background
check, in each case within [15 (fifteen) days of the date of this letter]. In order for us to
commence your background check, you must authorize the consent form that will be emailed
to you from our background check provider, [Good Hire]. If you fail to comply with the said
conditions (a) to (c) within the aforesaid time period, the Company will have the option to
terminate your employment with immediate effect and without any further liability or payment to
you. 

Leaves. You will be entitled to leaves and public holidays in accordance with the Company’s
policies. 

Termination. While we hope that your employment with the Company will be mutually
satisfactory, employment with the Company is for no specific period of time.  As a result, either



you or the Company is free to terminate this letter/ agreement and your employment
relationship with the Company at any time for any reason, with or without cause by providing a
notice period of 1 month or wages in lieu thereof. This is the full and complete agreement
between us on this term.  Although your job duties, title, compensation and benefits, as well as
the Company’s personnel policies and procedures, may change from time-to-time, the “at-will”
nature of your employment may not be changed except by an express writing signed and
dated by both you and the CEO of the Company.

Other Terms Of Employment. Other terms that will govern your employment are set out in
Schedule II. In addition to the terms set out in Schedule II, your employment will be governed
by various policies and guidelines of the Company, which may change from time to time.

Entire Agreement. This letter along with all schedules hereto, when signed by you, constitutes
the entire agreement between you and the Company and supersedes any prior
representations or agreements, whether written or oral. This letter may not be amended or
modified, except by an express written agreement signed by both you and a duly authorized
officer of the Company. The terms of this agreement and the resolution of any disputes as to
the meaning, effect, performance or validity of this letter agreement or arising out of, related to,
or in any way connected with, this letter agreement, your employment with the Company or
any other relationship between you and the Company will be governed by laws of India andthe
courts at Delhi, India will have exclusive jurisdiction over any disputes arising out of or relating
to this Agreement.

Navendu, I look forward to having you on our team.  This is a very exciting time for the
Company, and I know you will make a positive contribution to our business.  If you wish to
accept this offer, please sign and date this letter and return it to me.  This offer, if not accepted
in writing, will expire on January 20, 2023.  Please also retain a copy of this offer letter for your
records.

If you have any questions, please email our HR Business Partner, Apoorva Prasad at
apoorva@gohighlevel.com.

Sincerely,

Granya Gormley
Vice President of People Operations

denied:mailto:apoorva@gohighlevel.com
denied:mailto:Apoorva@gohighlevel.com


I have read, understood, and accepted this employment offer.  Furthermore, in choosing to
accept this offer, I agree that I am not relying on any representations, whether verbal or written,
except as specifically set out within this letter.

Enclosures: Compensation Break-Up
Proprietary Information and Inventions Assignment Agreement

SCHEDULE I
COMPENSATION BREAK-UP
(Amounts in INR)

CTC

28,00,000

Basic

14,00,000

(fully taxable)

HRA

7,00,000

(exempt subject to submission of HRA receipt)

Books & Periodicals

20,000

(exempt subject to submission of  the bills)

Car Reimbursement

39,600

(exempt subject to submission of  the bills)

Telephone Reimbursement

24,000

(exempt subject to submission of  the bills)



Uniform Reimbursement

70,000

(exempt subject to submission of  the bills)

Entertainment Reimbursement

67,200

(exempt subject to submission of  the bills)

LTA

1,16,667

(exempt subject to submission of  the bills)

Special Allowance

3,62,533

(fully taxable)

SCHEDULE II
OTHER TERMS OF EMPLOYMENT

For the purposes of this Schedule II, the following terms will have the meaning as set
out below:

“Affiliate” means, with respect to the Employee, any other Person: (i) who is a Relative of the
Employee; (ii) and any Person, who is Controlled by: (A) the Employee; or (B) a Relative of the
Employee.

Provided that, without prejudice to the generality of the foregoing, the term Affiliate will be
deemed to include any private family trusts managed or Controlled by the Employee or any
Relative of the Employee, provided the beneficiary of such trust is the Employee or his
Relatives.

“Business” means business of the Company from time to time.

‘Company’ meansHighLevel India Private Limited.
 
“Control”, as used with respect to any Person, means: (a) the possession, directly or indirectly,
of the power to direct or cause the direction of the management and policies of such Person
whether through the ownership of voting securities, by agreement or otherwise; or (b) the
power to elect more than half of the directors on the board, partners or other individuals



exercising similar authority with respect to such Person; or (c) the possession, directly or
indirectly, of a voting interest of more than 50% (fifty percent) of the total paid up equity share
capital of that subject Person; provided that the sole possession of any affirmative voting
rights, negative veto rights, or rights with respect to any reserved matters shall not be
construed as “Control” as defined herein.

‘Employee’ meansMr./Ms. Navendu Duari.

“Parties” means the Company and the Employee collectively, and the term “Party” will be
construed accordingly.
 
“Person” means an individual, proprietorship, partnership (limited or unlimited), corporation,
company, unincorporated organization or association, trust or other entity, whether
incorporated or not.
 
“Relative” with respect to a natural Person, has the meaning given to such expression in
Section 2(77) of the Companies Act, 2013.

1. Duties and Responsibilities

The Employee will comply with all the applicable Company policies.

During the term of the employment, in addition to the assigned tasks and work
responsibilities, the Company may require the Employee to interact and work directly or
indirectly with external entities and/or authorized representatives of such entities. While
dealing or working with such associates, the Employee is expected to act as a brand
ambassador of the Company through courteous conduct, positive behaviour, cooperative
attitude and working skills, so that the reputation and goodwill of the Company is
enhanced and not adversely effected.

Since this is a full-time employment with the Company, while in the employment of the
Company, the Employee is not allowed to be employed in any other organization on a
permanent, temporary or part-time basis nor will the Employee offer any services with or
without consideration to any person, legal entity or public authority or be occupied in his/
her own business, without the prior written consent of the Company.

The Employee will not engage in activities that could result in a conflict of interest with the
Company without prior approval from Company. Any conflict of interest or potential conflict

of interest will be immediately disclosed to the Company.



The Employee represents and undertakes that he will not, and will also not permit any of his
sub-ordinates or Affiliates or any officers, managers, employees, independent contractors,

Relatives, representatives or agents of the Company reporting to him, to commit any act of
fraud or to promise, offer, authorize or make any payment to, contribute, accept, agree to

accept, request for, or aid and assist in the offer or acceptance of any advantage, reward,
benefit, or any other item of value, financial or otherwise, directly or indirectly, to any third
party, including any public servant/government official (as defined in the applicable anti-

bribery/corruption law(s)), in each case, which may be construed as bribery, extortion,
kickbacks, fraud or any other unlawful or improper means of obtaining or retaining business,

commercial advantage or for improper performance of any business related function or
activity, which is prohibited and punishable under the (Indian) Prevention of Corruption Act,
1988, as amended by (Indian) The Prevention of Corruption (Amendment) Act 2018,

Prevention of Money Laundering Act, 2002, the Foreign Corrupt Practices Act, 1977 or any
other applicable anti-bribery/ corruption law(s). 

2. CONFIDENTIALITY
As an employee of the Company, the Employee will have access to and be entrusted with

certain Confidential Information of the Company (whether disclosed orally, visually, in
writing or howsoever), its customers, business associates and others, including in respect of

their business, dealings, transactions and affairs, all of which information is or may be
confidential. It is a condition of the Employee’s employment that the Employee will not,
except as authorized by the Company, or as required by the Employee’s duties, use for the

Employee’s own benefit or gain or divulge to any persons, firm, company or other
organization (during and after the termination of the Employee’s employment) whatsoever

any Confidential Information belonging to the Company its customers, business associates
and others, or relating to their affairs or dealings which may come to the Employee’s
knowledge during the Employee’s employment. The Employee acknowledges that the

Company has explained that such Confidential Information is the valuable property of the
Company and/or their customers and is critical to the business of the Company. Further, the

Employee will not at any time, whether during or after the period of employment with the
Company, use such Confidential Information or any part thereof, for the Employee’s own
benefit or for the benefit of any person, firm, company or other legal entity other than the

Company.

All confidential records, documents and other paper together with any copies or extracts

thereof, made or required by the Employee in the course of the Employee’s employment will
be the property of the Company and must be returned on the termination of the
Employee’s employment as per Agreement. All notes and memoranda of any Confidential

Information which will be acquired, received or made by the Employee during the course of



the Employee’s employment will be the property of the Company and will be surrendered
by the Employee to someone duly authorized in that behalf at the termination of the

Employee’s employment or at the request of the Company at any time during the course of
the Employee’s employment.

If any information relating to the Company is stored on a computer, laptop computer or any
other electronic device or any magnetic or optical disk or memory (“Electronic Device”)
which Electronic Device does not belong to the Company, the Employee must disclose the
same to the Company and the Company will be entitled to download the information and/
or supervise its deletion from the Electronic Device concerned. The Company will delete
any information relating to the business of the Company or any Group Company stored on
any Electronic Device and all matter derived from such sources which are in the
Employee’s possession or under the Employee’s control outside the Company's premises.

“Confidential Information” will include but not limited to all information, software (whether
in object or source code), statistics, data, data base, knowledge, trade secrets, inventions,
product details, know-how, formula, processes, designs, drawings, charts, maps,
concepts, ideas, systems, project plans, business plans, client details, security
information, any other creations of whatsoever nature, kind or description, organizational
matters etc. which is communicated to the Employee or acquired by the Employee or
which may have come to the Employee’s knowledge by virtue of being an employee of the
Company, and might be of a nature not generally known to others operating in the
Company’s area of business.

Notwithstanding the aforesaid, the Employee may disclose Confidential Information, where

ordered to do so, by any government, judicial or quasi-judicial authority; provided however,
that the Employee will in such a case, give the Company a reasonable notice of any
prospective disclosure and will assist the Company in obtaining an exemption or protective

order preventing such disclosure.

3. NON-SOLICIT

NON-SOLICITATION OF EMPLOYEES
The Employee expressly acknowledges and agrees that as long as they are an employee of
the Company and for a period of twelve (12) months after the Employee ceases to be an
employee of the Company for any reason, with or without cause, the Employee and/or their
affiliates will not, directly or indirectly, persuade or attempt to persuade, solicit, induce, or
recruit any director, employee, consultant, or other individual who on the last date of
employment of the Employee was employed by the Company and with whom the Employee



dealt in the 12 months period prior to the Employee’s cessation of employment with the
Company.

NON-SOLICITATION OF CLIENTS
Furthermore, the Employee expressly acknowledges and agrees that as long as they are an
employee of the Company and for a period of twelve (12) months after the Employee ceases
to be an employee of the Company for any reason, with or without cause, the Employee and/or
their affiliates will not, directly or indirectly, persuade or attempt to persuade, solicit, induce,
recruit, or form and/or accept any other type of business relationship with, any legal or natural
person, firm, corporation, or other type of entity who was a customer, client, consultant, or
advisor to the Company at any time during the twelve (12) month period prior to the
Employee’s cessation of employment with the Company, for the purpose of providing services
to such entity similar to the services Employee provided to the Company, and/or for the
purpose of persuading such entity to cease to do business or to reduce the amount of
business which such entity has customarily done with the Company.  For avoidance of doubt,
the Employee expressly acknowledges and agrees that this provision applies to any such
entity described in this paragraph, regardless of whether or not the relationship between the
Company and such entity was originally established in whole or in part through the Employee’s
efforts.

Notwithstanding anything contained in the above Clause, the Employee expressly
acknowledges and agrees that he/she will not, at any time, whether during his employment

with the Company or subsequently, directly or indirectly solicit, render services (similar to
the services provided by the Company) to or for, or accept from, anyone who is a client or

customer or partner of the Company (whether present or future), any business of the type
performed by the Company, or persuade or attempt in any manner to persuade any client or
customer or partner of the Company to cease to do business or to reduce the amount of

business which any such client or customer or partner has customarily done or is reasonably
expected to do with the Company, whether or not the relationship between the Company

and such client or customer or partner, as the case may be, was originally established in
whole or in part through the Employee’s efforts.

The Parties acknowledge that: (a) the type and periods of restriction imposed in the

provisions of this Clause are fair and reasonable and are reasonably required in order to
protect and maintain the legitimate business interests and the goodwill associated with the
Business; and (b) the time, scope, geographic area and other provisions of this clause have

been specifically negotiated by parties.



If any of the restraints contained in this Clause or any part thereof, is held to be
unenforceable by reason of it extending for too great a period of time or over too great a

geographic area or by reason of it being too extensive in any other respect, the Parties
agree (i) such restraint will be interpreted to extend only over the maximum period of time

for which it may be enforceable and over the maximum geographic areas (including the
geographical territory(ies) within which the Company directly carries on its Business) as to
which it may be enforceable and over the maximum extent in all other respects as to which

it may be enforceable, all as determined by the court or arbitration panel making such
determination and (ii) in its reduced form, such restraint will then be enforceable, but such

reduced form of covenant will only apply with respect to the operation of such restraint in
the particular jurisdiction in or for which such adjudication is made. Each of the restraints
and agreements contained in this Clause 4 (collectively, the “Protective Covenants”) is
separate, distinct and severable.

All rights, remedies and benefits expressly provided for in this Agreement are cumulative
and are not exclusive of any rights, remedies or benefits provided for by applicable laws or

in this Agreement, and the exercise of any remedy by a party hereto will not be deemed an
election to the exclusion of any other remedy (any such claim by the other party being

hereby waived). 

The unenforceability of any Protective Covenant will not affect the validity or enforceability
of any other Protective Covenant or any other provision or provisions of this Agreement.

The temporal duration of the Protective Covenants will not expire and will be extended
during any period in which the Employee is in violation of any of such Protective Covenants.

4. DATA PRIVACY AND MONITORING

In the context of this employment, and matters relating thereto, it is necessary for the
Company to collect, use, store and transfer certain personal information including sensitive
personal information about the Employee for administrative, management, compliance, and
other employment-related purposes.  Such personal data may also be transferred to others in
the Company, group companies, and/or third parties located within or outside India including in
the United States for processing. By signing this Agreement, the Employee hereby consents to
any such transfer for the aforesaid purpose. In addition, any use by the Employee of Company
’s communications systems and equipment, including email and computers must be in
accordance with any policies that the Company may issue from time to time, must be work-
related, and may be subject to monitoring, recording, or other forms of processing required for
administrative reasons or reasons under Applicable Laws.  The collection, use, storage, and



transfer of Employee’s personal data including sensitive personal information and the
monitoring of Employee’s use of Company’s communications systems are described in more
detail in the ‘Data Privacy Notice’ included herein as Schedule III and such other policies and
notices that may be implemented by the Company from time to time. The Employee will at all
times be bound by the terms of the Data Privacy Notice and other policies implemented by the
Company from time to time as may be required for the business of the Company and to ensure
compliance with local laws.  If there is any part of the Data Privacy Notice that the Employee
does not understand or does not agree to, the Employee must inform the Company human
resources department in writing before signing this Agreement. Furthermore, to the extent that
the Employee may have access to the personal data of others (within or outside the Company)
in the course of his/ her employment with the Company, the Employee  will strictly comply with
all applicable data protection laws, regulations and guidelines and any policies issued by the
Company from time to time relating to data protection and privacy, and Employee acknowledge
that the breach of any such rules is likely to be regarded as gross misconduct.

5. REPRESENTATIONS AND WARRANTIES

As of the Execution Date, the Employee represents to the Company as follows: 

1. he/ she has the full power and authority to enter, execute and deliver this Agreement and to
perform its obligations and the transactions contemplated hereby; and

2. neither the execution and delivery of this Agreement, nor the consummation of the
transactions contemplated hereby, nor the fulfilment of or compliance with the terms and
conditions of this Agreement, conflict with or result in a breach of or a default under any of the
terms, conditions, or provisions of any law applicable to him/ her nor any covenant or
agreement or instrument to which him/ her is a party.

6. TERMINATION OF EMPLOYMENT

Notwithstanding the provisions of this Agreement or anything else to the contrary,

Company may terminate the Employee’s employment with immediate effect without notice
or payment in lieu of notice, if the Employee commits any Cause. For the purposes of this

Agreement, “Cause” means any of the following as determined by the Company,

1. the Employee breaching the Company’s code of conduct, including its policies regarding
prevention of sexual harassment, fraud, corruption, misappropriation or embezzlement;

2. willful misconduct, gross negligence of the Employee;



3. breach by the Employee of any terms of this Agreement or other documents or directions
of the Company;

4. if the Employee is found to have willfully suppressed material information or
misrepresented or provided false information at the time of entering this Agreement; and

5. the Employee is charged for an offence punishable under the Indian Penal Code, 1860. 

In case of termination of this Agreement for Cause in accordance with above Clause (other
than in case of any fraud, misappropriation, corruption, embezzlement, or willful
misconduct), notwithstanding anything contained in this Agreement, the Company will
solely pay compensation as may be required to be paid under the applicable laws to the
Employee till the date of termination of the employment, to the extent unpaid as on the
date of termination. 

Notwithstanding anything contained elsewhere in this Agreement, it is hereby agreed that
the Employee will not be entitled to receive any amounts from the Company (including any
amounts already earned or accrued) in the event his employment is terminated due to any
of fraud, corruption, misappropriation, embezzlement, or willful misconduct. 

7. SEVERABILITY 

In case any one or more of the provisions contained in these terms and conditions will for any
reason be held to be invalid, illegal or unenforceable in any respect, such invalidity, illegality or
unenforceability will not affect any other provision of these terms and conditions, but these
terms and conditions will be construed as if such invalid, illegal or unenforceable provision had
never been contained herein and there will be deemed substituted for such invalid, illegal or
unenforceable provision such other provision as will most nearly accomplish the intent of the
parties to the extent permitted by the applicable law.

8. NOTICES
 

Any notice provided for in this Agreement will be in writing and will be through any of the
modes set out below (or such other address/ email ID as may be communicated by a
Party in writing):

In case of notices to the Company: 

Address:  211, 2nd Floor, Mercantile House, 15, Kasturba Gandhi Marg, New Delhi - 110001
Email: peopleops@gohighlevel.com



In case of notices to the Employee: 

Address: Sudha Apartment, Nilachal Complex, Mandirgate, Narendrapur, Kolkata - 700103
Email: navendu.duari@gmail.com

All notices will be deemed to have been validly given on: (i) the working day immediately
after email transmission (so long as delivery failure message has not been received by the
sender); or (ii) in case (i) does not apply, the expiry of 3 (three) working days after posting,
if sent by post or courier.

9. This Agreement will be specifically enforceable at the instance of each Party. The Parties
agree that the Company will suffer immediate, material, immeasurable, continuing and
irreparable damage and harm in the event of any breach of this Agreement and the remedies
at law in respect of such breach will be inadequate (and hereby waives the claim or defence
that an adequate remedy at law is available) and the Company will be entitled to seek specific
performance of the obligations under this Agreement in addition to any and all other legal or
equitable remedies available to it. Termination will be without prejudice to all rights and
remedies under law or equity available to the Company.

SCHEDULE III
DATA PRIVACY NOTICE
The Employee hereby consents to the Company and/or its Affiliates collecting, processing,
handling and transferring data relating to him/her and in particular to the processing of any
personal and sensitive personal data (as defined under the Information Technology
(Reasonable security practices and procedures and sensitive personal data or information)
Rules 2011 or any successor legislation) or information relating to the Employee, during the
course of his/her employment with the Company for legal, business, administrative and
management purposes. 

The Employee is required to inform the Company immediately of any change to any personal
data relating to the Employee, which the Company may hold, use or otherwise process
including without limitation, address, and emergency contact telephone numbers.

The Employee understands that the Company’s computers, networks, internet, and e-mail
system are the property of the Company and that all data stored on the hard disk used by the
Employee and all messages created, sent, received, or stored on his/her systems is the
property of the Company. The Company reserves the right to access and monitor the contents
of all systems given to the Employee to undertake his roles and responsibilities towards the
Company. 





Offer Letter Acceptance

I have read and accept this offer of employment:

Navendu Duari

01/18/2023

Date



Requested:

Jan 18, 2023, 7:45 AM CST (Jan 18, 2023, 1:45 PM UTC)

Manish Pandey (manish@gohighlevel.com)

45.113.67.49

Signed:

Jan 18, 2023, 8:37 AM CST (Jan 18, 2023, 2:37 PM UTC)

Navendu Duari (navendu.duari@gmail.com)
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Navendu Duari Offer.pdf
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Gartner India Research &
Advisory Services Pvt. Ltd.
Raheja Towers, 2nd Floor
C-30 Block G, Bandra Kurla Complex
Bandra (E), Mumbai 400 051, India
(Corporate Identity Number- U74140MH1999PTC120535)
Telephone: +91 (22) 6613 2000
Fascimile:+91 (22) 6703 0490
gartner.com

30 January 2024
 
Vidisha Dewan
P-1405, Amrapali Sapphire, Sec 45,
Noida - 250001
India

Dear Vidisha,
 
Following our recent discussions, it is with pleasure that Gartner India Research & Advisory Services Private Limited (“Gartner”/ 
“Company”) offers you employment on the terms and conditions contained in this letter agreement (including Schedule 1) 
(“Employment Agreement”). 
 
1.    Position, Duties and Location
 
 1.1    This offer is for the position of Writer, which is a full time, permanent employment of Gartner. The position will be based in 
Gurgaon - Cyber Park, and you will report to Anupam Jolly, Sr Manageror such other person as may be directed by the Company 
from time to time (“Manager”). This offer and your employment with Gartner are conditional upon satisfactory reference checks and 
confirmation of your qualifications, work experience and other background information you have provided. In the event that Gartner 
is not able to verify your information after the Commencement Date (as defined below) and should there be any discrepancy with the 
information provided by you, Gartner has the right to terminate your employment without prior notice or payment in lieu thereof.

1.2    Your duties and functions shall be designated by your Manager from time to time and you agree to exercise all such powers as 
are necessary for the purpose of carrying out your duties and functions in accordance with clause 7.1. 

1.3    Your position, duties, responsibilities and location may be varied by Gartner from time to time.  Such variation may include a 
relocation to any other part of India. In the event of such a relocation, you will be provided a notice containing the details of the 
relocation as well as a request to consent to such relocation. Should you choose not to relocate, the Company may choose to terminate 
your employment in accordance with Clause [10] of this Employment Agreement.
 
1.4    All policies of Gartner as may be applicable from time to time shall apply to you and you shall ensure compliance thereof at all 
times. 
 
2.    Commencement Date 
 
Your employment with Gartner will commence on Monday, 04 March 2024 (“Commencement Date”), or such other date that is 
mutually agreed in writing by both the Employee and Manager prior to starting.
 
3.    Probationary Period
 
Your employment is probationary for the first 6 (Six) months from the Commencement Date (“Probation Period”). During the 
Probation Period, either yourself or Gartner shall have the right to terminate your employment with Gartner by giving the other party 
1 (One) month’s advance written notice. Any payment in lieu of notice for termination of the employment during the Probation 



Period will be calculated on Fixed Remuneration (as detailed in Schedule 1) only. 
 
4.    Remuneration and Benefits

The various components of your remuneration package are set out below and detailed in Schedule 1 and should not be disclosed or 
discussed with other personnel. This is confidential information related to the operation of Gartner’s business and disclosure may 
result in disciplinary action being taken. Your remuneration will be reviewed from time to time at the discretion of Gartner.

Your Fixed Remuneration includes basic salary, and other components as outlined in Schedule 1. Fixed  Remuneration, and 
Retirement Benefits (as defined below) include all payments and benefits that Gartner is legally obliged to provide to you, and off-
sets any payments or benefits to which you may be legally entitled under any relevant statute or award applicable to your 
employment. Subject to applicable laws, Gartner reserves the right at all times to vary or discontinue any such component in which 
you may be entitled to participate. Gartner shall also have the right to substitute new components for any such plan in which you may 
be eligible to participate.

You shall be solely liable for all statutory taxes and applicable duties etc. payable in respect of the remuneration and benefits received 
by you from Gartner under this Employment Agreement and Gartner will not be held responsible for any default by you, under any 
circumstances whatsoever. It is however clarified that all statutory requirements of tax to be deducted at source by Gartner will be 
complied with by Gartner and all funds paid to you will be after all such appropriate deductions have been made therefrom. It shall, 
however be your responsibility to make appropriate annual filings with the income tax department in respect of the income received 
by you under this Employment Agreement in accordance with the provisions of the Income Tax Act, 1961. Gartner shall provide 
necessary ‘tax deducted at source certificates’ to you within the period prescribed under the Income Tax Act, 1961 or any other 
applicable law in compliance with which the deduction at source has been made by Gartner. 

You shall not be entitled to any payment, compensation, remuneration, perquisite or benefits other than as detailed below and 
expressly provided in Schedule 1 to this Employment Agreement.
 
4.1    Remuneration

Your fixed remuneration and the variable pay, if any, is set out in Schedule 1 of this Employment Agreement. This remuneration 
incorporates all payments for all time worked which is necessary to perform the required duties (including overtime). In consideration 
of the remuneration payable to you by Gartner, you shall diligently and efficiently discharge all your functions and duties, as an 
employee of Gartner, in accordance with the terms and conditions set out in this Employment Agreement You will be paid your Fixed 
Remuneration i.e. basic salary and other monthly components on or about the 28th day of each month by direct credit to your bank 
account. 
 
4.2    Retirement and Retirement Benefits

Your retirement as an employee of Gartner shall be at 65 years or as may be specified in the HR policy of Gartner from time to time. 
You are also entitled to certain retirement benefits, which includes gratuity, and Gartner’s contribution to provident fund in 
accordance with applicable laws and Gartner Policies (as defined below) (“Retirement Benefits”). For further information in relation 
to your entitlement to the Retirement Benefits, please contact your Human Resources representative. 

Provident Fund

You will be eligible to become a member of the Provident Fund Scheme, as per the rules enforced from time to time. The Company’s 
contribution under this scheme is fixed at 12% of your Basic (which includes contribution to Central Government Pension Scheme) 
with a matching compulsory contribution from you. You will be required to submit necessary enrolment/transfer forms to the HR 
Department immediately upon joining.
 
4.3     Insurance Benefits
    
You will also receive group medical insurance and group life and personal accident insurance cover during the course of your 
employment in accordance with Gartner Policies. For further information with regards to insurance benefits, please contact your 
Human Resources representative.



 
4.4    Variable Pay

Bonus

You may be entitled to bonus payments under the terms of the bonus plan of Gartner (“Bonus Plan”). Any bonus payment due in 
accordance with the terms of the Bonus Plan, is normally paid annually in arrears during the first quarter of the following fiscal year 
(currently January to December). In the event, you start your employment with Gartner, after 30th September in a particular year, you 
will be entitled for bonus in the following fiscal year. Actual payment of bonus in accordance with the Bonus Plan is dependent upon 
Gartner’s achievement of its financial objectives and your personal performance. To qualify for any portion of your bonus, you must 
be an employee at the time of bonus payment. Further details are set out in Schedule 1. Subject to applicable laws, Gartner may 
amend the Bonus Plan from time to time at its sole discretion. 
 
5.    Deductions

Subject to applicable laws, you also agree that Gartner is entitled to deduct from your final pay, upon your leaving Gartner 
employment, any monies owed by you to Gartner (including but not limited to any overpayment of commission, draw loan or 
education assistance, relocation benefits, sign-on bonus, if applicable). You also agree that any such amounts owing, if not repaid, 
will be a debt to Gartner which Gartner may seek to recover.
 
6.    Office Hours

6.1    Your ordinary hours of work will be either 8:00AM – 5:00PM or 11:00AM – 8:00PM, Monday to Friday (“Work Hours”). The 
work-timing will be decided by the business unit you are aligned to.

6.2    Your remuneration has been set at a level that takes into account your ordinary Work Hours and any reasonable additional hours 
you may be required to work to perform your duties.

6.3    If you are hired under a role in 24/7 shift, the night shift policy and other details will be applicable to you.
 
7.    Leave Entitlements

You are entitled to various forms of leave in accordance with the applicable legislation in force from time to time and Gartner’s leave 
policy. The application for grant of leave shall be made by you in advance in the manner specified in the leave policy. Please contact 
your Human Resources representative for further details.
 
8.    Representations and Warranties

8.1    You hereby represents and warrants to Gartner as follows:

(i)    that you have the relevant skill, know-how, qualifications, experience and expertise to perform your duties as in accordance with 
the terms of this Employment Agreement;

(ii)    that you are legally competent to enter into this Employment Agreement and perform your obligations under this Employment 
Agreement; 

(iii)    that this Employment Agreement has been duly executed and delivered by you and constitutes valid and binding obligations, 
enforceable against you in accordance with its terms;

(iv)    that the execution, delivery and performance of this Employment Agreement by you and the acts and transactions contemplated 
hereby do not and will not, with or without the giving of notice or lapse of time or both, violate, conflict with, require any consent 
under or result in a breach of or default under:
    
(a)    any applicable law; or



    
(b)    any order, judgment or decree applicable to it; or

(c)    any term, condition, covenant, undertaking, agreement or other instrument to which you are a party or by which you are bound; 
 
(v)    that you will comply with all applicable laws, regulatory requirements and standards in connection with the performance of your 
obligations under this Employment Agreement, and will not do or permit anything to be done which might cause or otherwise result 
in a breach of this Employment Agreement or cause any detriment to the transactions herein envisaged; and

(vi)    that you shall devote your full time and energy to your role as stipulated in 1.1 of this Employment Agreement  and shall:

(a)    faithfully and diligently perform such duties and exercise such powers in relation to the business of Gartner, including and not 
limited to administrative and logistic support and such other related duties as your Manager may from time to time assign or vest in 
you, subject to compliance with applicable law; and

(b)    in the discharge of such duties and in the exercise of such powers, observe and comply with all resolutions, directions and 
requests for information, explanation and assistance as may from time to time be made or given by your Manager.

8.2    Gartner hereby represents and warrants to you as follows:

(i)    it has full power and authority to enter into this Employment Agreement and to perform its obligations under this Employment 
Agreement; 

(ii)    the execution and delivery of this Employment Agreement and the performance by it of its obligations under this Employment 
Agreement have been duly and validly authorised by all necessary corporate actions on the part of it. This Employment Agreement 
constitutes a legal, valid and binding obligation of Gartner enforceable against it in accordance with its terms
 
9.    Other Interests

Whilst being employed with Gartner, you are required to work on a permanent basis exclusively for Gartner and you will not without 
the prior written consent of Gartner, be in any way directly or indirectly engaged in any other employment, business, or act as a 
consultant or advisor either on your own or through any undertaking or entity, either on a full time or a part time basis. You shall not 
take up directorships (including non-executive position) of any other company or be appointed as a trustee in a private or a public 
trust without the prior written approval of Gartner.
 
10.    Trading Gartner Inc. Shares

Gartner acknowledges that during your employment you may hold, have beneficial rights to, or have an interest in Gartner Inc. 
shares, whose shares are traded publicly on the New York Stock Exchange in the United States. In relation to these shares, you must 
comply at all times with the Conflict of Interest Policy, and the Insider Trading Policy, enclosed with this Employment Agreement. 
The Conflict of Interest Policy and the Insider Trading Policy form part of the Gartner Policies referred to in Clauses 11 and 17.
 
11.    End of Employment 

11.1    With the exception of the probationary period (referred to a Clause 3 above), your employment may be terminated by either 
party giving 2 (Two) months notice. Gartner may, in its sole discretion, choose to pay you an amount in lieu for any period of notice 
when your services are not required. Notice of termination by either party is to be in writing. Gartner may, at its sole discretion, seek 
to recover an amount for any unserved notice period.
 
11.2    Termination

Your employment may be terminated without any notice by Gartner if you:

i)    knowingly or repeatedly fail to perform the duties as set out herein; 



ii)    engage in any serious misconduct or violation of Gartner’s policies, work place discipline, ethics policy, etc.;

iii)    commit a serious or persistent breach or non-observance of any condition of this Employment Agreement;

iv)    are convicted of an indictable offence;

v)    knowingly or repeatedly acts (i) in excess of your powers as an employee; or (ii) in contravention of the instructions of the 
management or the board; 

vi)    act with gross or repeated incompetence or negligence to the material detriment of Gartner, directly or indirectly, or act 
dishonestly or negligently in the performance of your obligations and duties under this Employment Agreement; 

vii)    become of unsound mind or insolvent or make any arrangement with your creditors;

viii)    engage in corrupt or fraudulent practices, in the sole discretion of Gartner, including in relation to the performance of your 
obligations under this Employment Agreement;

ix)     contravene the provisions of the ‘Agreement Regarding Certain Conditions of Employment – India’ or the ‘Acknowledgement 
Regarding Confidential, Proprietary and Trade Secret Information of Former Employees – Worldwide’.

x)    If you absent yourself without leave or remain absent beyond the period of leave originally granted or subsequently extended, 
you shall be considered as having voluntarily terminated your employment without giving any notice unless you:  

xi)     return to work within 8 days from the commencement of such absence and ii) give an explanation to the satisfaction of the 
Management regarding such absence. 

11.3    On termination of your employment you will:

(i)    deliver to Gartner, or as may be directed, all confidential information as defined in the ‘Agreement Regarding Certain Conditions 
of Employment – India’ (enclosed); 

(ii)    return to Gartner all equipment, security keys, and other property belonging to Gartner and provided to you during the course of 
your employment; and 

(iii)    discharge any obligations you may have in relation to any monies owed by you to Gartner in accordance with Clause 5. 

11.4    Please note that unused annual leave may not be applied to reduce the required length of notice unless written approval is 
secured from Gartner management. 

11.5    Upon termination of your employment with Gartner as per this Employment Agreement, all amounts due and payable to you 
by Gartner shall be adjusted against the amounts due and payable by you to Gartner. If the amounts due and payable by you to 
Gartner exceed the amounts due and payable to you from Gartner, you shall refund the balance amount to Gartner. Similarly, if the 
amounts due and payable to you exceed the amounts due and payable to Gartner, Gartner will pay the balance amount to you.
 
12.    Protection of Business Interests and Policies

12.1    As a condition of your employment with Gartner, in addition to acceptance of the policies referred to in Clause 10, you are 
required to enter into the “Agreement Regarding Certain Conditions of Employment – India”. The Agreement Regarding Certain 
Conditions of Employment – India contains the terms and conditions of your employment relating to confidentiality, restraints of 
trade and intellectual property and is contractually binding on you.

12.2    You are also required to sign the “Acknowledgement Regarding Confidential, Proprietary and Trade Secret Information of 
Former Employees – Worldwide”.



12.3    The documents referred to in this Clause 12, and the other policies (“Gartner Policies”) to which you agree in accordance with 
the terms of this Employment Agreement, will constitute part of your terms and conditions of employment and will be contractually 
binding upon you. You must comply with any policies and procedures that Gartner puts in place from time to time. Where a policy or 
procedure deals with standards of conduct or obligations of employees, they form part of your contractual terms and conditions of 
employment with us.

12.4    All Gartner Policies and plans referred to herein are regularly updated at Gartner’s discretion from time to time, and available 
on the Gartner internal website. 
 
13.    Moral Rights
        
You consent to the doing of any acts or making of any omissions by Gartner or its related bodies corporate, their employees, servants, 
agents, licensees and assigns that infringe your moral rights in any works made by you in the course of your employment. This 
provision continues to apply after your employment has come to an end. In addition your obligations in relation to inventions, 
improvements, discoveries and creations whether developed singly or jointly, shall be governed as per the terms and conditions 
provided in “Agreement Regarding Certain Conditions of Employment – India.
 
14.    Privacy

You acknowledge that as a result of and during the course of your employment Gartner will obtain personal information (including 
health, medical and other sensitive information) about you. You consent to Gartner obtaining this information and further consent to 
Gartner disclosing the information to other parties, including related bodies corporate, provided such disclosure is related to your 
employment. Please refer to Gartner’s privacy policies and principles on the internal website for further details.
 
15.    Acknowledgement

15.1    You agree, recognize and acknowledge that:

(i)    you have been provided with a copy of this Employment Agreement for review prior to signing and that you have reviewed it 
and you understand the terms, purposes and effects of this Employment Agreement, and you have signed the same only after having 
had the opportunity to seek clarifications; you have been given a signed copy of this Employment Agreement for your own records; 
you have not been subjected to duress or undue influence of any kind to execute this Employment Agreement and this Employment 
Agreement will not impose an undue hardship upon you. You have executed this Employment Agreement of your own free will and 
without relying upon any statements made by Gartner or any of its representatives, agents or employees. This Employment 
Agreement is in all respects reasonable and necessary to protect the legitimate business interests of Gartner;

(ii)    if you contravene any of the material terms of this Employment Agreement, Gartner will suffer irreparable injury and damages, 
the amount of which cannot be adequately measured in monetary terms and that an adequate remedy at law will not exist;

(iii)    in view of the above, Gartner shall be entitled to injunctive relief, in addition to any other remedy available at law or in equity, 
in the event you violate any of the terms or conditions of this Employment Agreement; and

(iv)    you agree to indemnify and hold Gartner harmless from all direct losses, liabilities, claims and damages (including reasonable 
legal fees) which are suffered by Gartner as a result of any fraud, embezzlement or breach of confidentiality on your part. 

15.2    For the purpose of carrying out your duties in your role, you may be given various properties including laptop, visiting cards, 
marketing materials, products, brochures, security access codes, programs, files, memoranda, business plans, documents, or any other 
tangible, electronic or otherwise, containing information relating to business of Gartner. You hereby agree and undertake that you 
shall not use such properties for any purpose other than for the official purposes as may be authorized by Gartner from time to time. 
You shall not use these properties for your personal purposes, you further agree to return forthwith any such property that may come 
into your possession or under your control immediately upon termination of this Employment Agreement.
 
16.    Notice

Any notice pursuant to this Employment Agreement shall be in writing signed by (or by some person duly authorized by) the person 



giving it and may be served by sending it by email, facsimile, prepaid recorded delivery or registered post addressed as follows (or to 
such other address as shall have been duly notified in accordance with this Clause):

If to Gartner:
   
Address:
Gartner India Research & Advisory Services Pvt. Ltd., Raheja Towers, 2nd Floor,C-30 Block G, Bandra Kurla Complex, Bandra (E), 
Mumbai 400 051, India

Telephone: +91 (22) 6613 2000
Fascimile:   +91 (22) 6703 0490
Email:           india.hr@gartner.com
Kind Attn.:  Human Resources Department

All notices given in accordance with Clause 16 shall be deemed to have been served as follows:

(i)    if delivered by hand, at the time of delivery;

(ii)    if posted, at the expiration of 5 (Five) days after the envelope containing the same was delivered into the custody of the postal 
authorities;

(iii)    if communicated by facsimile or e-mail, on receipt of confirmation of successful transmission;

(iv)    if communicated by email, immediately upon transmission
 
17.    General

17.1.    You acknowledge that this Employment Agreement (including Schedule 1) and any Gartner Policies represent the whole of 
the agreement reached between yourself and Gartner in relation to your employment offer and excludes pre-employment 
representations and supersedes any previous agreements and understandings.

17.2.    Where there is an inconsistency between the terms of a Gartner Policy and the terms of this Employment Agreement, the 
Gartner Policy will take precedence in relation to the subject matter of the inconsistency. 

17.3.    Any variation to this Employment Agreement must be in writing. Notwithstanding any such variation, all other terms and 
conditions in this Employment Agreement will continue to apply to your employment. 

17.4.    If any provision in this Employment Agreement is found by a court of competent jurisdiction to be void and unenforceable, it 
shall be read down to the extent necessary or possible to be valid or enforceable in that jurisdiction. If it cannot be read down, it will 
be severed from this Employment Agreement, and the remainder of this Employment Agreement will remain in full force and effect.

17.5.    Your employment is conditional upon you being a permanent resident of India or having a valid work visa enabling you to 
legally work for Gartner on a long term basis in India.

17.6.    There may be times when you are requested to travel domestically and/or internationally to perform the duties of your role. It 
is a requirement of your position that you are available to undertake such travel as and when required. Please ensure that your 
passport has at least 6 months validity at all times.

17.7.    You shall not have the right to assign or transfer any of your rights or obligations under this Employment Agreement except 
with the prior written consent of Gartner. It is hereby clarified that Gartner shall have the right to assign or transfer any of its rights or 
obligations under this Employment Agreement for any reason whatsoever. 

17.8.    The failure on the part of one party to exercise or enforce any rights resulting from this Employment Agreement shall not be a 
waiver of any such rights, nor shall any single or partial exercise thereof operate so as to bar the later exercise or enforcement thereof.



17.9.    Nothing in this Employment Agreement shall constitute or be deemed to constitute a partnership between the parties hereto 
and each party shall always act in good faith and in the best interests of the other party concerned. No party shall enter into or have 
the authority to enter into any engagement or make any representation or warranty on behalf of or otherwise bind or oblige the other 
party hereto.

17.10.    In this Employment Agreement, (i) references to a statutory provision includes that provision and any regulation made in 
pursuance thereof, as from time to time modified or re-enacted, whether before or after the date of this Employment Agreement; (ii) 
the Schedules form part of the operative provisions of this Employment Agreement and references to this Employment Agreement 
shall, unless the context otherwise requires, include references to the Schedules; (iii) headings are for convenience only and shall not 
affect the interpretation of the covenants hereof; (iv) where a word or phrase is defined, other parts of speech and grammatical forms 
and the cognate variations of that word or phrase shall have corresponding meanings; and (v) words importing the singular shall 
include plural and vice versa and words denoting one gender include the other gender.

This Employment Agreement may be entered into in two counterparts each of which, when executed and delivered, shall be an 
original, but all the counterparts shall together constitute one and the same instrument.
 
18.     Maternity Benefits

All women employees are entitled to maternity leave of 26 weeks for the first 2 children and 12 weeks thereafter. 

A crèche allowance is also provided for up to 1 year after the 26 week maternity leave period. In the event that “work from home” is 
granted in case the role and responsibilities demand the same, the associate will forego the crèche allowance for the period in which 
she “works from home”

Gartner India’s Maternity Policy covers women who have legally adopted a child or have commissioned another woman to bear her 
child. Maternity leave in these circumstances have been defined in detail in the Company Policy.
 
19.   Law

The terms of this Employment Agreement are governed by and construed in accordance with the relevant laws in force from time to 
time in India. The parties submit to the exclusive jurisdiction of the courts in Mumbai, India.
 
20. Acceptance of this Offer

You are requested to sign a copy of this Employment Agreement as your acceptance of this offer and of the terms and conditions of 
this Employment Agreement. Please also read each of the Gartner Policies enclosed with this letter, sign and submit them on 
Workday.

Please note that Gartner will not accept any modifications to this Employment Agreement. All amendments must be disclosed and 
agreed with Gartner, and this Employment Agreement re-issued.

We would like to take this opportunity to welcome you to Gartner and trust that our association will be rewarding. This offer remains 
open for your consideration for seven (7) working days from the date of this Employment Agreement. 

Yours sincerely,
              
Alan Miller
GVP
Human Resources

Offer Pack / Documentation: To be uploaded on Workday

1. Agreement Regarding Certain Conditions of Employment – India 
2. Acknowledgement Regarding Confidential, Proprietary and Trade Secret Information of Former Employees – Worldwide 
3. Conflict of Interest Policy 



4. Insider Trading Policy 
5. Gartner APAC Privacy Policy
6. Gartner Benefit for India Associates
7. Life and Personal Accident Policy Nomination Form 
8. Form F – Gratuity Nomination Form 
9. Form 11 

Please Note, the above enlisted documents instate the Gartner policies that needs to be acknowledged by every Gartner associate. You 
are requested to complete all joining related documentation as per guidelines mentioned below: Failure to share the completed 
documentation on your Day 1 shall result in holding on to the associates’ salary until all the documents are submitted.

1.  HireRight – Background verification by HireRight has to be completed by candidate prior to the date of joining. It is imperative to 
complete the procedures to be compliant with employment terms of Gartner. For any queries, please reach out to the Recruiter.

2.  Workday – Workday is Gartner’s HRIS platform. All Workday tasks have to be completed before the date of joining by the 
candidate. For any queries, please reach out to Human Resources. 

3.  Statutory Forms – All Statutory forms have to be completely filled and submitted to human resources on the date of joining. For 
any queries, please reach out to Human Resources - india.hr@gartner.com

Note: Non-compliance with any of the above mentioned will be a hindrance in processing payroll of the associate.
 

                                            Schedule 1
 
Fixed Remuneration - INR 1,030,000.00

Fixed Remuneration Delivery

Within your fixed remuneration, Gartner reserves the right to change or remove, in part or in totality, remuneration elements based 
upon government legislation and/or business needs.
 
Variable Pay

Bonus    Eligible for up to 5% of “Base Salary” as set out in point 6 below in accordance with Gartner Bonus
 
Compensation Component
 Amount
 Description
 (Per Annum)
 Basic Salary
4,63,500.00
 Taxable component. Paid monthly
 Housing Rent Allowance
2,31,750.00
 50% of basic salary. Paid monthly. Tax exemptions of rent paid as per Income Tax rules subject to the production of rent receipts.
 Leave Travel Allowance 
77,250.00
 2 times monthly basic salary.



 Non-taxable if receipts are provided as per the Income Tax rules. Paid monthly. 
 Books and Periodicals 
12,000.00
 Non-taxable if receipts are submitted as per Income Tax rules. Paid monthly. 
 Food coupons
24,000.00
 Non-taxable component. 
 Paid monthly
 Landline Internet Telephony Allowance
30,000.00
 Non-taxable component subject to submission of bills, Paid monthly
 Special Allowance
1,91,500.00
 Taxable component. Balancing figure. Paid monthly
 
 Fixed Remuneration 
10,30,000.00
 
 Employer’s contribution to Provident Fund 
55,620.00
 Non-taxable component. Monthly contribution.
 Gratuity*
22,294.35
 
 Retirals
77,914.35
 
 Bonus/ Commission
51,500.00
 
 Cost To Company (CTC)
11,59,414.35
 
Notes:
 
1.All amounts are in Indian Rupee (INR)
2.National Pension Scheme (NPS) please contact the finance team if you are interested in enrolling in this scheme.
3. Gratuity is paid as per the Payment of Gratuity Act, 1972 on retirement or on employee leaving the Company after minimum five 
years of continuous service
4.Employee is required to contribute to their provident fund as required by the Employees’ Provident Fund and Miscellaneous 
Provisions Act, 1952
5.Life & Personal Accident Insurance basis rate of calculation (Fixed Remuneration)
6.Bonus is paid as a percentage of the Fixed Remuneration 
 
 
signHere1



____________________________________________
Signature
 
dateSigned1
____________________________________________
Date signed



Manisha Kumari

13-01-2021
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April 27, 2023

 

: Kriju SharmaKriju Sharma

: Senior Executive 

: 22762

: New Delhi

 

Dear Kriju Sharma,

 

One of the Top 25 India's Best Workplaces™ in BFSI would like to congratulate you and express our appreciation for your valuable contribution to achieving

organisation objectives for FY 22-23.

 

In order to ensure faster career progression for employees the JM1 & JM2 bands have been collapsed and you have been re-designated to Senior ExecutiveSenior Executive in the JM1JM1

Your Annual CTC (Cost to Company) stands revised w.e.f. April 1, 2023April 1, 2023  as per the details given below:

Increment %Increment % 2.5%

Revised Fixed Pay *Revised Fixed Pay * INR 3,68,936

*Calculated on prorated Fixed Pay

 

In appreciation of your work during the year 2022-23, the Company is pleased to announce a variable pay of INR 12,510 INR 12,510 which will be paid along with your April

2023 salary subject to applicable income tax.

 

You shall be eligible for payment of the variable pay for FY24 in the next nancial year based on Company s̓ performance and your performance subject to you being

in the services of the Company and not serving notice period at the time of disbursement.

 

Please refer Annexure A for detailed Compensation Structure effective April 1, 2023April 1, 2023. All other terms of your employment remains unchanged.

 

We wish you continued success in your career with HDFC ERGO.

 

Thanking You,

Yours Faithfully,

For HDFC ERGO General Insurance Company LimitedHDFC ERGO General Insurance Company Limited

 

 

 

 

 

Anuj TyagiAnuj Tyagi

Deputy Managing DirectorDeputy Managing Director
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Location    

 

 

 

 

 

 

 

: Kriju SharmaKriju Sharma

: JM1

: 22762

: New Delhi

Annexure AAnnexure A

Salary HeadSalary Head

ExistingExisting RevisedRevised

YearlyYearly YearlyYearly

Basic 1,08,000 1,10,681

Special Allowance 1,71,208 1,75,990

House Rent Allowance 54,000 55,341

Provident Fund 21,600 21,600

Gratuity 5,192 5,324

Total Fixed 3,60,000 3,68,936

Life Insurance 2,540 2,300

Personal Accident 945 770

Medical Insurance 14,483 25,782

Total Benefits 17,968 28,852

Variable Pay 75,600 77,477

Total CTC 4,53,568 4,75,265

 Other Employee BenefitsOther Employee Benefits

Life Insurance CoverLife Insurance Cover 20,00,000

Accidental Death / Permanent Disability BenefitAccidental Death / Permanent Disability Benefit 35,00,000

Hospitalization BenefitHospitalization Benefit 4,00,000

**All monetary figures mentioned above are subject to Income Tax as per appropriate slab**All monetary figures mentioned above are subject to Income Tax as per appropriate slab









Fttc t?dr

No. DP-1 2/1 0 I 2021 -DP -ll-Part( 1 )
Government of lndia

Ministry of Social Justice & Empowerment
(Department of Social Justice & Empowerment)

f,**t**

Shastri Bhavan, New Delhi
Dated: 04.12.2023

To

The Additional Chief secretary/ Principa! Secretary/Secretary,
Social Welfare Department of all State/UT Governments.

subject: Appointment as state coordinator in Project Monitoring Unit -
reg.

Sir/ Madam,

The Ministry of social Justice and Empowerment (MSJ&E) is the nodal

Department of Government of lndia for the overall policy, planning

andcoordination of programs/ schemes for the development and welfare of
socially, educationally and economically marginalized and vulnerable sections

of thesociety including (i) scheduled castes, (ii) other Backward classes,
(iii)senior citizens, (iv) Victims of Alcoholism and substance Abuse,

(v)Transgender Persons( Protection of Rights) Act, 2019 (vi) Persons

engagedin the act of beggary (vii) De-notified and Nomadic Tribes (DNTs),

(viii)Economically Backward Classes (EBCs) and (ix) Economically

weakersection (EWS). Under MoSJ&E there are many schemesdesigned

and implemented through various central/ state Government Departments/

other implementing agencies which need to be monitored andevaluated time

to time.

2. For efficient
implemented bY this
professionals from Top Educational
Coordinators in Project Monitoring
rigorous selection Procedure, for

monitoring and evaluation of the
Department, the DePartment

schemes being
appoints Young

lnstitutions across the country as State
Unit(PMU) every year after following a

a non-renewable contract period of
I



maximum of 2 years. This year also 31 young professionals have been
selected as PMU State Coordinators. ln addition to 31, 13 pMU State
coordinator of 3'd batch will also assist. The roles and respbnsibilities of
these PMU State Coordinators are mentioned below:

(i) As state coordinator, coordinate with the state Govt(s) concerned for
developing State specific plans in all the programmes being
implemented by the Ministry of Social Justice & Empowerment.

(ii)Monitor implementation of the Plans/programmes, and assess
performance of the institutions being funded by the Ministry, and for this
purpose, each team will be stationed in their allotted city headquarters
to States/ Districts for at least 22 days each month. A copy of Order
regarding allocation of states/ UTs to pMU state coordinator is
attached for ready reference.

(iii) Prepare detailed field visit reports to be presented to the Ministry/
NlsD on last week of each month and present key findings to the
Senior Officers of the Ministry once in a month.

(iv) Ensure that the assigned activities are fuily accomprished, meet
expected technical and
delivered on schedule.

management quality standards and are

(v) Ensure that the project is implemented in accordance with the
partnership agreement and in line with the standard operating protocol
of the MoSJE, Government of lndia and MoSJE guidelines.

(vi) Foster and maintain effective and professional relationships with
and between all project staff partners and stakeholders both at the
Centre and the States.

(vii) organize and facilitate meetings between key stakeholders and
regular coordination meetings in accordance with the governance
structure of the project.

3. As mentioned above,team of two pMU state coordinators will liaison
with the concerned states/ UTs ailotted to them. lt is, therefore, requested tofacilitate these pMU coordinators in the concerned state/UT,as and

z



whenthey come to meet you on the direction of the Ministry and assist them
during coordination, monitoring for better implementation of the schemes
being implemented by this Department.

Yours faithfully,

oq
(Raieev Kumar)

Under Secretary to the Govt. of lndia
Tel No. -011-23385171

Email ld: Rajeev.swati@nic.in
Copy to:

q",?2

ll

iii

iv

Director(Sr.Citizen)
Director(DPYDS(DP)
DS(SCD=lll)
Director(lFD)

Copy for informationto

(i) PPStoSecretary(SJ&E)
(ii ) JS(S DyJS(SCDyJS(Sr.Citizen )/JS&FA

3



AXISB/LOA/RH1423570/101521

27/04/2023

Sachin Sharma
9319918022

LETTER OF APPOINTMENT

Dear Sachin,

We are delighted to welcome you to Axis Bank for an exciting career of learning, development and

value  driven  growth.  We  take  pleasure  in  o?ering  you  the  position  of  Manager in  Customer

Obsession (Sparsh).  

The said o?er shall be governed by the under mentioned terms and conditions apart from other

policies and conditions that are applicable or may become applicable from time to time.

Terms of Employment

1. Compensation

1.1 The annual compensation payable to you will be INR 13,34,976 subject to tax deductions at

source, as applicable by law. A detailed break up of this amount and other beneQts is provided

as an Annexure to this letter.

1.2 It is clariQed that Axis Bank reserves the right to deduct all permissible taxes as per applicable

laws from your compensation. Further, you hereby authorize Axis Bank to deduct any amounts

from your compensation, which are owed by you to the Bank, including any overpayments,

loans or advances outstanding at your end.

2. Code of Conduct & Ethics

2.1 As an employee of the Bank, you will be guided by the Code of Conduct & Ethics and rules and

regulations of the Bank in force and as amended from time to time.

2.2 If any declaration,  statement or information including your qualiQcation,  experience and/or

any other details, as given by you at any time, is found to be false or untrue, if any material

information is suppressed or if it comes to the notice of the Bank that you had been, prior to

joining the Bank's services, convicted of any act involving moral turpitude and/or criminal in

nature,  your  services  will  be  liable  to  be  terminated  forthwith  without  any  notice  or

compensation in lieu thereof at any time during or even after completion of the probation

period. However, this does not preclude the Bank from initiating such disciplinary measures,

as  the  Bank  shall  deem Qt  and  any  penalty  may  be  imposed  upon  you  in  terms  of  the

applicable company policies.

2.3 You shall undertake to read and remain in compliance with the Bank’s internal policies and

procedures (as implemented from time to time) throughout the term of your employment.

3. Whole-time / Alternative Employment

3.1 Your position is a whole time employment with the Bank and you shall not take any other work

for remuneration (part-time or otherwise) or work in advisory capacity or be interested directly

or indirectly except as shareholder or debenture holder in other trade or business during the

employment with the Bank. You shall not be involved directly or indirectly with any business /

trade / occupation / service / calling or perform any part-time or other work for remuneration

or otherwise without obtaining prior written permission from Axis Bank.

3.2 During the employment in the services of the Bank, you shall not hold any other position in

any organization nor shall you get employed directly or indirectly in any manner whatsoever

nor shall act as an advisor to any organization, the exception being social organizations like

clubs,  NGOs etc.  having no political  a_liation  and no monetary  gains.  However  the Bank

reserves the right to direct you to step down if, in the opinion of the Bank, such engagement

interferes with your duties.

4. Fidelity & Secrecy

4.1 You  shall  not  at  any  time  during  your  employment  and/or  after  the  termination  of  your

employment in any manner whatsoever divulge any conQdential information relating to the

Bank, any of  its  constituents  or  its  employees without the prior written consent  from the

Management. In such an event, the Bank reserves the right to proceed against you.



5. Probation Period

5.1 The nature of your employment is Permanent, however you will be on probation for a period of

6 (six) months from the date of your joining. This period may be extended upto a maximum of

6  months  in  two tranches  of  3  months  each,  if  further  assessment  and  observations  are

considered necessary on the sole discretion of the Management. Thereafter, on failure to be

conQrmed in the service of the Bank, your employment shall be terminated on account of non-

conQrmation of service.

5.2 On satisfactory completion of probation you will be conQrmed in the services of the Bank.

5.3 Your probation can be extended not only by virtue of your non satisfactory performance but

also by virtue of your non completion of the joining formalities.

5.4 Notwithstanding  what  is  stated above,  the  bank reserves  the right  to  conQrm you in the

services of the bank even during the extended period, provided, the extension of probation

was solely due to non-completion of the joining formalities and such formalities are completed

within the said period.

6. Mandatory Induction CertiTcation

6.1 Induction  CertiQcation  is  a  mandatory  requirement  for  ConQrmation  -  post  completion  of

probation period.

6.2 100% attendance and 100% assessment clearance is required to be Induction CertiQed. 

6.3 Non-adherence to Induction certiQcation may lead to the following:

6.3.1 You will not be able to join your team till you are Induction CertiQed.

6.3.2 Not attending induction session on a particular day will result in loss of pay.

6.3.3 Not meeting the attendance and assessment criteria within the stipulated time period

would result in termination of services.

7. Transfer

7.1 Your services are liable to be transferred to any of the o_ces of the Bank within India and / or

abroad at the sole discretion of the Bank and the Bank reserve the right to depute / transfer

you at any time during your service in the Bank, to any of its subsidiaries or associates without

any prior consent from you.

7.2 Notwithstanding the role assigned to you in terms of this letter, the Bank reserves the right to

assign  you  any  other  role/function  commensurate  with  your  grade  as  may  be  deemed

appropriate, depending on administrative exigencies and requirements.

7.3 Your services can be requisitioned by the Bank at any time outside the business / working

hours.

8. Separation/ Retirement

8.1 Separation during probation

8.1.1 On account of Resignation: During the period of probation, you may resign from the

Bank’s service, subject to acceptance by your supervisor, for which you will be required

to mandatorily serve a notice period of 30 days. However, waiver of the notice period (if

any), will be at discretion of the Bank. In such an event, the gross salary equivalent of

the notice period shortfall (if any) will be recovered from employee.

8.1.2 On account of Termination: During the probation period, this contract of employment is

terminable by the Bank by way of giving notice of 15 days or on payment of salary in

lieu thereof without assigning any reasons.

8.2 Separation after ConQrmation:

8.2.1 On account of Resignation: After conQrmation, you may resign from the Bank's service,

subject  to acceptance of  your  resignation by your supervisor,  for  which you will  be

required to mandatorily serve a notice period of 90 days. However, waiver of the notice

period (if  any),  will  be at discretion of  the Bank. In such an event,  the gross salary

equivalent of the notice period shortfall (if any) will be recovered from employee.

8.2.2 On account of Termination: Notwithstanding what is provided in the company policies

and the above paragraphs, your services, after conQrmation, may be terminated by the

Bank by giving 30 days’ notice or payment of 30 days’ salary in lieu thereof without

assigning any reasons.

8.3 Separation arrangement

8.3.1 Voluntary resignation should be initiated on the exit management portal of the Bank.

Upon  receipt  of  your  resignation,  the  acceptance  of  the  same  shall  be  at  Bank’s

discretion.



8.3.2 Upon acceptance of your resignation and before your proposed relieving date, you will

have to return all Bank’s property / assets entrusted to you and in your possession, to

the Bank. Before you are relieved, all correspondence, speciQcations, formulae, books,

tablets, documents, cost data, market data, literature, drawings, e?ects etc. should be

returned and you shall not make or retain any copies of these items.

8.3.3 On separation, you are required to submit your claim for settlement of Provident Fund in

the prescribed form.

8.3.4 It  is  expected  that  you  will  continue  to  dispense  your  duties  and

responsibilities  during  the  notice  period.  You  are  also  required  to  display

model behavior and adhere to the timings as prescribed by the Bank. Any

lapse or non-performance may lead to disciplinary action and result in non-

issuance of the relieving letter.

8.4 Retirement

8.4.1 The retirement age in the Bank is Qxed as 60 years. You will accordingly stand relieved

from the services of the Bank on the last day of the month of your attaining this age

based on the Age CertiQcate furnished by you at the time of joining.

9. Reimbursement of Notice Period Pay

In certain cases of business criticality, the Bank, at its discretion and post approval from the

Head – Human Resources, may reimburse any shortfall in notice period pay to your current

employer. In such a case, the following terms and conditions shall apply:-

9.1 Upon joining,  you are required  to  submit  a  certiQcate/  letter  from your  present  employer

stating the number of days of shortfall in notice period and the amount recovered from you,

basis which we shall process your request for reimbursement. This reimbursement shall be

taxable and will be added to your Annual Taxable Income for the relevant Financial Year.

9.2 You are required to continue in Bank’s employment for a minimum period of three years, from

your date of joining, failing which amount so reimbursed shall be recovered from you along

with interest at the Bank Base Rate prevailing on your last working day and any applicable

taxes.

10. Conditions precedent /Joining formalities:

Your appointment and subsequent joining is subject to the following:

10.1 Submission of self-declaration of medical Qtness provided on our onboarding portal.

10.2 The Bank receiving a satisfactory Background VeriQcation report. For this purpose, you will be

contacted by an authorized agency empanelled by the Bank.

10.3 Submission of all necessary documents:

10.3.1 Self-attested copies of all your degrees, professional qualiQcations certiQcates and 

documentary evidence of scholarships or prizes won, if any.

10.3.2 Proof of date of birth

10.3.3 Copy of Pan Card and Address Proof

10.3.4 One recent passport size color photograph

10.3.5 Copy of acceptance of resignation letter  and relieving letter from your previous

employer

10.4 It is brought to your notice that you need to complete your conditions precedent and / or

joining formalities within 1 month from the date of joining, failing which your salary after 1st

month shall not be released till the completion of joining formalities and the said salary shall

be kept in the Bank’s Sundry Account.

The  Bank  reserves  the  right  to  vary  the  terms  and  conditions  of  service  governing  your

appointment as contained in this letter including your duties and responsibilities at any time.

Notwithstanding anything contained in the above paragraphs, your services may be terminated by
the Bank if you are found to be indulging in the acts of Commission / Omission which may be
prejudicial to the interests of the Bank or any act of dishonesty, disobedience, insubordination or
any other misconduct or neglect of duty or incompetence in the discharge of duty on your part.

The  terms  and  conditions  set  out  in  this  letter  of  appointment  inter  alia  constitute  service
conditions applicable to your employment in the Bank. Any dispute arising thereof are subject to
Mumbai jurisdiction only and the Mumbai Courts will have exclusive jurisdiction.

The above terms and conditions are to be read in conjunction with the company policies accessible

through the Bank's intranet. These shall be made available to you, post joining.



Kindly  note  that  Axis  Bank  does  not  charge  any  money/deposit  for  giving  employment

o?ers/conducting employment interview, to anyone seeking a job at the bank, nor does it appoint

any agent/agency/individuals to make or issue o?ers of employment/beneQts on its behalf.

For any further information / clariQcations please feel free to contact:-

Rashmi Jha 

Rashmi1.Jha@axisbank.com

We at Axis Bank wish you success and look forward to your having a long and rewarding career 

with us!

Yours faithfully,

Anand Bardhan,

Head – Talent Acquisition

Human Resources



TRIVIUM EDUCATION SERVICES PRIVATE LIMITED 
F-4, Second Floor, Okhla Industrial Area, Phase-I, New Delhi-110020 

Date: 21st May 2021 

Name:      Nadia Faruque 
Address:  House no. 21, Neelkamal Path Guwahati, 

Assam-781038 
 
 
 
 

Dear Nadia, 
 
With reference to your application and subsequent discussion you had with us, we are 
pleased to offer a career with TESPL as English Language Assessor (Work from 
Home) on the terms and conditions mutually discussed and agreed upon. 

 
You are required to join your duties on 24

th 
May 2021 @ 10:00 am 

 
Please accept our heartiest Congratulations and we welcome you to our pursuit of 
excellence. 

 
At the time of joining, please share the following documents: 

 
 Relieving Letter of thePreviousOrganization 
 SalaryDocument 
 Birth Certificate/ Xth Passing Certificate 
 EducationalCertificates 
 PAN Card(Copy) 
 Latest Photograph (04Nos) 
 Residential Proof(DL/Passport/VoterID) 
 Cancel Cheque 
 AadhaarCard(Copy) 

 
Kindly note we will also check with your reference and this offer is subject to positive 

feedback from your references. 

For Trivium Education Services Private Limited, 

Himani Marwaha 
DGM – Human Resource 





















CIN Number:
U

80900UP2020PTC129223
Call: - 9161123482

Visit Us: - physicswallah.live

Registered o7ice: Physics Wallah Pvt. Ltd. A-13/5, Sector 62, Gautam Buddha Nagar, Noida, Uttar
Pradesh - 201309.

Head O7ice: Physics Wallah Pvt. Ltd., KLJ Noida One, Block A, First Floor, Sector 62, Noida, Uttar
Pradesh - 201309.

Date: 25-07-2023

To,

Nisha Sharma (PW8743)

Subject: Confirmation Letter - Professor

Dear Nisha,

Congratulations!

We take this opportunity to thank you, and express our appreciation for your association and 

valuable contribution to the organization during your probation period. We recognize your 

commitment as well as dedication towards the job hence we would like to inform you that your 

probation period is successfully completed. We have pleasure in confirming you with the existing 

position with effect from 20-05-2023.

After Confirmation, if unfortunately you decide to part your ways with PW. Now you will have to 

serve a 30 days notice period to leave the organization. Notice given less than 30 days will be 

considered as "Short Notice". If in case you are serving short notice, the amount in lieu of short 

notice will be recovered or deducted from your full and final settlement. The amount in lieu of short 

notice will be calculated on Gross Monthly Salary.

All your terms and conditions of your employment remain unchanged. We look forward to your 

continued good performance and wish you the very best in your career.

 

Thanking You,

Yours faithfully,                                                                                                     

for PhysicsWallah Pvt. Ltd                                                                                 

                                                                                                   

Satish Khengre                                                                            

Head - Human Resources 



 

 

 

17-Jul-2023                                             
 
AVESH CHAUHAN 

RC-1093 BHARAT NAGAR KHORA COLONY 

UTTAR PRADESH-GHAZIABAD-121001  
 

Offer of Employment  
 

Dear AVESH,
 
This has reference to your application and subsequent discussions that we had with you. We are pleased to offer you an

appointment with Tata Motors Finance Solutions Limited as BDM S -  FOS based at  New Delhi  -  TSS. The proposed

compensation details are attached as an annexure.
 
You shall be required to join our services on or before 31-Oct-2023.
 
Kindly send back the offer acceptance latest by 19-Jul-2023, for further process.
 
The detailed appointment letter will be issued to you on your joining the organization.
 
We look forward to your long and mutually beneficial association with Tata Motors Finance Solutions Limited.
 
Please note that your appointment is subject to positive reference check and Health check up.
 
Yours sincerely, 

For Tata Motors Finance Solutions Limited
 

 
I accept the above terms and conditions and shall join on or before: _____________________
 
Signature:   ____________________________
 
Date:           ____________________________ 
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Salary Statement
 

 Name  AVESH CHAUHAN  Desgination  BDM
 Location  New Delhi - TSS  Grade  S - FOS

Pay Component Monthly Amount Annual Amount

Fixed

FIXED 27767 333206

Field Allowance 8267 99206

Basic Allowance 6000 72000

Basic 9000 108000

HRA 4500 54000

Retirals 2232 26794

Gratuity 432 5194

Employer PF 1800 21600

Total Fixed 29999 360000

Total CTC 29999 360000
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1.

2.

3.

Note:
 

Performance Incentive shall be paid subject to the achievements of the targets or as may be specified under the

company policy. It is not guaranteed and will vary, as per Company, Business & Individual performance.

Insurance-You will be covered for Rs. 1,50,000 towards group medical policy for self, spouse and 2 children. Rs.

3,00,000 towards group accident policy and Rs.5,00,000 for Life cover Policy. Said benefit is at sole discretion of the

management & will be reviewed at the beginning of each financial year.

Medical Benefit: Reimbursement of actual domiciliary medical expenses up to an amount of Rs. 4000/- per annum

subject to company policy.
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Date:18th May,2023 
 
Dear Ritka Baderia, 
 
We are pleased that you are accepting employment at WriteIgnite Pvt. Ltd as Academic content writer; Please 
find below details of our offer to you. Your title will be Academic content Writer and you will report to your 
Team Lead. Your joining Date will be 5th June 2023.You need to join us at Noida office. 
 
Compensation - Your Compensation shall be subjected to: 
 
1.Successful completion of the structured product and other essential trainings imparted to you. The Company 
may pay you such fixed amount which will be INR4.80 Lacs p.a. (pre tax) 
 
2.After probation period, you will be entitled to a bonus if you exceed your monthly target. 
 
3. You will be on a probation of 2 months  . During this period if your performance is not as per company 
expectation, the company has a right to terminate you. You still will be paid for the number of days you attend 
training with us except on plagiarism cases. 
 
4. During probation you are not allowed to apply for a leave in case you applied for a leave, your candidature 
get automatically cancelled. 
 
2. Employment Relationship – This offer is not an employment contract for a definite period. Although we look 
forward to a mutually rewarding relationship, WriteIgnite Pvt Ltd. may terminate your employment, in case 
plagiarism found in your content. The company has a right to terminate the employee due to poor performance 
on immediate basis. In case an employee wants to leave the organization they need to serve 1month notice 
period failing to do that lead to salary forfeit by the organization. 
 
3. Confidentiality - The protection of confidential business information and trade secrets regarding Write Ignite 
Pvt Ltd. and its clients is vital to the interests and the success of the company. In this regard, you agree that 
during your employment with WriteIgnite Pvt Ltd., and thereafter, you will not disclose to anyone any 
confidential information of WriteIgnite Pvt Ltd. or any client of WriteIgnite Pvt Ltd. or utilize such confidential 
information for your own benefit or for the benefit of third parties. You are working on full time profile with us 
so you are not allowed to associate with another organisation, in case intentionally or unintentionally you found 
associated with another organisation, Writeignite can take legal action against you. 
 
We welcome you to our company. 
 
For WriteIgnite Pvt Ltd 
 

 
 



Offer Letter
Date: 16/11/2023
Place: Delhi

Dear Jaya,
We welcome you to be a part of Social Emerger Web Solution. Based on our discussions,
we are pleased to offer you the job as Process Coordinator. We trust that your knowledge,
skills and experience will be amongst our most valuable assets.

● Your date of joining with us will be 16/11/2023, and you will report to Mr. Ishaan Narang.
● Your Salary will be Rs 13,000/-pm
● You will be under a probation period of 3 months, from the date of your joining.
● You will be required to carry out duties and job functions in which you will be instructed
from time to time by the company (or the person in charge) on behalf of the company.
● If you remain absent from work without authorization or reasonable explanation, for more
than three consecutive days, it will be presumed that you are no longer interested in working
for the company and have abandoned its services. The Company, then, will have the rights
to terminate your contract of service and in such case, you will not be entitled to any
statutory compensation.
●You will be required to serve a notice period of 30 days before resigning, if you don’t serve
any notice period, mandatory 1.5 times of the monthly cost to the company has to be
returned at the time of full and final.
● Saturday is 3 to 5 hours working, but if you are absent on Saturday, it will be counted as 1
day and salary will be deducted accordingly.
●The pay day is the 10th of each month, so if you join for eg: on 15th of any month, so from
15th to 30th of that month, salary will be transferred on 10th of next month & then your next
month cycle will be started from 1st of each month.

We are positive that you will find Social Emergers Web Solutions an exciting place to
develop and advance your career.

Looking forward to a long association with you.
Thanks and best regards,

Social Emerger Web Solutions
B-4/307-A, GF, Lawrence Road, keshav Puram, Delhi-35

Email: ishaannarang111@gmail.com, Web: socialemergers.com, Tel: +91-8285193052



poornima sharma <poornimasharma1998@gmail.com>

Offer letter for the post of PGT Biology Teacher

HR RGS <hr@rgsnoida.com> Wed, 22 Feb 2023 at 15:17
To: poornimasharma1998@gmail.com <poornimasharma1998@gmail.com>
Cc: Sweta Raghav <srcoordinator@rgsnoida.com>, Rahul <rahul.raghav@mmrgroup.co.in>, Principal rgs
<principal@rgsnoida.com>, EA Principal <ea2principal@rgsnoida.com>

Dear Ms. Purnima Sharma,

This is in reference to your application and the subsequent discussions that we have had.

We are pleased to make you an offer to join us in the position of "PGT Biology Teacher", Raghav Global
School’ Sector-122, Noida, on a contractual basis from 27th February 2023- 30th May-2024.

You are requested to acknowledge the offer letter mail as a token of acceptance, via email only. Your School
Timings would be as per the School Policy & please email all the soft copies of the same by EOD & submit
hard copies of the same on your date of joining.

1. Secondary & senior secondary certificates & Mark sheets.

2. BA/ B.sc (Pass/ Hons.) degree with mark sheet.

3. MA/ M.sc/ M.com degree with mark sheet.

4. B.Ed / M.Ed / NTT/ BP.Ed, B.EL.ED, D.EL.ED with mark sheet

5. Any other professional qualification

6. Experience – cum relieving letter.

7. Last 3-month salary slip & 3 Latest 3 months bank statement. 

8. Passport size photographs.

9. Medical Fitness certificate from MBBS.

10. Pan Card & Aadhaar Card Copy

11. Police Verification

12. Cancelled cheque/Passbook front page copy

 
This offer stands null and void if you fail to submit all the documents mentioned above.
[Quoted text hidden]





No.2/ SNT/ \884(|1) 

REGISTERED A/D 

THE SREE NARAYANA TRUSTS 

Copies to: 

FORM1 

P.B.No.63. KOLLAM-69| 001 
Date : 27.I1.2023 

APPOINTMENT ORDER 

Smt.Amaya.S.Kumar, Amaya Bhavan, Puthiyothu Paramb, Palath.P.0, 
Chelannur, Kozhikode-673611 is appointed as Assistant Professor in English 
(on probation) under the Educational Agency on a Pay of Rs.57700/- per mensum in the 
scale of Rs. 57700 - 182400/- at Sree Narayana College, Chempazhanthy with effect 
from 29.11.2023 subject to the provision of the Kerala University Act 1974, and the 
Statutes. Ordinances and Regulations made thereunder and such other rules and orders 
issued from time to time by the University of Kerala or by such other authority who may 
be competent to issue such rules, orders, ete; under the said Statues. 

Smt.Amaya.S. Kumar, is posted against the post sanctioned by Govermme t vide 
GO(Ms. )No. 471/2020/H.Edn. dated 30.12.2020. 

I. The Principal, Sree Narayana College, Chempazhanthy. 
2. The Registrar. University of Kerala with C.L. 

Manager, 
Sree Narayana Colleges. 



 

 

 
Ref: VT/HR/23-24/27         Date:  16 May 2023 

 

Dear Komal, 

This letter marks an important event in the life of Vizent Solutions Pvt. Ltd. and indeed for you. We value this letter 
as a symbol of a new relationship and are more than aware that the relationship is enveloped in hope. For us both! 
This step is one towards realizing our hopes. 

You will be happy to know that you are joining an organization that has been consistently maintaining the best work 
ethics at its workplace(s) and is an emerging entity in its field of work. 

We aren’t sure yet whether we find the best or whether the best finds us. But that is a moot question when at the end 
of the day feather of birds flock together. 

When you sign this letter, you would have agreed to uphold our heritage, light and free, natural, and pleasant. You 
would have agreed to partake of an atmosphere that is; 

A political. We believe corporate politicians are an insecure lot. 

Quintessentially Indian. The Indian is capable of making a mark for himself/ herself anywhere in the world. 

Respecting people’s capacity rather than their credentials or looks. 

Determined to be on the right side of the law always, whether economic, social, or moral. History will bear us out. 

Passionate about learning and growth, we believe in hiring lifelong learners and providing an environment that 
fosters continuous learning and growth; we believe in hiring lifelong learners and providing an environment that 
fosters continuous learning, innovation, and leadership development. 

Humming in self-belief. Our work is an opportunity to create miracles. Again, history will bear us out. 

When you sign this letter, you would have embarked on our quest to make modern history. 

 

-------------------------------------------                  ------------------------------------------ 

HR Department       Komal  

 

                       

 

 

 

  
        
            

  

  



 

 

EMPLOYEE COPY 

16 May 2023 
 
Komal 
Add – D/o Ram Avtar Sharma, 
H No.A-149, Gali Number 3,  
Near T B Hospital, Rama Garden,  
Karawal Nagar, North East, Delhi - 110094 
Mobile: +91-8368906030 
Email : ks874026@gmail.com 
 

THE TERMS AND CONDITIONS OF APPOINTMENT 

1. We have pleasure in appointing you as “Business Development Executive” with effect from 16 May 2023 from 
your date of reporting to work, whichever is earlier, provided that this letter of appointment shall cease to have 
effect if you do not report to work by 16 May 2023. The details of your remuneration are enumerated in Annexure-
A enclosed. 

2. You will initially report to and be posted at our office at Gurgaon. But you will be liable to be posted at any other 
office/branch. 

3. You will perform such duties as are assigned to you by Vizent Solutions Pvt. Ltd. from time to time relating to the 
position to which you are now appointed and to which you may be transferred/promoted in future. 

4. Your appointment is subject to your providing, inter alia: 

(1) Proof of date of Birth 

 (2) Four passport size photographs 

 (3) A copy of the last pay slip from previous employer if so employed 

5. You may be required to work on staggered timings/ shifts, the timings for which may be altered from time to 
time.  The hours of work, holidays and paid leave will be in accordance with the Vizent Solutions Pvt. Ltd.’ rules. 
Please note that if you absent yourself from the services of the Vizent Solutions Pvt. Ltd. without prior written 
permission or overstay sanctioned leave for three consecutive days, you will be deemed to have abandoned service 
voluntarily without giving due notice and you shall lose lien on appointment. 

6. Your appointment is subject to being certified medically fit by a MBBS doctor. If you are at any time prevented 
by ill- health, accident or other urgent necessity from attending office or performing your duties, you shall bring this 
to the notice of the Management soon as you possibly can and furnish the Management with all the information 
relating thereto as it may reasonably require. If called upon, you shall submit yourself to an examination by a 
qualified registered medical practitioner appointed or agreed to by the management and you may be required to 
produce a certificate of medical fitness before you resume work. Absence from work or disability in performing 
your duties beyond the period of sick leave to which you are entitled under the rules shall be, at the discretion of the 
Management, without salary.  

7. You shall devote the whole of your time and attention to performing your duties and use your best endeavors to 
promote the interests of Vizent Solutions Pvt. Ltd. and your conduct at other times shall be such as not to damage 
the interests of Vizent Solutions Pvt. Ltd. You shall not engage yourself directly or indirectly in any trade, business, 
vocation or occupation or in advisory capacity. 

8. You shall faithfully observe all the rules and regulations of the Vizent Solutions Pvt. Ltd. and comply with all 
reasonable orders of your superiors and attend to your duties punctually at such place or places, as you may be 
required.  



 

 

9. Since the nature of your work requires you to handle confidential information, you shall not at any time during 
your employment or after its termination in any manner, without the consent of the Vizent Solutions Pvt. Ltd. in 
writing, divulge, directly or indirectly, knowledge, information or documents whether relating to Vizent Solutions 
Pvt. Ltd.’ 3D Modeling and Texturing work, assignments, operations, procedures, transactions or not, acquired by 
you in the course of your employment concerning the business or affairs of the Vizent Solutions Pvt. Ltd. or its 
associates or clients and which are in the nature of a trade secret or secret in other respects the disclosure of which 
will cause harm to the Vizent Solutions Pvt. Ltd., associates or clients. 

10. You shall not accept directly or indirectly any commission, share in profit, presents or gratuities from any party 
dealing with, or seeking to deal with the Vizent Solutions Pvt. Ltd. or its affiliates. 

11. You shall inform the Vizent Solutions Pvt. Ltd. without delay of any act of dishonesty, fraud or cheating or any 
damage to the Vizent Solutions Pvt. Ltd.’ property that you may come to know of whether the same is under 
contemplation or is taking place or has already taken place. 

12. You will abide by all the relevant policies and rules of Vizent Solutions Pvt. Ltd. that are in force from time to 
time.  

13. You shall not without prior consent of the Vizent Solutions Pvt. Ltd. in writing, which will not be unreasonably 
withheld, publish or originate or spread any web posts, article or brochure or book or email concerning any matter, 
which relates to any activity of the Vizent Solutions Pvt. Ltd. 

14. This arrangement can be terminated by Vizent Solutions Pvt. Ltd., without any notice or payment of any kind in 
lieu of notice, in the following cases; 

A) Any incorrect information furnished by you or on suppression of any material information. 
 

B) Any act, which in the opinion of the management is an act of dishonesty, disobedience, insubordination, 
intemperance, regularity in attendance or other misconduct or neglect of duty or incompetence in the 
discharge of duty on your part or the breach on your part of any of the terms, conditions or stipulations 
contained in this agreement or a violation on your part of any of the Vizent Solutions Pvt. Ltd.’ rules. 

 
C) You are being adjudged an insolvent or applying to be adjudged an insolvent or making a composition or 

arrangement with your creditors or being held guilty by a competent court of any offence involving moral 
turpitude. 
 

15. Subject to the right of Vizent Solutions Pvt. Ltd. to terminate this employment in accordance with clause 14, it 
may also be terminated either by the Vizent Solutions Pvt. Ltd. or yourself by giving 30 days’ notice to the other. 

Your appointment is subject to a probation period of 6 Months. During this period, your employment may be 
terminated by the company or by yourself by giving 7 days’ notice to the other. You will be evaluated at the end of 
probationary period and if found satisfactory will be confirmed as a regular employee.  

Vizent Solutions Pvt. Ltd alone, at its discretion, may opt to make/ accept payment in lieu of notice period, 
which will be calculated on the basis of monthly gross salary. 

16. You shall not, during your employment or after retirement or its earlier termination in any manner, induce or 
entice any employee of the Vizent Solutions Pvt. Ltd. to leave Vizent Solutions Pvt. Ltd. 

17. The age of superannuation i.e. the age of retirement in our Vizent Solutions Pvt. Ltd. is 58 years. Your date of 
birth has been recorded as 15 April 2000 in the records of the Vizent Solutions Pvt. Ltd. 

18. On retirement or earlier termination of this employment in any manner, you shall hand over all papers, 
documents and other property belonging to Vizent Solutions Pvt. Ltd. or which have been entrusted to you or 
received by you in the course of your employment with the Vizent Solutions Pvt. Ltd. and make payment of all 
money that may be payable by you to Vizent Solutions Pvt. Ltd. towards any advanced/loan that may be obtained by 
you form Vizent Solutions Pvt. Ltd., if any. 



 

 

19. You acknowledge that in the course of your employment you will be continuously acquiring knowledge of 3D 
Modeling and Texturing among other related work unique to the Vizent Solutions Pvt. Ltd. and you shall not, at 
least for a period of three months after the termination of this employment in any manner, join any other 
organization whose business is similar to the business of the Vizent Solutions Pvt. Ltd. or join any other similar 
function in any other organization. You shall not contact the clients of the Vizent Solutions Pvt. Ltd. for at least a 
period of three years after the termination of this employment in any manner. 

20. If any term or provision of this appointment letter or any application thereof shall be declared or held invalid, 
illegal or unenforceable , in whole or in part, whether generally or in any particular jurisdiction, such provision shall 
be deemed amended to the extent, but only to the extent to cure such invalidity, illegality or unenforceability and the 
validity, legality or enforceability of the remaining provisions, both generally and in every other jurisdiction, shall 
not in any way be affected or impaired thereby. 

21. This appointment letter shall be governed by, and construed in accordance with the laws of the Republic of 
India.  

22. This letter constitutes the entire understanding between you and Vizent Solutions Pvt. Ltd. relating to your 
employment by Vizent Solutions Pvt. Ltd. and supersedes and cancels all prior written and oral agreements and 
understandings with respect to the subject matter of this appointment. This appointment letter may be amended by a 
subsequent written agreement between you and Vizent Solutions Pvt. Ltd. 

23. As a full-time employee of Vizent Solutions Pvt. Ltd., you shall not be a Director on the Board of any Company. 
If you are a Director in any company you are required to resign from the same before joining the Vizent Solutions 
Pvt. Ltd. 

 

----------------------------------------    ------------------------------------------------------------ 

         HR Department                  Komal 



India Branch Office

C-56/39 Netedge Building
Sector 62, Noida, UP 201301
Ph: +91 120 4340671
Web: www.sysmind.com

Date: 

Dear 

Congratulations! Subsequent to your offer acceptance, we are pleased to appoint you as on                                          
                                 With a designation of
You will be reporting at our office located in Noida, India.

After successful completion of probation period, your employment with the company will stand confirmed 
subject to the terms and conditions as per company policies.

The terms of this appointment shall remain confidential and are not to be disclosed to any third party.

SYSMIND Tech Pvt. Ltd. Accepted by Employee

   
                                                                                                        Name:
   Manager-Finance & HR                                                          

Date:

Nidhi Kumari Jaiswal

Language Interpreter / Social Media Marketer

Nidhi Kumari Jaiswal

06/02/2022

03/01/2022

06/02/2022

















                                                   iENERGIZER IT SERVICES PVT.LTD.
                                                   Regd.Off. 22, Ground Floor, Rectangle-1,
                                                   District Centre, Saket, New Delhi-110017

Feb 25, 2023

 Sawan Kardam
E-570, Street No-12,
Nehru Vihar, Dayalpur,
Delhi-110094

REF/URB/25022023!0

Subject:  Letter of Offer/Appointment
Dear  Sawan Kardam,

This has reference to your application and subsequent interviews you had with us.
We are pleased to appoint you as  Assistant Executive Customer Service - Operations w.e.f. Feb 25, 2023 on the following terms and conditions:
1. You will be based at A-37, Sector-60, Noida, However, the company has absolute right to transfer without any additional benefits, your

services to any other place, in India or abroad, where company has its interest. You will be required to work in any slot across 24 hrs. The
company would determine these slots from time to time. If any slot is not acceptable to you, this offer/appointment will stand cancelled and
withdrawn automatically without any further reference to you.

2. Your employment will be subject to mandatory threemonth probation, on completion of which your services shall be deemed confirmed unless
otherwise conveyed by the company. No written communication stating confirmation of your services shall be furnished. The notice period will
be of one day or salary in lieu thereof, on either side. However, the company reserves the right, not to accept payment in lieu of notice and at
its sole discretion enforce the notice period. However, the acceptance of the notice period of less than one day is at the sole discretion of the
management.

3. Absence for a continuous period of seven days without prior approval of your supervisor (including overstay of leave / training) would be
treated an abandonment of service and can lead to your service being terminated. Resigning from the services with or without notice period;
prior to completing eighteen months of tenure/employment with the organization, in such an eventuality the company reserves right to recover
from you all the expenses incurred in regard to any training and development, special education, up skilling or the job training provided to you
in the course of your employment with the company upto Rs 25000, (Rupees Twenty Five Thousand only) in addition to notice pay.

4. Details of your compensation are enclosed in the Annexure. Please note that the salary structure of the company may be altered/ modified
from time to time. Further, salary, allowances and all other payments/ benefits will be governed by the company rules as well as statutory
provisions in force from time to time and subject to deductions of appropriate taxes at source. Management has a right to change these rules
by putting notice on intranet. Ignorance of such notices will not be considered as an excuse for not following them or their applicability on you.

5. You are hereby appointed under the Skilled category and the remuneration would be in accordance with the specified rules under the minimum
wages act 1948.

6. Retirement from the services of the company will be on your attaining the age of 58 years.
7. Your services shall be subject to comply with the policies of the company and rules of employment from time to time as promulgated by the

company, and shall  comply with the lawful directions of the management from time to time in that regard.
8. You will qualify/ be eligible for appraisal on completion of twelve months from the date of joining. The first appraisal shall fall due in appraisal

cycle (April or October), post completion of twelve months from the date of joining and thereafter it will continue every year in the same month.
9. You shall not, either during the continuance of your employment with the company or at any point of time thereafter discuss, divulge or

communicate by word of mouth or otherwise to any person or persons, firm or corporation without written authorization of the company
management, any confidential information of the company. ‘Confidential Information’ means proprietary information of the company, including
(without limiting the generality of the foregoing), technical data, trade secrets or know-how, including but not limited to, research, product plans,
products, services, customer lists and customers (including but not limited to users or potential users of the company’s products on whom you
may call or with whom you may become acquainted during the terms of your employment), market, software developments, inventions,
processes, formulae, technology, designs, drawings, engineering, hardware configuration information, marketing, finance or any other
information disclosed to you by the company, either directly or indirectly in writing, orally or by drawings or inspections of parts or equipment.
You will also be responsible for the protection and furtherance of the company’s best interest at all times, including after you cease to be on the
company’s role.

10. If the company is not able to open office due to government restrictions or you are not able to come for work due to any such government
restrictions in your area, the company will not be liable to pay you salary for that period.

11. You shall not, during the continuance of your employment with us, be engaged, concerned or interested directly or indirectly, in any other
occupation, business or employment whatever, whether honorary or with remuneration.

                                                                                                                                         Accepted and Agreed(Signature)
                                                                                                                                         ______________________________________
                                                                                                                                          Sawan Kardam
                                                                                                                                         T235414

Corp. Off. A-37, Sector-60, NOIDA-201301 India, Tel. : (+91) 120 66880000, Fax : (+91) 120 6688014
 CIN : U72900DL2010PTC201452, Website : www.ienergizer.com, E-mail : contactus@ienergizer.com



 …… continuation sheet

12. This offer of employment is based on the information furnished in your application for employment.  If, at any time in future, it comes to light
that any of this information is incorrect or any relevant information has been withheld then your employment is liable to be terminated without
any notice.

13. If you shall at any time be guilty of misconduct, commit any breach of this contract of employment or refuse or willfully neglect to perform to the
satisfaction of the company, all or any of the duties devolving upon you under this contract of employment, the company may at once, without
any previous notice, terminate the contract of your employment. If you are terminated or asked to resign from the services of the company (on
grounds of misconduct/non-performance), the company under such circumstances will not be liable to pay any compensation/salary. On the
contrary the company reserves the right to initiate recovery proceedings against you for irrespective of the damages caused or the loss
occurred to the company.

14. Additionally, you shall be eligible for Medical and Accidental insurance benefit programme along with other employees benefit programme run
by the company on time to time basis at the expenses of the Company, which shall be applicable post 30 days of your joining. Any eventuality
before the applicability of the insurance benefit programme, the company shall have no responsibility whatsoever.

15. Notice to terminate this agreement shall be accepted by the company only when it is issued in a form wherein your identity is ascertainable
(such as hard copy letter with your signatures). Notice of termination in electronic form where such identity cannot be ascertained such as SMS
or personal e- mail shall not be accepted as adequate notice of termination for the purpose of this agreement.

16. Matters not covered herein shall be in accordance with the company’s rules and regulations and company’s decision shall be final and binding.
17. If and when you will be sent abroad for training or other purposes, you will be required to enter into a Service Agreement with the company and

the terms and conditions mentioned therein will be binding on you.
18. This appointment letter is binding with subject to subsequent reference check of your credentials mentioned in your bio-data and application

form and verification of various medical tests.
      Also you are advised to submit following documents:
      a.   Proof of Age  & Proof of Address
      b.   Certificates pertaining to your professional/ educational qualifications.
      c.   Copies of previous appointment letters and relieving letters/ experience certificates.

19. You will not during your employment with the company (in terms of this letter except so far as may be proper in the ordinary course of business
and for the interest of the company) or at any time thereafter, divulge or make known any information in any way whatsoever relating to the
company or its business/or of its customer and/or any other information, secret processes or data and material which may come to your
knowledge during the course of your employment. You will always maintain secrecy regarding any technical information / technical data or any
other information / data related to sales and marketing gained or acquired or imported to you in the course of your employment through SAP
R/3 system, official source of the Company. Company reserves the right to track back activities on IT infra allocated to you, during course of
your employment or thereafter and take appropriate legal recourse against you in case of breach of above agreement. Immediately on joining
the organization, you will be required to sign “Employee Non-Disclosure Agreement” and would also be bound with the conditions mentioned
therein.

20. Notwithstanding anything contained hereinbefore, it is made clear that after the cessation of the present contract, whether by virtue of
resignation, termination or otherwise of the employer-employee relationship, you shall not approach, discuss, divulge, contact, contract in any
form, whether express or implied, any of the Clients of the Company, their employees, managers, executors, agents, contactors, etc. of the
said Client of the Company for any reason whatsoever including any of your grievances. If found otherwise, it shall be treated as not limited to
the commission of criminal breach of trust and you shall render yourself liable for civil and/or criminal action and the Company  shall be free
without further intimation to you, to launch against you, criminal prosecution, as well as claim of damages, as may be deemed fit by the
company and the same shall be done at your sole peril.

21. If the terms and conditions offered herein are acceptable to you, please return the acceptance copy duly signed.

We welcome you to iEnergizer.

With regards,
For iEnergizer IT Services Pvt. Limited

Authorized Signatory
I have read, understood & hereby accept the appointment on the terms and conditions of employment set out in this letter and by my signature
hereto, I bind myself to abide by them.

Candidate’s Name __________________________           Signature_______________________            Date: _____/ _____/ _________



Compensation Statement

Name :  Sawan Kardam
Designation :  Assistant Executive Customer Service - Operations
Department :  Operations
Employee ID :  T235414
Effective Date : Feb 25, 2023

REF/URB/25022023!0

As iEnergizer employee, you are currently eligible for the following, towards compensation, perquisites and benefits. The summary below helps you to
understand the key elements there of :

 Monthly Salary Breakup (CTC):
 (A) Fixed Components Amount
 Basic 22000
 HRA 7700
 Special Allowance 0
 Interim Allowance 0
                                                                              Total (A) 29700
 (B) Opportunity to Earn Components*
 Performance Linked Incentive (PLI)*  0
 Attendance Incentive**  0
 Retention Bonus#  0
                                                                              Total (B) 0
 (C) Others Benefits
 PF 12% (Employer's Contribution), if applicable  0
 ESI 3.25% (Employer's Contribution), if applicable 0
 Labour Welfare Fund Employer Share  0
 Medical Insurance*** 250
 Accidental Insurance**** 50
 Professional Tax (PT)  0
                                                                              Total (C) 300

 ( CTC : A+B +C) 30000

 Monthly Contribution / Deductions:
 (D) Employee’s Deduction towards : Amount
 PF Contribution 12% (if applicable) 0
 ESI Contribution 0.75% (if applicable) 0
 Labour Welfare Fund Employee Share 0
 Professional Tax (PT) 0
                                                                              Total (D) 0

 
 (E) Employer’s Contribution towards Amount
 PF Contribution 12% (if applicable  0
 ESI Contribution 3.25% (if applicable) 0
 Labour Welfare Fund Employer Share 0
                                                                              Total (E) 0

The PLI & Attn. Incentive component are paid separately as per the process guidelines
Note:
. TDS: The salary will be paid subject to tax, which may be deducted as per the provisions of the Income Tax Act, 1961.
. GST: The amount of any deduction from the salary other than the statutory deductions will be inclusive of Goods & Service Tax (GST) amount

wherever it is applicable as per the prevailing rates.
. Bonus:The payment is made to cover any payment due under the provisions of Payment of Bonus Act 1965.
. **Attendance Incentive:Attendance Incentive shall be only payable if there in No LWP / No NCNS in the month. Attendance Incentive will be

applicable post certification from the 1st of approaching month.
. *PLI: PLI is Performance Linked Incentive; this is an average incentive amount payable in process. Incentives are payable only on meeting pre-

defined criteria of the process and these are subject to change on monthly basis at the discretion of management, further detailing shall be done in
process / operations after joining.

. * Headset: The deduction to be made of Rs.2000/- against head set in two equal installments from first two consecutive month’s salary. It shall be
refundable at time of leaving.

. Term Insurance: There shall be a Term Insurance of Rs. 1000000/- only for self.

. ***Medical Insurance: There shall be Medical Insurance of Rs.250000/- per annum only for self (if applicable).

. ****Accidental Insurance:  There shall be an Accidental Insurance of Rs.1000000/- only for self.

. No salary shall be payable during training period and cannot be claimed at any point of time during or after tenure.

. Salary shall be payable from the day post successful training certification & assessment by client & trainers.

. Salary shall not be paid in case of Non Certification.

.  #Retention Bonus: Retention Bonus shall be payable after completion of one year from the date of joining.

. Gratuity shall be paid on the exit after rendering continuous service for not less than five years.

. LWF ( Labour welfare fund)  LWF deduction will be made as per the state government Act.

For iEnergizer IT Services Pvt. Limited

 
Authorized Signatory

Candidate’s Name __________________________           Signature_______________________            Date: _____/ _____/ _________





EXPLORE INNOVATE EXCEL 

Office of Head, Sponsored Research 
& Industrial Consultancy 

Ph:(0172)2753054 
Fax:(0172)2745175 

Email : deanrp@pec.edu.in 

To 

Subject: 

SINCE 1921 

Diary No. lY t 6 _ Dated_§ /--?-lj 

Mr. Ujjwal Pandey 
S/o Sh. Raj Kishor Pandey 
House No. 12/3, New Shivpuri Colony, 
Gorakhpur, UP, Pin - 273016 

Offer for an appointment for the post of Junior Research Fellow (JRF) 

on tenure basis in Ministry of Electronics & Information Technology 

(MeitY), GOI, sponsored research project titled "Memristor-FPGA 

Hybrid Hardware System for Brain Inspired Analog Computing under 

Chips to Startup (C2S) Programme". 

You arc hereby offered an appointment for the post of Junior Research 

Fellow (JRF) on tenure basis init.i~l.ly for the period of One Year on a Fellowship 

of Rs. 37,000 /- per month plus J {R/\ as per norms t.o work in Ministry of 

Electronics & Information Technology (MeitY), GOI, sponsored research 

project titled "Memristor-FPGA Hybrid Hardware System for Brain Inspired 

Analog Computing under Chips to Startup (C2S) Programme" with Dr. /\run 

Kumar Singh, Ch~ef Investigator, at. Electronics and Communication Engineering 

Department, Punjab Engineering College (Deemed to be University) Chandigarh. 

Your engagement may be, extended for a maximum period of 05 years or 

till the completion of project whichever is earlier and same shall depend upon 

your_pc_rformanc9 & cond1~ct. The offer of appointment is on tenure basis and 

shall be governed by service conditions as.dct.aikd below: 

l. Initial appointment is for One Year which is cxtcndable upto f_iy~ 

Years solely based on your performance & conduct. 

2. The offer of ~ppointmcnt will not bestow upon you any claim for 

regular appointment against any post in Punjab Engineering College 
' (Deemed to be University), Chandigarh. The appointment is 

coterminous with the project. 

3. That: ·you will not be eligible _for the membership of GPF/PPF etc. 

PUNJAB ENGINEERING COLLEGE 
Sector 12, Chandigarh - 160012 www.pec.ac.in 



EXPLORE INNOVATE EXCEL 
SINCE 1921 

Office of Head, Sponsored Research 
& Industrial Consultancy 

Ph : (0172) 2753054 
Fax:(0172)2745175 

Email: deanrp@pec.edu.in 

4. That in case you will be required to take any journey in connection 

with official work, TA/DA shall be paid as admissible in PEC. 

5. That you will not publish any paper/ article out of work done under 

the project without the permission of the <;hicf Investigator failing 

which strict action may be taken against you. 

6. This tenure shall be terminated as and when your services arc not 

required by the Chief Investigator of the project without any prior 

notice. 

7. That you arc entitled for casual leave as per l~ulcs & guidelines for 

Sponsored Research Projects and Consultancy. 

In case the offer is acceptable to you on the above noted terms and 

conditions, you are required to report t.o Dr. Arun Kumar Singh, Chief 

Investigator within JO days from the issue of this letter failing which the offer 

shall stands cancel. 

llcadsffit: 
& Industrial Consultancy 

A copy of the above is rorwarded to the following for information and necessary 

action: 

l. Dr. Arun Kumar Singh, C.I, E&CE Department. 

2. Head, E&CE Department 

3. DC (F&A) 

' ~,\V>~ 
I lead Sponsorc l~cscarch 
& Industrial Consultancy 

PUNJAB ENGINEERING COLLEGE 
Sector 12, Chandigarh - 160012 www.pec.ac.in 





Grade Management Associate Current Grade NA

TOTAL COST OF EMPLOYMENT
SALARY AND ALLOWANCES

Per Month Annual

Basic Salary 46,665 559,980

Lunch Allowance 910 10,920

Conveyance Allowance 1,600 19,200

Medical 1,250 15,000

Other Allowance 77,310 927,720

City Allowance 4,167 50,000

Total Fixed Cash ( A ) 131,902 1,582,820

Provident Fund 67,200

Superannuation 0

Retirals(B) 67,200

Total Fixed Pay(A+B) 1,650,020

Housing Loan         1,700,000.00  @2.5% 119,850

Personal Loan            100,000.00     @5% 13,500

Vehical Loan            400,000.00     @3% 31,800

Housing Loan Slab-2     800,000.00  @5% 36,400

Subsidized Loans(C) 201,550

TOTAL COST TO COMPANY(TCTC) (A+B+C) 1,851,570

Benefits:

Hospitalisation:  You will be entitled to the hospitalisation benefit under the hospitalisation scheme prevailing in the Bank which is 
currently 200000 p.a.

Gratuity:             As per Gratuity Act.

Superannuation: All Employees who are in E4 and above are entitled to Superannuation Benefit contribution.

Employer contributes 13% of Basic Salary per annum towards Superannuation . This contribution goes to a Superannuation Fund .The 
Superannuation Fund is governed by the HDFC Bank Ltd. Superannuation Scheme.Any tax liability arising out of 
the same needs to be borne by the employee.

Employees can opt to take their 13% contribution to superannuation fund as cash. This amount would be paid through the payroll, will 
appear in the payslip, and will be fully taxable.

Loans:              The amount mentioned is the notional value of the loan and not a cash component of salary.

Performance Bonus: As per Policy.

NOTE:      Staff Loan is Applicable post confirmation.

*This is not a formal offer. In case you accept this then kindly DO NOT resign in your present organisation till we hand over your offer letter to you.
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Refinitiv India Shared Services Private Limited
Registered Office:
One World Centre, 12th Floor
Tower 1, 841 Senapati Bapat Marg
Mumbai, Maharashtra
400013
India
www.lseg.com
www.lseg.com/contact-lseg

An LSEG Business

 
 
STRICTLY PRIVATE & CONFIDENTIAL
 
DAAD-German Academic Exchange Service
German Centre for Research and Innovation
 
23 April 2023
 
Dear Sir or Madam,
 
Confirmation of Employment of Pracchi Mehta, Employee ID:  6085621
 
The following information is given in respect of the above named who is currently employed by Refinitiv India Shared
Services Private Limited, part of London Stock Exchange Group plc:
 
Employment Dates: 12 May 2021 to Present
 
Business Title: Content Analyst - German Language
 
Contract Type: Permanent, full time
 
The letter is being given based on consent of the employee and this information is accurate as of the above date of this
letter. Whilst this information is given in confidence and good faith, no responsibility or liability can be accepted by either
London Stock Exchange Group or any of its employees for any errors, omissions or inaccuracies in the information or
any loss or damage that may result from reliance being placed upon it.
 
Yours sincerely,

Piyush Shah
Head of People Service Delivery

Company Identification Number (CIN) - U72200MH 2018FT C309675



 
 

एयर इंडिया डिडिटेि Air India Limited 
रडिस्टिड  कायाडिय : एयरिाइंस हाउस,113, गुरुद्वारा रकाबगंि रोि, नई डिल्ली – 110001 EPABX : 23422000 

Regd. Office : Airlines House, 113, Gurudwara Rakabganj Road, New Delhi – 110001 EPBAX : 23422000 
 

To,               
MS. {{!FullName                                                                 }}   
{{!Candidate-Address1                                                       }}  
{{!Candidate-Address2                                                       }} 
{{!Candidate-Address3                                                       }}  
Mobile No.: {{!Contact Number}} 
  
 
Ref No.:{{!REFNO                                                         }}      Date: {{!SystemDate        }} 

 
 

Sub: Fixed Term Engagement as Cabin Crew 
 
Dear Ms. {{!FullName                                                       }} 
 

Congratulations and Welcome to Air India family! 
 

We are very pleased to offer you a Fixed Term Engagement Contract as Cabin Crew post successful 
completion of your training programme. 

 

Please note that this offer of appointment is provisional subject to your being declared as “Medically 
Fit” in Pre-employment Medical Examination (PEME) to be done by AI/Class-2 Medical Officer as per DGCA 
norms. Please ensure that you fulfill all the parameters of Medical Fitness, as prescribed by the DGCA. In 
case, you are declared “Unfit” in PEME, this offer of appointment will stand cancelled.    
 

The terms and conditions during training would be as under: - 
 

1. After completion of requisite formalities prior to contractual engagement, you will be required to 
undergo Ab-initio/Transition training at our Training Centre at Delhi or Mumbai or Hyderabad (to be 
decided by AI). The period of training will be decided by Air India and can be extended at the discretion 
of the Management. 

 

2. You will be required to follow the training schedule strictly, as decided by the Company. In case of 
any delay in completion of training for the reasons which are solely attributable to you like Incomplete 
Documentation and Non-compliance of the instructions and guidance (including Medical Standards of 
the Company), the same may attract termination of your training.  

 

Your training may be terminated without notice at any time if your progress or conduct is not found 
satisfactory. On successful completion of training, you will be required to undertake observation and 
Check flights. You are required to maintain strict discipline, integrity, and good behavior during the 
course of your training. You will be governed by the Rules and Regulations of the Company including 
the Tata Code of Conduct.  

 

3. After the successful completion of Observation and Check flights, you will be issued with a contract 
for 5 (five) years. This contract is further extendable subject to satisfactory performance, conduct, 
progress and requirement of the Company. 

 
.4  During the period of contract, you will be governed by the specific terms & conditions of contract as 

framed and amended by the Company from time to time. 
 

5. Your contractual engagement will be subject to production of documents to prove that you are an 
Indian Citizen and fulfill the minimum requirements regarding educational qualification, age and 
experience etc. as laid down in the advertisement. 

 

6. Please note that you will be required to make your own arrangement for reporting for training. You 
may, however, be reimbursed the actual fare {Maximum Reimbursement- Rs.10,000/- (Rupees Ten 
Thousand Only)} and the same will be subject to production of Air/Rail/Bus Ticket and also Boarding 
Passes (In case of Air Travel). The said reimbursement will be made along with the Stipend paid for 
the 1st month of the training.   

 

For initial 10 (ten) days of training, you may be provided with a shared accommodation in hostel (on 
full boarding) subject to the availability of rooms OR in hotel (On Bed & Breakfast & one Major Meal), 
as decided by Air India. During these 10 days, you will also be provided with an official to & fro 
transport for attending training.  

              Contd./- 

RUPALI SHUKLA

RUPALI SHUKLA

562, SECTOR 8, R K PURAM,
NEW DELHI 110022

8076496100

HPDO1/CC-1401/FTC/2023 01.03.2023
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On completion of 10 days period, you will however, be required to make your arrangements for 
accommodation and transport and you will not be entitled for any reimbursement from the Company 
in this regard. 
 

7. You will strictly adhere to the dress code prescribed by the Management i.e. Western Formals for 
female candidates/Formal Work Wear Sarees and Full sleeves Shirt, Trousers and Tie for male 
candidates during the training.  

 
8. During the training period or thereafter you will be rostered to fly on observation/check flight to 

ascertain your ability and if on these flights, you are found incapable of performing duties or your 
conduct is not found to be satisfactory, the Management shall have the right to terminate your 
contractual engagement as Cabin Crew. 

 
9. After the successful completion of the requisite training, you may be posted at any station on the 

Network of Air India or its affiliate Companies at the sole discretion of the Management. 
 

10. You shall ensure compliance with any other requirements/directions of DGCA as applicable to enable 
you to perform your duties. 

   
11. You shall observe and abide by the duties and stand-by duties as may be prescribed by the Company 

from time to time. This will be regulated by the Company at its discretion. It shall not be open for you 
to refuse to comply with the above-mentioned instructions/directions of the Company on any ground. 

 
12. During the period of your training, you will not be eligible for any leave, passage etc. On completion 

of training, you may however, be eligible for one “Staff on Duty” passage from the place of training to 
the base/station of your posting. 

  
13. During the term of your contractual engagement, you shall be engaged in Air India or its affiliate 

Companies and perform your duties, as decided by the Management of Air India. You shall agree that 
during the period of your contractual engagement you shall not take up employment with any other 
Persons/Organizations/Companies requiring you to perform any/similar duties as required to be 
performed by Air India or its affiliate Companies and shall not engage in any similar business or 
vocation. 

 
14. In the event of the Company putting an end to this engagement, with or without notice, for any breach 

of terms and conditions of your contractual engagement or non-observance or any default on your 
part, you will not be entitled to any damage or compensation. 

 
15. This offer of engagement is subject to your possessing all requisite qualifications and submitting proof 

of the same. 
 

16. On your engagement as Cabin Crew on contract, and also during the training/ period, your contractual 
engagement shall be liable to be terminated if: 

 
a) You fail to maintain normal vision without glasses/ with contact lenses as prescribed 

standards, of the Company. 
 

b) You do not maintain the medical standards including BMI within the prescribed limits as 
notified by the Company 

 
 c) You develop air sickness or 
 

d) The documents produced by you in support of your age, educational qualifications, health, 
experience etc, are found to be false at any stage. 

Contd./- 
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17. During the training, you will be paid a sum of Rs.25,000/- (Rupees Twenty Five Thousand Only) per 
month, which includes Rs.15,000/- as Stipend and Rs.10,000/- as Training Performance Reward and 
no other allowance will be payable. In case, your earlier SEP Booklet is not Valid and you require 
longer training, in that scenario, you will be paid Rs.5,000/- as Training Performance Reward instead 
of Rs.10,000/- In case, the period of training is less than a month, you will be paid the above amounts 
on pro-rata basis. 

 

 After completion of training and undergoing observation and Check flights successfully, the 
Compensation payable to you during the First Year of your Fixed Term Contract presently in vogue, 
has been detailed at Annexure-“A”.    

 

18. At the time of joining training, you will be required to bring a Demand Draft in favour of Air India 
Limited for an amount of Rs. 50,000/- (Rupees Fifty Thousand Only) as “Security Deposit”.   

 

This Security Deposit can be forfeited by Air India for breach of any terms and conditions of the Fixed 
Term Contract which also includes indiscipline/Resignation/Termination/Absconding etc. during the 
Contract period of 5 years and also during the Training Period. However, exception may be considered 
for those candidates who are declared as Medically Unfit during Pre-Employment Medical 
Examination only.   

 

On completion of 5 year’s Contract successfully, this Security Deposit of Rs.50,000/- (Rupees Fifty 
Thousand Only) will be refunded to you. However, no interest on this Security Deposit will be payable. 

 

19. Before reporting for Training, you will be required to complete the Pre-employment formalities. At 
the time of reporting, please bring the documents, as mentioned in the enclosed Annexure-
“B”. On successful completion of pre-employment formalities, your trailing will commence.  

 

Your date for reporting for completion of Pre-employment formalities along 
with address of the venue will be intimated to you in due course through email. 

 

20. If the above terms and conditions are acceptable to you please return the attached duplicate copy of 
the letter to the undersigned as a token of your acceptance. 

 

Please note that in case you fail to report for training on the above date, this offer will stand withdrawn and 
cancelled. No further correspondence in this regard will be entertained. 
  

            For Air India Limited, 

{{*SIG1_es_:signer1:signature}} 
 

(Vikas Gupta) 
Dy. G. M. (Personnel) 
for General Manager (Pers. & IR) 
 
 

I hereby accept the terms and conditions stated in the above offer of contractual engagement. 

{{*SIG2_es_:signer2:signature}} 
(Signature of applicant) 
Name:{{!FullName                                           }} 
Date: {{!SystemDate                    }} 
 
cc: Exec. Director-Training (O) 
cc: Head of IFS 
cc: GM (Pers.), {{!Region}}  

RUPALI SHUKLA
01.03.2023

Rupali Shukla (Mar 1, 2023 13:00 GMT+5.5)









Bhajanpura, Delhi, 110053 lawyerprabhat@gmail.com 8750883799

DR. PRABHAT KUMAR
Assistant Professor(Guest) LC-II, Faculty of Law, University of Delhi

 Ph.D. from Faculty of Law, University of Delhi
Topic- Land Laws in India- A Critical Analysis with Special Reference to Land
Acquisition Act, 2103  
Date of Submission Ph.D. thesis on 2nd November 2021
Date of Award Ph.D. 19th July 2022
UGC-NET/JRF (Law) DEC. 2013.
LL.M. 2014, Faculty of Law, University of Delhi
LL.B. 2011, Law School, BHU, Varanasi
10th 2001 Bihar Board, Patna.

Education Qualification :

Prabhat Kumar, ‘Interpretation of Section 24 Land Acquisition Act, 2013’
International Journal of Law: A Referred Journal Vol 08 (September 2023) Page
no.30-31, ISSN: 2455-2194.
Prabhat Kumar, ‘History of Eminent Domain in India’ International Journal of
Law: A Referred Journal, Vol 06 (March 2020) Page no.10-13 ISSN: - 2455-
2194.
Prabhat Kumar, ‘Constitutional Validity of Land Acquisition Act, 2013’ VAAK-
SUDHA: A Refereed Journal, Vol 01 (January-March 2017) page no.108-111,
ISSN: 2347-6605.

 Published Articles in National/ International Journal:

Language Known:

English
Hindi
Gujrati



REFERENCE

9810246420
SKaur@LC1.du.ac.in

Prof. Sarbjit Kaur

Phone: 
Email :

LC-I, Faculty of Law, University of Delhi

Invited as a resource person in a Panel Discussion on the Law of Crime. In Bihar
Institute of Public Administration and Rural Development (BIPARD) at Gaya, Bihar,
(30.11.2023 - 02.12.2023)
Presented Paper in National Conference on “Legal Reforms in Contemporary India
Context: A Holistic Approach” held from 16-17 December 2023 at Indian Society of
International Law, New Delhi.
Presented Paper on “History of eminent domain in India.” Fifth Virtual Session (25-
26 December, 2020)
Presented Paper on “History of Land Legislation in India” in the 30th Session of UP
HISTORY CONGRESS at Lucknow, (16-17th November 2019).

Presentation in Seminars/ Conference:

Life Member of Uttar Pradesh History Congress.
Member of Haryana History Congress.

Member of Academic Bodies:



06/01/2020 - 31/07/2021

08/2021 - 05/2022

05/2022 - Present

02/01/2023 - Present

01/2021- Present

Aditi Jain
New Delhi
9811355723
aditijain486@gmail.com

Objective

To be a part of an organization that will provide a platform to utilize my skills to the fullest.

Experience
Accounts Trainee
V.K. Jain & Co. Advocates
● Maintenance of the accounts and preparation of Financial Statements which included various vast
services like simple bookkeeping to complex financial analysis. 
● Reconciliations 
● Cash Flows
● Taxes
● Completing administrative tasks 
● Verifying entries and make required corrections before filling financial documents. 

Process New Associates
Primus Global Technologies (Accenture Operations)
● Invoice processing for PO, Non-Po invoices into the ERPs.
● Resolving queries of Vendors. 
● Maintaining Quality control over the process and error tracking. 
● Tracking and sharing process updates and updating DTP as well.
● Responsible for client relationships, including issue resolutions.

Transaction Processing Associate
Accenture Operations
● Responsible for quality check.
● Responsible for getting the job done by the team during the day.
● Resolving processors queries.
● Resolving Client issues.

Junior Analyst
Dyson Business Services
Roles and Responsibilities 

Invoice processing for APAC Region. 

Drafting of invoices (PO &NonPO)

100% audit of WHT in daily  invoice processing. 

Handling AP helpdesk queries.

Training to new hires.

Preparing Vendor reconciliation.

Solving parked and blocked cases.

Supporting in Adhoc work like dashboard, shift allocation related stuff.

Education
Post Graduate Diploma in Banking and Finance
Narsee Monjee Institute of Management Studies



08/2017 - 12/2020

04/2015 - 05/2017

● Microsoft Office ● SAP ●
Oracle ● Tally

Bachelor of Commerce
Laxmi Bai College, Delhi University

Intermediate Education
DLDAV Model School

Skills

Achievements & Awards
Worked with Global Cancer Concern India to spread awareness and raise funds for cancer sufferers.

Worked with Hemophilia Federation India in the Awareness-cum-Fund Raising Programme.

Interests
Reading books

Participating in Social Activities

Traveling

Certificates
Financial Markets Course by Yale University
Got introduced to risk management and behavioral finance principles to understand the real-world
functioning of securities, insurance and banking industries. 

80%
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DEEN DAYAL UPADHYAYA COLLEGE 
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~-3, ~. ;i-f Sector-3, Dwarka, New Delhi - 110078 
el. 011-25099380, 25099381, Website: https://dducollegedu.ac.ln 

DDUC/Guest Faculty/2021/ t;} 1 Dated: 01.02.2021 

Dear Dr. Shikha Prasad 
' 

I am pleased to inform you that you have been appointed as Guest Faculty to teach the 
following papers to the students of this college as per details given below: 

-

Course & Sem. Paper Name 
No. of Periods per 
week -

B.Sc.(H) Botany - VI Bioinformatics 02 Theory periods 

B.Sc.(H) Botany - I Microbiology and 02 Theory periods 
Phycology · 

B.Sc. Life Science -I Biodiversity-I 
02 Theory periods and I 
Lab session of 4 periods 

Your term of appointment will be from the date you start taking classes till the day 
before the date of dispersal of classes for the respective semester as per Academic 
Calendar of University of Delhi for the Academic Session 2020-21. 

You will be paid honorarium @ Rs.1500/- per period for theory and Rs. 750/- per 
period for practical subject to a maximum of Rs. 50,000/- per month in all. 

You are requested to contact Dr. Charu Kalra, Teacher-in-charge, Department of 
Botany, for obtaining time table and attendance sheet etc. 

You are requested to mark your presence on the Register available with Sr. P.A. to the 
Principal. 

Dr. Shikha Prasad 
B-41, DOA Flats, 
Qutab Enclave, Phase- I, 
Katwaria Sarai, New Delhi-110016 

Copy to: 
1. Bursar/Section Officer (A/cs) for necessary action 
ii. Teacher-in- Charge, Department of Botany 
m. Dealing Assistant for information 
1v. Sr. P.A. to the Principal 

OFFICIATING P CIPAL 

__J 
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                                                                                                  Promotion Letter                     
                   

27th April, 2023                  

                  
Divyanshi Tomar            
Gurgaon, India                  
                   

Subject: Promotion to the position of a Senior Content Writer         
                   
                   

Dear Divyanshi,                   
                   

We are pleased to inform you that your full time employment for the position of a Senior Content Writer with Maxlence 
Digital (OPC) Pvt. Ltd. will be based on the following terms and conditions:                   
                   

1. Commencement of employment                   
Your new position is effective, as of 15th May ,2023.                

                   
                   

2. Job title                   
Your job title will be Senior Content Writer you will report to Shived Mauntee.         
                   

3. Salary                   
Your salary (Yearly CTC) and other benefits will be as set out in Schedule 1, hereto.                   
                   

4. Place of posting                   
You will be required to work from Gurgaon 525-528,5th Floor,Tower A,Spazetech ITech.,Gurgaon,Haryana.                 
                   

5. Hours of Work                   
The normal working days are Monday to Friday. You will be required to work for such hours as necessary for the proper 
discharge of your duties to the Company. The normal working hours are from 07:30 AM to 04:30 PM (IST) and you are 
expected to work not less than 45 hours each week, and if necessary for additional hours depending on your 
responsibilities.                   
                  



A three-month Probationary Period will apply to this role. During this time, you will receive advice, training and guidance 
to help you become familiar with, and competent in, performing the work you have been appointed to do. The 
appointment is subject to the satisfactory completion of the Probationary Period which itself is subject to termination 
during any stage, by either party, upon (one week’s notice in writing), or by payment in lieu of notice.                   
                   

6. Leave/Holidays                   
                  

 You are entitled to Casual and Sick leave of 12 days in total on Yearly basis.                   
 The Company shall notify a list of declared holidays in the beginning of each Financial year.                   
                   
                   

7. Nature of duties                   
                  

You will perform to the best of your ability all the duties as are inherent in your post and such additional duties as the 
company may call upon you to perform, from time to time. Your specific duties are set out in Schedule II hereto.                   
                   

8. Company property                   
                  

You will always maintain in good condition Company property, which may be entrusted to you for official use during the 
course of your employment and shall return all such property to the Company prior to relinquishment of your charge, 
failing which the cost of the same will be recovered from you by the Company.                   
                   

9. Borrowing/accepting gifts                   
                  

You will not borrow or accept any money, gift, reward or compensation for your personal gains from or otherwise place 
yourself under pecuniary obligation to any person/client with whom you may be having official dealings.                   
                  

10. Termination                   
                  

Your appointment can be terminated by the Company, without any reason, by giving you not less than one month prior 
notice in writing or salary in lieu thereof. For the purpose of this clause, salary shall mean basic salary. You may terminate 
your employment with the Company, without any cause, by giving no less than one month prior notice or salary for 
unsaved period, left after adjustment of pending leaves, as on date.                   
                  

Your appointment can be terminated by the Company, as per the guidelines mentioned in the organizational policy. You 
may as well terminate your employment with the Company, as per the rules and guidelines specified therein the 
organizational policy.                   
                   

The Company reserves the right to terminate your employment summarily without any notice period or termination 
payment, if it has reasonable ground to believe you are guilty of misconduct or negligence, or have committed any 
fundamental breach of contract or caused any loss to the Company. For details please refer to the organizational policy.                   
                   

On the termination of your employment for whatever reason, you will return to the Company all property; documents and 
paper, both original and copies thereof, including any samples, literature, contracts, records, lists, drawings, blueprints, 
letters, notes, data and the like; and Confidential Information, in your possession or under your control relating to your 
employment or to clients business affairs.                   
                   

11. Confidential Information                   
                  

During your employment with the Company you will devote your whole time, attention and skill to the best of your ability 
for its business. You shall not, directly or indirectly, engage or associate yourself with, be connected with, concerned, 
employed or engaged in any other business or activities or any other post or work part time or pursue any course of study 
whatsoever, without the prior permission of the Company.                   
                   
                   

MAXLENCE DIGITAL (OPC) PRIVATE LIMITED                   
ROAD NO D 7 FLAT NO 4, FIRST FLOOR, ARDEE CITY SECTOR 52, WAZIRABAD,                         
GURUGRAM, HARYANA-122003, TAX: AAPCM0662E ,CIN – U74999HR2021OPC098324                   
                                

You must always maintain the highest degree of confidentiality and keep as confidential the records, documents and 
other Confidential Information relating to the business of the Company which may be known to you or confided in you by 
any means and you will use such records, documents and information only in a duly authorized manner in the interest of 
the Company. For the purposes of this clause                   
                   

‘Confidential Information’ means information about the Company’s business and That of its customers which is not 
available to the general public and which may be learnt by you in the course of your employment. This includes, but is not 
limited to, information relating to the organization, its customer lists, employment policies, Personnel and information 



about the Company’s products, processes including ideas, concepts, projections, technology, manuals, drawings, designs, 
specifications and all papers, resumes, records and other documents containing such Confidential information. At no time, 
will you remove any Confidential Information from the office without permission. Your duty to safeguard and not disclose 
Confidential Information will survive the expiration or termination of this Agreement and/or your employment with the       
Company.                   
Breach of the conditions of this clause will render you liable to summary dismissal under clause above in addition to any 
other remedy the Company may have against you in law.                   
                  
                                 

12. Notices                   
                  

Notices may be given by you to the Company at its registered office address. Notices may be given by the Company to you 
at the address intimated by you in the official records.                   
                   

13. Applicability of Company Policy                   
                  

The Company shall be entitled to make policy declarations from time to time pertaining to matters like leave entitlement, 
paternity,maternity leave, employees’ benefits, working hours, transfer policies, etc., and may alter the same from time to 
time at its sole discretion. All such policy decisions of the Company shall be binding on you and shall override this 
Agreement to that extent.                
          
             
                   

14. Governing Law/Jurisdiction                   
                  

Your employment with the Company is subject to Indian laws. All disputes shall be subject to the jurisdiction of Delhi & 
Haryana High Court only.                   
                   

15. Acceptance of our offer                   
                   

Please confirm your acceptance of this Contract of Employment by signing and returning back the duplicate copy.                   
                   

We look forward to receiving your acceptance and to working with you on this new position.                   
                   
                   

Yours Sincerely,                   
Human Resource Manager                    
27th April, 2023                   

                  
                  
                  

MAXLENCE DIGITAL (OPC) PRIVATE LIMITED                   
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Schedule I - Compensation Details                   
Salary Structure (Yearly CTC in INR) INR Four Lac Eighty Thousand Only.                  

Description   Amount 

Basic Salary               2,88,000      

HRA               1,20,000      

Conveyance Allowance               

                                                  
36,000       



Medical Allowance               36,000      

              

  

L 

L 

                   
Note: You will receive salary, and all other benefits forming part of your remuneration package subject to and after 
deduction of tax at source in accordance with applicable law.               
               
Schedule II Roles & Responsibilities not limited to and is subject to change :     
    

Job Description:     
Senior Digital Content Writer     

     
  The Senior Digital Content Writer is responsible for executing all written deliverables. The Senior Digital Content Writer 
will produce a wide range of content and copy, from strategy document, buyer personas, and positioning statements to 
blog posts, case studies, ebooks, white papers, webinar decks, landing pages, website copy, email copy, sales collateral and 
more. Project management skills are critical for this role. You need to be organized, methodic, and capable of keeping 
multiple projects ongoing at the same time. While the role exists primarily within the marketing team, it will also be 
required to contribute written materials for the content, product, sales and account management teams.     
     
Responsibilities:     
     
● Assist with an annual and quarterly content calendar including at least one quarterly campaign and one weekly blog 

post, among other ongoing necessary written pieces including press releases, customer success stories, one-pagers, 
slide presentation copy, and more     

● Research industry-related topics (combining online sources, interviews, and professional studies) for the quarterly 
content calendar     

● Write all blog articles, ebooks, white papers, success stories, press releases, speaking proposals, one-pagers, and more  ● 
Write clear marketing copy to promote our products/services     

● Proofread and edit all content before publication and publish to Tecnogex website     
● Build out strategic copy landing pages and website pages     

Stock Options  

NIL 

Telephone & Internet                NIL 

Performance Incentives               As per policy recommendations 

PF Contribution NIL (for the time being)  NI 

ESI Contribution               NI 



● Submit work to Senior Director/editors for input, approval, and keywords for SEO     
● Coordinate with marketing and design teams to illustrate articles, landing page related content, email writing ,website 

related content etc.    
● Conduct simple keyword research and use SEO guidelines to increase web traffic     
● Approve copy of content for social media from the marketing specialist     
● Working with Product Marketing and Sales, identify customers’ needs and gaps in our content and recommend new 

topics     
● Ensure all-around consistency (style, fonts, images, and tone)     
● Update website content  and copy as needed including building landing pages     
● You will be responsible to manage your team member’s deliverables and performance and ensure a smooth delivery of 

client related and in-house projects we have.    
● Remarkable leadership in bringing to life the concept and execution of ground-breaking solutions for content 

marketing initiatives    
● A keen understanding of the needs, motivations, and aspirations of client audiences to speak to them in the most 

effective, compelling, engaging way possible    
● Inspires self and others to produce exceptional work    
● Collaborate with content strategy, UX, and UI staff to ensure creation of consistent, on-strategy, and original content    
● Detects any vital disconnects and works with content strategy, UX, and UI to mitigate them as the piece develops    
● Delivers presentations to senior creative and/or account personnel, as well as clients    
● Maintains communication with senior staff and project managers concerning status of jobs ● Creates and completes 

projects on time within budget and page-count constraints.    
    
With best wishes,                    
                    

For Maxlence Digital (OPC) Pvt Ltd  Countersigned & Accepted by                    
                     
                    

Shived Mauntee                     
(HR Manager)                 
                   
Divyanshi Tomar         
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TravClan Technology India Private Limited 

 

                                                                                                               Date – 10th Nov 2023 
Dear Dipanshu, 

 

We are pleased to offer you the position of Operations Associate – Rotational Shift at TravClan Technology 
India Pvt. Ltd. (“Company”). Over the course of the last few interactions, we are convinced about your potential 
and look forward to starting working with you. 

At TravClan, we connect travel agents with suppliers across the world. Using technology, we provide travel 
agents access to great products and the best price. It is your caliber and enthusiasm that we believe make 
you a perfect fit for the role. 

While we are a fast-growing startup, we need folks like you to accelerate our trajectory. At TravClan we believe 
exponential growth starts slow but increases rapidly. Our common values of excellence, ownership, and 
fairness help us stick together while growing rapidly. We expect these traits throughout your tenure here at 
TravClan (and beyond!). 

 
Offer Details 

 
Your Annual CTC will be Rs. 5,40,000 per annum. This includes an Annual Base Pay of Rs. 4,20,000 per 
annum and Rs. 60,000 per annum Annual feedback pay. Both these components will be paid monthly. 
This also includes Rs. 60,000 Annual retention payout that will be paid pro rata basis every October as 
we follow the Oct-Sep cycle. 

 
Offer Conditions 

 
The offer stands contingent on a background check and validation of the information provided by you during 
the interview or any other process related to your employment with the Company. The company reserves all 
right to cancel this offer letter if any relevant information provided by you is found false or misrepresenting. 

 

1. There are no contractual obligations with respect to your earlier contracts that would prevent you 
from delivering your responsibilities with the Company or taking up this position with the 
Company 

2. TravClan Technology India Private Limited is not liable for any past dues owed by you as part of 
the termination of any previous employment 

3. You are not bringing any Intellectual Property that you do not have sole ownership of. 

4. The probation period is of 6 (six) months. During the probation period, a 6-day work week is 
applicable. 

 
The offer will be subject to the employment terms, policies, rules, and guidelines of the Company. A formal 
employment contract with these terms will be shared when you join the Company. 

E-13/29,Harsha Bhawan, Middle Circle, Connaught Place, Delhi-110001. 



 
 
Your joining date will be no later than 20th November 2023, Monday. 

 
Looking forward to working with you in your new role and enabling you to reach your goals while creating 
the largest travel company in the world! 

 
 

Thanks and excited, 

                
Pronami Borah 
People Operations Head 
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Conduent Business Services India LLP 
(Erstwhile Xerox Business Services India LLP) 
Candor Tech Space, IT/ITES SEZ,  
Plot No-20 and 21, 7th Floor, Tower-6,  
Sector 135, Noida 201304, Uttar Pradesh,  
Tel- 11-204524300 

Regd. Office: Conduent Business Services India LLP 
Unit A, 5th Floor, Aviator Building, Ascendas ITPB SEZ, International Tech Park Bangalore, Whitefield Road, Bangalore 560 066 
LLPIN: AAH-8881, tele +91.80.41190100, fax +91.80.41190198 
E-mail: conduentservicesindia@conduent.com l Website: www.conduent.com 

 

November 13, 2022 
 
Arpita 
A-51/1, Street No. 5, 
Khajuri Khas, 
Delhi -110094.  

SUB: APPOINTMENT LETTER 

Dear Arpita, 
 
With reference to your application for employment and subsequent interview and discussions, we are 
pleased to issue you this Appointment Letter (“Employment Contract”) to appoint you as Benefits 
Administration Services Associate I with Conduent Business Services India LLP (“Conduent”)  on 
the following terms and conditions: 

1. Compensation and Benefits 
 

(a) Your gross salary will be INR 2,21,600.00. (Indian Rupees Two Lakh Twenty One Thousand 
and Six Hundred Only) per annum. Your salary will be prorated and paid on a monthly basis 
as per the Company payroll cycle.  Conduent will deduct taxes as appropriate and consistent 
with the Indian tax regulations from time to time. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Conduent may vary, amend, revise and modify the 
compensation and benefits mentioned under this Employment Contract/policies, including 
reducing the amounts and benefits offered should Conduent consider it expedient to do so. 

(b) Subject to you achieving the performance targets set forth by the LLP, you will be entitled to 
participate in a "Performance Linked Bonus Plan" up to 10% of Annual Gross Salary. The 
details of the Bonus Plan for which you may be eligible, will be intimated to you on you joining 
the LLP. The LLP may in its sole and absolute discretion be entitled to modify or replace this 
Bonus Plan at any time during your tenure.  

(c) Details of your compensation and benefits are provided as an Annexure to this Employment 
Contract. 
 

2. Working Hours 
Your work schedule will be provided to you by your manager/supervisor upon your joining. You may be 
required to work beyond the usual business working hours or in shifts as per the business requirement 
of Conduent.  
 
3. Leave and Holidays 
Leave including maternity leave, National and Festival holidays will be provided to you in accordance 
with the applicable law and Company Rules (as defined below). 
 
4. Place or Work 
Your initial place of work will be at the Candor Tech Space, IT/ITES SEZ, Plot No-20 and 21, 7th Floor, 
Tower-6, Sector 135, Noida-201304, Uttar Pradesh, INDIA. However, your services are transferable, 
and you may be assigned to any location in India or abroad where the Conduent or any of its affiliates, 
associates, subsidiaries or customers conducts business. While on transfer you will be governed by the 
rules, regulations and conditions of service of that location. 
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5. Probation 

 
(a) You will be on probation for six (6) calendar months, which may be extended by Conduent if 

your performance is found unsatisfactory. Your probation period will be considered completed 
only upon you receiving notification from Conduent. 
 

(b) During probation, either party may terminate this Employment Contract by giving thirty (30) 
days prior written notice, and Conduent also has the option to terminate your employment by 
paying you salary in lieu of requiring you to serve your notice period, either wholly or partially. 
In the event, you wish to be relieved from the services of Conduent without serving the notice 
period, Conduent may at its sole discretion relieve you immediately by accepting  salary in lieu 
of notice period or refuse such request for immediate relieving, for business reasons. 
Notwithstanding the foregoing, Conduent may waive for you, the entire notice period or part 
thereof, on such terms and conditions as it deems fit.  

 
6. Termination 

 
(a) Post confirmation, either party may terminate this Employment Contract by giving prior written 

notice of two (2) calendar months to the other party, and Conduent also has the option to 
terminate your employment by paying you salary in lieu of requiring you to serve your notice 
period, either wholly or partially. In the event, you wish to be relieved from the services of 
Conduent without serving the notice period, Conduent may at its sole discretion, relieve you 
immediately by accepting  salary in lieu of notice period or refuse such request for immediate 
relieving, for business reasons. Notwithstanding the foregoing, Conduent may waive for you, 
the entire notice period or part thereof, on such terms and conditions as it deems fit.  
 

(b) Notwithstanding the above, Conduent reserves the right to terminate this Employment Contract 
with immediate effect, if you are found guilty of any misconduct, breach of any term of this 
Employment Contract, Company Rules or policy of Conduent or any law.  

 
(c) Notwithstanding any provisions to the contrary contained herein, Conduent may terminate this 

Employment Contract or withdraw the offer of employment with immediate effect, upon written 
notice to you without any further liability, if the results of your background verification/criminal 
and/or drug test, are unacceptable to Conduent. Without limiting the generality of the foregoing, 
in the event of termination of this Employment Contract by Conduent pursuant to this section, 
you shall not be entitled to any severance payment or benefits, including payment in lieu of 
notice period. 
 

(d) You will automatically retire on attaining the age of 58 years. You may also be retired earlier if 
found medically unfit to carry out the responsibilities allocated to you, by the LLP doctor. 

 
(e) Upon separation from Conduent, you will be required to immediately return, all assets and 

property (including any leased property) of Conduent including documents, files, books, papers 
and memos in your possession or custody. 
 

7. Abandonment of Service  
Absence for a continuous period of ten (10) days without prior approval of your manager (including 
overstay of leave/training), will be treated as abandonment of service. 
 
8. Conflict of Interest 
 
Whilst employed with Conduent: 
 

a) You will devote your entire time and energy in the services of Conduent and you shall not do 
or suffer to be done directly or indirectly anything that puts you in conflict with Conduent’s 
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business, time or assets. In case you are or feel that you may be in a position that conflicts with 
this section, you will forthwith inform the HR Department of Conduent and act as per their 
instructions. Determination of conflict of interest shall be at the sole and absolute determination 
of Conduent and the decision of Conduent in this respect shall be final and binding.  
 

b) You will be required to effectively carry out all duties and responsibilities assigned to you by 
your manager and others authorized by Conduent to assign such duties and responsibilities. 
Your performance will be subject to annual appraisal by your manager.  
 

c) Except in proper course of your employment, or, thereafter, you shall not divulge to any third 
party any information regarding the affairs or business matters of Conduent or information 
regarding its customers without prior written approval.  
 

d) You confirm that you have disclosed fully all of your business interests to Conduent and also 
agree to disclose fully and completely to Conduent, any such interests that may arise during 
your course of employment. This shall not only be applicable to you, but shall be applicable to 
your immediate family members. 
 

e) You shall not without the prior written consent of Conduent during the continuance of your 
employment be engaged or interested either directly or indirectly, with or without commercial 
gain, in any capacity in any trade, business, occupation or activity, which in the opinion of 
Conduent may hinder or otherwise interfere with the performance of your duties or which may 
conflict with the interests and business of Conduent. Neither shall you hold any directorship in 
any other Company without the prior written consent of Conduent. 
 

9. Code of Conduct, Employee Handbook, Policies and Procedures 
 

(a) You will be required to apply and maintain the highest standards of personal conduct and 
integrity and comply with Conduent’s Business Code of Conduct, employee handbook policies 
and procedures (“Company Rules”). All acts subversive of good conduct and discipline like 
insubordination, gross negligence, corruption, fraud, forgery, misappropriation, etc. and 
violation of Company Rules shall attract appropriate disciplinary action(s) including and up to 
termination of employment. Information on Company Rules is available to all employees on 
Conduent’s intranet. 
 

(b) This Employment Contract read with the Company Rules as applicable to you captures the 
entire terms of your employment with Conduent. Conduent shall have the right to vary or modify 
Company Rules at any time, with due notice to employees, if required to be given by law.  

  
10. Non-solicitation 

 
As the services to be rendered by you on behalf of Conduent are of a special, unique and extraordinary 
character and given your exposure to Confidential Information of Conduent that will confer upon you a 
unique competitive advantage, you agree that (a) whilst you are employed by Conduent pursuant to the 
terms of this letter; and (b) for a period of twelve (12) months after the termination of your employment 
with Conduent howsoever arising, you will not, directly or indirectly, either on your behalf or on behalf 
of any person, without the prior written consent of Conduent, as the case may be: 
 

(a) Attempt in any manner to persuade any consultant, client, customer, vendor or supplier of 
Conduent or any other person to cease to do business with Conduent or to reduce the amount 
of business which such consultant, customer, vendor, client or supplier or another person has 
customarily done or contemplates doing with Conduent, regardless whether the relationship 
between Conduent and such consultant, customer, vendor, client or supplier or person was 
originally established, in whole or in part, through your efforts; 
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(b) Employ or offer employment in any capacity to or enter into or offer to enter into association, 
partnership or joint venture with any person who is then in Conduent’s employment or was in 
Conduent’s employment within twelve (12) months prior to your termination of employment; or 
 

(c) Solicit any business or orders of any client/customer of Conduent unless such solicitations are 
rendered as an employee of Conduent for the benefit of Conduent, or render any services of 
the type usually rendered by Conduent for any such client/customer of Conduent (unless such 
services are rendered as an employee of Conduent), notwithstanding that the relationship 
between Conduent and such client/customer was originally established in whole or in part, 
through your part. 
 

You acknowledge and agree that the above restrictions are considered reasonable for the 
legitimate protection of the business and goodwill of Conduent. In the event of breach or threatened 
breach of the covenant set forth in this clause, you acknowledge that Conduent will suffer 
irreparable harm and therefore, Conduent will be entitled to an injunction restraining you from 
committing such breach and/or claim for damages. Nothing contained herein shall be construed as 
prohibiting Conduent from pursuing any other remedies available to it for such breach or threatened 
breach 

 
11. Confidentiality 
 

In lieu of the compensation being provided to you by Conduent, you agree to the following:  
 

(a) During your employment with Conduent and thereafter: (i) You shall observe utmost 
confidentiality and secrecy regarding Conduent’s Confidential Information and act with utmost 
fidelity; (ii) you shall not use to the detriment or prejudice of Conduent any Confidential 
Information which you obtained or had access to pursuant to your employment hereunder; or 
(iii) except as authorized or required by your duties, you shall not disclose or reveal to any 
person or company any Confidential Information, nor shall you use the same for your own 
benefit or for the benefit of third parties. 
 

(b) For the purposes of this Employment Contract, “Confidential Information” means non-public 
information relating to the business, products, affairs, customers, clients, sales, techniques and 
finances of Conduent or its affiliates, group entities, associate entities or subsidiaries, including 
its intellectual property, trade secrets, processes, policies, methods, technical data, know-how, 
operations, manuals, internal documentation, software, source codes, application programming 
interfaces, UI/UX designs, business strategies etc. or any other information which is designated 
confidential, or is, by reasonable inference from its nature or the circumstances of its disclosure, 
evidently confidential. It is clarified that Confidential Information includes anything created or 
developed by you in the course of your employment with Conduent. 

(c) Your individual remuneration is purely a matter between yourself and Conduent and has been 
arrived on the basis of your specific background and professional merit. We expect you to 
maintain this information and any changes made therein from time to time, as Personal and 
Confidential Information. 

 
(d) You shall immediately intimate Conduent in the event of any unauthorized disclosure of 

Confidential Information or actual or suspected loss, theft, unauthorized access, use or 
disclosure or any breach of confidence by any person to whom you divulged Confidential 
Information and shall take all reasonable steps to minimize the unauthorized disclosure and 
immediately return to Conduent all such information and materials, in whatsoever form, 
including and all copies thereof. Further, you shall also provide Conduent all reasonable 
assistance in connection with any proceedings which Conduent may institute against such 
person for breach of confidence. 
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12. Data Protection 
 

(a) You shall comply with Conduent’s policies and procedures in relation to privacy and data 
protection as may be communicated to you from time to time. Any breach of such policies and 
procedures shall be treated by Conduent as a misconduct and will be dealt with in accordance 
with the Company Rules and applicable laws. 
 

(b) You consent to Conduent collecting, retaining, holding, transferring outside India and 
processing any personal information (including any sensitive personal data or information 
(“SPDI”) as defined under the Information Technology (Reasonable Security Policies and 
Procedures and Sensitive Personal Data or Information) rules, 2011), both electronically and 
manually, in relation to you for the purpose of Conduent’s administration, business, HR 
purposes and management as well as for other lawful purposes in connection with the 
Conduent’s business. At all times, your SPDI shall be kept confidential and only be shared or 
disclosed for the above purposes or other lawful purposes.   
 

(c) Conduent may reach out to you for obtaining additional consents and approvals at any point in 
time during your employment with Conduent to enable Conduent to use your personal 
information. Should you choose to not provide Conduent with such additional consents and 
approvals, Conduent may need to alter the terms of your employment 
 

(d) Any change in personal information should be informed to Conduent within seven (7) working 
days. 

 
13. Lay-off Event 

 
a) “Layoff Event” shall mean any event, which is beyond the control of Conduent, which it could 

not foresee or with a reasonable amount of diligence could not have been foreseen and which 
substantially affects the performance of the Employment Contract or the business of Conduent, 
including but without limitation: 

(i) Natural calamities, including but not limited to floods, earthquakes, epidemic, 

pandemic; 

(ii) Acts of any Government, including but not limited to declared or undeclared war, 

quarantines, embargoes, prohibitions; or 

(iii) Terrorist attacks, public unrest in work area; or 

(iv) shortage of power or raw materials, or the accumulation of stocks or the breakdown of 

machinery or for any other connected reason. 

b) Conduent shall have the right to suspend your services for the duration of the Layoff Event, or 
any part thereof, if Conduent, in good faith believes it is unable to utilize your services under 
the Employment Contract due to any such Layoff Event. No compensation will be paid or accrue 
to you for the duration of such suspension. In the event the Layoff Event continues for a period 
of more than three) (3) months, Conduent shall hold consultation in an endeavor to find a 
solution to the problem, failing which the Employment Contract may be duly terminated. 

c) Conduent shall not be liable for any default or non-performance of obligations under this 
Employment Contract, if such default or non-performance of obligations is caused by a Layoff 
Event. 

14. Legal Authorization 
You agree and confirm that you are authorized to work in India and can provide proof of this with legal 
documentation. This documentation will be obtained by Conduent, for its legal records, if necessary. 
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15. Governing Law 
The terms and conditions of this Employment Contract shall be governed by, construed and interpreted 
in accordance with the laws of India. Any action seeking legal or equitable relief arising out of or relating 
to the terms of this Employment Contract will be brought only in the courts of Bangalore, India 
 
16. Entire Agreement  
This Employment Contract, Company Rules and annexures, constitutes the entire agreement between 
the parties and supersedes all previous oral/written communications, representations, understanding 
and agreements between the parties, if any. The terms contained herein can be amended or modified 
at any time by Conduent and you will be duly informed in writing.  Your rights set out in this Employment 
Contract are solely for your benefit and shall not be assignable. At the time of joining Conduent you 
may be required to accept and sign certain documents, including documents relating to Confidential 
Information and work product ownership. Such documents shall also form a part and parcel of this 
Employment Contract. 
  
17. Employment Start Date 
Your assignment is effective from November 14, 2022.  
 
18. Documents Required 

1. All Education certificates and mark sheets. 
2. Two passport size photographs (to be submitted on the date of joining) 
3. Relieving certificates from all previous employers 
4. Last drawn Salary certificate from previous employer 
5. TDS Certificate, Form 16 for current financial year (if available) 
6. Experience certificates from previous employers 
7. Aadhaar Card (Mandatory) 
8. Proof of Identity/ Date of Birth 

              Copy of PAN card (Mandatory) 
              Copy of Passport (Mandatory) 
              Copy of Driving License/Ration card (if available) 
              Birth certificate or 10th class mark sheet (if available) 

9. Address proof - copy of any one of the following (Passport / Driving License / Ration card / 
Aadhaar Card / Rent Lease Agreement / Mobile Bill / Bank Statement / Bank Passbook) 

 
19. Acceptance  
To accept this Employment Contract, please fill up the attached form and return it to us immediately. If 
we do not receive your acceptance one (1) week from the date of receipt of this Employment Contract, 
this Employment Contract shall stand revoked, unless Conduent decides otherwise. 
 
We look forward to your commencing work with the Conduent, and to your being part of the Conduent 
Business Services India LLP family. 
  
Yours Sincerely, 
 
With Warm Regards, 
For Conduent Business Services India LLP, 

 
Anitus Niranjan 
Director - Human Resources 



   

Regd. Office: Conduent Business Services India LLP 
Unit A, 5th Floor, Aviator Building, Ascendas ITPB SEZ, International Tech Park Bangalore, Whitefield Road, Bangalore 560 066 
LLPIN: AAH-8881, tele +91.80.41190100, fax +91.80.41190198 
E-mail: conduentservicesindia@conduent.com l Website: www.conduent.com 

                                                               
                                                                 DECLARATION 
 
I accept the appointment on the terms and conditions contained in this Employment Contract and 
annexures, and other conditions and service rules as applicable to the employees of Conduent from 
time to time and I shall be joining the services of Conduent, no later than November 14, 2022 
 
 
[Signature] 
 
  
Place: ____________________ 
Date:  ____________________ 

Accepted 
Signature ( __________________________ ) 
Name:        __________________________ 

 
  
  
   

 

 

 



 

 

 
 

To,  
             Shivani 

Bangalore, India Date: 05-07-2023 
 
 

Sub: Job Offer Letter 
 
 
            Dear Shivani Gupta 

We are pleased to offer you a role as Strategy and Data Executive in Adret Retail Pvt. Ltd. (Kapiva 
Ayurveda) based out in Bangalore location. 

 
Your immediate supervisor will be Amit Kumar (Director). We trust that your knowledge, skills, and 
experience will contribute greatly to our company. 

 
You will be eligible to receive the following Compensation. Refer Annexure I for the detailed 
components 

● Annual Fixed CTC of Rs. 450,000 /- subject to tax and other statutory deductions (See - 
Annexure I) 

• Annual Variable pay of Rs. 50,000 paid bi annually(performance based) 
● You will also be entitled to Medical Insurance of INR 1 LPA and Gratuity as per 

the applicable laws 

The joining formalities and induction will be carried out in office. 
 

Please submit the following documents (soft document) to the HR at the time of your joining: (1) Your 
degree certificates, (2) certifications, if any, (3) experience/ relieving letters (4) two color passport-size 
photos, (5) latest salary slips from your previous organization and (6) proof of address. 

 
Your joining date is 24-July-2023. Please send a signed copy of this letter indicating your acceptance 
to join and resignation acceptance letter from your current employer to us. 

 
Welcome aboard! We are all looking forward to seeing you soon. 

 
 

Sincerely, 
For Adret Retail Private Limited 

 
 

 
Sunil Jaiswal 
Sr. Vice President – Finance Employee Signature 



 

 

Annexure 
 

ADRET RETAIL PVT LTD (Kapiva Ayurveda) 
Name: Shivani Gupta Designation: Strategy and Data Executive 

Location: Bangalore 
Date Of 
Joining 24 July, 2023 

Part Components Monthly (INR) Annually (INR) 
 A  Basic 18,750 2,25,000 
  House Rent Allowance 9,375 1,12,500 
  Other Allowance 7,425 89,100 
  Total (A) 35,550 4,26,600 

 B  Reimbursements   

  Total (B) - - 
 C  Other Benefits   

  Employer PF Contribution 1,950 23,400 
  Total (C) 1,950 23,400 
D Variable pay   

  Variable payout   50,000 

  Total Fixed Salary (A+B+C)                  
37,500  4,50,000 

  Total CTC (including Variable)   5,00,000 
  All figures are in INR     

  
Variable Incentives (performance 
based) 

 Rs 50000/- Payable Bi-annually for FY 23-24  

  All figures are in INR     
 

Employee Signature 



ReferenceNo.-1384451981
Applicant ID - 4949832

13-May-2023

Arun Kumar

cICIBank

Dear Arun,

We take great pleasure in extending an offer to you for being a part of ICICI Bank.

Please find enclos ed the job offer letter. Kindly note,that the offer of appointment is subject to

you having fulfilled the requirements of successful completion of the degree programmeduring

the curent academ ic year and submission of your certificate and marksheetwithin 3monthsof
result announcement-which is the basic requirem ent of your eligibility. In an event,wherethe

laid out requirements are not met within the stipulated timeline, this offer shall be withdrawn,

cancelled and stand revoked, which please take note of.

Please quote your reference number, which is appearing on the top of this letter for all future

correspondence.

In caseyou have anyqueries please feel free to contact at the below mentioned details:

E-MailAddress

PRIVATE AND CONIDENTIAL

Telephone No.

Yours sincerely,

ICICIBank HR Team

ICICIBank Limited
ICICIBank Towers
Bandra-Kurla Complex
Mumbai400051, India.

icicicareers@icicibank.com

022-71872500

Tel.: (91-22)2653 1414

Fax:(91-22)26531122
Website www.icicibank.com
CIN.: L65190GJ1 994PLC02 1012

Regd. Office :1CICIBankTower,
Near Chakli Circle,

Old Padra Road,
Vadodara 390007, India.



Reference No. -1384451981
Applicant ID- 4949832

13-May-2023

Arun Kumar

DearArun,

CICIBank

Weare pleased to make you an offer of appointm entas Deputy Manager(Band I) in ICCIBank.You willbe placed in IBG GCC UAE at MUMBA| -ANDHERI (E) CHANDNALI.

Kindly note, that the offer of appointm ent is subject to you having fulfilled the requirem ents ofsuccessful completion of the degree programme within the timeline- which is the basic
requirement of your eligibility. In an event, wherethe laid out requirements are not met within thestipulatedtimeline, this offer shall be withdrawn, cancelled and stand revoked which please takea note of. The details of your remuneration andbenefits are given in Annexure.

The following are the terms and conditions of the appointm ent.
Commencement/Term:

PRIVATE AND CONFIDENTIAL

Youshall be required to join our Bankon 15-Jun-2023.

Youwill be on probation for a period of one year or such extended period as may be decided
by the Bankbased on your performance during the probation period.

On satisfactorycompletion of your probation period, including that of extended period, if any,youwill be confirmed in the services of the Bank in writing.
Other Terms and Conditions of Service:

Professional Ethics & Confidentiality: While you are in the services of the Bank,you are
not permitted to carry on any business or profession or enter,for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank, You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc, and will not divulge to any
person or utilize any of the Bank's secrets or other related information (which you may
possessby reas on of your association with the Bank) with any external agencies, press etc.
Outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit bythe Bank.

on

IT Security Practice & Procedures:While youare in the services of the Bank, you wil

adhereto the IT Security Practice & Procedures as prescribed by ICiCI Bank. Any instancels
of violation or any attempted violation of the aforesaid IT Security Practices andProcedures

shallyour

ICICIBank Limited
ICICIBankTowers
Bandra-Kurla Complex
Mumbai 400 051, India.

part result

Tel.: (91-22) 26531414
Fax: (91-22) 26531122
Website www.icicibank.com
CIN.: L65190GJ 1 994PLCO21012

in disciplinary action.

Regd. Ofice :ICICI Bank Tower,
Near Chakli Circle,

Old Padra Road,
Vadodara 390007, India.



1CICIBank
Arun Kumar

:2:

Notice Period: In case you decide to leave the Bank's services during probation period or

after confirmation, you will be required to give thirty days' notice. The Bank in its sole

discretion can decide to waive offlreduce the notice period depending upon the exigencies. In

suchcase, you would be required to pay to the Bank the gross salary for the notice period so
reducedwaived off.

After confirm ation, your services would be liable to be terminated by the Bank, by giving thirty

days' notice or on payment of thirty days' gross salary in lieu of the notice period.

Transfer: The Bank shall have the right to transfer/depute you to any of its offices or IClCI

group companies in India and abroad.

Joining Competitor: In the event of termination of your services by the Bank or your

resignation from the services of the Bank, you shall not join any Banking or Financial

Services Company for a period of six months from the date of resignation/term ination.

Please note that during the course of your services with the Bank or in the event of cessation

of your services in future, due to any reason whatsoever, you shall, fora period of six months

from the date of such cessation,directly or indirectly, either on your own accord or on behalf

or in conjunction with any other person/s, firm or companyrefrain/desist from canvassing or

soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their

current employment with the Bank/Group Companies/Business Partners to join the services

of your new employer/firm/company or any other competitor of the Bank/Group

Companies/Business Partners. Any act in contravention of the above provision shall entail

initiation of appropriateaction asdeemed fit by the Bank.

Please note that during the course of your services with the Bankyou cannot be a member

of any anti-social/national outfits or of any outfit which is declared as banned by the

Government. Any act in breach of this term would entail initiation of appropriate action as

deemed fit by the Bank.

ICICIBank Limited
ICICI Bank Towers
Bandra-Kurla Complex
Mumbai400 051, India.

Aunamy

Tel.: (91-22)2653 1414
Fax:(91-22)2653 1122
Website www.icicibank.com
CIN.: L65190GJ1994PLCO21012

Regd. Office :ICICI Bank Tower,
Near Chakli Circle,

Old Padra Road,
Vadodara 390007, India.



ICICIBank
Arun Kumar

:3:

• Please note that while joining the services of the Bankand during the course of your services

Witn the Bank, you would be required to notify the Bank immediately with details of civil or

criminal casels instituted against you in any Court of Law or any complaint/show cause

notice /prosecution with/by any Police Station or by any statutory authority, as also you will

oflike Chargesheet
notify

filing
any ofoutcome such complaint

IArrest/Conviction/Acquittal/Discharge.
Any act in breach of this term would entail initiation of

appropriate action as deemed fit by the Bank.

The Bank expects resolution of issue/s relating to your employment, if any, within the

frameworkinternally, at all times during your service period and even after cessation of

service due to any reason whatsoever. As such please note that any attempt to bring any

outside influence - directly or indirectly- upon any authority to further your interest/s in

respect of matters pertaining to your services with the Bank would amount to breach of

employmentcontract leadingto initiation of appropriate action.

Please note that during the course of your services with the Bank, you will not take part in

any demonstrationlagitationagainst the Bank and its official/s for or on behalf of any external

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of

the abovewould be treated as prejudicial to the interest and reputationof the Bankleading to

initiation of appropriate action.

• Termination of Employme nt: Your services with the Bankare liable to be terminated

Without assigning any reason and without giving any notice during probation period and

after confirmation by giving thirty days'notice or on payment of thirty days' gross salary in

lieu of the notice period and at any time during your services with the Bank in the event of

a) Any breach of the conditions mentioned in this letter on your part

b) You not successfully completing the degree programme within the stipulated tim eline

during the currentacademicyear and non-submission of your certificate and mark

sheet within 3months of result announcement

c) Any incorrect informationfurnishedbyyou like:

Mismatch in your previous employment data even for a day

Mismatch in your previous pay slip

Fake qualification certificates etc: and

d) Suppression of any material informationby you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made

applicableto you from time to time.

ICICI Bank Limited
ICICI Bank Towers

Bandra-Kurla Complex

Mumbai 400 051, India.

Tel.: (91-22) 26531414
Fax: (91-22)2653 1122
Website www.icicibank.com
CIN.: L65190GJ1994PLC02 1012

Regd. Office :ICICI Bank Tower,
Near Chakli Circle,

Old Padra Road,

Vadodara 390007, India.



ArunKumar

General:

CICIBank

Your appointment and continuation in employmentare subject to reference checks,

successful completion of your course during the current academicyear and submission
of your certificate and marksheetwithin 3monthsof joining.

You wil be bound by the Rules and Regulations of the Bank.

You will keepus informed of any change in your residential address.

Youracceptanceis taken as your understanding that the role in ICICI Bank may involve

sales. You may be required to travel extensivelyas per the requirement of your job/role or

as may be needed for the exigencies of the Bank. Also, that you further understand that

your services in the Bank are transferrable in any location and profile including sales,

across geographies as per organiízation requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your

acceptance to us by returning a copy of this letter, duly signed by you, within seven days of

receipt. In case no confirmation is received within the above-mentioned period the appointment

letter shall be deem ed to have been withdrawn.

Yours sincerely,

Ankit Agrawal

:4:

ASSISTANT GENERAL MANAGER

Digtao23.05:

signed by ANKIT AGRAWAL
Date: S.13 15:20:18 +05:30
Reason: Offer Letter

Location: Mumbai

Signature

Ihave read all the terms and conditionsof the offer and would like to confirm my acceptance.

1CICI Bank Limited

ICICI Bank Towers

Bandra-Kurla Complex
Mumbai 400 051, India.

of

Tel.: (91-22) 2653 1414

Fax: (91-22)2653 1122
Website www.icicibank.com
CIN.: L65190GJ1994PLCO21012

Anm
Applicant

Regd.Office :ICICI Bank Tower,
Near Chakli Circle,

Old Padra Road,
Vadodara 390 007, India.

oro23



Arun Kumar

Annexure:

cICIBank

Remuneration:

annum.
Your Base Salary wil be Rs.198,000/- (RupeesOne Lakh Ninty Eight Thousand only) per

You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.

Please note that there is no guaranteed performance bonus, subject to howeverprovisions

of the Payment of Bonus Act 1965, wherever applicable. The performance linked Retention

paywould be payable to an employee only if the employee on the day of payout is on the rolls

of the bank and he/she has not resigned and / or is serving notice period.

Supplementary Allowances:

:5:

You will be eligible for a Supplementary Allowance of Rs. 4,18,104/- (RupeesFour Lakh

Eighteen Thousand One Hundred Four only) per annum.Supplementary allowance will

include -Conveyance / Travel Allowance, LTA, Medical Reimburs ement, Canteen and

any other allowance. All the components of supplementary allowance are subject to limits

and rules prescribed by Incometax act and policies of the bank.

You will be eligible for HRA of Rs. 99,000/- (RupeesNinety Nine Thousand only) per

annum.

The composition of supplementary allowance can be decided once in a year. The

unexercised amountof the supplementary allowance will be paid to the employee subject

to deduction of tax at source.

Superannuation Allowances:

You will be eligible for a Superannuation Allowance of Rs. 29,700/- (RupeesTwenty Nine

Thousand SevenHundred only)per annum.

ICICIBank Limited
ICICI Bank Towers
Bandra-Kurla Complex
Mumbai 400 051, India.

Tel.: (91-22)26531414
Fax: (91-22) 2653 1122
Website www.icicibank.com
CIN.: L65190GJ 1994PLCO021012

Regd. Office :ICICI Bank Tower,
Near Chakli Circle,

Old Padra Road,
Vadodara 390007, India.



1CICIBank
Arun Kumar

Benefits:

Comprehensive Mediclaim Coverage for you and your immediate family up toRs.400,000/-(RupeesFour Lakh only) per annum. Your immediate family includes yourself,your spoUse and dependentchildren.

:6:

Youwill also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordancewith the statutoryrequirements and/or, asper Bank policy.

The salary and perquisites includingsupplementary allowance are subject to limits and rules

prescribed by the IncomeTax Act / Rules and policies of the Company.

Maternity leave benefits as defined under the Maternity Benefit (Amendment)Act, 2017are
offered to eligible women employees by the Bank. Details of all types of leaves including the
Maternity leave benefits offered to employees and eligibility criteria for availing such benefits

are notified by the Bank under "Employee Benefit Policies" available on the Bank's intranet

which willbe accessible uponjoining the Bank.

Loans: Your overall loan entitlement is Rs.500,000/-(Rupees Five Lakh only) at an interest rate

of 2.5%.The details of the ICICI Bank loan scheme are attached herewith.

Digitally signed by ANKIT AGRAWAL
Date: 2023.05.1315:20:18 +05:30
Reason: Offer Letter
Location: Mumbai

ICICI Bank Limited

ICICI Bank Towers
Bandra-Kurla Complex
Mumbai 400 051,India.

Tel.: (91-22) 2653 1414

Fax: (91-22)2653 1122

Website www.icicibank.com
CIN.:L65190GJ 994PLCO21012

1lor203
Signature of Applicant

Regd. Office :ICICI Bank Tower,
Near Chakli Circle,

Old Padra Road,
Vadodara 390007, India.



GCICIBank
The process to join the Bank is by way of completing the online joining formalities. You arerequired to completethe online joining formalities within5days from the date of accepting offerletter. Pleasenote that completion of online joining formalities is a mandatory process.
The login credentials are provided below:

JOINING FORMALITIES

URL:
https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username: Registered email id or Applicant id

Password: Which has beenalready communicated to you through registered email id. In case,
you do not remember the password, please use "forgot password "optionto generate a new
password.

Followingdocuments(Photo copies) are required to be uploaded:

a) Self-attested copies of educational certificates and marksheets (Xthyxithy Graduation/ Post
graduation)

b) Latest Curriculum Vitae

c) Passport size Photograph (against Red background)

d) Address proof (PassportVoter id/Ration card)

e) PAN Card

f) Copy of appointment letter duly signed by you as acceptance of terms and conditions of

appointment.

You are required to carry all original documents for verification on the day of joining.

ICICI Bank Limited
ICICI Bank Towers
Bandra-Kurla Complex
Mumbai 400 051, India.

Tel.: (91-22)2653 1414
Fax:(91-22)2653 1122
Website www.icicibank.com
CIN.: L65190GJ1994PLC021012

Regd. Office :ICICIBank Tower,
Near Chakli Circle,
Old Padra Road,
Vadodara 390007, India.



Remuneration Details
Name: ArunKumar
Position: Deputy anager (BandID)Group:INTERNATIONALBANKING GROUP

Basic
HRA

CICIBank

Supplementary Allowance*

SuperannuationAllowance **

Total

Retirals

Retirals (PF,Gratuity)***

Total Fixed

Performance Linked Retention Pay #
Cost of Loans ##
Deferred Allowance ###

Total CTC

Your performance being satisfactory

Deputy Manager (Band II)

Monthly

Digitally signed by ANKIT AGRAWAL
Date: 2023.05.13 15:20:19
Reason: Offer Letter

Location: Mumbal

16,500

4a +05:30

8,250

ICICIBank Limited
ICICI Bank Towers
Bandra-Kurla Complex
Mumbai 400 051, India.

34,842
2,475

62,067

3,354

65,421

8,750
4,167

16,667

You being active and not serving notice as on the dates of paym ents

95,005

Annual

198,000

99,000

Tel.:(91-22)2653 1414

Fax: (91-22)2653 1122

Website www.icicibank.com
CIN.: L65190GJ1994PLC021012

4,18,104

29,700

7,44,804

40,248

##Deferred allowance of Rs. 200,000 will be paid annually for two years at the end of

Financialyear.

7,85, 052

For off-campus recruitment, the deferred amountwould be prorated for the numberof days

worked in the FY. The payment of Deferred Allowance will be subject to the following

conditions:

1,05,000
50,004

200,000

You not having breached any rules and regulations of ICICIBank or having any ongoing

disciplinary investigation against you.

11,40,056

afor a023

Regd. Office :ICICI Bank Tower,
Near Chakli Circle,

Old Padra Road,
Vadodara 390007, India.



6CICIBank
Supplenmentaryallowancewill include HRA Conveyance /Travel allowance, Telephonereimbursem ent, LTA,Medical, Canteenand any other allowance.**You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and

|Gratuity,in accordancewith the statutoryrequirements and/or, as per Bank policy.#Performance Linked Retention Pay payout would be as per the policy of the Bank.Please
Inote that there is no minimum guaranteed payout.

##Overall loan entitlem ent is Rs.5 Lakh @ an interest rate of 2.5%. Onlyeducation loan can
be availed in the first year of joining. Refer to section on Loan Schemein offer letter for more
details.

Date: 13-May-2023

Digitally signed by ANKIT AGRAWAL
Date: 2023.05.13 15:20:19 +05:30
Reason: Offer Letter

Location: Mumbal

ICICI Bank Limited

ICICI Bank Towers
Bandra-Kurla Complex
Mumbai 400 051, India.

Tel.: (91-22) 26531414
Fax: (91-22) 2653 1122
Website www.icicibank.com
CIN.: L65190GJ1994PLC02 1012

laforl2en3

Regd. Office :ICICI Bank Tower,
Near Chakli Circle,

Old Padra Road,
Vadodara 390 007, India.



ICICIBank
Loan Scheme
You will be eligible for Rs. 500,000(Rupees Five Lakh only)of education loan at the interest rate
of 2.5% per annum.The following termsand conditions will be applicable.

Terms and conditions:

a) Sanction of loan will be at the sole discretionof the Management.

b) The tenure of repayment is 5 years. The monthly installment and interest will be
recovered from monthly salary.

c) The entire loan outstanding willhave to be repaid at the cessation of service.

d) n case of separation from bank's services,employeeshould settle full outstanding

staff loans before the last working day. In case of delay in loan repaymentunder

exceptional circumstances, either on account of being taken over by the new
employer/bank/financial institution or on account of being paid out of retiral

accumulation, commercial interest @ 24% p.a. willbe charged from last working day
tillthe date of repayment.

e) All new loans will require the beneficiary to provide a "guarantor" who would

underwrite the loan in case of default. The employee and the guarantor need to

complete the process of signing the 'Guarantee and Indemnity' form and also provide

adequate income proof of Guarantor. Pers onal guarantor cannot be an existing

employeeof the Bank.)All loan disbursements shall be subject to the Bank fulfilling its requirement of

obtaining critical information like PAN details, proof of permanent residential address,

and copyof driving license and/or passport details.

g) Loan can be availed for only making paymentto the existing Education Loan in any

Bank/Financial Institution.

ICICIBank Limited
ICICIBankTowers
Bandra-Kurla Complex
Mumbai 400 051, India.

Tel.: (91-22) 26531414
Fax: (91-22) 2653 1122
Website www.icicibank.com
CIN.: L65190GJ1994PLC021012

Regd.Office :ICICI BankTower,
Near Chakli Circle,

Old Padra Road,
Vadodara 390 007, India.







New Delhi

August 10,2023

Akshita Ajitsariya

54-A, Hardware House, H.B Road

Fancy Bazaar
Guwahati -781001

Dear Akshita,

Welcometo Bookaroo. Weare pleased to offer you the postof Research and Content Assistant, with

effect from August 16, 2023.

Your main responsibility will be to assist the festival director in all work related to the successful

organisationand execution of Bookaroo Children's Literature Festival in all its editions.

You will also take charge of content work for the website as wellas social media interactions round

the year and build-upfor the festival as well as for events and sessions in Eureka Books. Any

supplementary responsibilities will be communicated as and whenthey arise.

Boolir

Your monthly gross salary will be Rs O payable onthe 7th of the followingmonth for the first

three months. This will be followed by a quarterlyreview in November2023. Your annualreviews,

thereafter,will begin from November2024

Festival of Children's Literature

We are delighted to have you on board and hope that youwill grow into your responsibilities quickly

and smoothly.

Regards,

If, for any reason, this employmenthas to be terminated it shall be done after a one-month notice

from each party.

Venkatesh and Swati

Festival Director

Bookaroo Children's Literature Festival

Please confirm your acceptance by signing the copy of this letter.

M-75 (first floor), M Block Market,Greater Kailash 2,New Delhi - 110048

Phone: 011-45665383, Email:info@bookaroo.in,website: www.bookaroo.in



27-Jul-2023

C8208359

*For Accenture use only

Amrita Michelle Bhan
Pocket-Q, 450, Dilshad Garden,110095 110095 
Management Level - 13
Sublevel - 3

Job Profile - Customer Service New Associate
Job Family Group - Customer Services
Business Deal - Digital Operations

Dear Amrita Michelle,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Gurugram, India as per the below terms and conditions:

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’ (Annexure 2) effective
from your date of joining. You are required to carefully read and understand these Terms of Employment before responding to this offer.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year. You are required to
produce the original pass certificate / mark sheet, to Accenture upon joining Accenture but no later than within 6 months of the result being
declared by your institute. Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.
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In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 'Documentation'. 

At Accenture, the health and well-being of our people, our clients and the community is our top priority. Before onboarding, we encourage
you to take both doses of the COVID-19 vaccine. 

As a general requirement employees will be expected to work from office in the location tagged to their role:Tagged or base locations (unless
changed) will be considered for all administrative & operational/official purposes, irrespective of any exceptions to work from remote.
Exceptions, if any/granted, will be interim and temporary, and will be subject to review with HR/business, and based on your role, business,
and client expectations. The Company reserves the right to ask you to come to office locations pursuant to our business needs and customer
requirements. This offer is contingent to the above-mentioned agreement.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing. The Company at its sole discretion (including but not limited to unforeseen
circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which deferment you will be duly
informed. Your joining date and employment with the Company will then start from such deferred/extended date.

Your annual total cash compensation will be INR 331760 and will be structured as per the attached Annexure 1 'Compensation Details'. This
will continue to be applicable until further communication on the same. All payments to you will be subject to deduction of tax at source as
per the prevailing laws and necessary deduction of statutory amounts payable in your case. The terms of employment, accompanying
annexures, schedules to this letter, together constitutes the terms of offer being made to you.

You agree and affirm that the information (personal or otherwise) shared by you at the time of registration and in the employee application
form (EAF) is accurate, factually correct, and complete and no material information has been withheld by you. Accenture is providing this
offer  of  employment basis preliminary information & documentation provided by you at  the registration stage.  You understand and
acknowledge that this offer & your employment with Accenture shall be subject to further verification of details and materials/ documents
provided to Accenture as well as any further verification deemed necessary to finalize your candidature. You may also be during your course
of employment required by the company to provide documentation and information from time to time, you shall provide the same within the
timelines prescribed by the company. Non furnishing of mandatory document/s within the specified time shall result in termination of
employment. 

Amrita Michelle, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to
call shikha.b.arya at 8800755411 should you have anything you would like to discuss further.
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We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Jal
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

   Annual(INR)
  (A) Annual Fixed Compensation*  INR 286000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  16%

   

  Annual Total earning potential (A+B)  Min.  Max.

 INR 286000  INR 331760

 (C)#Additional Benefits    

 Gratuity for each year of service (indicative and assumed value calculated at
 an approximation of 4.81% of annual basic)

  INR 4800

  Notional Insurance Premium paid by Company   INR 13700

 
 (D)##Additional Discretionary WFH Benefits/Reimbursements

  One-time WFH Assistance reimbursement

  Annual Internet reimbursement

  INR 18,000/-

  INR 12,000/- (capped at INR 1,000/- per
 month)

 

 (E)Optional opportunity to participate in the Employee Share Purchase  
 Plan   

  Employee Share Purchase plan – to purchase Accenture plc Class A ordinary  
 shares   at 15% discount on the fair market value

  INR 4200 (discount opportunity with
 an optional investment of 10% of gross pay
 and no change in share price)

**Annual Fixed Compensation includes employer"s contribution to Provident Fund, as applicable.

-Annual fixed compensation of INR 286000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

- Variable Bonus: You will be eligible to participate in the FY23 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individual performance achievements and the Company’s performance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

Note: For International Worker Only*
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As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee’s as well as employer’s
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the Government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Statutory Bonus amounts if
payable to you. Such Statutory Bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of
Statutory Bonus will be paid as per Company evaluation process applicable to your management level as per company payroll cycle.
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Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by Company
policy:

Insurance policy Coverage for Coverage amount Premium paid by

Medical

Self,  Spouse/partner  (if  you
identify  yourself  as  lesbian,
gay, bisexual and transgender)
& 4 Dependent children

INR 5,00,000/- per annum Company

Personal Accident Self Up  to  3  times  of  annual  fixed
compensation Company

Life Self
Equivalent  to  two  times  of  your
annual  fixed  compensation  with
minimum cover of INR 7,50,000

Company

Future Service Liability Self Up to INR 20,00,000/- Company

Employee  Depos i t  L inked
Insurance (EDLI) Self INR  705,000/-  (If  you  contribute

towards Employee Provident Fund) Company

1. a)  Medical Insurance for self, spouse/partner and 4 dependent children up to INR 5,00,000 per annum. This plans allows for coverage of
pre-existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

b)  You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law up to INR 20,00,000 and siblings up to
INR 10,00,000 and any under a separate Insurance plan. You also can avail optional Top-Up  Policy for yourself and your dependents
(spouse/partner and 4 dependents children) up to INR 30,00,000. The entire premium for this will have to be borne by you. These plans
allow for coverage of pre-existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

c)  For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage of each
claim, as under:

10% of such claims for self, spouse/partner and 4 dependent children●

20% of such claims for parents, parent's in-law and siblings under the separate Insurance plan.●

2.  Personal Accident coverage for self, up to three times your annual fixed compensation.

a)  You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The entire
premium for this will have to be borne by you.

3.  Life Insurance coverage equivalent to two times of your annual fixed compensation with minimum cover of INR 7,50,000.

a)  You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire
premium for this will have to be borne by you.

4.  #(C) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity amount will
be determined in accordance with the applicable provisions of the Payment of gratuity Act, 1972 (as may be amended from time to time),
payable as per the Company policy on your exit
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  #(C)  Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay depending
on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by Accenture for your
insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up with and will not be paid to you
individually. Applicable only for current FY and can be withdrawn at any time at company’s discretion

  ##(D) Reimbursements would be approved as per the policies’ terms & conditions. Kindly refer to those before initiating a purchase. The
reimbursement amounts are subject to company policy and discretion and maybe updated/reviewed/withdrawn at any time basis company
discretion.

5.  You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on
NYSE.

Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase Class A

common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can develop

his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

●

6.  Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate family
members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal concerns. The EAP
services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals and follow-up service

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above benefits & guidelines.

GST Clause:

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.

General Tax:

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict, or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card - We request you to provide for meeting the UAN generation requirement and any other compliance required by
governing regulating authorities like EPFO, ESIC, labour welfare fund and others. Please note that by voluntarily sharing your Aadhaar
details, you are also authorizing us to share it with third parties under contract with the company and which are bound by confidentiality
provisions  to  meet  any  regulatory  requirements  and  internal  procedures  of  the  company including  but  not  limited  to  making
verifications. Do note that the provision of Aadhar details and seeding Aadhar with UAN as well as completing KYC requirements of
EPFO is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.

7.
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CTC Annexure

Emoluments for the Assistant Manager for Mohd  Wasif

COMPENSATION P.A. (Rs) P.M. (Rs)

Basic 1,02,864 8,572

Basket of Allowance 1,74,232 14,519

Bank's PF Contribution 21,600 1,800

Gratuity * 4,948 412

Location Pay 25,716 2,143

Statutory Bonus 16,800 1,400

Total Fixed Pay 3,46,160 28,847

Target Variable Pay 45,000

Total Pay 3,91,160

BeneNts:

Group Mediclaim Policy and Term Life

Insurance
12,488 -

Loan BenePts 69,084 -

Total Pay + Value of BeneNts 4,72,732

Location Pay is dependent on the posted location of the employee and is liable to change in case an employee is 

transferred to some other location subsequently.

Target Variable Pay stated above is for the Pnancial year, however the actual payout will be prorated for number of days

worked in the given Pnancial year.

Details of BeneNts

Loan BeneNt Eligibility

Type of Loan Eligibility Loan Amount (in Rs.)
Rate of

Interest
Remarks

Housing Loan Upon ConPrmation 20,00,000

4%

(Compound

Int.)

For takeover loans, the 

repayment will be 240 months 

or the balance service period (in 

months) left, whichever is less.

Vehicle Loan Upon ConPrmation 2,00,000
6%

(Simple Int.)

For takeover loans, the 

repayment will be the residual 

period of the original sanction 

term, or 120 months, whichever 

is less, with Principal and 

Interest instalments in the ratio 

of 7:3.

Note:  Loan beneNts cannot be encashed if not availed.

Insurance Details

Type of

Insurance
Insurance Cover (in Rs) Remarks

Group 

Mediclaim 

Insurance 

Policy

4,00,000

Employee plus 3 dependants are covered under 

the [oater policy. Additional 2 dependants can be 

covered for an additional premium.

Group Term Life

Insurance 

Policy

50,00,000
Only employee is covered, a part of the annual 

premium is borne by the employee

The Insurance coverage under all the above policies will be available subject to completion of all formalities in connection 

with your appointment and fulPllment of requirements of the Insurance Company. 

Mobile BeneNt

You will be eligible for mobile reimbursement (Including Data Service) as per company policy.

Gratuity *

You will be eligible for gratuity payment as per the provisions of The Payment of Gratuity Act i.e. after rendering Pve years 

of continuous service with the Bank or any of the group entities.

Provident Fund

The Bank will contribute an amount equivalent to the prescribed rate towards Provident Fund. An equal amount will be 

deducted from your salary and paid to the Provident Fund Trust of Axis Bank Limited.

Voluntary Provident Fund (VPF)



The Bank has a voluntary provident fund scheme wherein you will be eligible to voluntarily contribute to the Provident Fund

Trust, in addition to the statutory requirement. Such contribution is eligible to earn the same rate of interest as statutory 

contribution.  

Other BeneNts

Variable Pay / 

Annual 

Incentive Plan 

(as may be 

applicable)

Performance linked Variable Pay will be paid as per the Company’s policy. The payout will be based 

both on individual performance and organization’s performance.

Employees who are part of incentive schemes will be eligible for payout as per applicable incentive 

scheme and Variable Pay will not be applicable. 



{{!Date_es_:signer1 }} 

{{!Name_es_:signer1 }} 

{{!Name_es_:signer1 }} 

{{!Location_es_:signer1 }} 

 
 
 
 
 

Genpact Proprietary 

Private & Confidential 

 
16-02-2023  

Ashu Kandu  
 
 

Dear Ashu Kandu , 
 
 

Sub: Appointment Letter 
 
 

We are pleased to offer you an appointment with Genpact (“Company”) as Process Associate under the 
following terms and conditions: 

 
 
 
 

TERMS AND CONDITIONS 
 
 

1. Your Cost to the Company (CTC) will be as indicated in Annexure II attached herewith. 
 
 

2. Your initial place of work will be 
 
Noida Stellar IN - Office   

 
However, your services are transferable, and 

you may be assigned after reasonable notice, to any location in India or abroad where the Company or 
any one of its associates or customers conducts business. While on transfer you will be governed by 
the rules, regulations and conditions of service of that location. 

 

3. If at the time of joining, your assigned place of work is different from your current location (“Relocation”), 
the Company Guest House can be availed by you. The Guest house can be availed for a maximum 
period of 15 calendar days. The Company shall, in lieu of the accommodation provided, make a monthly 
deduction of Rs.250 for a period of 24 months. Further, in case of termination of employment by either 
party, before such amount has been fully recovered by the Company, the Company shall deduct the 
balance amount from your full and final settlement. 

4. The Company will be working 7 days a week, twenty-four hours a day. You will be expected to attend 
office - except while travelling on business – as assigned to you by your supervisors and as per 
applicable laws in force. Weekly offs will be governed as per applicable regulations & Company policies. 

 
5. You shall be required to provide the Company all documents and information as set forth in Annexure I 

of this appointment letter. 
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6. You will be entitled to leaves subject to prior approval of your supervisor/manager at the Company. 
Your leave entitlement and accumulation / carry-forward of leave and related aspects will be governed 
as per the existing Company Policy on the subject. 

 
7. Your appointment has been done after an extensive process for an important position which requires 

your skills and experience. This appointment may come to an end at the instance of either party by 
giving the other a notice in writing for one month. Your relieving from the services of the Company would 
be contingent upon successful serving of the full and complete notice period. Failing to do so would 
entitle the Company to recover damages for all losses caused due to any shortfall in serving of the full 
and complete notice period. The Company in addition to its rights to recover damages will not furnish a 
relieving letter in case of shortfall in the notice period unless such shortfall has been signed off by the 
appropriate person in the Company. In exceptional situations the Company reserves the right to waive 
off notice period at its sole discretion. 

 

8. Notice to terminate the services will be accepted by the Company only when it is issued in a form 
wherein your identity is ascertainable (such as hard copy letter with original signatures). Notice of 
termination in electronic form where such identity cannot be ascertained such as SMS or personal email 
shall not be accepted as adequate notice of termination for the purposes of this agreement. 

 
9. Absence for a continuous period of eight days without prior approval of your supervisors, (including 

overstay of leave / training), would be treated as abandonment of service and can lead to your services 
being terminated without notice. In such an eventuality the Company reserves the right to recover from 
you, all expenses incurred with regard to any training and development, special education, upskilling or 
on the job training imparted by the Company or damages suffered by Company due to loss of billing. 

 
10. The company reserves the right to terminate your employment on grounds of breach of policy, 

misconduct or where your performance has been found to be unsatisfactory. 
 

11. You will automatically retire on attaining the age of 60 years. 
 

12. Whilst employed by the Company: 
 

a. You will not be permitted to undertake any other full time or part time employment or engage in 
any external activities of a commercial nature without prior written approval. 

 

b. You will be required to effectively carry out all duties and responsibilities assigned to you by 
your supervisors and others authorized by the Company to assign such duties and 
responsibilities. Your performance evaluation will be done periodically by your supervisors as 
per the Company appraisal system. 

 

c. Except in the ordinary course of your employment, you shall not divulge to any third party any 
information regarding the affairs or business matters of the Company or information regarding 
its customers without prior written approval. All information that comes to your knowledge by 
reasons of your employment with the Company is deemed to be confidential and any breach 
thereof, shall be deemed to be a violation of the Company policies and treated in accordance 
of clause 8. 
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d. You confirm that there is no litigation /conviction against you before any Court of law which 
involves any criminal offence or offences involving moral turpitude. 

 

e. You confirm that you have disclosed fully all of your business interests in the Company - 
whether or not they are similar to or in conflict with the business (es) or activities of the 
Company, and all circumstances in respect of which there is, or there might be perceived, a 
conflict of interest between the company and you or any immediate relatives, Also, you agree 
to disclose fully and immediately to the Company any such interests or circumstances which 
may arise during your employment. 

 

f. You will be required to apply and maintain the highest standards of personal conduct and 
integrity and keep yourself informed and comply with all Company policies and procedures. 

 
13. Any violation of the above mentioned or any other Company procedures and policies would attract 

action as per Company’s disciplinary policy in force, including and up to termination. In the event of 
termination by Company on account of breach of disciplinary policy, the Company will not be liable to 
any amount in lieu of notice period. 

 

14. Upon separation from the Company on account of either resignation or termination or for any other 
reason, you will be required to immediately return to the Company, all assets and property (including 
any leased assets) of the Company including documents, files, books, papers, training material and 
memos whether in hard or soft copy which is in your possession or custody. 

 

15. The Company shall, at its discretion, conduct background, reference and medical checks including 
screens for substance use as per company policy and this offer is conditional upon the result of such 
checks. In the event the results of such background / reference checks  or screens for substance 
use are unsatisfactory on any account, the Company may, in its sole discretion, revoke this offer at any 
time. 

 
16. You are required to submit your relieving letter in original from your previous employer (if applicable) 

within 60 days of your joining the Company failing which your employment with the Company shall be 
liable for termination without prior notice. 

 

17. All terms and conditions will be governed by the Company’s policies as stated from time to time and the 
Company may in its sole discretion as it deems fit revoke or change such policies without any prior 
notice. 

 

18. The terms of this offer shall be kept strictly confidential. You shall execute all other documents as may 
be required to give effect to this offer. 

 
19. Any and all disputes arising in connection with the appointment letter and services shall be referred to 

arbitration which shall be conducted in accordance with the Arbitration and Conciliation Act, 1996 by a 
Sole Arbitrator appointed by the General Counsel of the Company. The venue of the Arbitration shall 
be Delhi and the language shall be English. You agree to submit yourself to the exclusive territorial 
jurisdiction of Courts at Delhi 
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{{!Date_es_:signer1 }} 

{{sign_es_:signer1:signature}} 

{{!Name_es_:signer1 }} 

 
 
 
 

Your assignment is effective from 16-02-2023 . 
 
 

Kindly sign and return a copy of this letter. Please initial each page in acceptance of the terms and conditions 
set out herein latest by 15 days from the issuance of the letter else this offer stands automatically withdrawn. 

 
 

We welcome you and wish you every success in your career with Genpact. 
 
 

You are requested to come on the joining date at 09:15 am at Noida Stellar IN - Office- Office. 
 
 

Warm regards, 
 
 

For Genpact Accepted and Agreed 
 
 
 
 

Ashu  
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ANNEXURE I 

Listed below are the mandatory documents (in photocopy) you are required to furnish at the time of 
joining. 

 
1. Professional Relieving Letter from previous employer (last employment) only 

 
2. 4 recent Passport size Photograph 

a. One for Genpact ID card 
b. One for opening a new bank account if you do not have an one with ICICI/HDFC/Axis 
c. Two for PAN card application if you do not have one 

 
3. If your salary is less than or equal to the applicable limit mentioned in the ESI Act, 1948[[1] Please check 

the Company policy for the applicable limit1] you will need to enroll for ESIC (Employee State Insurance 
Corporation) which is a Govt. regulation therefore please carry; 

 
a. 3 Post card size (4X7) photographs of yourself 

Or 
b. If you would like your family covered Family group Photograph of immediate family (4X7, 3 

Copies of the same photograph), only members in the photo will be covered, Photos should 
be clear and have only your immediate family who are your dependents. 

*Please check the Company policy for the applicable limit 
 

4. If already a member of a provident fund (PF) scheme with previous employer, then; 
a. Employer's name 
b. Provident Fund account number from your previous employer 
c. Universal account number provided by your previous employer 
d. Date of joining & leaving from previous employer 
e. Adhaar card copy 
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{{!EDLIS_es_:signer1 }} 

 
 
 
 
 
 
 

ANNEXURE – II 

COMPENSATION DETAIL 

CoE: Genpact India 

Designation: Process Associate 

Name Ashu Kandu 

Band 
 

 5.5 A  

Designation Process Associate 

Location 
 

 Noida Stellar IN - Office  

Components Amount (per month) Amount (per annum) 

Basic 26750 321000 

Company Contribution to Provident 
Fund (PF) 

2550 30600 

Housing Rent Allowance 4233 50800 

Fixed Pay 33,533  4,02,400  

Annual Performance Bonus* INR 7,200/- 
 

Performance Linked Incentive** Amount (per annum) 

Best Performer INR 48,000 

Average Performer INR 18,000 

Low Performer 0 
 

Total Earning Potential Amount (per annum) 

Best Performer 4,02,400 
 

Average Performer 3,72,400 

Low Performer 3,54,400 
  

Benefits Amount (per annum) 

Life Insurance Including Employee 
Deposit Linked Insurance Scheme 

(EDLIS) 

 
INR 20,01,000 
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{{!Date_es_:signer1 }} {{! Name_es_:signer1 }} 

{{sign_es_:signer1:signature   }} 

 
 
 

Personal Accident/Disability Insurance 
(For Employee) 

INR 14,00,000 

Medical Insurance covering 
hospitalization (For Employee) 

INR 1,00,000 

Interest Free Soft Loan (Post 6 Months) INR 10,000 

Out Patient Medical Facilities at Office Free 

Company Contribution ESIC As per Act 
 

Gratuity 12260 

Other Attractions 
 

Parichay (Employee Referral Scheme) As per scheme 

Rewards & Recognition As per Performance 

Education@work : Professional 
advancement programmes 

 
As per scheme 

Concierge Services Subsidized Rates 
 
 
 
 

Notes: 
 

* The APB amount mentioned above reflects indicative average payouts for your band. The eligibility for APB will depend on 
the performance of Genpact and your performance as per the company policy and the Performance Management System 
(For example, employees who are rated as "Least Effective" are not eligible for APB).An eligible employee will be paid APB 
at fixed rates in March/ April for the preceding calendar year (January - December) and the same will be prorated based on 
the date of joining. 

 
 
 
 
 

**Performance Linked Incentive mentioned above is an indicative average amount possible for the said 
performance level. Eligibility for such incentives, actual amount and payout timelines may vary with 
Business/Process. For Employees who are not on Performance Linked Incentive Plan (VIC), the Company will pay 
a different Annual Performance Bonus (APB) in such cases, Annual Performance Bonus potential is similar to the 
indicative Average Performance Linked Incentives as mentioned in table above. 
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 The aggregate of all bonus payouts paid to you during an accounting year including APB, VIC (if any) 
and other bonus payouts (if any) shall be in lieu of profit based bonus (if any) payable to you for such 
accounting year under Section 31A of the Payment of Bonus Act, 1961 (“PBA”) (if applicable). 

 In the event that the PBA is applicable to you and the aggregate of APB, VIC (if any) and any other 
bonus payout made to you during the year is less than the stipulated payout mentioned in the PBA, for 
such accounting year, Genpact will pay you the difference at a later date. You are not entitled to any 
bonus payout other than those mentioned above, either under applicable laws or as per your 
employment terms with Genpact. All amounts payable to you will be after deduction of applicable taxes 

 Genpact provides the maternity benefits as per the Maternity Benefits Act, 1961, 

to all its eligible female employees. Basis the applicability of the Act and eligibility, 

you shall receive paid maternity leave, entitlements and other benefits available 

under the Acts and the Rules, therein, as more specifically mentioned in the 

Policies of the Company. 
 Genpact reviews its compensation structure and policies from time to time. The compensation structure 

and benefits offered to you in this letter are subject to change and the same will be communicated to 
you at the joining date or at a later date when such change becomes applicable. 

 Any employee deduction will be governed by applicable laws and prevalent company policy, and will be 
subject to change. 
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Année universitaire 2023/2024

Internship agreement n° 116489 between
(Convention de stage entre)

NB : for the sake of simplicity, the persons referred to in this document are designated "he".
(Nota : pour faciliter la lecture du document, les mots "stagiaire", "enseignant référent", "tuteur de stage", "représentant légal", "étudiant" sont utilisés au masculin)

1 - THE EDUCATIONAL or TRAINING INSTITUTION
(L'ETABLISSEMENT D'ENSEIGNEMENT OU DE FORMATION))

Name (Nom) : Université Paris 1 Panthéon - Sorbonne
Address (Adresse) : 75231 Paris
Phone :
Represented by (agreement-signing party) (Représenté par (signataire
de la convention)) : Bruno NAZARET
Capacity of the representative (Qualité du représentant) : Directeur de
l'UFR
Department/UFR (Composante/UFR) :
MATHEMATIQUES-INFORMATIQUE (UFR 27) : MASTER 2
Address (if different from that of the institution) (Adresse (si
différente de celle de l'établissement)) : bureau 15 106-112 bd de l'Hôpital
75013 Paris
Phone : 01 44 07 82 93 email : m2ufr27@univ-paris1.fr

2 - HOST ORGANIZATION
(L'ORGANISME D'ACCUEIL)

Name (Nom) : KOIS
Address (Adresse) : Rue Gachard 88 1050 IXELLES BELGIQUE
Represented by (agreement-signing party) (Représenté par (signataire
de la convention)) : Mlle LANENS Ann
Capacity of the representative (Qualité du représentant) : Office
Manager
Department in which the internship will be conducted (Service dans
lequel le stage sera effectué) :
FINANCE ADVISORY DIVISION
Phone : +32 2 534 36 76 email :

3 - THE INTERN (LE STAGIAIRE)

Last Name (Nom) : AGARWAL First name (Prénom) : Aman Sex :M Date of Birth (Né le) : 30/08/2001
Student ID (Numéro d'étudiant) : 12222507
Address (Adresse) : Brussels 1050 Ixelles Belgium
Phone : Portable : +33745079192 email : Aman.Agarwal@etu.univ-paris1.fr
TITLE OF INTERNSHIP OR TRAINING COURSE TAKEN AT THE INSTITUTION OF HIGHER EDUCATION, AND HOUR VOLUME (ANNUAL
OR HALF-YEARLY) :
(INTITULÉ DE LA FORMATION OU DU CURSUS SUIVI DANS L'ÉTABLISSEMENT D'ENSEIGNEMENT SUPÉRIEUR ET VOLUME HORAIRE (ANNUEL OU SEMESTRIEL))

Master 2 Indifférencié Modélisation et Méthodes Mathématiques en Economie et Finance
Hour volume of internship (Nombre d'heures de formation) : 200+

SUBJECT OF INTERNSHIP (SUJET DE STAGE) : Innovative Finance Intern
Dates : From (Du) 02/04/2024 To (Au) 01/10/2024
Corresponding to 912 hours of attendance at the host organization
(correspondant à ... heures de présence effective dans l'organisme d'accueil)
and corresponding to (et correspondant à) 5 month(s) 20 day(s) and 2 hour(s) (... mois ... jours ... heures)
Comments (Commentaire) :

SUPERVISION OF INTERN BY THE EDUCATIONAL
INSTITUTION

(ENCADREMENT DU STAGIAIRE PAR L'ETABLISSEMENT D'ENSEIGNEMENT)

First and Last name of academic advisor (Nom et prénom de l'enseignant
référent) : QU Xiangyu
Position (or discipline) (Fonction (ou discipline)) : teacher
Phone : email : Xiangyu.Qu@univ-paris1.fr

SUPERVISION OF INTERN BY THE HOST ORGANIZATION
(ENCADREMENT DU STAGIAIRE PAR L'ORGANISME D'ACCUEIL)

Full name of training supervisor (Nom et prénom du tuteur de stage) :
MIURA Alexandre
Position (Fonction) : Associate
Phone : +33684051410 email : alexandre.miura@koisinvest.com

Primary health insurance agency to contact in case of accident (corresponds to intern's place of residence, unless otherwise specified)
(Caisse Primaire d'Assurance Maladie à contacter en cas d'accident (lieu de domicile de l'étudiant sauf exception)) :
Marsh Insurance, Europ Assistance SA, Underwritten by Irish Branch, Ground Floor, Central Quay, Block B, Riverside IV, Sir John
Rogerson’s Quay, Dublin 2, DO2 RR77, Ireland

Date of printing : 13-02-2024 10:27:02
(Date d'impression : ...)
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Article 1 - Purpose of the Agreement
This Agreement governs the host organization's relationship
with the educational institution and the intern.
Article 1 - Objet de la convention
La présente convention règle les rapports de l'organisme d'accueil avec
l'établissement d'enseignement et le stagiaire.

Article 2 - Objective of the internship
The internship is a temporary period of work in a professional
environment, where the studen t will acquire professional skills
and put into practice the knowledge gained from his education in
view of earning a diploma or certificate, and facilitating his
professional integration. The intern will be given one or more
tasks, in conformance with the educational plan established by
the educational institution and approved by the host
organization.
The educational institution and the host organization will
establish the schedule based on the general training program
being offered
ACTIVITIES ASSIGNED :
Contribute to the design and structuring of innovative impact
finance products to fund social and environmental initiatives,
such as Social Impact Bonds and Development Impact Bonds.
Conduct in-depth data and policy analyses on key issues, such as
job market integration and livelihood programs, menstrual
hygiene management in developing countries, and water security
and energy access in conflict zones. Support business
development efforts by assisting in the creation of presentations,
investment pitches, and the research of new investment
opportunities.Support business development efforts by assisting
in the creation of presentations, investment pitches, and the
research of new investment opportunities.
SKILLS TO BE ACQUIRED OR DEVELOPED :
Experience in financial analysis and consulting as well as in-
depth knowledge of topics related to KOIS's work. Proficiency
in the Microsoft Office suite, particularly in Excel and
PowerPoint. An entrepreneurial and proactive work style. A
rigorous and analytical mindset. A strong and demonstrable
commitment to creating a positive impact. Excellent written and
verbal communication skills. Working proficiency in English
Article 2 - Objectif du stage
Le stage correspond à une période temporaire de mise en situation en
milieu professionnel au cours de laquelle l'étudiant acquiert des
compétences professionnelles et met en œuvre les acquis de sa
formation en vue de l'obtention d'un diplôme ou d'une certification et de
favoriser son insertion professionnelle. Le stagiaire se voit confier une
ou des missions conformes au projet pédagogique défini par son
établissement d'enseignement et approuvées par l'organisme d'accueil.
Le programme est établi par l'établissement d'enseignement et
l'organisme d'accueil en fonction du programme général de la
formation dispensée.
ACTIVITÉS CONFIÉES : ...
Compétences à acquérir ou à développer : ...

Article 3 - Terms of internship
The weekly duration of the intern's presence at the host
organization will be 38.00 hours, on a Full time basis. .
If the intern's presence at the host organization is to be required
at night, or on Sunday or during a public holiday, specify the
specific cases :
Article 3 - Modalités du stage
La durée hebdomadaire de présence du stagiaire dans l'organisme
d'accueil sera de ... heures sur la base d'un temps complet/ temps
partiel (rayer la mention inutile).
Si le stagiaire doit être présent dans l'organisme d'accueil la nuit, le
dimanche ou un jour férié, préciser les cas particuliers : ............

Article 4 - Intern hosting and supervision
The intern will be supervised by his academic advisor, as
designated in this agreement, as well as by the institution's
internship program office.
The internship supervisor appointed by the host organization in
this Agreement shall be responsible for supervising the intern
and ensuring optimal conditions for the execution of the
internship in accordance with the specified educational

(Article 4 continued)
The host organization may permit the intern to travel.
Any difficulties encountered in the execution and progress of the
internship, whether observed by the intern or by the internship
supervisor, must be brought to the attention of the academic
advisor and the educational institution so that the issue can be
resolved as quickly as possible
SUPERVISORY PROCEDURES (visits, scheduled telephone calls, etc.) :
.......................................................................................................
Article 4 - Accueil et encadrement du stagiaire
Le stagiaire est suivi par l'enseignant référent désigné dans la présente
convention ainsi que par le service de l'établissement en charge des
stages.
Le tuteur de stage désigné par l'organisme d'accueil dans la présente
convention est chargé d'assurer le suivi du stagiaire et d'optimiser les
conditions de réalisation du stage conformément aux stipulations
pédagogiques définies.

Article 5 - Stipend - Benefits
In France, whenever an internship is to have a duration greater than
two months, whether they run consecutively or not, a stipend must
be paid, except as provided under special regulations applicable for
certain French overseas collectivities or for internships covered by
article L4381-1 of the Public Health Code.
The amount of the hourly stipend shall be 15% of the hourly
ceiling for social security established pursuant to article L.241-3 of
the Social Security Code. A sector-specific convention or labor
agreement may set an amount greater than that rate.
Stipends payable by an organization under public law may not be
combined with any remuneration to be paid by the same
organization during the relevant period.
Stipends are payable without prejudice to any reimbursement of
expenses incurred by the intern for purposes of his internship, or
any benefits offered for meals, accommodations and transportation.
The organization may decide to pay a stipend for internships with a
duration of two months or less.
In case of a suspension or termination of this agreement, the
amount of the stipend due to the intern shall be prorated based on
the duration of the internship conducted.
Internship durations qualifying for the payment of a stipend are
determined in consideration of this agreement and any amendments
thereto, as well as the number of days of the intern's physical
presence within the organization.
THE AMOUNT OF THE STIPEND is set at 997.10 euros Brut per mois .
Method of payment : Virement bancaire

Article 5 - Gratification - Avantages
En France, lorsque la durée du stage est supérieure à deux mois
consécutifs ou non, celui-ci fait obligatoirement l'objet d'une gratification,
sauf en cas de règles particulières applicables dans certaines collectivités
d'outre-mer françaises et pour les stages relevant de l'article L4381-1 du
code de la santé publique.
Le montant horaire de la gratification est fixé à 15% du plafond horaire
de la sécurité sociale défini en application de l'article L.241-3 du code de
la sécurité sociale. Une convention de branche ou un accord professionnel
peut définir un montant supérieur à ce taux.
La gratification due par un organisme de droit public ne peut être cumulée
avec une rémunération versée par ce même organisme au cours de la
période concernée.
La gratification est due sans préjudice du remboursement des frais
engagés par le stagiaire pour effectuer son stage et des avantages offerts,
le cas échéant, pour la restauration, l'hébergement, et le transport.
L'organisme peut décider de verser une gratification pour les stages dont
la durée est inférieure ou égale à deux mois.
En cas de suspension ou de résiliation de la présente convention, le
montant de la gratification due au stagiaire est proratisé en fonction de la
durée du stage effectué.
La durée donnant droit à gratification s'apprécie compte tenu de la
présente convention et de ses avenants éventuels, ainsi que du nombre de
jours de présence effective du stagiaire dans l'organisme.
LE MONTANT DE LA GRATIFICATION est fixé à ... euros Brut par mois.
Mode de versement de la gratification : ...
AUTRES AVANTAGES ACCORDES : .........
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requirements.
The intern shall be permitted to return to his educational
institution during the internship period in order to take the
courses specifically required by the program, or to attend
meetings; the institution shall notify the host organization of the
corresponding dates.

3 / 7



Article 6 - Social Welfare Coverage Framework
For the duration of his internship, the intern shall remain
covered under his previous former social welfare protection
framework.
Internships conducted abroad shall be reported to the Social
Security administration when required, prior to the intern's
departure.
For internships conducted abroad, the following provisions shall
apply, subject to their conformance with the legislation in effect
in the host country and the laws governing the host organization.
Article 6 - Régime de protection sociale
Pendant la durée du stage, le stagiaire reste affilié à son régime de
Sécurité sociale antérieur. Les stages effectués à l'étranger sont
signalés préalablement au départ du stagiaire à la Sécurité sociale
lorsque celle-ci le demande.
Pour les stages à l'étranger, les dispositions suivantes sont applicables
sous réserve de conformité avec la législation du pays d'accueil et de
celle régissant le type d'organisme d'accueil.

6.1 Maximum stipend of 15% of the hourly ceiling for social
security:
The stipend is not subject to payroll tax.
The intern shall have the benefit of the legislation on workplace
accidents, under the students' framework set forth in article
L.412-8 no. 2 of the Social Security code.
If accidents impacting the intern occur, either during his
activities within the organization, or during his commute, or on
premises used for the purposes of the internship, and also for
students of medicine, dental surgery, or pharmacy without
hospital-staff status, engaged in an internship conducted under
the conditions provided in item b of the 2nd section of Article
L.412-8, the host organization shall send a statement to the
Primary Health Insurance Agency or appropriate agency (see
address on page 1), indicating the educational institution as the
employer, and shall send a copy to the educational institution as
well.
6.1 - Gratification d'un montant maximum de 15% du plafond
horaire de la Sécurité sociale :
La gratification n'est pas soumise à cotisation sociale.
Le stagiaire bénéficie de la législation sur les accidents de travail au
titre du régime étudiant de l'article L.412-8 2° du code de la Sécurité
sociale.
En cas d'accident survenant au stagiaire soit au cours d'activités dans
l'organisme, soit au cours du trajet, soit sur les lieux rendus utiles pour
les besoins du stage et pour les étudiants en médecine, en chirurgie
dentaire ou en pharmacie qui n'ont pas un statut hospitalier pendant le
stage effectué dans les conditions prévues au b du 2e de l'article
L.412-8, l'organisme d'accueil envoie la déclaration à la Caisse
Primaire d'Assurance Maladie ou la caisse compétente (voir adresse en
page 1) en mentionnant l'établissement d'enseignement comme
employeur, avec copie à l'établissement d'enseignement.

6.2 Stipend greater than 15% of the hourly ceiling for social
security:
Payroll taxes are calculated based on the difference between the
amount of the stipend and 15% of the hourly ceiling for social
security.
The student shall have the benefit of legal coverage under the
provisions of L.411-1 et seq. of the social security code. If
accidents impacting the intern occur, either during his activities
within the organization, or during his commute, or on premises
used for the purposes of the internship, the host organization
shall handle the necessary formalities with the Primary Health
Insurance Agency and shall inform the institution as soon as
possible.
6.2 - Gratification supérieure à 15 % du plafond horaire de la
Sécurité sociale :
Les cotisations sociales sont calculées sur le différentiel entre le
montant de la gratification et 15 % du plafond horaire de la Sécurité
sociale.
L'étudiant bénéficie de la couverture légale en application des
dispositions des articles L.411-1 et suivants du code de la Sécurité
sociale. En cas d'accident survenant au stagiaire soit au cours des
activités dans l'organisme, soit au cours du trajet, soit sur des lieux
rendus utiles pour les besoins de son stage, l'organisme d'accueil
effectue toutes les démarches nécessaires auprès de la Caisse Primaire
d'Assurance Maladie et informe l'établissement dans les meilleurs
délais.

6.3 - Health Insurance for interns working abroad
1) Coverage originating in the French students' coverage
framework
- for internships within the European Economic Area (EEA)
conducted by nationals of a State of the European Union or of
Norway, Iceland, Liechtenstein or Switzerland, or of any another
State (in the latter case this provision shall not apply for internships
in Denmark, Norway, Iceland, Liechtenstein or Switzerland),
students must apply for a European Health Insurance Card (EHIC).
- for internships conducted in Quebec by students of French
nationality, students must request form SE401Q (104 for
internships at companies, and 106 for university internships);
- In all other cases, students who incur medical expenses may be
reimbursed by the mutual insurance company serving as their
student Social Security Agency, upon their return and upon
presentation of receipts: reimbursement shall then be provided
carried out on the basis of French healthcare rates. Significant
differences may exist between the costs incurred and the French
rates serving as the basis for reimbursement. It is strongly advised
that students to take out specific additional health insurance
coverage valid for the country in question and for the duration of
their internships, the course, from the insurance company of their
choice (students' mutual insurance, parents' mutual insurance, ad
hoc private company, etc.), or, possibly, after checking the extent
of the guarantees proposed, from the host organization if it
provides health coverage to interns under local law (see item 2
below).
2) Social welfare protection from the host organization
By checking the appropriate box below, the host organization
indicates whether it provides health insurance coverage to the
intern under local law:
YES : This coverage is in addition to the maintenance abroad

of rights granted under French law
NO : coverage is thus exclusively provided from the

maintenance abroad of the rights granted under the French student
coverage framework).
If neither box is checked, item 6.3-1 shall apply.
6.3 - Protection maladie du stagiaire à l'étranger
1) Protection issue du régime étudiant français
- pour les stages au sein de l'Espace Economique Européen (EEE)
effectués par des ressortissants d'un Etat de l'Union Européenne, ou de la
Norvège, de l'Islande, du Liechtenstein ou de la Suisse, ou encore de tout
autre Etat (dans ce dernier cas, cette disposition n'est pas applicable pour
un stage au Danemark, Norvège, Islande, Liechtenstein ou Suisse),
l'étudiant doit demander la Carte Européenne d'Assurance Maladie
(CEAM).
- pour les stages effectués au Québec par les étudiants de nationalité
française, l'étudiant doit demander le formulaire SE401Q (104 pour les
stages en entreprises, 106 pour les stages en universités) ;
- dans tous les autres cas les étudiants qui engagent des frais de santé
peuvent être remboursés auprès de la mutuelle qui leur tient lieu de Caisse
de Sécurité Sociale Étudiante, au retour et sur présentation des
justificatifs : le remboursement s'effectue alors sur la base des tarifs de
soins français. Des écarts importants peuvent exister entre les frais
engagés et les tarifs français, base du remboursement. Il est donc
fortement conseillé aux étudiants de souscrire une assurance maladie
complémentaire spécifique, valable pour le pays et la durée du stage,
auprès de l'organisme d'assurance de son choix (mutuelle étudiante,
mutuelle des parents, compagnie privée ad hoc...) ou, éventuellement et
après vérification de l'étendue des garanties proposées, auprès de
l'organisme d'accueil si celui-ci fournit au stagiaire une couverture
maladie en vertu du droit local (voir 2e ci-dessous).
2) Protection sociale issue de l'organisme d'accueil
En cochant la case appropriée, l'organisme d'accueil indique ci-après s'il
fournit une protection Maladie au stagiaire, en vertu du droit local :
- OUI : cette protection s'ajoute au maintien, à l'étranger, des droits issus
du droit français.
- NON : la protection découle alors exclusivement du maintien, à
l'étranger, des droits issus du régime français étudiant.
Si aucune case n'est cochée, le 6.3-1 s'applique.

4 / 7



6.4 - Workplace Accident Coverage for interns abroad
1) In order to benefit from French legislation providing coverage
for workplace accidents, this internship must:
- have a duration not exceeding six months, including any
extensions;
- not include any remuneration that may tend to qualify for
rights to workplace accident protection in the host country;
compensations or stipends are acceptable, up to the limit of 15%
of the hourly ceiling for social security (see point 5), and subject
to approval by the Primary Health Insurance Agency of a request
for the maintenance of such rights;
- take place exclusively within the organization signing this
agreement;
- take place exclusively in the abovementioned foreign host
country.
When these conditions are not met, the host organization
undertakes to contribute to the intern's welfare protection and
make the necessary declarations in case of workplace accidents.
2) The workplace accident statement is the responsibility of the
educational institution, which must be informed of such events
in writing within 48 hours by the host organization.
3) The coverage concerns accidents occurring:
- within the internship location and during internship working
hours,
- on the normal commute to and from the intern's residence in
the foreign nation and the internship location,
- as part of an assignment provided by the intern's host
organization upon formal assignment mandate,
- during the first trip from his domicile to his place of residence
during the internship (travel on the internship start date),
- during the final return trip from his residence during the
internship to his personal domicile.
4) In the event that one of the conditions set forth in section
6.4-1 / is not satisfied, the host organization commits to cover
the intern for the risks of workplace accidents, travel accidents,
and occupational disease, and provide all the necessary
statements of coverage.
5) In all cases:
- if the student is the victim of a workplace accident during his
internship, the host organization must immediately notify the
educational institution of the accident;
- if the student performs limited assignments outside of the host
organization or outside of the internship country, the host
organization must take all necessary steps to provide him with
the appropriate insurance.
6.4 - Protection Accident du Travail du stagiaire à l'étranger
1) Pour pouvoir bénéficier de la législation française sur la couverture
accident de travail, le présent stage doit :
- être d'une durée au plus égale à 6 mois, prolongations incluses ;
- ne donner lieu à aucune rémunération susceptible d'ouvrir des droits
à une protection accident de travail dans le pays d'accueil ; une
indemnité ou gratification est admise dans la limite de 15% du plafond
horaire de la sécurité sociale (cf point 5), et sous réserve de l'accord de
la Caisse Primaire d'Assurance Maladie sur la demande de maintien de
droit ;
- se dérouler exclusivement dans l'organisme signataire de la présente
convention ;
- se dérouler exclusivement dans le pays d'accueil étranger cité.
Lorsque ces conditions ne sont pas remplies, l'organisme d'accueil
s'engage à cotiser pour la protection du stagiaire et à faire les
déclarations nécessaires en cas d'accident de travail.
2) La déclaration des accidents de travail incombe à l'établissement
d'enseignement qui doit en être informé par l'organisme d'accueil par
écrit dans un délai de 48 heures.
3) La couverture concerne les accidents survenus :
- dans l'enceinte du lieu du stage et aux heures du stage,
- sur le trajet aller-retour habituel entre la résidence du stagiaire sur le
territoire étranger et le lieu du stage,
- dans le cadre d'une mission confiée par l'organisme d'accueil du
stagiaire et obligatoirement par ordre de mission,
- lors du premier trajet pour se rendre depuis son domicile sur le lieu
de sa résidence durant le stage (déplacement à la date du début du
stage),
- lors du dernier trajet de retour depuis sa résidence durant le stage à
son domicile personnel.

(article 6.4 suite)
4) Pour le cas où l'une seule des conditions prévues au point 6.4-1) n'est
pas remplie, l'organisme d'accueil s'engage à couvrir le stagiaire contre le
risque d'accident de travail, de trajet et les maladies professionnelles et à
en assurer toutes les déclarations nécessaires.
5) Dans tous les cas :
- si l'étudiant est victime d'un accident de travail durant le stage,
l'organisme d'accueil doit impérativement signaler immédiatement cet
accident à l'établissement d'enseignement ;
- si l'étudiant remplit des missions limitées en dehors de l'organisme
d'accueil ou en dehors du pays du stage, l'organisme d'accueil doit
prendre toutes les dispositions nécessaires pour lui fournir les assurances
appropriées.

Article 7 - Liability and Insurance
The host organization and the intern declare that they possess civil
liability coverage.
For internships abroad or in overseas territories, the intern agrees
to take out a travel assistance insurance contract (repatriation for
health reasons, legal assistance, etc.) and an individual accident
insurance policy.
When the host organization makes a vehicle available to the intern,
it is its responsibility to check beforehand that the car's insurance
policy includes coverage for its use by a student.
When the student is to use his own vehicle or a vehicle loaned by a
third party for purposes of his internship, he shall expressly inform
the insurer of the vehicle and, where applicable, pay the
corresponding premium.
Article 7 - Responsabilité et assurance
L'organisme d'accueil et le stagiaire déclarent être garantis au titre de la
responsabilité civile.
Pour les stages à l'étranger ou outre-mer, le stagiaire s'engage à souscrire
un contrat d'assistance (rapatriement sanitaire, assistance juridique...) et
un contrat d'assurance individuel accident.
Lorsque l'organisme d'accueil met un véhicule à la disposition du
stagiaire, il lui incombe de vérifier préalablement que la police
d'assurance du véhicule couvre son utilisation par un étudiant.
Lorsque dans le cadre de son stage, l'étudiant utilise son propre véhicule
ou un véhicule prêté par un tiers, il déclare expressément à l'assureur
dudit véhicule et, le cas échéant, s'acquitte de la prime y afférente.

Article 8 - Discipline
The intern shall be subject to the applicable internal disciplinary
and regulatory terms, of which he shall be made aware prior to the
start of the internship, particularly in regard to schedules and to the
health and safety regulations in effect at the host organization.
Disciplinary sanctions may only be imposed by decision of the
educational institution. In such case, the host organization shall
inform the academic advisor and the institution of the
non-compliance and shall provide any supporting evidence.
In case of a particularly serious breach of discipline, the host
organization reserves the right to terminate the internship, while
respecting the provisions set forth in article 9 of this agreement.
Article 8 - Discipline
Le stagiaire est soumis à la discipline et aux clauses du règlement
intérieur qui lui sont applicables et qui sont portées à sa connaissance
avant le début du stage, notamment en ce qui concerne les horaires et les
règles d'hygiène et de sécurité en vigueur dans l'organisme d'accueil.
Toute sanction disciplinaire ne peut être décidée que par l'établissement
d'enseignement. Dans ce cas, l'organisme d'accueil informe l'enseignant
référent et l'établissement des manquements et fournit éventuellement les
éléments constitutifs.
En cas de manquement particulièrement grave à la discipline, l'organisme
d'accueil se réserve le droit de mettre fin au stage tout en respectant les
dispositions fixées à l'article 9 de la présente convention.

Article 9 - Leave - Internship Interruption
In France (except as provided under special regulations applicable
for certain French overseas collectivities or for organizations under
public law), in case of pregnancy, paternity or adoption, the intern
shall be granted time off and leaves of absence for a period
equivalent to that granted to employees under articles L.1225-16 to
L.1225-28, L.1225-35, L.1225-37, and L.1225-46 the labor code.
Time off or leaves of absence are possible for internships lasting
more than 2 months but less than 6 months.
NUMBER OF DAYS OF AUTHORIZED LEAVE / or terms of
time off and leaves of absence during the internship :
.......................................................................................................

5 / 7



(article 9 continued)
The host organization shall notify the educational institution of
any other temporary interruption of the internship (illness,
unjustified absence, etc.) by mail.
Notice of any interruption of the internship shall be provided to
the other parties to the agreement and the academic advisor. A
validation procedure shall be implemented by the educational
institution as needed. A postponement of the internship end date
is possible, if approved by the parties to the agreement, so as to
permit the full duration of the internship as originally planned.
This postponement will be the subject of an amendment to the
internship agreement.
If a joint request is made by the host organization and the intern
to extend the duration of the internship up to the maximum
duration prescribed by law (6 months), an amendment may be
made to the agreement.
If any of the three parties (host organization, intern, educational
institution) wish to put an end to the internship, such party must
immediately inform the other two parties in writing. The reasons
given will be examined in close consultation. The definitive
decision to terminate the internship shall be made at the end of
this consultation phase.
Article 9 - Congés - Interruption du stage
En France (sauf en cas de règles particulières applicables dans
certaines collectivités d'outre-mer françaises ou dans les organismes de
droit public), en cas de grossesse, de paternité ou d'adoption, le
stagiaire bénéficie de congés et d'autorisations d'absence d'une durée
équivalente à celle prévues pour les salariés aux articles L.1225-16 à
L.1225-28, L.1225-35, L.1225-37, L.1225-46 du code du travail.
Pour les stages dont la durée est supérieure à deux mois et dans la
limite de la durée maximale de 6 mois, des congés ou autorisations
d'absence sont possibles.
NOMBRE DE JOURS DE CONGES AUTORISES / ou modalités des
congés et autorisations d'absence durant le stage : ...
Pour toute autre interruption temporaire du stage (maladie, absence
injustifiée...) l'organisme d'accueil avertit l'établissement
d'enseignement par courrier.
Toute interruption du stage, est signalée aux autres parties à la
convention et à l'enseignant référent. Une modalité de validation est
mise en place le cas échéant par l'établissement. En cas d'accord des
parties à la convention, un report de la fin du stage est possible afin de
permettre la réalisation de la durée totale du stage prévue initialement.
Ce report fera l'objet d'un avenant à la convention de stage.
Un avenant à la convention pourra être établi en cas de prolongation
du stage sur demande conjointe de l'organisme d'accueil et du
stagiaire, dans le respect de la durée maximale du stage fixée par la loi
(6 mois).
En cas de volonté d'une des trois parties (organisme d'accueil,
stagiaire, établissement d'enseignement) d'arrêter le stage, celle-ci doit
immédiatement en informer les deux autres parties par écrit. Les
raisons invoquées seront examinées en étroite concertation. La décision
définitive d'arrêt du stage ne sera prise qu'à l'issue de cette phase de
concertation.

Article 10 - Duty of discretion and confidentiality
The duty of confidentiality must at all times be observed, with
its specific aspects taken into account by the host organization.
The intern commits to refrain from using the information
collected or obtained by him, under any circumstances, for
purposes of publication or disclosure to third parties without
prior consent of the host organization, including in the internship
report. This commitment applies not only to the internship
period but shall extend after its conclusion as well. The intern
commits to not retain, remove, or copy any documents or
software of any kind belonging to the host organization, except
upon prior approval from the latter.
For purposes of preserving the confidentiality of the information
contained in the internship report, the host organization may
request a restriction on the distribution of the report, or the
removal of certain confidential information.
Persons with a need to know shall be constrained by
commitments to professional secrecy to refrain from any use or
disclosure of the information in the report.
Article 10 - Devoir de réserve et confidentialité
Le devoir de réserve est de rigueur absolue et apprécié par l'organisme
d'accueil compte-tenu de ses spécificités. Le stagiaire prend donc
l'engagement de n'utiliser en aucun cas les informations recueillies ou
obtenues pour en faire publication, communication à des tiers sans
accord préalable de l'organisme d'accueil, y compris le rapport de
stage.

(Article 10 suite) Cet engagement vaut non seulement pour la durée du
stage mais également après son expiration. Le stagiaire s'engage à ne
conserver, emporter, ou prendre copie d'aucun document ou logiciel, de
quelque nature que ce soit, appartenant à l'organisme d'accueil, sauf
accord de ce dernier.
Dans le cadre de la confidentialité des informations contenues dans le
rapport de stage, l'organisme d'accueil peut demander une restriction de
la diffusion du rapport, voire le retrait de certains éléments confidentiels.
Les personnes amenées à en connaître sont contraintes par le secret
professionnel à n'utiliser ni ne divulguer les informations du rapport.

Article 11 - Intellectual Property
In accordance with the code of intellectual property, if the intern's
activities result in the creation of a work protected by copyright or
industrial property (including software), and the host organization
wishes to make use of such work with the intern's approval, a
contract must be signed between the intern (the author) and the
host organization.
The contract must specifically include the extent of the rights to be
transferred, any possible exclusivity requirements, the intended
use, the media used, and the duration of the transfer of rights, as
well as, if applicable, the amount of compensation due to the intern
for the transfer. This clause shall apply regardless of the host
organization's business structure.
Article 11 - Propriété intellectuelle
Conformément au code de la propriété intellectuelle, dans le cas où les
activités du stagiaire donnent lieu à la création d'une œuvre protégée par
le droit d'auteur ou la propriété industrielle (y compris un logiciel), si
l'organisme d'accueil souhaite l'utiliser et que le stagiaire en est d'accord,
un contrat devra être signé entre le stagiaire (auteur) et l'organisme
d'accueil.
Le contrat devra alors notamment préciser l'étendue des droits cédés,
l'éventuelle exclusivité, la destination, les supports utilisés et la durée de
la cession, ainsi que, le cas échéant, le montant de la rémunération due au
stagiaire au titre de la cession. Cette clause s'applique quel que soit le
statut de l'organisme d'accueil.

Article 12 - End of internship - Report - Evaluation
1) Internship certificate : at the end of the internship, the host
organization shall issue a certificate, a template for which is
included as an appendix hereto, indicating as a minimum the
effective duration of the internship, and, if applicable, the amount
of the stipend paid. The intern will need to produce this certificate
as supporting documentation in applying for benefits under the
general retirement insurance framework, as provided under article
L.351-17 of the social security code;
2) Internship Quality : Once the internship has ended, the parties to
this agreement are invited to submit an assessment of the quality of
the internship. The intern will send a document to the appropriate
department of the educational institution in which he will evaluate
the quality of the reception he was given by the host organization.
This document will not be taken into consideration in his
evaluation, or in awarding his diploma or certificate.
3) Evaluation of the intern's activity : Once the internship has
ended, the host organization shall fill out an assessment form on
the intern's activity, which it will return to the academic advisor (or
specify form attached or assessment procedures previously
established in cooperation with the academic advisor).
4) Educational Assessment Procedures : The intern shall ( specify
the nature of the work to be provided - report, etc. - possibly by
including an attachment ) : Rapport de Stage, Rapport de Stage
NUMBER OF ECTS (if applicable): 20.00
5) Neither the academic supervisor from the host organization, nor
any member of the host organization invited to visit the educational
institution for purposes of the preparation, conduct and validation
of the internship, may assert any claim for reimbursement or
compensation from the educational institution.

Article 12 - Fin de stage - Rapport - Evaluation
1) Attestation de stage : à l'issue du stage, l'organisme d'accueil délivre
une attestation dont le modèle figure en annexe, mentionnant au minimum
la durée effective du stage et, le cas échéant, le montant de la gratification
perçue. Le stagiaire devra produire cette attestation à l'appui de sa
demande éventuelle d'ouverture de droits au régime général d'assurance
vieillesse prévue à l'art. L.351-17 du code de la sécurité sociale.
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(Article 12 suite)
2) Qualité du stage : à l'issue du stage, les parties à la présente
convention sont invitées à formuler une appréciation sur la qualité du
stage. Le stagiaire transmet au service compétent de l'établissement
d'enseignement un document dans lequel il évalue la qualité de l'accueil
dont il a bénéficié au sein de l'organisme d'accueil. Ce document n'est
pas pris en compte dans son évaluation ou dans l'obtention du diplôme
ou de la certification.
3) Évaluation de l'activité du stagiaire : à l'issue du stage, l'organisme
d'accueil renseigne une fiche d'évaluation de l'activité du stagiaire qu'il
retourne à l'enseignant référent (ou préciser si fiche annexe ou
modalités d'évaluation préalablement définis en accord avec
l'enseignant référent).
4) Modalités d'évaluation pédagogiques : Rapport de Stage, Rapport
de Stage
NOMBRE D'ECTS (le cas échéant) : ...
5) Le tuteur de l'organisme d'accueil ou tout membre de l'organisme
d'accueil appelé à se rendre dans l'établissement d'enseignement dans
le cadre de la préparation, du déroulement et de la validation du stage
ne peut prétendre à une quelconque prise en charge ou indemnisation
de la part de l'établissement d'enseignement.

Article 13 - Applicable law - Competent courts
This agreement shall be governed exclusively by French law.
Any disputes that cannot be amicably resolved shall be subject to
the jurisdiction of the competent French courts.
Article 13 - Droit applicable - Tribunaux compétents
La présente convention est régie exclusivement par le droit français.
Tout litige non résolu par voie amiable sera soumis à la compétence de la
juridiction française compétente.

____________________________________________________________

MADE IN (FAIT À) ..................................................... THIS DAY THE (LE) .....................................................

FOR THE EDUCATIONAL INSTITUTION
(POUR L'ÉTABLISSEMENT D'ENSEIGNEMENT)

Signatory for the management centre, by delegation, Bruno
NAZARET
(Viseur du centre, par délégation,)

FOR THE HOST ORGANIZATION
(POUR L'ORGANISME D'ACCUEIL)

Ann LANENS

INTERN (AND LEGAL REPRESENTATIVE IF ANY)
(STAGIAIRE (ET SON REPRESENTANT LEGAL LE CAS ECHEANT))

Aman AGARWAL

The internship supervisor for the host organization
(LE TUTEUR DE STAGE DE L'ORGANISME D'ACCUEIL)

Alexandre MIURA

The intern's academic advisor
(L'ENSEIGNANT REFERENT DU STAGIAIRE)

Xiangyu QU

Forms to be attached to this agreement:
(Fiches à annexer à la conventions)

1) Internship certificate (following page)
(Attestation de stage (page suivante))

2) Foreign internship form (for information regarding social security, see the website cleiss.fr; for country-specific documentation see the website
diplomatie.gouv.fr)
(Fiche de stage à l'étranger (pour informations sécurité sociale voir site cleiss.fr, pour fiche pays voir site diplomatie.gouv.fr))

3) Other appendices (if any)
(Autres annexes (le cas échéant))
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MEMORANDUM
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SUB: -OFFER OF APPOINTMENT TO THE POST OF LIBRARIAN.

With reference to his/her application, Mr/Mrs/Ms. ROHIT is hereby informed that he/she has
been selected for appointment against a temporary post of LIBRARIAN in Kendriya Vidyalaya
Sangathan in the pay matrix/tevel-7 (4900-142400) (7th GPC) and initially posted at Kendriya
Vidyalaya SATTENAPALLI in HYDERABAD Region. He/she will draw pay, allowances and other
benefitsasadmissibletotheemployeesof KendriyaVidyalayaSangathan. Thisofferofappointment
is subject to the candidate producing Medical Certificate of fitness issued by a District Medical officer
or a medical officer of equivalent status.
2. lf the candidate is a woman, she should certify that she is not in the family way at the time of
acceptance of the appointment. lf, however, she is pregnant of twelve weeks standing or more as a
result of medical test at the time of acceptance of appointment, it will be open to candidate herself to
seek exemption from joining the appointed post for the duration till her confinement is over, if she
desires so. Furthermore, such woman candidate, in such a situation, who expresses her willingness
to join, is required to produce a certificate of fitness from Chief Medical Officer (CMO) of Govt.
Hospital stating that she is fit to carry out the assigned work in her present state.
3. No TA/DA will be admissible while initially joining the Sangathan as LIBRARIAN at the place
mentioned in the first para of this memorandum.
4. He/she will be on probation for a period of 02 years which may be extended. Upon successful
completion of probation, he/she will be confirmed as per the rules of Kendriya Vidyalaya Sangathan.
5. During the probation and thereafter, until he/she is confirmed, the services of appointee are
terminable. The appointing authority reserves the right to terminate the services of the appointee at
any point of time during the probation period without assigning any reason thereof.
6. Other terms and conditions of service governing the appointment are as laid down in the Education
Code for Kendriya Vidyalayas as amended from time to time and relevant rules of Government of
lndia. A Welfare Scheme namely Kendriya Vidyalaya Sangathan Employees Welfare Scheme has
been introduced from 01.4.2002 and joining this scheme is compulsory.
7. He/she will be eligible for the new Restructured Defined Contribution Pension Scheme only as
circulated by KVS (HQ) vide circular No.2-1712003-04/KVS(Budget) dated 08/12.03.2004 and F.2-
1 7 12003-04 IKVS( B udget) dated 24.1 2.2004.
8. The appointment is provisional and subject to the verification of the certificate(s) of Scheduled
Caste/ Scheduled Tribe/ Other Backward Classes/ PwD/ EWS candidates issued by appropriate
Govt. agencies. lf the verification reveals that the claim to SC/ ST/ OBC/PwDi EWS category, as the
case may be, is false, the services will be terminated forthwith without assigning any further reasons
and without prejudice to such further action as may be taken under the provisions of the lndian Penal
Code for production of false certificates.
9. He/ she will fill up the character and antecedent's verification form along with recent photograph
and will hand over the same to the Controlling Officer / Principal concerned.
10. ln case of any dispute or claim against the Kendriya Vidyalaya Sangathan, in respect of service
or any contract arising out of or flowing from this offer of appointment, the Courts of Delhi alone shall
have jurisdiction.
1 1. lf he/she accepts the offer on the terms and conditions as mentioned in this offer, he/she should
join the Kendriya Vidyalaya mentioned overleaf on or before-21.12.2023. Necessary proforma for
the purpose are enclosed which should be submitted to the Principal concerned, after getting the
same duly completed at the time of joining. If the offer is not accepted or the appointee does
not report for duty at the above named Vidyalaya by 21.12.2023 this offer of appointment will
automatically stand withdrawn and no further correspondence will be entertained from him/
her in this regard.
12. Suppression of any information will be considered a majoroffence forwhich the punishment
may extend to dismissal from the services.
13. He /she will be liable to be transferred anywhere in lndia.
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14. His/her appointment will be subject to biometric verification at the time of joining which will be
taken up by the recruiting agency.
15. He/she will not request for transfer before completion of tenure at the present place of posting
on initial appointment or as per the transfer policy of Kendriya Vidyalaya Sangathan.
16. lt is also made clear that representation for change in the place of posting will not be entertained
under any circumstances. At the same time extension of time to join the post (except under
exceptional circumstances)will also not be considered.
17. For subsequent promotion, the incumbent will have to acquire the requisite academic and
professional degree(s) from recognized University, as per the applicable rules and regulations.
18. This appointment is provisional subjectto outcome of court case on relevant matter in
any of the Hon'ble Gourts in lndia.
19. The following documents are required to be submitted mandatorily to l(/S at the time of joining
and the appointment is subject to verification: (The formats are enclosed along with this letter.): -

l. Character and Antecedents verification form along with 03 recent photographs. The form is to
be collected by the Principal of the l(/ who will send the same to the concerned authority/ DM
of the District to which the candidate belongs, immediately to get it verified. lt may be ensured
that the verification report is received at the earliest.

ll. Medical fitness certificate issued by the District Medical Officer or a medical officer of
equivalent status or the Chief Medical Officer in respect of the candidates mentioned at Para
2.

lll. Acceptance of Offer of Appointment.
lV. Oath of Allegiance.
V. Statement of movable and immovable properties and liabilities

Encl. As above.
37 Mr./Mrs./Ms. ROHIT
H.NO. 189 VILL - SARA! JANMAT!, POLICE STATION LALGANJ, AJHARA, TEHSIL .
LALGANJ, PRATAPGARH, UP .230 132
97 17919441 rk5481 5@gmail.com
Copy fonrarded to: -
1. The Principal, Kendriya Vidyalaya, SATTENAPALLI. The date of joining of the candidate may be
intimated to the Regional Office concerned immediately after the candidate reports for duty. ln case
he/she does not join by the stipulated date, this office should be informed accordingly on e-mail. This
appointment is further subject to production of certificates etc., as per Article 46 of Education Code
for Kendriya Vidyalayas. The candidate be allowed to join his/ her duties only after verification of the
eligibility and educational qualification etc from their original certificates, and on submission of
requisite forms/ statements duly completed in all respects. Those appointed under
SC/ST/OBC/PH/B||nd quota may be allowed to join duties only on production of original certificate
mentioned in para 8 of the order. Principals are also requested to check the original certificates in
respect of the qualifications of the appointee employees and satisfy themselves that the appointee
possesses requisite qualification for the post he/ she is appointed to.
2. The Principal, Kendriya Vidyalaya, ln case Sh/SmVMs. ROHIT
accepts the offer of appointment, he/she should be relieved immediately with the instructions to join
his/her new post under intimation to the concerned Principal/RO. lf the appointee is not working at
present in this Vidyalaya, this memorandum may be sent to the concerned Vidyalaya forthwith under
intimation to RO and Sangathan (HQ).
3. The Assistant Commissioner (Estt.ll/lll), KVS (HO) New Delhifor information. /
4. Office order file. ' /

DEPUTY COMMISSIONER
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धान आयु त सीमाशु क (सामा य) का कायालय  
OFFICE OF THE PRINCIPAL COMMISSIONER OF CUSTOMS (GENERAL) 

  नवीन सीमाशु क भवन, बेलाड इ टेट, मुबंई – ४०००००१  
 NEW CUSTOMS HOUSE, BALLARD ESTATE, MUMBAI-400001 

सपंक/Telephone-022-22757736/7737 
ई-मेल/E-mail: p.estt-mum-cus-zone1@gov.in 

            
File No.: II/(3)/APPT/1/2024-P and E            दनांक/Date : 12.02.2024 
File No.: S/1-01(52)/2024/P&E(Ministerial) 
पजंीकृत/ज  द डाक वारा 
BY REGD. POST A.D / SPEED POST A.D. 
 
नयिु त आदेश सं या/APPT.  Order No.: Mumbai-I Customs/CCO & CCA/EXECUTIVE ASSISTANT/92613 

 
सेवा म / To, 
  
 नाम/Name :    DHARMENDRA KUMAR 
 पजंी म/Roll No. :   3205031379 

दरूभाष ./Mob. No.: 8651466912 
पता/Address :      VILLAGE AMHARA, DEVIASTHAN 

BIHTA, DISTT PATNA, BIHAR - 801118 
 
 
 
 

*************** 
वषय: सयंु त नातक तर य पर ा, २०२३ के प रणाम के आधार पर कायकार  सहायक के पद 

पर अनं तम नयिु त का ताव–सबंं धत। 
Subject: Offer of Provisional Appointment to the post of Executive Assistant 

on the basis of result of Combined Graduate Level Examination, 2023- Reg. 
 

*************** 
अधोह ता र  को आपको सू चत करत ेहुए हष हो रहा है क, कमचार  चयन आयोग (एसएससी) 

वारा आयोिजत सयंु त नातक तर य पर ा (सी.जी.एल.ई) २०२३ के आधार पर, आपको कायकार  
सहायक के ेड पर पये ३५४००/- के वेश वेतन (७व वेतन आयोग के वेतन मै स तर ६, सचूकांक-
१) म व भारत सरकार वारा समय-समय पर वीकृत कये जा सकने वाल े सामा य भ  स हत, 
अनं तम नयिु त के लए चुना गया है। नयिु त के नयम और शत नीच ेद  गई है। 

The undersigned is pleased to inform you that on the basis of Combined 
Graduate Level Examination (CGLE) 2023 conducted by the Staff Selection 
Commission (SSC), you have been selected for provisional appointment in the grade 
of Executive Assistant in the entry pay of Rs. 35400/- (Level-6, Index 1 in pay matrix 
of 7th Pay Commission), plus the usual allowances as may be sanctioned by the 
Government of India from time to time. The terms and conditions of appointment are 
detailed as below. 
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सेवा क  शत / CONDITIONS OF SERVICE 

******** 

1. नयुि त थम टया अ थायी है और पूर  तरह से अनं तम है। 
The appointment is temporary in the first instance and purely 

provisional. 
2. आप दो वष तक प रवी ा पर रहगे। हालाँ क, प रवी ा क  अव ध स म ा धकार  के 

ववेक पर बढ़ाई जा सकती है। 
You will be on probation for two years. The period of probation may, 

however, be extended at the discretion of the Competent Authority.  
3. आपको दो साल के भीतर नधा रत वभागीय पर ा उ ीण करनी होगी, अ यथा आप 

आगे वेतन वृ ध पान ेके पा  नह ं ह गे और कायकार  सहायक के ेड म थायी तधारण के 

लए भी वचार नह ं कया जाएगा। 
You should pass the prescribed Departmental Examination within two 

years, failing which you will not be eligible to draw further increments and also 
will not be considered for permanent retention in the grade of Executive 
Assistant.  
4. प रवी ा अव ध के दौरान, आपको बना कसी सूचना के और बना कोई कारण बताए 

नौकर  स ेबखा त कया जा सकता है। 
During the period of probation, you will be liable to be terminated 

without any notice and without assigning any reasons thereof. 

5. य द, कसी भी समय, यह पता चलता है क इस नयुि त के संबंध म आपके वारा 

तुत घोषणा या द तावेज  म गलत या गलत जानकार  है, तो आप सेवा स ेबखा त कए 

जाने के लए उ रदायी ह गे। 
You will be liable to be dismissed from service if, at any time, it is 

discovered that the declaration or documents furnished by you in respect of 
this appointment, contain incorrect or false information. 
6. आपक  नयुि त संबं धत पु लस ा धकार  से च र  और पूववृ  के स यापन के अधीन 
है। य द पु लस ा धकार  वारा कोई तकूल ट पणी क  सूचना द  जाती है, तो अनं तम 
नयुि त प  तुरंत र द कर दया जाएगा और आपक  सेवाएं बना कोई कारण बताए या नो टस 
दए समा त कर द  जाएंगी और प रणाम व प अ य आपरा धक/कानूनी कारवाई भी क  
जाएगी। 

Your appointment is subject to verification of Character and Antecedents 
from the concerned Police Authority. If any adverse remark is reported by the 
Police Authority, the provisional appointment letter will be cancelled forthwith 
and your services will be terminated without assigning any reason or notice 
and other criminal/legal action will also be taken as a consequence. 
7. आपको भारत के सं वधान के त न ठा क  शपथ लेनी होगी और इस आशय क  एक 

गंभीर त ान करनी होगी। 
You will have to take an Oath of Allegiance to the Constitution of India 

and make a solemn affirmation to that effect. 
8. आपको बताना चा हए क या आप: 

You should state whether you are: 
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क) भारत का नाग रक, या 

ख) नेपाल/भूटान का नवासी, या 

ग) एक त बती शरणाथ  जो 1 जनवर , 1962 स ेपहले भारत म थायी प स ेबसने के इरादे स े

भारत आया था, या 

घ) भारतीय मूल का यि त जो पा क तान, बमा, ीलंका, पूव  अ क  देश  के या, युगांडा, संयु त 

गणरा य तंजा नया (पूव म तांगा नका और ज़ांज़ीबार), जाि बया, मलावी, ज़ैरे, इ थयो पया और 
वयतनाम स ेभारत म थायी प स ेबसने के इरादे स ेआया हो।  
य द आप ेणी (ख), (ग) और (घ) स ेसंबं धत ह, तो आपको भारत सरकार वारा आपके प  म दया 
गया पा ता माण प  तुत करना होगा। 
 
a) A citizen of India, or 
b) A subject of Nepal/Bhutan, or 
c) A Tibetan refugee who came over to India before the 1st January, 1962 
with the intention of permanently settling in India, or 
d) A person of Indian origin who has migrated from Pakistan, Burma, Sri 
Lanka, The East African Countries of Kenya, Uganda, The United Republic of 
Tanzania (formerly Tanganyika and Zanzibar), Zambia, Malawi, Zaire, Ethiopia 
and Vietnam with the intention of permanently settling in India. 

If you belong to category (b), (c) and (d), you must produce a certificate of 
eligibility given in your favor by the Government of India. 

9. य द आप अनुसू चत जा त या अनुसू चत जनजा त के सद य होने का दावा करत े ह, तो 
आपको वशषे प स ेबताना चा हए क आप सं वधान (अनुसू चत जा त) आदेश 1950 या सं वधान 

(अनुसू चत जनजा त) आदेश 1950 के तहत उि ल खत जनजा त क  कस जा त स ेसंबं धत ह। 
नधा रत प  म अ धका रय  वारा जार  कए गए मूल माणप  को राजप त अ धकार  वारा 
स या पत/ रकॉड के लए व-स या पत क  एक स ची त ल प के साथ तुत कर। 

If you claim to be a member of the Scheduled Caste or Scheduled Tribe, 
you should state specifically to which of the caste of tribe mentioned in the 
Constitution (Scheduled Castes) Order 1950 or under the Constitution 
(Scheduled Tribe) Order 1950 you belong to and produce original certificates 
issued by the authorities in the prescribed form along with a true copy of the 
same attested by a Gazetted Officer/Self-attested for record. 
10. य द आप अनुसू चत जा त या अनुसू चत जनजा त स ेसंबंध रखत ेह तो आपको ऐस ेप रवतन 

को अपनाने के तुरंत बाद अपने धम म प रवतन, य द कोई हो, क  सूचना इस कायालय को देनी होगी। 
If you belong to the scheduled caste or scheduled tribe, then you will 

have to intimate to this office the change of your religion, if any, immediately 
after adopting such a change. 
11. य द आप अ य पछड़ा वग का सद य होने का दावा करत ेह, तो आपको वशषे प स ेबताना 

चा हए क आप कस समुदाय स ेह, िजसे भारत सरकार, समाज क याण मं ालय के संक प सं या 

12011/68 के तहत पछड़ा वग के प म मा यता ा त है। /93-बीसीसी(सी), दनांक 10 सतंबर, 

1993, भारत के राजप , असाधारण, भाग I, खडं I, सं या 186 दनांक 13.09.1993 म का शत। 

माणप  म यह भी लखा होना चा हए क आप भारत सरकार, का मक एवं श ण वभाग के 
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ओ.एम. क  अनुसूची के कॉलम 3 म उि ल खत यि तय /वग  ( मी लेयर) स ेसंबं धत नह ं ह। 

मांक 36012/22/93- था(एससीट ), दनांक 08.09.1993। 
If you claim to be a member of the Other Backward Class, you should 

state specifically to which of the community you belong, which is recognized as 
a Backward Class under the Government of India, Ministry of Social Welfare’s 
Resolution No. 12011/68/93-BCC(C), dated 10th September, 1993, published 
in the Gazette of India, Extraordinary, Part I, Section I, No. 186 dated 
13.09.1993. The certificate must also state that you do not belong to the 
persons/sections (Creamy Layer) mentioned in the column 3 of the Schedule to 
the Government of India, Department of Personnel and Training’s O.M. No. 
36012/22/93-Estt(SCT), dated 08.09.1993. 
12. य द आप अनुसू चत जा त, अनुसू चत जनजा त या अ य पछड़ा वग से संबं धत होने का दावा 

करत ेह, तो आपको नधा रत ा प (एम.एच.ए. ओ.एम. सं या 42/21/49-एन.जी. एस, दनांक 

28.01.1952 म नधा रत) म जार  माण प  तुत करना होगा। उसम उि ल खत कसी भी 

या यक/राज व ा धकार  वारा संशो धत DoPT O.M. No. 36033/28/94-Estt(Res) 

दनांक 02.07.1997 (जैसा लागू हो)। आपको यान देना चा हए क नयुि त अनं तम होगी और 

जा त के स यापन के अधीन है उ चत चनैल  के मा यम स े / जनजा त माण प  और य द दावा 

ईड यूएस / एससी / एसट  / ओबीसी स ेसंबं धत है या मी लेयर स ेसंबं धत नह ं है, तो गलत 

पाया जाता है, आपक  सेवाएं बना कोई कारण बताए और बना कसी पूव सूचना के तुरंत समा त कर 

द  जाएंगी। झूठा माण प  तुत करने पर भारतीय दंड सं हता के तहत कारवाई क  जा सकती है। 

आपको नयुि त के बाद उनके धम म प रवतन, य द कोई हो, क  सूचना तुरंत संबं धत 

नयुि त/ शास नक ा धका रय  को देनी चा हए। 
If you claim to belong to a Schedule Caste, Scheduled Tribe or Other 

Backward Classes, you have to produce a certificate issued in the prescribed 
format (as prescribed in M.H.A. O.M. No. 42/21/49-N.G. S, dated 28.01.1952 
as amended DoPT O.M. No. 36033/28/94-Estt(Res) dated 02.07.1997 (as 
applicable) by any of the Judicial/Revenue Authorities mentioned therein. You 
should note that the appointment will be provisional and is subject to 
verification of the Caste/Tribe certificate through proper channels and that if 
the claim belongs to EWS/SC/ST/OBC or not belong to the creamy layer is 
found to be false, your services will be terminated forthwith without assigning 
any reason and without prior intimation to such further action that may be 
taken under the Indian Penal Code for production of false certificate. You 
should also intimate the change, if any, of their religion, after appointment, 
immediately to the Appointing/Administrative authorities concerned. 
13. इसे यान म रखा जाए – 

It may be noted that:  
“आपक  नयुि त अ थायी है और जा त/ जनजा त/ आ थक कमजोर वग/अ य पछड़ी जा त, 

शार रक वकलांग/भूतपूव सै नक के उ चत मा यम स े माणन के आधार पर है और य द यह पाया 

जाता है क अनुसू चत जा त / अनुसू चत जनजा त / अ य पछड़ा वग, शार रक वकलांग, भूतपूव 

सै नक, जो भी मामला हो, स ेस बं धत होने का दावा अस य है तो आप क  सेवाए बना कोई कारण 

बताये और कसी कायवाह  के पूव सूचना के बना, जो भी मामला हो, समा त कर द  जाएगी और 

अस य माणप  तुत करने के कारण भारतीय दंडसं हता के नयमानुसार कायवाह  क  जा सकती है 
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  “The appointment is provisional and is subject to the 
Caste/Tribe/EWS/OBC/PH/Ex-Serviceman certificates being verified through 
the proper channels and if the verification reveals that the claim to belong to 
Scheduled Caste / Scheduled Tribe / Economic Weaker Section / Other 
Backward Class / Physically handicapped or Ex-Servicemen category as the 
case may be, is false, the services will be terminated forthwith without assigning 
any further reasons and without prejudice to such further action as may be 
taken under the provisions of the Indian Penal Code for production of false 
certificates”.  
साथ ह  माननीय उ चतम यायालय ने कुमार  माधरु  पा टल और अ य बनाम अ त र त आयु त, 

जनजातीय वकास और अ य के दनांक 02.09.1994 के आदेश म सामािजक ि थ त माणप  

जार  करने, उनक  जांच और अनुमोदन क  या नधा रत क  है और रा य सरकार  को जांच करने 

और जा त स यापन माणप  जार  करने के लए एक संवी ा स म त ग ठत करने का नदश दया है। 

तदनुसार, रा य सरकार वारा जार  जा त माणप  जो नयुि त के लए वचार कए जा रहे 

अ धकार  क  जा त को न दषट् कर रहा है, जा त संवी ा स म त के मा यम स ेस या पत कया जाना 

आव यक है। अ धकार  को अपने जा त माणप  को मा य करने के लए रा य वारा नयु त संवी ा 

स म त स ेसंपक करना होगा और जा त माणप  का दावा करने के लए जा त माण प  के साथ 

स यापन माणप  क  एक त तुत करनी होगी। 
Further, the Hon’ble Supreme Court in the case of Kum. Madhuri Patil & 

Anr. v/s. Additional Commissioner, Tribal Development & Others vide order 
dated 02.09.1994 has laid down the procedure for issuance of Social Status 
Certificate, their scrutiny and approval and directed the State Governments to 
constitute a scrutiny Committee for conducting scrutiny and issuing Caste 
Verification Certificate. Accordingly, the Caste Certificate issued by the State 
Government which is designating the caste of the officer being considered for 
appointment is required to be verified through the Caste Scrutiny Committee. 
The officer has to approach the Scrutiny Committee appointed by the State to 
get their caste certificate validated and a copy of the validation certificate is 
required to be submitted along with the caste certificate for claiming caste 
status. 
14. आप को कायभार हण के समय यह वणन करत ेहुए अडंरटे कंग जमा करना आव यक 

है क आप अ य पछड़ी जा त (ओबीसी) ेणी /ई. डब यू. एस. स ेसंबं धत है एव ंमह वपूण 

त थ यानी ०३.०५.२०२३ को  मीलेयर (ओबीसीके लए) म नह ं आत ेहै, के माण के संबंध म 

स म ा धकार  स े ा त माण प  कायभार हण करन ेके तीन मह ने क  अव ध के भीतर 

तुत करना होगा, िजसम वफल रहने पर आपक  अनं तम नयुि त र द क  जा सकती है। 
You are required to submit an undertaking at the time of joining stating 

that you will submit a certificate from the competent authority regarding proof 
of belonging to OBC category/EWS and does not fall in the creamy layer (for 
OBC) on the crucial date i.e. 03.05.2023, within a period of three months from 
joining, failing which your provisional appointment is liable to be cancelled. 
15. वह यि त, जो कसी ऐस े यि त स े शाद  करता है, या अनुबं धत करता है िजसका 

जीवनसाथी जी वत है वह सेवा म नयुि त का पा  नह ं होगा। उस ेइस स दभ म नधा रत प  म 

एक शपथ प  तथा घोषणा देनी होगी। 
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No person who has entered into or contracted a marriage with a person 
having a spouse living, has entered into or contracted a marriage with any 
person, shall not be eligible for appointment in service. He/she should give an 
undertaking and a declaration to the effect in the prescribed forms. 
16. आपक  नयुि त दनांक 22.12.2003 को भारत के राजप  असाधारण, भाग-1-धारा 1 म 

का शत, भारत सरकार, व  मं ालय क  दनांक 22.12.2003 क  अ धसूचना सं या 5/7/2003-

ईसीबी और दनांक 22.12.2003 के पीआर के तहत अ धसू चत नई पशन णाल  वारा नयं त क  

जाएगी।यह थायी सरकार  कमचार  पर लागू नह ं होगा जोसीसीएस (पशन) नयम, 1972 के नयम 

26 (2) के तहत तकनीक  इ तीफे के न वदा पर पद पर पुन नयुि त पर शा मल होते है। 
Your appointment will be governed by the New Pension System as 

notified vide Government of India, Ministry of Finance, Notification No. 
5/7/2003-ECB & PR dated 22.12.2003 published in Gazette of India, 
Extraordinary, Part-I section 1 dated 22.12.2003. This will not apply to a 
resignation under Rule 26(2) of CCS (Pension) Rules, 1972 on re-appointment 
to the post. 
17. आपक  व र ठता, पर ा म आप के रक पर नधा रत  होगी, न क आपक  कायभार सँभालने 

क  दनांक स,े जो अ याथ  कसी व श ट पर ा क  य द कोई आर त सूची म स ेना मत कए जात े

ह  तो, वे पर ा क  मखु सूची स ेना मत अभय् थय  स े पूण – पेण क न ठ रहगे। इस संबंध म 

व र ठता समय समय पर भारत सरकार एवं माननीय उ चतम यायलय वारा जार  नदश  व 

नणयो के अधीन रहगी। 
Seniority will be fixed on the basis of your rank in the examination and 

not on the basis of the joining date. The candidates nominated from the 
Reserved List, if any, of a particular Examination will be en-bloc junior to those 
nominated from the main list of the Examination. The seniority in this regard 
will be subjected to instructions issued by the Government of India and the 
Hon’ble Supreme Court’s Judgments from time to time. 
18. आप मुंबई सीमाशु क, संवग नयं क ा धकार (सीसीए) के अ धकार े  म कसी भी थान 

पर तैनात / थानांत रत होने के लए उ रदायी ह।  
You are liable to be posted / transferred at any place within jurisdiction 

of Mumbai Customs, Cadre Control Authority (CCA). 
19. आप मुंबई सीमाशु क के धान मु य आयु त के संवग नयं ण े ा धकार के भीतर कसी 

भी थान पर तैनात/ थानांत रत होने के लए उ रदायी ह, िजसके लए आप ना मत ह। इस कार 

आपक  प रवी ा अव ध पूर  होने तक मुंबई संवग नयं क ा धकार  के बाहर के संवग नयं ण के 

कसी भी े / नदेशालय  म तैनाती के लए वचार नह ं कया जा सकेगा। 
You are liable to be posted / transferred at any place within the Cadre 

Control jurisdiction of the Principal Chief Commissioner of Mumbai Customs, 
to which you are nominated. Thereby, manifestly, you cannot be considered for 
posting to any Zone/Directorates outside the Cadre Control Authority (CCA) of 
Mumbai till the completion of the probation period. 
20. कायालय के मुख या वभाग के मुख को अ य सरकार  कायालय  या अ य जगह  पर 

नयुि त के लए आपके कसी भी आवेदन को आगे बढ़ाने या रोक लगाने का पूरा ववेका धकार है।  
The Head of the Office or the Head of the Department has full discretion 

to forward or withhold any of your application for appointment in other 
Government offices or elsewhere. 
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21. वभाग म कायभार संभालने के लये आने हेत ुआपको कोई या ा भ ा नह  ं दया जाएगा। य द 

आप पहले सरकार  सेवा म अपने रहने के आधार पर कुछ व श ठ हकदार  के लए पा  ह, तो इस 

तरह के लाभ आपको च लत नयम / दशा- नदश  के अधीन उसम रखी गई सभी अपे त शत  को 

पूरा करने के अनुसार दए जाएंगे। य द आप पहले स ेह  कायरत ह, तो आपको पछले नयो ता स े

काय मोचन आदेश/ नवहन माण प  सत्ुत करना होगा (मूल त म) । 
No travelling allowance will be paid to you for joining the Department. In 

case you are eligible for certain entitlements by virtue of you being in 
Government service earlier, then such benefit will be given to you as per 
prevailing rules/guidelines subject to your fulfilling all the requisite conditions 
laid therein. If you are already employed, you should produce a relieving 
order/discharge certificate from the previous employer (in original copy). 
22. य द आप उपरो त शत  पर ताव वीकार करत ेह, तो आपको दनांक 11.03.2024 को 

या उससे पहले, मुंबई सीमा शु क जोन-I के धान आयु त (सामा य) के कायालय म दसूर  मिंजल, 

नवीन सीमाशु क भवन, बेलाड इ टेट, मुंबई – ४०००००१ म रपोट कर तथा इसम असफल होने पर 

आगे कसी भी सूचना के बना आपक  नयुि त को र द कर दया जाएगा। आप न न ल खत 

द तावेज  के साथ कत य के लए रपोट कर: 

क) शै क यो यताओं क  मूल/स या पत तया;ं 

ख) आयु माणप  क  मूल/स या पत त; 

ग) अनुसू चत जा त / अनुसू चत जनजा त / आ थक कमजोर वग /अ य पछड़ े वग के 

उ मीदवार के लए संबं धत रा य वारा जार  जा त स यापन माणप  के साथ नधा रत ा प 

म जा त माण प ; 

घ) वतमान नयो ता स ेकायमोचन आदेश/ ड चाज माणप  (य द लागू हो, मूल त म) 
ङ) लं बत द तावेज (जो द तावेज स यापन के समय तुत नह ं कए गए थ े यानी च र  
माणप /पहचान माणप , अनाप  माण प  (मूल त), अ धवास माणप  आ द) 

 
असफल होने पर नयुि त का यह ताव वतःर द हो जाएगा। 

If you accept the Provisional Offer of Appointment on the above 
conditions, you should report for duty on or before 11.03.2024 in the Office of 
the Principal Commissioner of Customs (G), Mumbai Customs Zone – I at 2nd 
Floor, New Customs House, Ballard Estate, Fort, Mumbai – 400001 the failing 
which the offer of appointment will be cancelled without any further 
communication. You shall report for duty with the following documents: 
a) Original/Attested copies of Educational Qualifications; 
b) Original/Attested copy of certificate of age; 
c) Caste certificate in the case of EWS/SC/ST/OBC candidate in the 
prescribed format; along with caste validation certificate issued by the 
respective state. 
d) Relieving order/Discharge Certificate from the present employer (if 
applicable, in original copy) 
e) Pending Documents (that were not submitted at the time of Document 
Verification i.e., Character Certificate/Identity Certificate, No Objection 
Certificate (original copy), Domicile Certificate, etc.) 

 



















EY Global Delivery Services India LLP
3rd Floor, Tower ‘C’,
RMZ Infinity, Old Madras Road,
Benniganahalli, K.R. Puram,
Bangalore - 560016
Karnataka , India

Tel: +91 080 6681 3000
Fax: +91 080 6681 3334
ey.com

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP   (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017  Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India

18 May, 2023

Mr Meddhansh Srivastava
47/1, Old Labour Colony, Aisbagh,
Near Aishbagh Eidgah,
Lucknow,
Uttar Pradesh - 226004

Contact No: 7683085553
Email: meddus2425@gmail.com

Dear Meddhansh,

Subject:  Appointment in the position of
Analyst

With reference to your application and the subsequent interview you had with us, we are pleased to confirm 
your appointment for the above said position in “EY Global Delivery Services India LLP” (the “Firm”) subject 
to the following terms and conditions: 
 
Please note that this offer letter and your employment with the Firm will only be effective upon your successful 
completion of the educational qualification set by the Firm for this role (“Educational Qualification”). The 
Educational Qualification shall be commensurate to or above of the program/course which you are enrolled 
into, currently with the university. You are required to meet the Educational Qualification and any other 
condition/s as may be prescribed during the campus placement program by the Firm on or before September 
2023
In the event, you have failed to meet the aforesaid prerequisites and obtain the required Educational 
Qualification on or before September 2023 this offer letter or your employment with the Firm will be 
terminated with immediate effect, at the sole discretion of the Firm.
 

1. POSITION:

You will be appointed in the position of Analyst in Knw EYK-BI_NS-GGN  in the Firm. Your Rank will be 42. 
While serving the Firm in this position, you will report to, and receive direction from the reporting manager or 
as may be communicated to you from time to time. As agreed, you shall join the services of the Firm at 
Gurgaon office.

2. DUTIES AND CODE OF CONDUCT:

 
a. You shall at all times carry out such duties and responsibilities as may be assigned to you by the 

Firm and shall faithfully and diligently perform these in compliance with established policies and 
procedures, endeavouring to the best of your ability to protect and promote the interests of the Firm.

b. You will be bound by the Firm’s Code of Conduct and all other rules, regulations, policies and orders 
issued by the  Firm from time to time in relation to your conduct, discipline and service conditions such 
as leave, medical, retirement, IT policies, etc. as if these conduct rules, regulations, policies et al, were 
part of this contract of employment.

c. Without prejudice to the generality of the foregoing, you shall at all times comply with the Firm’s 
policies and procedures (as may be intimated from time to time on the Firm’s internal home page or 
through Firm newsletters and webcasts or other written means), including but not limited to matters 
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relating to independence, anti-bribery, prevention of insider trading and prevention of sexual 
harassment.

3. WORKING HOURS:

Your standard working hours will be 45 hours a week.Your work week comprises of weekly off, which will be 
communicated to you by your reporting manager. In view of your position in the Firm, you shall effectively 
perform to ensure results and you will be expected to work beyond the standard working hours to achieve the 
results, whenever your job so requires. Additionally, as mentioned in your interview process, the Firm may 
implement staggered work shifts, from time to time. In such an event, you shall abide by the change in the 
standard working hours as may be notified by the Firm to accommodate such staggered shifts.

4. DATE OF JOINING:

As per our discussion your date of joining will be 17 July, 2023
 
Your Work location will be 2nd, 3rd Floor - Tower A and,4th Floor - Tower B, DLF Cyber Park in Phase II, Udyog 
Vihar, Sector 20, Gurugram, Haryana.
 
You will be invited to attend a 2-day in-person orientation program at the aforesaid work location of your’s, on 
your date of joining. Additional details pertaining to the orientation session shall be shared with you shortly.

5. PROBATION:

You shall be on probation for a period of six months from the date of joining the Firm. Your employment will be 
deemed confirmed, unless otherwise communicated to you in writing for reasons not limited to performance. 
During the six months probationary period for matters related to discipline or performance, the Firm reserves 
the right to take action in accordance to the policy of the Firm.
Please note that a confirmation letter/notification will not be issued to you upon completion of the six month 
probationary period. 

6. ANNUAL FIXED COMPENSATION:

You shall be paid an annual fixed compensation of INR 10,00,000/- per annum.  The annual fixed compensation 
will be subject to applicable taxes as per the provisions of the Income Tax Act, 1961, and will be paid to you 
after deduction of income tax and other applicable taxes at source. The annual fixed compensation will be paid 
to you monthly in arrears.  It is a condition of your service that you shall abide by the Firm’s policy maintaining 
the strictest confidentiality of your compensation information and not disclose such information to any other 
person within the Firm.

7. TRANSFERABILITY:

Your initial place of posting will be Gurgaon. The Firm reserves the right to transfer you to any other location in 
India and/or to any other entity affiliated or associated with the Firm. 

8. CONFIDENTIALITY:

 
a. Compensation: You shall at all times keep the details of your compensation and employment benefits 

at the Firm strictly confidential, and shall not disclose such details to any other person within 
the  Firm.
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b. Use of Firm’s name: You shall use the Firm name, logos, trademarks or other identifiers strictly in the 
manner permitted by the Firm’s policies, or for the purposes of provision of Services delegated to you 
to the extent required. Upon termination of your employment with the Firm, you shall not use 
the  Firm’s name, logo, trademark or other identifier in any manner other than what is already a matter 
of public knowledge, provided however you will not be in breach of this clause if  you make reference to 
the Firm’s name solely to describe your former association with the Firm subject to the confidentiality 
obligations which the  Firm might have undertaken in relation to any of its clients/customers/users, 
vendors or other  Firm’s

c. Information: You shall always maintain the highest degree of confidentiality and keep as confidential 
the records, documents and other Confidential Information relating to the business of the Firm which 
may be known to you or confided in you by the Firm  its representatives, authorized personnel, 
vendors, sub-contractors, clients/customers/users etc. and by any means and you will use such 
records, documents and information only in a duly authorized manner in the interest of the Firm . For 
the purposes of this clause ‘Confidential Information’ means information about the Firm’s business and 
that of its clients/customers/users, subcontractors, business partners or agents which is not available 
to the general public and which may be learnt by you in the course of your employment. This includes, 
but is not limited to, information relating to the Firm, its client/customer/user lists, employment 
policies, personnel, and information about the Firm’s products, services, processes including ideas, 
concepts, projections, technology, manuals, drawing, designs, specifications, sales pitches, fees 
quotes, tender information, key personnel, customer contacts, thought leadership papers, and all 
papers, resumes, records and other documents containing such Confidential Information, whether such 
information was disclosed to or accessed by you prior to or after the date hereof. You shall at all 
times, whether during or after the termination of your employment, act with utmost fidelity and shall 
not disclose or divulge any such information to third parties or make use of such information for your 
own benefit or otherwise howsoever.

d. At no time will you remove any Confidential Information from the Firm’s offices without the permission 
of your reporting manager and/or an authorized officer of the Firm save and except for the purposes of 
performing the duties assigned to you in your capacity as an employee of the Firm  and for no other 
purpose or use. You will not reproduce, store in a retrieval system or transmit in any form or by any 
means - electronic, mechanical, photocopying, recording, scanning or otherwise - any copyrighted 
material or other confidential or proprietary material, which is the property of the Firm  or of its 
clients/customers/users, for your own benefit or for the benefit of any third party, either during the 
term of your employment or thereafter.

e. You acknowledge and agree that disclosure of any portion of the Confidential Information prohibited 
herein or any breach of the provisions herein may result in irreparable injury and damage to the Firm 
which will not be adequately compensable in monetary damages, that the Firm will have no adequate 
remedy at law therefor, and that the Firm  may, in addition to all other remedies available to it at law 
or in equity, obtain such preliminary, temporary or permanent mandatory or restraining injunctions, 
orders or decrees as may be necessary to protect the Firm  against, or on account of, any breach by 
you of the provisions contained herein, and you agree to reimburse the reasonable legal fees and other 
costs incurred by the Firm  in enforcing the provisions of this contract of employment. In addition the 
Firm  will be within its rights to (i) advertise for public knowledge / notice  (ii) notify to your 
prospective employer or iii) regulatory body, any impropriety or breach of confidentiality obligations 
hereunder as a result of your actions, at its absolute discretion.

f. Upon termination of your employment or otherwise upon the Firm’s request, you will immediately 
return and surrender to the Firm , all data, information, files, books, magazines, reports, documents, 
manuals, audio and video tapes, floppies, discs, any knowledge databases entrusted to you, and any 
other data, information or material containing or reflecting Confidential Information in the course of 
your employment and shall not retain any copy thereof in any form whatsoever. If the Firm requests, 
you shall also confirm in writing to the Firm that you have complied with this clause. The 
Firm  reserves the right to alter the confidentiality agreement from time to time, as and when required.

g. Your duty to safeguard and not disclose, share or publish Confidential Information will survive the 
expiration or termination of this contract of employment and/or your employment with the Firm. 

This file is signed using Digital Signature.

���������������������������������	��
�������������
����
�



9. INTELLECTUAL PROPERTY:

In consideration of this Contract of employment and of the salary agreed to be paid in consideration hereof, you 
agree:

a. The Firm shall own (as its exclusive property, free from any obligations towards you) all intellectual 
property developed or conceived by you solely or jointly with others during the period of your 
employment, (1) that are along the lines of the businesses, work or investigations of the Firm  to which 
your employment relates or as to which you may receive information due to your employment, or (2) 
that result from or are suggested by any work which you may do for the Firm  or (3) that are otherwise 
made through the use of Firm’s time, facilities or materials;

b. Not to disclose or utilize in your work with the Firm , any confidential information of others (including 
any prior employers) or any inventions or innovations of otherwise without express permission; and

c. To execute all necessary papers and otherwise provide proper assistance (at the Firm’s expense), 
during and subsequent to your employment, to enable the Firm to obtain for itself or its nominees all 
patents, copyrights, or other legal protection for such intellectual property in any and all countries.

10. LEAVE:

You will be entitled to a total leave of 30 days for each completed year of service, in accordance with the leave 
rules of the Firm. The Firm  reserves the right to alter the policy from time to time and the policy in effect for 
the time being shall be applicable to you.

11. PROVIDENT FUND AND GRATUITY PLANS:

You will participate in the Firm’s Provident Fund, and Gratuity Plans as may be applicable in the Firm  as per the 
Payment of Gratuity Act, 1972.

12. RETIREMENT:

As per the Firm’ extant policy, retirement age of the employee is 60 years. The  Firm  reserves the right to alter 
the policy from time to time and the policy in effect for the time being shall be applicable to you.

13. NOTICE PERIOD; TERMINATION:

 
a. During the probation or extended probation period, either the Firm or you may terminate your contract 

of employment by giving one month’s written notice or one month’s salary which is based on annual 
fixed compensation, in lieu of notice, to the other party, subject to the release date being approved by 
the Firm. The Firm reserves the right to terminate your employment by giving you compensation 
equivalent to one month’s salary which is based on annual fixed compensation, in lieu of the notice 
period.

b. After confirmation of your service at the Firm, the contract of employment is terminable by either the 
Firm or by you, by giving two months’ notice in writing to the other, without assigning any reasons 
thereof. The Firm reserves the right to pay or recover from you, two month’s salary which is based on 
annual fixed compensation, in lieu of the notice period, subject to the release date being approved by 
the Firm.

c. If termination is initiated by you, the Firm may, at its discretion, relieve you from a date it may deem 
fit, at any time before expiration of the notice period. The Firm will agree to the release date and 
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salary payment in lieu of notice period. During the notice period, however, you shall cooperate with the 
Firm in ensuring smooth and proper hand-over of your responsibilities, failing which the Firm shall be 
authorized to withhold/forfeit your dues.

d. The Firm may also terminate/suspend your services at its discretion at any time without giving any 
notice or amount in lieu of notice immediately if it has been alleged and prima facie established 
through preliminary internal enquiry that you have committed (i) any heinous criminal act or any 
offense involving moral turpitude (the term “moral turpitude” includes crimes having an inherent 
quality of baseness, vileness, or depravity with respect to a person's duty to the society in general 
such as rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the 
Firm’s policy and local laws) or (iii) other act that threatens or likely to damage Firm’s reputation or 
(iv) any misconduct or breach of terms and conditions outlined in this contract of employment 
including the Firm’s policies. 

e. The Firm also expects that you voluntarily disclose details of any of the above acts to the Firm at the 
time of joining or during your employment with the Firm , as applicable, based on which the Firm may 
terminate/suspend your services at its discretion at any time immediately upon written notice to you.

14. PAST RECORD:

If any information or declaration given by you to the Firm proves to be false or if you are found to have willfully 
suppressed any material information, including but not limited to any information about your educational 
qualification, professional certification, you will be liable to be discharged from the services of the Firm, 
without any notice or salary.

15. RULES AND REGULATIONS:

You shall abide by the Rules and Regulations of the Firm in effect from time to time or as the Firm may 
communicate from time to time.

16. DUAL EMPLOYMENT:

You will be in the exclusive employment of the Firm. During your employment with the Firm, you will devote 
your whole time, attention and skill to your ability for its business and you shall not, except with the written 
permission of the Firm, engage directly or indirectly in any other business, profession, occupation or other 
commercial activity, whether as a principal, agent, contractor, consultant or otherwise, whether full-time or 
part-time.

17. PERSONAL DATA:

During the course of your employment with the Firm, you may provide the Firm with confidential data or 
information that can be linked to you personally, or otherwise personally identifies you, including without 
limitation your financial information, emails, addresses, telephone numbers, shareholdings, physical, 
physiological and mental health information, and medical records and history (your “Personal Data”). You 
acknowledge that the Firm may collect, use, transfer, store or otherwise process ("Process") such Personal 
Data as required per the Firm’s policies, to facilitate the conduct of the Firm’s business, to conduct background 
checks, check conflicts or maintain independence, finance and accounting purposes or for quality and risk 
management purposes. The Firm will Process your Personal Data in accordance with applicable law and 
professional obligations and shall ensure that any service provider who Processes Personal Data on our behalf 
adheres to such requirements.
 
You hereby consent to the processing of your Personal Data in the manner described above, whether by the 
Firm or any service provider on the Firm’s behalf.
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18. EMPLOYMENT VERIFICATION :

Your qualifications and employment will be subject to a background check, which will be conducted by such 
agency/firm/establishment, whose services are contracted by the Firm, from time to time. The verification will 
include authentication of any factual or historical information provided by you, related to past and present data 
such as reference details, previous employment details, educational credentials and criminal records, etc. You 
are required to give your consent, by signing the background verification declaration in such a manner as may 
be required by the Firm. In the event that you fail to submit the documents sought by the Firm within the 
stipulated timeline or if any information provided by you to the Firm proves to be false or if you are found to 
have willfully withheld any information, the Firm reserves the right to revoke and/ or terminate this contract of 
employment, without any notice or compensation.

19. SUBMISSION OF DOCUMENTS:

You will be expected to mandatorily submit relevant documents as stated in Annexure A at the time or prior to 
joining the Firm. The list of relevant documents will be intimated to you. In the event that you do not submit the 
relevant documents within the stipulated time period, the Firm reserves the right to revoke and/ or terminate 
this contract of employment without any notice or compensation. 

20. MISCELLANEOUS:

 
a. The following annexures form an integral part of this agreement.              

a) Annexure A - List of documents to be submitted 
b) Annexure B - Illustrative compensation break-up

b. Previous employment: You represent and warrant to the Firm that you are under no contractual, 
fiduciary, professional or other obligation or commitment that prevents you from entering into this 
contract of employment, or is otherwise inconsistent with your obligations under this contract of 
employment. If you were previously employed with another organisation, you represent and warrant to 
us that you have returned all property and confidential information belonging to any prior 
employer/organization and do not have any outstanding issues/unfulfilled employment obligation 
pending with your previous employer/organization having legal ramifications/consequences for you or 
for the Firm.

c. Additional Documents: In addition you may also be required to execute additional documents, 
declarations and/or deeds as (i) per the Firm’s policy as may apply to your/your nature of services as 
well as (ii) per any requirement of law of the jurisdiction were you might be required to work as a part 
of your employment with us, depending upon your job requirements and/or (iii) per the requirement of 
any professional, industry or other regulatory body and/or (iv) to meet any specific 
client/customer/user request and/or (v) per the Firm’s exclusive discretion.

d. Supersedes previous contract of employment: This contract of employment supersedes and replaces 
any existing agreement between the Firm and you relating generally to the same subject matter. It 
may not be modified or terminated, in whole or part, except in writing signed by an authorized 
representative of the Firm. This contract of employment shall include all written deeds, documents, 
declarations, bonds and undertakings signed by you pursuant to and arising out of this document. 
Discharge of your undertakings in this contract of employment shall be an obligation of your executors, 
administrators, or other legal representatives or assigns. 

e. Severability: If any provision contained in this contract of employment is held to be invalid or 
unenforceable under applicable law, the remaining provisions of this contract of employment shall be 
construed as if such provision did not exist, and the unenforceability or invalidity of such provision 
shall not be held to render any other provision of this contract of employment unenforceable or invalid.

f. Privity of Contract: The terms of this contract of employment may only be enforced by a party to this 
contract of employment.
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g. Governing law and dispute resolution: This contract of employment, including all matters relating to its 
validity, construction, performance and enforcement, shall be governed by and construed in 
accordance with Indian law. In case of any dispute in relation to this contract of employment the 
decision of the management of the Firm shall be final and binding.

Please acknowledge your acceptance of these terms and conditions of employment by signing the duplicate 
copy of this contract of employment and submitting the same to us for the Firm’s records.

 

Thanking you.
 

Yours faithfully, 
for EY Global Delivery Services India LLP  
 
 
 

 
 
 

Authorized Signatory
 

I hereby accept the aforesaid position and terms and conditions of employment set forth above. 
 

Signed: ______________________________    Date: _________
 

Name: ______________________________
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 Annexure A

                             

Dear Meddhansh, 
 
Please refer to the discussion that you had with us. Please note that you have to submit the following 
documents on the date of joining (it is mandatory to carry all documents & information listed below).
  
SN Documents to be submitted on the Date of Joining Tick 

Y/N
1 4 passport size photographs in formals with a white background  

2

Three printed copies of the following documents: 
       Your Pan Card – Mandatory
       Aadhaar Card – Mandatory
       Your passport, voters ID, ration card, driving license or ESIC card

 

3

Single printed copies of all semester and year mark sheets, degree and provisional 
certificates for: 

•Graduation/Post-graduation 
Note: If you are awaiting results, please submit all previous semester mark 
sheets, along with a copy of your last semester results

 

4
Professional qualification certificates*
*For CA qualified – Please carry your articleship completion certificate and membership 
certificate, along with mark sheets

 

5 For Enrolled Agent/CPA qualified/ ATT Certification - Please carry your completion 
certificate along with the license/certification number details  

6
Experience certificate or relieving letter from last 2 employers as applicable. Your 
resignation acceptance letter will also be accepted by us. However, the relieving letter 
should be submitted to us within 30 days of joining.

 

7 PF declaration form  

8 Bank details - Account number along with the IFSC code  

9 Last drawn payslip from your previous employer  

10 Your blood group  

11

Name, address (preferably residence address) and telephone number of two references, 
excluding relatives. If you have prior work experience, one reference has to be from the 
last organization or employer.
 

 

 
 Notes: 

You will receive an email from EY Feedback with a link to complete your documentation formalities. We 
recommend to complete your documentation 5 days prior to your date of joining.The next steps in your 
onboarding process will be initiated only after we receive your acknowledgement of the documents submission.

You will be invited to attend a 2-day in-person orientation program at the aforesaid work location of your’s,on 
17 July, 2023. You should have taken both doses of the COVID-19 vaccine. Please carry your COVID-19 
vaccination certificate (Soft/Hard copy).
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Annexure B 

 
Name Meddhansh Srivastava DOJ  17 July, 2023
Designation Analyst
Rank 42

Service Line Knw EYK-BI_NS-GGN

 

 
COMPONENTS Per Month ( INR ) Annual ( INR )

Basic Salary 33,333 4,00,000
House Rent Allowance (HRA) 16,667 2,00,000
Other allowance including flexible components 1 25,513 3,06,160
Advanced Statutory Bonus 2,220 26,640
Transport Assistance 1,600 19,200
Employer's Provident Fund (PF) contribution 4,000 48,000
Fixed compensation 83,333 10,00,000
 

Benefits (Estimated value)
Insurance premium 3 (Group Medical + Group Personal 
Accident + Group Term Life) 16,290

Gratuity 4 19,240
Total of Benefits 35,530

 
Notes: 
 
You will be eligible to participate in the GDS Variable Pay Bonus (VPB) Program, with a VPB percentage target 
of 10% at your rank. This target is indicative and the actual pay-out, each year, will vary based on the GDS, 
Service Line/Service Function and individual performance.  Payment under any VPB program is subject to you 
being employed with the Firm as on the date of pay-out.  Employees who join the Firm during the year, will be 
eligible for a pro-rated VPB amount, subject to meeting the guidelines of the Program.  The amount is subject 
to income tax deduction, as per rules prescribed under the tax laws.

All the above components and benefits are as per the Firm’s policies and are subject to change from time to 
time. Please refer to the payroll database (http://gssconnect.ey.net/payroll/index.htm) for a detailed breakup 
of your salary structure. 
 
1 You will also be allowed to determine your flexible components that form a part of your fixed compensation. 
These will be defined as per policy of the Firm which may be modified from time to time. Please refer to the 
payroll database (http://gssconnect.ey.net/payroll/index.htm) for applicable flexible components.
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Insurance benefits
Benefit Type Benefit Value Features

Group Medical Insurance INR 4,00,000

Floater cover for self and five dependents which 
includes spouse/same sex partner, children and 
parents/parent-in-law. The premium stated above is 
the maximum amount paid/incurred by the Firm, 
and is subject to change every year post renewal. 
There will be an employee contribution towards the 
premium. In addition to the existing INR 4,00,000 
cover, employees can opt for an additional sum 
insured (custom-made 'top-up' health insurance 
benefit) at a reasonable cost to cover themselves 
and their dependents.

Group Personal Accident 
Insurance INR 20,00,000

For self, as per policy, is being paid/incurred by the 
Firm on your behalf. The premium stated above is 
the maximum amount paid/incurred by the Firm, 
and is subject to change every year post renewal of 
insurance policy.

Group Term Life insurance INR 30,00,000

For self, as per policy, is being paid/incurred by the 
Firm on your behalf. The premium stated above is 
the maximum amount paid/incurred by the Firm, 
and is subject to change every year post renewal of 
insurance policy.

 

4 Gratuity will be paid as per provisions under the prevailing regulations. 
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Company Confidential - This communication is confidential between you and Infosys Limited. 

 
 
 

 

 
HRD/COV/13770364/19-20                                                                                             March 05, 2020  
 
Ms. Vidhukesh Vaidehi 
Railway Qtr No. 23/6, 
Above Masala Centre, 
Chanakyapuri, 
New Delhi 
India 
 
Ph: (91) 9576245389 
  
Dear Vidhukesh, 
 
Welcome to Infosys!  
 
Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 
can flourish and where you are empowered to move forward as far as your ideas will take you. 
 
At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 
continue to be the cornerstones of our organization and these values are upheld only because of our people.  
 
We look forward to working with you and wish you success in your career with us. 
 
 
Warm regards, 
 

 
 

RICHARD LOBO 
EVP and Head Human Resources – Infosys Limited 
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HRD/13770364/19-20                                                                                             March 05, 2020 
 
Ms. Vidhukesh Vaidehi 
Railway Qtr No. 23/6, 
Above Masala Centre, 
Chanakyapuri, 
New Delhi 
India 
 
Ph: (91) 9576245389 
  
Dear Vidhukesh, 

 
Congratulations! We are delighted to make you an offer as Consultant - Business Consulting and your role is 
Associate - Business Consulting.              
                                                             
Here are the terms and conditions of our offer: 
 
Joining date 
 
Your scheduled date of employment with us will be June 01, 2020. 
 
Location 
 
Your location for employment is Bangalore, India ("work location"). You may be asked to relocate to any of 
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 
requirements. In such an event, your remuneration and other benefits shall be determined in accordance with the 
relevant Policies of the Company in that work location. 
 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  
 
* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under common control 
with the First Party.  For purposes of this Agreement, "control" means possessing, directly or indirectly, the power to direct 
or cause the direction of the management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 
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Probation and confirmation 
 
You will be on probation for a period of six months from the date of joining us. On successful completion of 
your probation, you will be confirmed as a permanent employee of Infosys Limited. Your confirmation is also 
subject to your submitting the documents required by the Company, details of which are enclosed in the 
Information Sheet at Annexure – III. 
 
Leave 
 
You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
leave annually, during probation. On confirmation, you will be eligible for 20 working days of leave annually.  
 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the financial year. 
 
An illustration with other relevant information have been given in the Information Sheet. The Company’s 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at 
the time of joining.   
 
Compensation and Benefits 
 

Salary 
 

Your Fixed Gross Salary will be INR 127,501 per month and Total Gross Salary inclusive of 
Performance Bonus (at an indicative payment of 100%) will be INR 150,001 per month. The break-up 
of your salary has been provided in the Compensation Details sheet at Annexure – I. 
 
Performance Bonus  

 
You will be eligible to participate in the Company’s discretionary Bonus Plan.  Your maximum 
Performance Bonus (at a payment of 100%) is INR 22,500. This payment of your Bonus can vary 
from 0% to 100% depending on individual, group and Company performance.  

 
 

         Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary  as 
mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment for 
Financial Year 20-21 will be as follows:  
 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly 
basis. The balance amount will be paid out in the end of the financial year. 

      
 

 



 

 

Company Confidential - This communication is confidential between you and Infosys Limited. 
Page 3 of 7 

 

 
Basket of Allowances (BOA) 
 
The Basket of Allowances will be paid to you as part of your salary every month.  
 
You will have the flexibility of choosing the components and amounts under such components as per the 
options provided to you on the Company intranet, based on your preferences and income tax plans.  
 
National Pension Scheme 
 
We offer all our India based employees the option to contribute towards the National Pension Scheme. This 
is an optional retirement benefit introduced by the Government of India for all its citizens. It enables 
accumulation of retirement corpus during active employment with add-on tax breaks. Please refer to the 
Information Sheet at Annexure – III for more details. 
 
Insurance 
 
You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 
coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 
covered by default under the Standard Plan which provides you and your family (your spouse and two 
children up to the age of 22 years) with a cover of INR 400,000 per annum.  
 
You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 
provides you with a total Life Insurance cover of INR 10,200,000 of which INR 5,200,000 is covered 
towards natural death, and INR 5,000,000 towards an accidental death. All employees become members of 
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 350.  
 
The details of the Scheme would be available to you when you join the Company. 

 
 
Notice period 
 
During probation, your services can be terminated with one month’s notice or salary thereof by either parties. 
On confirmation, you will be required to give three months’ notice or salary thereof in case you decide to leave 
our services, subject to the Company's discretion. Where circumstances make it necessary, the Company will 
have the discretion to relieve you only at the end of the three months’ notice period. Similarly, the Company 
can terminate your services by giving three months’ notice or salary thereof. 
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Background checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 
background checks. In this connection, you are required to furnish the documents listed in "Offer Annexure for 
India". 
 
If you fail to submit the necessary documents as required by the Company within the specified time period or 
if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 
 
When a background check raises any concerns regarding any of the details furnished by you and the Company 
feels the need to further validate such facts, the Company may at its sole discretion, ask you for further 
information, to substantiate the details that you have earlier provided to the Company, before initiating 
appropriate action. 
 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are unable 
to do so, the Company will initiate a criminal background check. 
 
Other terms and conditions 

 
You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization / entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 
may be withdrawn at any time at the discretion of the Company. 
 
Our offer to you as is conditional upon your having fully completed your graduation / post-graduation, without 
any active backlog papers. Your simple average should not be less than what was specified in your application 
form during the selection process. You should also have completed all studies, course requirements and 
examinations required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 
the time of joining. 
 
You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able to 
access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion.  
 
Based on the nature of your work and business requirements, you may be required to work on rotational shifts. 
If you are required to work on rotational shifts, you will be duly intimated of the change in your shift timings. 
During rotational shifts, you will continue to be bound by the provisions of the working hour policy of the 
Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of the 
Company (if in force) will be made applicable to you. 
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You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your 
employment with us. This offer is also conditional upon your acceptance and execution of the Non-Compete 
Agreement (Annexure II). 
 
This offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to 
this subject matter and supersedes any other promises, warranties, representations or agreements, whether 
written or oral. It is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an authorized officer of the 
Company. 
 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 
 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 
courts in Bangalore, India. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 
accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 
Yours sincerely, 
 

 
 
RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  
 

Date: _________________________, 20______ 
 

______________________________________ 
Sign your name 

 
____________________ __________________ 
Print your name   Location 

 
Enclosures: Non-Compete Agreement (Annexure II) 
                          Bonus Plan (Annexure IV) 
  Information Sheet (Annexure III)
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ANNEXURE –I  

 
COMPENSATION DETAILS  

 (All figures in INR. per month) 
  NAME Ms. Vidhukesh Vaidehi 
  ROLE Associate - Business Consulting 
  ROLE DESIGNATION Consultant - Business Consulting 

1. MONTHLY COMPONENTS 
  BASIC SALARY                        63,760 

BASKET OF ALLOWANCES  
   40,271 

  BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a monthly basis) 12,114 

  MONTHLY GROSS SALARY    116,145 

 
2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting the advance (95%) paid 
out on a monthly basis) 638 

 
3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of  Basic Salary    7,651 

  GRATUITY - 4.81% of  Basic Salary *    3,067 

  FIXED GROSS SALARY (1+2+3) 127,501 

 
  4.         PERFORMANCE BONUS At an indicative Payout of  

100% 

  Performance Bonus 22,500 

  TOTAL GROSS SALARY (Inclusive of  Performance Bonus) 150,001 

 
OTHER BENEFITS 

Scheme Eligible Amount in INR. Interest Monthly Instalments Margin Money 
(To be borne by the employee) 

SOFT LOAN Fifty Thousand 
 (Without Security) 

 
@ 7% 

        
12 

 
Nil 

 
  All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / loan allowance is 

subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be determined in strict 
accordance with the provisions of the Payment of Gratuity Act 
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ANNEXURE II 
 

NON COMPETE AGREEMENT 
 
I, ____________________   do hereby acknowledge and confirm the following: - 
 
(1) I am  accepting  employment  with  Infosys  Limited  (“Infosys”). Now, as per the presents below,  I  agree  
to  the  following  terms  herein, and acknowledge that this is a material condition of my employment with 
Infosys Limited. 
 
(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of Infosys 
for whom I performed services as a Company employee (each such client hereinafter referred to as a 
“Customer”). 
 
(3) In consideration  of  the  above,  I  agree  that  for  a  period  of  six  (6)  months following  the termination  of 
my  employment with  Infosys  for  any  reason,  I will not: 
 
a. accept any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  professional capacity  
with  that  Customer  in  the  twelve (12)  months  immediately  preceding  the  termination of  my employment 
with Infosys; 
 
b. accept any offer of employment from a Named Competitor of Infosys, if my  employment  with such  Named  
Competitor  would  involve  me having to work with a Customer with whom I had worked in the twelve (12)  
months  immediately  preceding  the  termination  of  my employment with Infosys. 
 
For the purposes  of  this  Non Compete Agreement,  “Named  Competitor”  shall  mean  the following entities 
and their wholly owned subsidiaries:- 
 
i.  Tata Consultancy Services Limited 
ii.  Accenture Limited 
iii. International Business Machines Corporation 
iv. Cognizant Technology Solutions Corporation 
v.  Wipro Limited 
 
 
Place:                                 Employee Signature: 
 
Date:                                 Employee Name      : Ms. Vidhukesh Vaidehi 
 
 
Acknowledged by Infosys Limited: 
 
 
 
 

 
 



 
 

 
 

Government of Andhra Pradesh
Salary Slip for the Month: January 2024 (01/01/2024 - 31/01/2024 )

CFMS ID 14077989 HRMS ID 0370587

NAME CHENNARAO DEVARAPALLI DESIGNATION
Lecturer in Government
Degree College

HOA 2202031030007010011NVN SCALE G-XIX (68900-205500)
Pay Period 01/01/2024 to 31/01/2024 Paid Days 31
BILL NUMBER 2023-2353666

EARNINGS DEDUCTIONS
Basic Pay 101200
Dearness Allowances 38456
House Rent Allowance 9108

APGLI Subscription 3000
GIS Ins Fund 120
Professional Tax 200
INCOME TAX 20000
CPS 13966
EHF SUBSCRIPTION 300

GROSS 148764 DEDUCTIONS 37586
NET 111178



 

Registered Office: F2 Cabin 1, First Floor, TDI Fun Republic Mall Fun Cinema, Moti Nagar, West Delhi 
110015 

 

Cognitio Analytics India Private Limited 
First Floor, Plot no.81,  

Sector-44, Gurugram-122003 
Haryana, India 

 

 
Date: 07 September 2020  
 
Candidate Name: Yashika Jain 
 
Subject:  Offer of Employment 
 
Dear Yashika, 
 
Subsequent to the personal interviews you had with us, we are glad to offer you the role of 
Analyst. The tentative date of joining will be 08 September 2020.  The position is initially 
based at our Gurgaon office. On behalf of the Company let me invite you to be a part of 
our journey towards growth. 
 
You will be paid an annual fixed compensation of INR 5,50,000 and also be eligible for 
receiving variable compensation of up to 10% of your annual fixed compensation, subject 
to your performance and company’s variable pay policies.    
  
At the time of joining, you will be paid a joining bonus of Rs.50,000/-. In case you decide 
to leave the organization within one year of your date of joining, the Company will recover 
this amount from you as part of your full and final settlement.  
 
Additionally, you will be paid a retention bonus of Rs.1,00,000/- after two years of your 
date of joining. This would be subject to you not having resigned and/or are not serving 
notice period at the time of pay-out.  
 
Applicable taxes would be deducted at source in case of joining and retention bonus. 
 
You would be issued a detailed Letter of Appointment containing all terms and conditions 
of employment on your joining. This is an offer of employment only and the terms will 
become valid from the date of your joining as mentioned above. 
 
You are requested to submit self-attested copies of the following documents on the date of 
joining and bring original documents at the time of joining for verification:  
 

1. Passport size photographs (2) 
2. Pan Card   
3. Address proof - Current & Permanent – (Any one): 

1. Passport 
2. Electricity bill, (most recent, within last month) or  
3. Landline bill (most recent, within last month) 
4. Aadhar card 
5. Passbook of any Nationalized Bank  

�������������������������������	�
��������
������������



 

Registered Office: F2 Cabin 1, First Floor, TDI Fun Republic Mall Fun Cinema, Moti Nagar, West Delhi 
110015 

 

Cognitio Analytics India Private Limited 
First Floor, Plot no.81,  

Sector-44, Gurugram-122003 
Haryana, India 

 

6. Voter card 
4. Educational Qualification certificates & mark sheets  

1. Class 10th 
2. Class 12th 
3. Diploma  
4. Graduation 
5. Post-Graduation 
6. Certifications, if any 

5. Date of Birth Proof, if not part of the above documents 
6. Bank Account details for salary, 

1. Name on the account 
2. Account No. 
3. Bank name 
4. Branch name 
5. IFSC code 

7. PF account details/UAN (Universal Account No.), if any 
1. Name on the account 
2. UAN No 

8. Previous employer details, if any 
1. Joining & Relieving letter / Experience letter from previous employer 

 
This offer is conditional to the satisfactory completion of all background checks. 
Management reserves the right to withdraw this offer letter in case any of the information 
provided by you in the application form and during the selection processes is found 
misleading or false.  
 
We believe that your association with us will be mutually rewarding.   
 
 
Sincerely, 
 
 
Kriti Bains 
Senior Manager 
 
 
I accept the above offer.  
 
 
 
____________________________________________________________________ 
Name:       Date:                                       
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Cognitio Analytics India Private Limited 
First Floor, Plot no.81,  

Sector-44, Gurugram-122003 
Haryana, India 

 

Compensation Structure 
 

Name: Yashika Jain 

Designation: Analyst 

Details Annually 

Basic Pay 1,65,000 

HRA 66,000 

LTA 27,500 

Conveyance 19,200 

Medical Allowance 15,000 

Telephone Allowance 18,000 

VMRA 21,600 

Parking Slip Reimbursement 30,000 

Adhoc Allowance 1,67,900 
 

Provident Fund 19,800 
 

Total Fixed 5,50,000 

Joining Bonus 50,000 

Retention Bonus 1,00,000 

Total Variable * 55,000 

TOTAL CTC 7,55,000 
 
* Max pay out of up to 10% of your annual fixed compensation, subject to company’s 
variable pay policies. 
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EY Global Delivery Services India LLP
3rd Floor, Tower ‘C’,
RMZ Infinity, Old Madras Road,
Benniganahalli, K.R. Puram,
Bangalore - 560016
Karnataka , India

Tel: +91 080 6681 3000
Fax: +91 080 6681 3334
ey.com

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP   (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017  Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India

30 January, 2020

Ms Gauri Verma
H no. 8/1256 ,
Pratap Nagar, Near Raiwala,
Saharanpur,
Uttar Pradesh - 247001

Contact No: 7906372803
Email: gauriverma7177@gmail.com

Dear Gauri,

Subject: Letter of intent
 

With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of intent subject to the following terms and conditions:
 
1. Position:  

You will be offered the position of Associate in Assurance in EY Global Delivery Services India LLP.

2.  Date of joining and work location:  

        Your date of joining the company and work location will be communicated to you at a later stage.

3.  Annual Fixed compensation:   

You shall be paid an annual fixed compensation of INR.3,33,333/- per annum. The annual fixed 
compensation will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to 
you after deduction of income tax and other applicable taxes at source.

As per policy of the Firm, in addition to your fixed compensation you will be eligible to participate in the 
EY GDS Variable Pay Bonus Program, which drives a pay for performance approach providing differential 
reward based on EY GDS, business unit and personal performance. This will be payable on or before 30 
September. This is subject to you being employed with the Firm as on the date of payment of Variable Pay 
Bonus. Employees who join the Firm during the year will be eligible for a prorated Variable Pay Bonus 
payment. The Variable Pay Bonus amount is subject to income tax deduction as per rules prescribed 
under the tax laws. 

4.  Education Qualification:   

This letter of intent is subject to your successful completion of B.Com.(Hons.) exams by July 2020.

 
 

This file is signed using Digital Signature.



Please note that a detailed offer letter would be issued to you subsequently.

Looking forward to a mutually beneficial association.
 
Thanking you.
 
Yours faithfully,
 
for EY Global Delivery Services India LLP
 
 
 
 
 
 
Authorized Signatory

This file is signed using Digital Signature.



To, 

No. R.Il. I/2023.EC.VI (S/GD) 

Subject: 

131021- (afu) 

2 

3. 

0130 - 2981888 (0£fice) 2973903 (Pax), 2973903 (Control Roo) 

MOHIT KUMAR 
ROLL NO-2201000275 
FATHER NAME-SATISH KUMAR 
VPO-E-370 GALI NO.7 WEST VINOD NAGAR 
DIST-EAST DELHI 
STATE-DELHI 
PIN-110092 

As a result of successfully qualifying writen examination conducted by the Staff 
Selection Commission and completion of the recruitment process you have been allotted for enlistment in 
CRPF. Accordingly you are provisionally selected for appointment as Sub-Inspector (General Duty) in 
CRPF. The post is purely temporary but likely to continue. 

E-mail/Regd. Post 

Office of the DIG, 

OFFER OF APPOINTMENT FOR THE POST OF SUB-INSPECTOR (GENERAL 
DUTY) IN CRPE 

The Pay Scale of Sub-Inspector (General Duty) as per 7h CPC lies in the pay matrix-6 
(Rs.35,400-1,12,400/-) as on date. In addition to this, you will be entitled to Dearness Allowance, Ration 
Money, Washing Allowance and other allowances as entitled to the Central Govt. employees from time to 
time and other allowances/ benefits as admissible to the CRPF personnel. 

(a) 

GC, CRPE, Khewra, Bahalgarh, 
Sonepat (Haryana)-131021 

The terms and conditions of appointment are as under: 

(b) 

(c) 

(d) 

Dated, the 28 August, 2023 

The post is combatised and purely temporary but likely to continue. On 
appointment to the said post, you will be on probation for a period of two years. 
On successful completion of the period of probation, you will be considered for 
confimation. Your services are liable to be teminated at any time by the 
appointing authority without assigning any reasons, on one month's notice 
during the initial period of 02 years in accordance with the Central Civil 
Services (Temporary Service) Rules 1965. 
The appointment carries with it the liability to serve anywhere in ndia or 
outside of India. 
On joining this organization you will be governed under CRPF Act-1949 read 
with CRPF Rules-1955 and other recnuitment rules notified/ amended from time 
to time. This joining will be regulated from the date of your joining CRPF. You 
have to follow rules, orders and other instructions related to service conditions 
issued by the department from time to time. 
You will be required to undergo basic training at any of the Training Institutions 
of CRPF. If you are not able to undergo/complete the training successfully, your 
service is liable to be tèrminated. 

Continuous at PI2 



OFFICE OF THE DY. COMMISSIONER OF POLICE: RECRUITMENT
NEW POLICE LINES, KINGSWAY CAMP: DELHI-110009

Telephone No.:  011-27003100-(Ext.-49165), E-mail: recruitmentcellnpl@gmail.com

OFFER OF APPOINTMENT

                   On the basis of the result of computer based examination and having been declared medically fit by the competent medical authority, the

undersigned, as empowered under Delhi Police (Appointment & Recruitment) Rules, 1980, is pleased to offer the appointment (purely on temporary

basis) to Sh./Smt./Ms. KM ANU RATHI S/d/w/o Sh. PRAVEEN RATHI Roll No. 2201047826 for the post of Constable (Exe.) Male / Female in

Delhi Police on the basis of examination 2023 conducted by Staff Selection Commission in the Group-C in Pay Matrix Level-3 (Rs.21700-69100)

and other allowances as admissible for the post in an existing vacancy. You will be initially posted/allocated to Delhi Police Academy, Jharoda Kalan,

New Delhi.

                   Your appointment is governed under the Delhi Police Act, 1978 and the Rules made there under.  You will also be governed by the

Central Civil Service (Temporary Services) Rules-1965 and CCS (Conduct) Rules-1964.

                   Your appointment is also subject to the following terms and conditions:-

   1. Your appointment will be purely “PROVISIONAL” till receipt of satisfactory police verification report and a “no adverse” Character and
antecedents verification report from the concerned Civil Authorities as per provisions of Ministry of Personnel, Public grievances and
Pensions. DoP&T OM No. 18011/2(s)/2016-Estt.(B)(i) dated 29.06.2016.  In the event of receipt of any adverse report from the Police/Civil
Authorities, your service will be terminated immediately without any prior notice.

   2. In case, your Character and Antecedents is found not verified or any false information is given by you in your self-declaration, the
provisional appointment letter will be cancelled forthwith and criminal/legal action will also be taken, as a consequence.

   3. The offer of appointment will be valid on execution of an Agreement Bond by you with regard to refund of salary, cost of uniform, capitation
charges etc. in case you leave the department without completing 05 years of service from the date of your appointment.

   4. Your appointment is provisional and is subject to verification of the Educational Qualification/SC/ST/OBC/EWS certificates etc.  In case the
verification reveals that the above certificate/documents are false, necessary pursuant action will be taken against you by the Authority
concerned and in the event of forgery of documents(s), then in addition to the departmental action, a criminal case may also be registered
against you as per law in view of the provisions of Standing Order No.HRD/12/2022.

   5. Your appointment will be liable for termination from Delhi Police, if the facts given by you in the Declaration Form/Undertaking/Attestation
Form are found to be false/incorrect in any material aspect and you will be further liable to refund the money spent on your training and
given to you by the State Exchequer. You shall also be debarred from working for Delhi Police, besides initiation of legal action against you.

   6. You will be on probation for a period of two years from the date of your appointment. You will not be confirmed without passing your basic
training.

   7. Your appointment is purely temporary and liable for termination without assigning any reasons thereof.

   8. Your basic training is for 10 months or for such period as may be decided by the Commissioner of Police, Delhi.

   9. You shall not be passed into the rank unless you have successfully completed the training and have “passed-out” from the Delhi Police
Academy.

   10. All trainees of a batch will join the training on the same day. However, maximum relaxation of 03 working days can be given in exceptional
cases by the Director, Delhi Police Academy, Delhi.

   11. You are required to qualify in the basic training conducted at Delhi Police Academy as per the rules, regulation and procedure relating to
training.  If you do not qualify, your services will be terminated under Rule 5 of the CCS (Temporary Services) Rules, 1965.



   12. Your inter-se-seniority will be fixed later on.

   13. In case you become medically unfit to continue training you shall be treated as per rules and procedures of DPA in this regard.

   14. If you fail to attend 90% of the classes during training you will be debarred from taking the final examination. Further action shall be taken
on the subject by competent authority at Delhi Police Academy for additional chances/termination of service.

   15. All the women trainees are expected to undergo the rigorous outdoor training. Pregnant women trainees will not be allowed to join training.
If she is pregnant or becomes pregnant during the period of training, she shall not be allowed to continue the training and will be directed to
proceed on leave with or without pay as per her entitlement and will be allowed to join training from the beginning with the next scheduled
batch and as per DPA rules.

   16. Competent Authority of Delhi Police Academy shall initiate and finalize (if you are still in the Delhi Police Academy) disciplinary action
against the defaulter. DPA shall also pass orders regarding termination of the services of a defaulter. The service of trainees can be
terminated on any one of the following grounds:-.

   (i) Frequent absence of the trainee from Outdoor/Indoor Programme leading to a conclusion that you are an un-devoted trainee and a
habitual absentee and are unlikely to become a good police officer.

  (ii) Submission of false Medical Certificate from any Doctor for availing leaves or light duty or rest.

   (iii) Gross misconduct with the Indoor/Outdoor Instructors or with other trainees/staff.

   (iv) Committing any mischief or any crime involving moral turpitude during training.

   (v) Any information submitted by you is found to be false, fabricated or manipulated to gain employment.

   (vi) Any other ground which adversely reflects your behaviour and if you are otherwise found unsuitable for police service.

This offer of appointment is purely provisional which is subject to final checking of documents and biometric identification etc. from
25.01.2024 to 10.02.2024 at Recruitment Cell, New Police Lines, Kingsway Camp, Delhi-110009.  In case you fail to report at NPL for
document checking/biometric verification or found ineligible for the post in any respect, this offer of appointment will be treated as
withdrawn. In case of Ex-Servicemen, the offer of appointment is subject to outcome of SLP (Civil) No.1980/2014 & 1985/2014,

                 The basic training course for the post will commence on 08.03.2024 at Delhi Police Academy, DWARKA, New Delhi. You
should report to Delhi Police Academy, DWARKA, New Delhi on 08.03.2024.  In case you fail to report at Delhi Police Academy,
DWARKA, New Delhi on 08.03.2024, this offer of appointment and candidature for the post will stand cancelled.

 (DEOTOSH K.S. SINGH) IPS
Deputy Commissioner of Police,

Recruitment, Delhi

Sh./Smt./Ms. KM ANU RATHI - 2201047826
S/d/w/o  PRAVEEN RATHI
R/o VPO SUJTI
BAGHPAT,UTTAR PRADESH - 250625
MOB. No. 9953136885
E-Mail Id:-  ANURATHI0017@GMAIL.COM

No 4654-29653/Rectt. Cell(R-I)/Ct./NPL, dated Delhi the 01.02.2024

                   Copy forwarded for information and necessary action to:-

   1. The Director, Delhi Police Academy, Jharoda Kalan, New Delhi with the request that candidate, KM ANU RATHI may be allowed to join for
the post of Constable (Exe) Male/Female.  DD entry report regarding his/her joining may be sent to this office on the very next day as and
when he/she joins the department, for notifying the appointment and also taking further necessary action.

   2. DCsP/HQ-III & IV, PHQ, New Delhi.

   3. Inspr.'P' Branch & Recruitment Cell/PHQ for information and necessary action



Ministry of Communications/ Department of posts
Office of the Supdt. Post Offices Dharamsala Dn. Dharamsala- IZ6215 (Hp)

To,
Sh Amit Tanwar
S/o Sh Man Slngh.
R/o E 14 Near Sidh Mandir Bhiduki
Distt Palwal Haryana -121107.

REGD

No:- B-2/7 /R/DR (PA)/2020 dated at Dharamsata the 27 .01.2023

Sub: - Allocation of Postal Division / recruitmcnt Units for appointrncnt as postal Assistant on the
basis of Combined Highcr Secondary l,cvcl F]xamination - 2021conductcd by SSC.

With referencc to your application for thc abovc said Post, compctcnt authority is to inforrn
your that your name has been approved for appointment as Postal Assistant in this division, subject
to outcome of verification of genuineness of the educational f category certi[icate etc. from the
concerned authority. ln case you accept the offer; you should attend this office on 16,08.2023
between 1000 lJrs to 1500 IJrs along with original documents / certificates for lurther process.

In case you fail to report this officc on due date or nothing is hcard form you within this
period, it will be presumed that you are not willing to accept the job anclyour name will be struck
offfrom the approved list.

Detail of documents required.

'i. Plus 2 or equivalent / Graduation ccrtrficatc in original with two scts oi attested copy of cach
ce rti ficate.

* SC/ST/OBC certificare in original (if applicablc) wirh rwo
certiricate.

* Attestation Form in duplicate complete in all respect.* Two Character certificate duly issued by two ditferent Gazctted officers of the Centre/ StateGovernment (not in your relationJ (one should be issucd by Exccutive/Sub Divisional
Magistrate with two sets of attested copy of each certificatc.* Two latest passport size photographs.

* Two copies o[Aadhar Card along with origrnal.n Two copies of PAN Card along wirh original.* Discharge book in original with two attested copies in case of Ex - serviceman candidate.

Note: - This offer of appointment is subject to that if any information Furnished by the candidate is
[ound wrong at later stage, or the candidate fail to prodLrce required documents by stipulated date
i'e'16'08.2023 your candidature will be liable to be terminatecl forthwith and if any information or
document submitted by the canclidate is found incorrect in later stage, which would be renclered
him/ her ineligiblc for appearing in thc (.ombincd Highcr Sccondary Lcvcl Ijxamination - 2021,
he/she shall be terminatcd from scrvicc.

(S Pal Sharma)
Supdt. Post Offices
Dharamsala Division
Dharanrsala -I7 6215. Hp

scts of attcstecl r;opy clI each
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Date: 28-11-2022 
Ref. No. 2022/APPT/01/NAMASTE/DELHI/013 
 
Aanchal Chopra  
C-30, Nehru Road,  
Adarsh Nagar, Delhi - 110033 
 
Sub: Appointment to the position of Research Associate for a fixed period contract 
 
Dear Priyanka, 
 
We are pleased to offer you the position of Research Associate on a Fixed Term salaried 
employment contract under the NAMASTE programme at 100% FTE. 
 
1. Brief about Sangath 
Sangath is a non-governmental, not-for-profit organization committed to improving health across 
the life span by empowering existing community resources to provide appropriate physical, 
psychological and social therapies. Its primary focus areas include child development, adolescent 
health, adult health and chronic diseases. 
 
2. Brief about the project 
Neurodevelopment and AutisM in South ASia Treatment and Evidence (NAMASTE) is a 
programme which will be implemented by Sangath, an Indian not-for–profit working in the field of 
public health research for over 25 years. NAMASTE will aim to design and implement a flexible 
evidenced pathway towards universal health coverage for children with Autism, through a 
programme of research, training and capacity building across India, Sri Lanka and Nepal. 
 
3. Statement of Duties 

3.1. You will be initially located in New Delhi.  
3.2. As a Research Associate, you will be reporting to the Programme Coordinator - Detection, 

Monitoring & Evaluation, NAMASTE.  
3.3. Your major roles and responsibilities would be: 

 
Project Management  

 Assist with day-to-day project management and timeline oversight for WS4 activities. 
 Provide line management to 2 Research Assistants and 1 Administrator. 

 
CEI Activities 

 Support recruitment of community participants such as parents, parent-advocates, self-
advocates, health workers, counsellors, policy makers, etc into research activities. 

 Support the set-up of and organize quarterly meetings with country Community Advisory 
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Boards (CABs) to present programme updates. 
 Organize monthly review meetings with Country Coordinators. 
 Organize bi-monthly review meetings with WS4 design partner. 
 Coordinate with Country coordinators and organize in-person and online consultations with 

parents and self-advocates, and implement qualitative research tools in consultation with 
design partner. 

 Coordinate feedback and review of all public engagement materials with CABs, programme 
leads and country partners. 

 Administer monitoring and data collection tools across all sites. 
 
Research 

 Support with a scoping review on community outreach interventions related to 
neurodevelopmental disorders implemented in Low and Middle Income Countries. This will 
include conducting desk-based literature reviews, summarizing research studies and 
reports, and working with the research team on preparing a manuscript/report for 
publication.   

 
Documentation 

 Undertake training and supervision to Country Project Coordinators to implement PE tools. 
 Lead project documentation and timely reports of all activities. 

 
Others 

 Work collaboratively with Sangath administrative personnel and participate in Sangath 
activities and meetings. 

 Participate and assist in all Sangath activities, especially those pertaining to the Child 
Development Group. 

 Assist and participate in Sangath activities. 
 
The above statement of duties can be modified from time to time based on project request/ 
organizational requirement as applicable. 
 
4. Compensation 
From 12 December 2022 to 11 March 2023 your gross monthly salary would be INR 32,000/- 
(Rupees Thirty Two Thousand Only). Detailed salary breakup is attached as Annexure-I. 
The above amount shall be subjected to TDS, as per income Tax Act and other statutory 
deductions, as applicable. 
 
5. Other Benefits Applicable 

5.1. Mobile connection provided by the organization to eligible employees for official use. 
5.2. Group MediClaim policy/ Employees State Insurance Corporation (ESIC) cover for 

employee and immediate family members, as per the Sangath policy. 
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5.3. Accident insurance cover for eligible employees as per Sangath policy 
 
6. Contract Duration, Probation and Notice 

6.1. The duration of this contract is from 12 December 2022 to 11 March 2023 or until the 
conclusion/termination of the above mentioned project, whichever is earlier. The contract 
may be renewed based on project requirement and your performance during the above 
period. The renewal of the contract is at the sole discretion of Sangath.  

6.2. You will be on probation initially, for a period of 3months from the date of your joining. 
After successful completion of your probation, your contract will be extended till end of the 
financial year/ grant whichever is earlier. The probation period maybe extended if so 
required by the supervisor/project. 

6.3. Either party can terminate the employment by giving seven days’ notice to the other, during 
probation. After completion of probation, notice period requirement would be one month or 
payment(Basic) in lieu of notice. For grades coordinator and above the notice period 
requirement would be two months or payment (Basic) in lieu of notice.  

 
7. Terms of Engagement 

7.1. This offer of employment is based on the information furnished in your application for 
employment. If, at any time in future, it comes to the knowledge of the management that 
any of this information is incorrect or any relevant information has been withheld then your 
employment based on this letter of appointment is liable to be terminated without notice or 
any compensation in lieu thereof. 

7.2. You will be required to work as per the requirement of the project/location of work. 
7.3. You will be entitled to leaves as per Sangath policy apart from the public holidays declared 

by the Organization during your contractual period.   
7.4. Since your appointment is for a specified period, you will neither have any right nor a lien 

on the job held by you. You acknowledge that this is a fixed-term contract. 
7.5. Except applicable notice or salary in lieu thereof, no compensation or remaining wages 

for unexpired period of or salary in lieu thereof, of contractual and fixed period of 
appointment will be payable by the Management if your services are terminated before the 
aforesaid specified and fixed period of your service. 

7.6. You will read, understand and follow Sangath’s code of professional and ethical conduct 
and standard operating procedures. 

7.7. You will submit a copy of you PAN card and Aadhaar card to Sangath before Sangath can 
make any payment to you. 

 
8. Confidentiality of Information 

You shall observe utmost confidentiality and secrecy of any and all information received by 
you or entrusted to you in the course of your employment and you shall at all times, whether 
during or after the termination of your employment, act with utmost fidelity and not disclose or 
divulge such information to a third party or make use of such information for your own benefit. 
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You acknowledge that you hold no proprietary rights in any information received by you, 
entrusted to you or that you are privy to in the course of your employment. 
 
Upon termination of your employment, you will immediately surrender to Sangath, all books, 
magazines, reports, documents (physical and electronic) and copies thereof, records, 
manuals, official email IDs and passwords, audio and video tapes, hard drives, devices and 
other assets and any other knowledge data bases and property entrusted to you, in your 
possession or under your control in the course of your employment.  
 
You will not reproduce, store in a retrieval system or transmit in any form or by any means-
electronic, mechanical, photocopying, recording, scanning or otherwise – any copy righted 
material, which is the property of Sangath –for your own benefit or for the benefit of any third 
party- either during the course of your employment or on your separation. 

 
9. General 

9.1. During your employment at Sangath, you will neither directly or indirectly engage yourself, 
either full time or part time, elsewhere in any job, profession or business of any nature 
without prior permission of the Sangath. We shall be encouraging of an academic or 
research engagement which is aligned to the goals of Sangath and we request you to 
discuss such activities as and when you choose to take them up. 

9.2. All staff are expected to be involved in, and give support to, all appropriate aspects of 
Sangath activities, and to be prepared to accept a reasonable share of delegated 
organizational responsibility. 

9.3. The SOPs as framed by Sangath from time to time shall become conditional upon you 
and by which you shall abide. The salaries are revised by percentage cost of living 
allowance (COLA) annually. 

9.4. Payment of your salary will be made monthly on the last day of each month, or the nearest 
working day after that date when a holiday on account of a Saturday, Sunday, Public 
Holiday or other day on which Sangath is closed occurs in the last week of the month. 
Payment will be made by bank transfer direct into your bank account. Payments represent 
salaries for the calendar month in question; staff are paid in arrears under these 
arrangements. 

9.5. Staff are expected to work such hours at such times as are reasonably required to carry 
out the duties associated with the post, but not less than 40 hours per week for a full-time 
appointment.  

9.6. It is a condition of your appointment that you participate in Sangath’s appraisal scheme 
for staff, on an annual basis or otherwise as determined. We request you to furnish 
verification of your education and employment history. 
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Please signify your acceptance of this letter, by returning a copy of the same, duly signed by you 
on each page. 
 
 
For Sangath                        

              
Raghuveer Singh       
Senior Administrator, NAMASTE      
Date: 28-11-2022 
Authorised signatory on behalf of Monica Bariya, Chairperson, Sangath   
    
 
 
I have fully read and understood the contents of this letter and acknowledge and accept the same. 
 
 
Accepted By 

 
Aanchal Chopra 
Research Associate  
Date: 28-11-2022 
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ANNEXURE-I 
 

 
Detailed salary breakup: 
Period- 12 December 2022 to 11 March 2023 
 

Component Amount 
Basic 10,667 
Dearness Allowance 2,667 
HRA 6,667 
Allowances* 6,666 
City Allowance 5,333 
Gross 32,000 
Provident Fund (Employers Contribution) 1800 
Gratuity If applicable and payable under law 

 
 
*These can be opted, by the employee 
*Choice of allowances  
 
A. Leave Travel Allowance 
B. Children’s Education Allowance 
C. Hostel Allowance 
D. Academic Allowance 
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GRff;MEtil 
CONFIDENTIAUJY AND NON.p1scLQ§VBf A 

this 23,. of 
Thls Confklenttallty and Non.Disdosure Al'f'ffment (the 'Aareement' dated 

2024 Bf:l'WEEN 

(h NWN INDIA IT Unit No. 237A. 
ereln refernd to as the 'Orpnlzatton') havln& its Registered office It 

Sttond Floor, IMD Sector4B, Sohna Road. Gurpon. Horyana-122018 

•and-
Surnesbwar Sonu 

(hereto referTed to as the •eoa,ultant1 
iutl n on January 23, 

The Consu.Jtant. who has entered into a services contract with the Organ ° 1 ti g to the 
2024, may be required to handle conRdential and proprietary information re a ~rch (the 
Orpnfz:.atlon's present or antktpated oper2tions creattoN. de~lopments. or rese dudes 
'Conftdontlol lnfonnatlon' to fulftll employment-r~latod responsibilities, obllptlons, or 
during the duration of the assignment (the 'Assignment')). 

Tho Consultant undontands th.at tho Organization is •nsasod In a continuous procnm of political, 
sodaJ and cowmanc• consulting. Accordingly, tho Consultant Is ontor1nc Into this Acr<•me~t: 
a condition of his / her employment with the Organtzadon, whether or not the Consu ta 

expoctrd to cr-.a"' lnnntlons of value for th• Organiutlon. 

IN CONSIDERATION OF and as a condition of the Organization disclosing the Confidontial 
lnfonnatlon to the Consultant the receipt and sufficiency of which consideration Is hereby 
acknowledced. both parties •crtt that the terms and conditions of this Agreement shall be as 
follows: 

1. CONFIDENTIAL INFORMATION 

The Consultant recognizes that during the course of the Assignment, the Consultant may have 
access to information that the Organization wishes to keep confidential Both parties 

acknowledge that this Information is the exclusive property of the Organization, and Includes, 
without limitation: 

a. For purposes of this Agrttment 'Confldentlal Information' refers to this Agreoment and 
any Information that relates to actual or anticipated strategic and development plans, 
technical data, trade secrets, know-how Including but not limited to financial condition, 
business plans, co-denloper identities, data, business records, customer lists, project 

records, market reports, software, d~elopments, inventions, processes. formulas, 
technology, designs, drawings, marketing plans, employee lists and business manuals, 

policies and procedures. information relating to processes, technologies or theory and all 

other information which may be disclosed to the Consultant. or which is generated as a 
result of, Incidental to or in connection with the Assignment This Includes, but Is not 

limited to: Work Product, Computer Software, Business Operations, Marketing and 

Development Operations, Proprietary Data and Customer Information. Confidential 

Information also extends to include any information that has been disclosed to the 

Organization by a third party and governed by a non-disclosure agreement 



2 

h. For purpo..,1 ot h proctucU, Ide"• rrporl:I, 
d.allft• or tnfn,..!. a. Aarfftn.nt 'Work rmduct' ,..,.,. to •"Y tuturf' work prote<U ot 
nrvta-,: Jterforrn.d nobyn l"HutNna h-om or related to pnMnt 0~ O,...nt111t1nn'1 dief'U. 

c. F the Con~ultant fnr th• or1anlutton or t I that are ~ro-:::: of l~ls .\cf'Hmt-nt 'Softwan!' ""'•rs to cornS::'h::C°'t:.':. or wlR be 
i,.rforme-ct ro,•:~ tint from. or ,..l•t•d to, work or protect:' udl ,ornputar proc:ram' 
lndude Proarams o'rnlutJonorforU,eOrpntutton'sdk':n"iSor anttdpated ,..,~ 
development. or Pro::1 cyp. that are In any fUlle of .cfUII not 11m1ted to: ,roenms, 
proinm modulet. CUon.. These may Include, but ere desll" concepts or 

1p«tftcadona.1ourt-e :::-:,~~ .. •ubroutlnett, ~====-~;;tem detl&M· 
• .. ""'•• pro,nm pate disclosed 

d. For purposes of this Acrttment 'Proprietary Data' refers to publlcl~ ::. nonaJ 
tnfonnatfon rel.Una to proprietary r1&hts possessed by orsa,ntutton sue n ~e';.n, or 
data of clients. cu.stamen and volunteers, technical, manutacturlng. e ! of various 
productton data, t.est results and statistics, progress or de,rt:lopment re":n. control, and 
products or services, and Information '"'S•rdlna the procurement. protectl ) 
llcen.slna or proprietary rishts (such as pat ems. copyri&hts. and tnde se<Rts • 

e. For purposes of thls Aarttment 'Bu,lness Operations' refen to Internal nn:!:: 
employment. and persoMel records, client and vendor namH. lnformatt:~=~ which 
and servtces, business llterabJre and operatln& manuals. and methods or 
the Orpnlzation conducts Its business. 

f. For purposes of this Agrttment 'Marketin& and Development Oper3tio~• Ttfers to 
marketin1 and development plans. pricing strategies and billing pollaes. quoting 
methods. techniques and methods for obtaining business. processes and procedures used 
to obtain forecasts and forecast assumptions and volumes, and future plan.sand potential 
strategies put forth by th• Organization which have been or are being speculated or 
dlscussed; and 

I- 'Customer Information· mean.s any 1nrormatlon relating to the ldentlftcatlon of clients, 
customers and their representatives, data provided by c:ust0mers and relations, contracts 
and their contents, customer service, quality and speclftcations of products and servlas 
purchased. leased. liceDSN or received by clients of the OrganlzatiorL 

2. OBLIGATIONS OF NON-DISCLOSURE 

The Consultant recognizes the need to keep all Confidential Information absolutely 
confidential and make no disclosure of the Information to the public, as a material term of this 
Agreement. The Consultant hereby agrees not to disclose, report. or use, for any purpose, any 
of the Confidential Information disclosed to the Consultant by the Organization as a result of 
the Consultant's Assignment. or which the Consultant has otherwise obtained or a«eSSed. 

The Consultant agrees that the Confidential Information is to be considered proprietary to 

the Organization. Further, the Consultant agrees to use the material only for the purpose of 
perfonnlng the tasks and responsibilities allocated to the Consultant by the Organization 

r Pennitted Appllcatlon1 and not for any other purpose, induding any actions that could be 
detrimental to the Organization or the subsidiaries, affiliates, or partners thereof. 

The Consultant agrees not to remove the Confidential lnfonnation from its place of business, 

and to conceal the Confidential lnfonnation In a location separate from other records and 

documents. In addition, the Consultant agrees not to reproduce the lnfonnatlon or store It on 



a 
•ntfftf)utt,r°'...., 

d«to-tbed"' Urtta~ ~.:: ........ ,., ,-nn'" t.- ~fl~,_.,, ..,c'" ,..., • 

Tho c... ........ wlU he 
JoUowtna e1rn..._.ftCft """'""" ta dtldM• any of tht COflfkHtlttal 1...,...._IOft onlY '" tlMt 

.. .,~ .. ._,...,, 
dlodose.,,_,.,.,..:.::. P.rfom,._., tho .,_mod AP!'I-.,,. eo-•:::.= 
that: to tts afllllatts. nnptoyn,s..ldvt•n.or~ 

L ~~7"MI are ln"°'1fted of <'Oftftckntt.-1 Nluf'f of the Conftdetrttai 

IL ~~nonMI an, ~ntt-d by the Coruullant froffl vtolaun1 tln• ..,..menl. to• 

Ht. The~ ~nl as th« Consultant~ tHaorwbiy tnfottt: and fof 

breach ,:"' "l"H• to tt. re~pons1bt• ror and 1ndernr.u'Y the Of'IMttudoft .,,,, 
0 11 AcrHmtnt by lht personn.-1; or 

b. If the O'Pftllation has atvtn wntten COftMftt to th• Consultant for dM dtsctosure of 
lnfonnauon to a third party; 

All obllptlons r.prdinc the prewnuon of disclosure or d\t Confldcnttal lnlonMtion. • nd any 

obliptlons ID pn,vtcfe IIOCl<o under thb A.,..ment shall be offtctlve for illl lndoftnlte porlod from 

tbt- date of Its ttplra:tlon or termination. as the case may be:. 

3. NON-COMPETmON 

Notwtth<tandlna Nttftmdly completed or or omployment with 

u ,ndependent durd party. the Consultant understa-,ds and aarces not to participate, directly or 

iodlnctly, In 01tY that an, In dlNCt compollllon with Ill• KtMIIH of Orpnaallon 

without the uprea wr1ttffl consent of o,..,.1za11on. This condition shall hold•• all limos durlna 

the continuancr of dus Apftment and wtthln 1 year of Its ttnntnatlon or explrataon. as th~ case 

may be. Th• 0'1ilft-on lunbor affirms tllot such cons•nt will not be unrusonobly withheld 
from the ConrultanL 

The Consultant undontaads ••d •&rftS th•t for• porlod of I year(s) from Ille date of expiration 

or ttrrnlnatlon or llttr Apttmen~ th• Consultant will not divert or atwnpt to divert from the 

Orpntzallon ""Y business that the Orpnlzation ha •nJoyod or solldted from Its custom•n prior 

to nplration or ~nnlnatlon of this A1Tttm•nL 

4. NON-SOLICITATION 

ft ls mutually undontood that tho Organization would suffer hamt and If att•mpts -tt 

made by the Consultant to Induct others to l••vo the Organization's tmploy, or If the Consultant 

were to lnttrfttt with th• Orpnlzatlon's rolabonshlp with Its othor •mployees or clients. With 

this understanding. the Consultant agrees that durtnc the temt of his Asslanment with th• 

Orpnlzallon and for a period of 1 year after the end of such Assignment. the Consultant will not 

under any circumstances, directly or lndlreclly: 

1. Encourage or attempt to encourage any employee or client of the Organlzallon to quit 

employmont or tttalner with the Orpnizallon; 
2. Interfere with the Orpnlzatlon's ttlatlonshlp with Its cllonts or other employus In any 

way that could damage the Organization; 
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0PPortuftlttes or"'"PIOfffs of lh. 
Solicit. tnUet_ Polltloru: or 0 '1111n1uuon or other compet1t:1va ,mp&oymfflt 

••nyurnc, orhlreawt)'an d 
durtna the Con.sut~n ~nt or employN of the Ora•nlzatloft that was ,mplorN 

S. AVOIDING CONRJ t,,..,,, orAastlll"Mnt 

CT OF OPpOftTuNmes 
:.::~nrultant a&rtts to nouty the 
Uncle to. tflt Orpntzauon·, cum o,..n.z.atton of .u bualness opportUnltld r,1atlnc to. or 

rstands that. for the duratso nt or Pl'OSPtcttve business opportunlt:lel. The Consultant 

opportunJUes In any way without then or Aastce,ment. CM Consultant anMt punu• such 
Pt'1or Wr1tttn con.sent of the O rsantut:ktn. 

Unless written consent ls otherwise 
the f"oUow!nc "nns: PYffl by the Orpnlutlon. the Consultant further asrees II> 

a. The ComuJtant haJJ 
Orpnl~tt s not C'Omptte: wtth the present or antidpated business of the 

business a: 1ndudlng butnotllml~ to plann1nsoron:hestnt1n1anyslmltar or related 

Yida. tither solely or In collabontdon with others; and 

b. The Cons~lt:ant shall not partldpat.e, either directly or Indirectly, in any business activities 

th.It confhct With the Interests of the Organtudon. Oetennlnation of such conftktlna 

activtt:les Will rest exclu.sivety upon the dlsc~tlon of the Orpnlzadon. 

II. OWNERSHIP AND mLE 

The Consultant shall NOT. under any draunstances, be cranted any tide. interest. right. or Uce:nse 

In ortu the Conftdential Information or other Intellectual property of the Orpnlntlon. 

The Consultant recosnlzes and asna that the Orpnlzatlon retains all rtchts, rtttes, and Interest 

lo any Conftdentlal Information at all times, and that such lnCormatlon ls the property or the 

Orpntutlon alone. As such, the CoNUltant waives any (and alt Interest In the Conftdential 

Information. Including but not limited to any Interest tn know-how. copyright. trademarks or 

trade names. This shall stand Irrespective or any contributions the Consultant may have made to 

such materials or developments. 

Tho ll!rms contained wtthln this Acrttmont wtll not apply to any of the Consultant's lnll!llectual 

property, methods. designs, developments, creations, research, know-how, trade names, 

tndemarks, and copyrishts which: 

L Used no facilities, materials, Confidential Information or equipment of tho Orpnlzatlon; 

2. The Consultant created or dev,,loped entirely on his or her own time; and 

3. Bears no relation or slmllarity to the business or the Orpnlzation. or the present or 

antldpaled duties, creations, dev,,lopments, or research, or resulting from any work 

perfonnod by tho Consultant for the OrganizatiorL 

Any and all Confidential lnfonnation created or developed by tho Consultant. In whole or In part, 

during the tenn of Assignment Is rftOgnizod by the Consultant u the property of the 

OrpnlzatioJL The Consultant therefore agrees to assign to the Orpnlzatlon any right. title, or 

Interest the Consultant may hav,, In the Confidential lnfonnation. and further apes to take all 

measures and to execute all Instruments reasonably requested by the Organization to more fully 

transfer ownership rights of the Confidential Information from the Consultant to the 

Orpnlzalion. In the period both during and after the Consultant's employment with the 

Orpnizatlon. 



• 
7. NOTlFlcATION 

TI. Orpn1 .. tton i. horot,y 
oltlle i.,_ or this,....._ OUthoruod to -Sly tho Co-t·•-' or,_,. o,,p,,-

ftt •ftd his/ htr f'hJ!OftJ.(tMIIIMS N,.......Set. 

I. AMENDMENT ANO WAIVl!fla 

This Altftmom moy bo -od 
htft'to. No amt"ndnwnt or or only by • wrttten acrnfflfflt t:Hcvud bJ e-.ach of ttM' p«Qft 
will bo enforceable unlns sot~ or. or mocliflat>on or any oblipdon under. tlus ,..,_ 
sou,ht Any alMlldm,,nt •lftctod I in • WT1t>nc np,,d by u,, pany ,. .. nn wtucll ••--a 
h......, and Ndl or th . • acconlanc, With this s«11on will be bindlnl upon an par1ios 

rfonnanc. e1r ft:SJ)Kttn and asstps. Ho CM'.lay or rat1ure to nqutn 
of •ltY proYiston or this Ac,ttrnont shall constituto • walYff or !hat prcmslOn as ID 

he-re..°\:J othff inrtantt. No watwr &ranted u-r thkl Apftfflent as to an.y OM pnrrisioo 
;;,~ 1 C'Onstitu~ subsequent wa.iwT or such provtsion or ot ,1ny odwr proviskm Mtt'in. 

nor It constitutt- tht wmVff or My performance oche-r than tM xtv.al Pff(om,;aace 
sp,ctftally walvod. 

9. INJUNCTIVE RELIEF 

It ls undentood that In th• event or a breach or threatened breach or th• Acr<emmt by 
Consultant tho Orpnlzatlon may suffer Jrttparobl• harm and will tllerefon, be ffltitl<d ID 
injuna:lw, rTtie:f to enforce this Apttment. The cbusres con\3ined in this Acrttment arr 
sp<dfk:ally "''°"""bl• and are spectftally n,coani:zed by both Ille parties as surrivlna and 
continulnc beyond th<S• i.nns and conditions and th• Consultant h,n,by confirms that the aboft 
clauses ar, l'alr and rnsonable. 

10. BREACH ANO PENAL TIES 

In <2R of bn,ach of this Asnemmt by the Consultant and/or any attempt to bruch thereol the 
Consultant bn,.adllng or attempting to bttach the Agn,,ment will be subjected ID civil liability In 
private lawsuits (tteovery for damages and will also be subjected ID criminal liability under 
Sections 378 n,ad with 379 / 381 / 403 / 405 ttad with 406 / 410 / 415. 420. of the Jndlan hnal 
Code as well as be liable under Section 66 ttad with 43 of the Information Technology Act 2000. 

The obllptlons of the Consultant under this Agttement an, of unique characttr that giws them 
partlcubr value and broach of any of such obHgations will result in lrttparabl• and continuing 
damage ID the Organization for which then, will be no other adequate n,mody at law and in the 
evHt of such broach. the Organization will be entitled ID injunctive n,Uef and/or a d«rff for 
specific performance, and such other and further relief as may be proper (including monetary 
damages if appropriate). 

11. SEVERABIUTY 

If any provision of this Agrument is deemed to be invalid or unenforceable. the remaini"I 
provisions ofdtis Agreement shall be valid and binding and ollike effect as though such provision 
were not induded. 

12. ARBITRATION 

All or any disputr. controversy. claim or disagreement arising out of or touching upon or in 
relation to the terms of this Agreement or its termination. broach. invalidity. including the 



6 
Interpretation and valldl th 
that cannot be amicably ty er..,f and the 1'Hpectlve rlllhts and obllgallons of the hrtln hffoof, by a sole arbltntor appo1re:~ by mutual discussion within 7 Business Day,, shall be settled Conciliation Act. 1996. by th• Orpntuuon In accordance with th• Indian Arbitration and appoint the third arbltrato Thparty Will appoint one arbitrator each and the two arbltraton ":: Parties. r. • •wan! passed by Ille Arbitrator shall be final and blndln& on 

The place of arbitration shall be Haryana and Ille Courts of Haryana shall have )urisdlcUOn In case of dispute. The arbitration proceedlnp shall be conducted In th• Enallsh lanauaa•• 
During the pendency of any dispute resolution exercise whether by negotlallons or arbitration. the p~ shall be bound by the terms of this A~ement and shall continue to perform their respective obligations not under disputo under thls Agreement 
It Is all'ff(I. and witness whe=f. tho parties heroto havlnc received read. undentc>Od and aire«d to all terms and conditions set forth above, have executed this Agreement. 

NWNINDIA 

Signed: _____ _ 

Date: ______ _ 

CONSULTANT 
Signed:~ 

Date: January 23, 2024 
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Ankit Kumar 

3 

House No- 378, Dheerpur, Nirankari Colony. 
Delhi-110007 

CSIR-NATIONAL PHYSICAL LABORATORY 

48lGs Sir, 

(Council of Scientific & Industrial Research) aÍ. H. hU H, fe-110012 Dr. K.S. Krishnan Marg, New Delhi  110012 

faSub.: Offer of engagement as Project Associate-l under the sponsored project 

ada/Encls.: 

fis 07/02/2024 

entitled Quantum Metrology for Realization of SI Units and Allied Parameters for Boosting International Trade and Industrial Growth of the Nation Strengthening and Modernization of Metrology through Research and Technology Harmony (SAMARTH) Post Code 14.0 
faIyT HET ROT./01/2024 ig HIYÀ fis 31.01.2024 HTd 

With reference to your application dated 31/01/2024 in response to Advt. No. Rectt./01/2024, you are hereby intimated that the Director, NPL has been pleased to offer you on contract basis to work on a purely temporary basis as Project Associate- on a stipend Rs. 25,000/- + HRA (Twenty five Thousand only) per mnonth, initially for a period of One Year from the date of joining as per the terms and conditions enclosed. 

If you are willing to accept the engagement on the terms and conditions enclosed herewith, you may please report for duty within ten days from the receipt of this letter, failing which this offer will be 
treated as cancelled without further notice to you. 

yltHE H44 25,000/- +HRA (Twenty five Thousand only ) EI^ss yR fa q # AT0 

Sradiui/Yours faithfully, 

(átdi 
a.y9nG 

Terms and Conditions of offer of engagement as Project Staff (Appendix-l). 

Neena Jain) 
E/ Sr.CoA 

Acceptance of Terms and Conditions of engagement as Project Staff (Appendix-I1). 3HAff GIRI qg (H-|). Undertaking by the candidate (Annexure-ll). 



6 

6 

7 

7 

8 

5 

8. 

2 

2 

3 
3 
4 

1 

5. 

1. 

A. 20/7(241)/2023 Hi yd yeui fkio : 07/02/2024 I HerA Annexure to Letter No.207(241 ))/2023-R&A Dated: 07/02/2024 

Terms & Conditions of Offer of Engagement for Project Staff 

It is not an offer of appointment in NPLICSIR, temporary or otherwise. It is a placement on behalf of one sponsor Or ne Project. It would, therefore, not confer any right implicit or explicit for vour consideration for regularizationlabsorption in any of the Labs./Instts. of CSIR or under any other scheme as applicable to identified casual workers against any or CSIR posts, even if engagement or deployment/placement is for more than 240/I206 days in a year. 

YOur engagement as Proiect Associate-I is for the externally funded project initially fora period One Year_and Co terminus with the present Project or till such time the job performed by you in the Project exist and your engagement is specifically extended by Director, National Physical Laboratory. whichever is earlier. Your tenure as Project Staff shall not exceed five years in any circumstance. The total tenure of five years shall be calculated as per period you spent on one project and/or different projects taken together in CSIR-National Physical Laboratory or any other Lab./Inst. of CSIR and Project Associate-l or any other designation of equal status. 
3AT4T tHI8 Rs. 25,000/- +HRA (Twenty five Thousand only ) gfrroT (EISYs) I YTA fi GII | You will be paid a stipend of Rs. 25,000/- +HRA (Twenty five Thousand only ) per month. 

qRfIAPPENDIX-! 

No traveling allowance will be admissible to you for reporting for duty. 

You will not be allowed to discontinue your engagement without seeking prior approval of the Director, National Physical Laboratory. In case you wish to discontinue the 
month's prior notice indicating specific prior to completion of your tenure, you must submit one period. The engagement shall cease from the date stipulated by the Director while accepting the resignation. You may 

reasons dgement 
not continuing or deposit one month's stipend in lieu of the notice be discontinued from the Project work by giving one month's consolidated amount reason and will have no right against CSIR in any circumstances. lieu thereof without assigning any 

You will not divulge any information relating to the work of National Physical Laboratory, which you may come to know during your engagement with National Physical Laboratory to any party. 

Your r engagement will be subject to the production of the following documents at your own expense at the time of joining 
for duty: 

Medical Certificate of health and physical fitness for service issued by the competent medical authority and the 
character verification duly verified from concerned authority in the prescribed format. However in case you are 
subsequently found medically unfit your service would be terminated; Documentary evidence in support of your date of birth and qualifications etc. Attestation forms (duly completed). 

The Director, National Physical Laboratory whose decision shall be final and binding on both the parties to the contract, 
shall determine any matter not specifically stated there 
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Phone : 011-26692986 
Fax : 011-26691014· 

SRI AUROBINDO COLLEGE 
(University of Delhi) 

MALVIYA NAGAR, NEW DELHI - 110017 
E-mail : principal@aurobindo.du.ac.in 

Website : www.aurobindo.du.ac.in 

(faR4l fa¥4fa1Ut-icl) 

itlt,tiftq ~, Rffft-110017 

Ref. No .. ,S./l{;,/ 2:f?.k.-3.1 4 lt Dated .......... 13.-:12-:2.023 

Jifcl11~, ¾, 
Mr. Avinash ·Negi, • 
'C@T- ~-84, cIB, "11R, 'ij"fflf "11R, ~-110059 
Address- C-84, 2nd Floor, _Sai~ik Nagar, New Delhi-110059 

- ~gf<ffi I 
Subject: Appointment Letter. 

fim 'ft;) C: 
Dear Sir, 

. • Rl$1141 SAC/Advt./Teaching/ 01/2022 ~23-12-2022 cf> ffi if 3TitJcfi w1lfcn 
-ADR5868329 f!t;l~cb ITTllifl-< cf> "ClG -~ 1f. 3TTtJcITT cITTcfT °{ TTP" 08 Rt1lil-<, 2023 12 R~lil-<, 2023 
311ll1Rila cp')- Rill>IIR}lil ~a 3ITT 00 ffl ffi-10 if 1_1a11 ffl m 57,700 /-

11g1fcla1c1~ cf> 3ftfR t<ftcb,4 flliil-xl 1fffi 11~_qfcla1c1~ cf> -<IGt.ft~ if "11"11~ q1f 
ct 3@l@ ~g,~cp mllif!-< ct ~gfcffi 3ljmG1 : . . . 

With reference to your application No. ADR5868329 for the post .of Assistant Professor vide advertised 
• No. SAC/Advt.rreaching/01/2022, dated 23.12.2022, I am to inform you that on the recommendations of . 
the Selection Committee held on 08 th December, 2023 to tih December 2023 you are hereby offered the 
appointment as an Assistant Professor under Scheduled Tribe (ST) category in the Department of 
Political Science of Sri Aurobindo College in the Academic Pay Level-IO with minimum pay of Rs. 
57, 700/- plus usual allowances as admissible under the University of Delhi rules on the following terms and 
conditions: 

1. 11g1~mc1~ WRfi ~jinC:1 ·t I 
This offer is subject to _the approval of Governing Body of the College. 

2. 3111T 3TtA q)JWlR ffi q"'{ q,'-) 'Qftcfian lR 3ITT qRq1~1 cf;1 
~cfll~ aRT 12 1'.J6R am)q; .11ff W t I 3WJqft 'Cfftcfian m-t 31TtJcf>°r 

~~fckt I 
· You will • be on probation for a period of one year from the date of your joining duty and this 

probationary period may further be extended by not more than 12 months by the Governing Body. Your 
appointment shall be confirmed on the expiration of your probationary period. 

3. '34gcffi ffi 3TI1T<ITT ffl ~~q~flle1ll -~ f<l>m I 
Your initial basic pay in the above level will be fixed in accordance with the University of Delhi'rules. 

• 4. ~14'4>-<0I lR 3111T '161~Ellc1ll ~- -28 {wm-~ lR ~) ~,q~EJl<-tll 
~ql~qRi 64>GI~ I 

On confirmation you will be entitled to the retirement benefits under Statute 28-A of the Statutes of the 
University of Delhi, (as amended from time to time). 

. s. 3111T ~gf4ctm· cfj - 28-~; m 4)uF11 ('CPf.t.~.) urr 01-01-2004 "Rl1l 
t 6RT ~11Rta ITTI 
You will be governed by the National Pension Scheme as applicable to all the new appointees from 
01.01.2004 under statue 28-A. 

1 



6. 3ITCffi 3lTffl 1R Tfq tta;ur cf>nf 3RJ 1Jcf>R $ cnrm q;) ffl qft ~, 
You will be expected to do teaching and research work and such other work as may be assigned to you 
from time to time. 

1. M~llt11 IDxT UGH TTq ctmht,11 $ 3lTffl uJif '4T '4T 311q~~ct> ID, 11g1fc1Qlcl~ qft ftl8rar 
<6) Mffi>~, it 1lJlT <6) 3!1q~~ct>C11 ID t I 
You may whenever and wherever necessary, be required to participate in the teaching and learning 
process of the College as per the schedule provided by the Administration. 

8. fflT cfft 3RJ ffiTI wfr it, 3lJq 1R fc1~qfc1Qlcl~ it ffi1l 
IDxT ~11Rla M 1 
In all matters relating to Leave and other conditions of service, you will be governed by the rules in force in the 
University of Delhi from time to time. 

9. •rn1fc1Qlcl~ 1) ~ll~cl qft al~6 lttft;) $ 3lTffl 3fxfc1"G '151fc1Qlcl~ $ Wi 

~-~Jffijcf~ IDllTI 
You will be required to enter into an Agreement of service with the Sri Aurobindo College (University 
of Delhi) within one month from the date of joining. 

10. 3Tfq tt 3RJ ~ 4ld1/~ it ct>l4xa ~. cIT 3lTffl 3TtR Pt~)cffil ct>l4!Jfcffi 
t'JRT ~Ptq14 t, -qffl 1R 3lTffl '1i?lfc1Qlcl~ fflT it ~ll~cl qft cft utl~4ft I 3TI1l<f>T 
3TtR <RR~ Pt~fx01 $ \iG_~~~ 3TtR Ptm<ffil 3ltl1T 3TTff1f mFT Q'1101q-31 -floc6C11 Pt<t>I~~ 

WJTUT 1ft t'JRT ID1Tl I 
In case, you are already in employment in another organization/Institution, you should bring the relieving letter 
your previous employer, failing which you will not be allowed to join. You are also required to bring your Last Pay 
Certificate and vigilance clearance certificate from your previous employer for the purpose of fixation of your pay. 

11. WUT cf>Tt tJ.-q./~.-q./~ 1ffi <PT °141011 utl~4II I 
You will not be paid T AIDA/ Conveyance Charges for joining duty. 

12. 3JTtfcfft Ptgr«i ~~if '3fR.irtla m4~dl, 3TTg, (~ 31~(1 unfa/atj~a ut1u11n)/3Rf feta~, 
cr1f t) m tfr.~tr./~-~~-. ftalUT/61ctc~c eITG "W-T/Qct>l~H. <$ -t1~1q1 <$ 
3lefi;J ID1ft I 
The appointment shall also be subject to verification of your qualifications, age, caste (If belonging to 
SC/ST/OBC) or PwBD/EWS, teaching/post-doctoral research/ publications, experience etc. as 
mentioned in your application. 

13. 3lT{ffi t WUT lR ~<•141 1l a~fcfficf> ~affercp f<l<H0I 1ITTR \Nt <f>l~f~ll 

<fil \iflJT cfR I 
You are requested to fill in the enclosed form regarding personal and academic particulars and return the same to 
this office immediately on joining your duty. 

14. 3JTtfcfft Pigfc@ ~fcl>ffi~~ fcnc \ifA $ fillfi, ftitt~ 3TI11<P) Pi~~ftJd 1l fc)Rft 

~ITT $ $ 100 fQ,c~tt wnur -q:3{ >ffiJcf cf)v{T 3llcl~llcf> t : 
Your appointment will further be subject to your being found medically fit for which you are required to 
produce a fitness certificate within l O days of joining your duties in the College from any of the 
following: 
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Chief Medical Officer, W.U.S. Health Centre, University of Delhi. 

_ «) m fclRfr 1ft R.!Fcbct11 ¥1t;1FclE11c1~ m ~~ti-< ·m -ag1~q; Pt~~1q; m ait1~Rl'-{c. 
sil~ti'( ~, 
The Professor/ Asstt. Director/ Associate Professor of any of the Medical Colleges/ Institutes is Delhi or 
outside Delhi. 

1J) 1) fclRfr 1ft lfRG ID1<f q;Pttif> m R.!Fcbct1 q; m RI Fcbct1 cfi m ftrRT R.!Fcbct11 q;1~ 
Any of the Senior or Junior Hony. Physician/ Surgeon or District Medical Officer in India. 

t:r) ~-~-~-~./~.~-3flt. "lJl ct,Ptto R.ifcbffiq, m R.ifcbffiq, I 
Senior or Junior Physician/Surgeon of the CGHS/ESI. 

6°.) 1) Rifclc1 Rlfcbct1ct, m R.!Fcbct11 I 
Civil Surgeon or District Medical Officer in India 

13. 3TitrcPT ~~q~tJlt-t.q 3JjGA amIT1T ~Pt;q'i 2018 t 3@1@ ~~q~tJlt-t4i '1i51~tllt-14\i 1l fllaicf>1 3Rf ~ai~lcf> 

ct>4i11Rlll qft Pt!!r«i 9i-iC1'1 3ltm '1fr.lC1'( ftlffl l{Acf;l t '((g'((!llq w.tT Fcl~<1Fclt11t-1.q 

ctft ct>lzfct>I~ ID'<T 11m t {1lffif t -<IG14~. ~Ni~l-<ul, 1TI1T-3; ~. sf)1{ ~-271, - 18 
~. 2018 q;)- gq,1flm), t c41qtil~cf> 3ITTfN q;r '41wf 311q~.qcf> t-1 

You are also required to Strictly adhere to the Code of Professional Ethics as per UGC Regulations on 
Minimum Qualifications fo.r Appointment of Teacher and Other Academic Staff in Universities and 
Colleges and Measures for the Maintenance of Standards in Higher Education, 2018 (as published in the 
Gazette of India (Extraordinary) Part-III - Section-4, No. 271 dated July 18, 2018) and has been 
adopted by the Executive Council of the University of Delhi. 

\iQ~cffi 3tR ffiif lR Pt~f<ffi q)f 3lJtrcITT ~q;1d t err <fi ufR) a,~~ 
c5 1ficR Qffilq cfft ~<ti~ cfft I 3lNcf>T Pt~Fcffi c5 di~~ <fi '4)ffi 
R4m,ffil frhc4ii WTTUf "fflITTf ~tq~~q; Gffil~\Jil ct,tlc.Ql Qx ~ll~C'i m.) <fi QR,~G-1 aflq~~qj I 
If the offer of appointment on the above terms and conditions is acceptable to you, please intimate 
acceptance of offer within one month from the date of issue of this letter. You are required to report for 
joining of duty along with all the necessary documents including Medical Fitness Certificate within a 
period f One Month from the date of issue of this appointment letter. 

Prine~ , \ , :qh::u.>) 
:ID. ~~~-~FG.) 
UlnTH~(q;f4iff@iip) ~are>m "s~, AUROB/1../Do COLLEGE 

=~-:-,,161,.....,q~ft~;q -;,.rr~, R <""C'1'1-1 7 
Mr:lviya I\Jagar, New Dc.lhi-· -
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